Core Laser Safety “On the Job Training” Form

This form must be completed prior to allowing an individual to work alone
WPC Activity No:

Building 

 Room(s) 


             

OJT may be a prolonged process. The Activity Lead must ensure that all personnel, visitors, and students with access to the laser controlled area have a clear understanding of the controls associated with laser operation and that the relevant laser-safety procedures are diligently followed. The extent of OJT depends on the individual responsibilities and degree of hazard. It can apply to the entire experiment or elements of the research work (specific laser systems or experimental operations). 
	At a minimum, the supervisor, activity lead, or designee must train/orientate staff on: 

· Be familiar with WPC Activity and the hazards of the specific experimental work to be done

· Proper alignment techniques and procedures for safe operation of the specific laser system, experiment, and associated optics 

· The location of potential hazardous beams and reflections

· Engineering controls used to mitigate the hazards

· The proper use of all required personal protective equipment (PPE) 
· How to communicate the hazard with other laser users
	The OJT is achieved by:

· Mentoring the individual through instruction on the work process and safety steps 

· Demonstrating hands-on skills

· Observing the individual while they perform the activity

· Receiving feedback from the trainee




Specific Tasks
	Description of Laser System 

(e.g. pump laser, OPA, etc.)
	Wavelength

(e.g. 527nm, 532nm, 1500-2550nm)
	Task

(e.g. Analysis of samples only, starting of laser system, alignment, etc.)

	
	
	

	
	
	

	
	
	


The individuals listed below have demonstrated through OJT core laser safety skills for the specific tasks listed above.
	Individual Performing OJT
	Individual Receiving OJT
	Date of OJT

	Print Name
	Signature
	Print Name
	Signature
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The OJT may be documented on this form or on equivalent form customized to fit the performed training. Key item: both parties must sign, trainer and trainee. Completed and signed forms should be uploaded to the WPC Activity Manager for electronic record keeping.

