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LBNL ORPS SHORT FORM WORKSHEET
Notes and instructions:
1. The ORPS Short Form is used for Significance Category 4 occurrences.  Excluding corrective actions required to mitigate the problem, completion of the Short Form constitutes the sole requirement for reporting Category 4 occurrences.

2. Some fields in the DOE ORPS database are not applicable to LBNL operations, thus field numbers in this form are not sequential.
3. Electronic version of this form is available at the LBNL ORPS web site, www.lbl.gov/ehs/orps.  Other ORPS references and resources are available at the website or contact the Office of Assessment and Assurance (OAA) at 4046 / 7457 for additional assistance.

FACILITY / PERSONNEL INFORMATION

	2.  Name of Division / Department:
	

	3.  Facility Function Code (check only one):

	
	Explosive (03)
	
	Tritium Activities (09)
	
	Fusion Activities (10)

	
	Environmental Restoration (11)
	
	Solar Activities (14)
	
	Accelerators (16)

	
	Laboratory – Analytical (17A)
	
	Laboratory – R & D (17B)
	
	Balance-of-Plant – Offices (99A)

	
	Balance-of-Plant – Machine shops (99B)
	
	Balance-of-Plant – Site/outside utilities (99C)
	
	Balance-of-Plant – Safeguard / security (99D)

	
	Balance-of-Plant – Storage (99E)
	
	Balance-of-Plant – Laundries (99F)
	
	Balance-of-Plant – Infrastructure (99G)

	5.  Name of Division Director/ Division ORPS Designee:
	

	6.  DD / Designee Phone No.:
	
	7.  Job Title of ORPS Designee:
	

	11.  Program / Project:
	

	12.  DOE Secretarial Office (i.e., sponsoring DOE program; Office of Science [SC] is LBNL’s default choice):

	
	BV
	
	EE
	
	EH
	
	EI
	
	EM
	
	FE

	
	ME
	
	NA
	
	NE
	
	NP
	
	RE
	
	SC (default choice)

	
	SE
	
	SO
	
	SW
	
	UE
	
	WA
	
	

	13.  System/Building/Equipment involved in occurrence:
	

	17.  Plant Area ( building & room location of occurrence):
	


DATE AND TIME INFORMATION

	18.  Discovery (when event or condition was first identified)
	Date:
	
	Time:
	

	19.  Categorization (when reportability and significance determined)
	Date:
	
	Time:
	

	26.  DOE Notification 
	Date:
	
	Time:
	

	27.  Other Notification (person and organization contacted):


	Date:
	
	Time:
	

	
	
	
	
	


OCCURRENCE DESCRIPTION
	20.  Subject / Title of Occurrence:
	

	22.  Significance Category (each reportable occurrence has a Significance Category.  See www.lbl.gov/ehs/orps.)

	
	Cat 1 – significant impact
	
	Cat 2 – moderate impact
	
	Cat - 3 minor impact
	
	Cat 4 – some impact

	
	Special categories
	
	Cat OE – operational emergencies
	
	Cat R - recurring

	25.  Description of Occurrence


	28.  Operating Conditions of System/Building/Equipment: 
	


CAUSAL INFORMATION
	32.  Description of Cause:



ISM DEFICIENCIES
	35.  ISM Deficiencies or Weaknesses (check all that are applicable):

	
	Scope of Work LTA*
	
	Analyzed Hazards LTA
	
	Developed/Implemented Controls LTA

	
	Performed Work Within Controls LTA
	
	Feedback and Improvement LTA
	
	ISM not applicable


* LTA = Less Than Adequate
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