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1- LLNL transport to LBNL 

A. LLNL will notify LBNL (ALS POC, LBNL EHS POC, LBNL Shipping POC @ receiving.lbl.gov) 
of expected delivery time & date 

B. LLNL transportation will arrive at B69 Shipping/Receiving with container containing insensitive 
HE with the Sender noted as: Lisa Lauderbach, Authorized LLNL staff. 

C. Receiving will notify ALS POC (at extension 4806 or cell 510-331-2055) 
D. ALS POC will go to B69 and accept the container and sign Chain of Custody Form 
 

2- Transport to ALS 
A. ALS POC will transport container to ALS Receiving and secure the container in the identified 

locker located in Building 7, locker #70. 
B. ALS POC will show Lisa Lauderbach the locker and provide her the locker key 
C. Lauderbach will accept custody of the container and sign Chain of Custody Form 
D. ALS POC will instruct Lauderbach on security procedures and policies to be followed (see below) 

and notify EHS (at extension 2016) of arrival and securing of the samples.  
3- Security while at ALS 

A. Sample container is to be secured in that locker when not in use 
B. When in use, samples must be under direct, line-of-sight control of Lisa Lauderbach. 
C. Chain of Custody Form must be used whenever control of sample is relinquished 
D. Call ALS POC if any issues or problems arise. 
E. No more than 10 grams at any one time may be present in the experimental hall floor, Room 1000 

(only one 6-gram sample at a time) 
 
4- Upon Completion of the Experiment 

A. LLNL staff will secure container in that locker and contact ALS POC. 
B. ALS POC will make arrangements with LLNL staff and for return of the container to LBNL 

Receiving. 
C. ALS POC will take the samples, and sign the Chain of Custody Form. 
D. ALS POC will transport container to LBNL Receiving and a member of the LBNL Shipping/ 

receiving staff will sign the Chain of Custody Form. 
E. LBNL Receiving staff member will secure the container in a locked cage until LLNL 

transportation arrives to pick up the container for transport back to LLNL 
F. ALS POC will notify the EHS Contact (Ext 2016) that the container is secured at LBNL Receiving 

and is ready for transport back to LLNL. 
G. ALS POC will provide the completed original Chain of Custody Form to LBNL EHS and keep a 

copy for ALS. 
 
Table of Roles and Individuals 
 

Role Individual Contact Information 
 

ALS POC Doug Taube DJTaube@lbl.gov 
LBNL EHS Kurt Ettinger KREttinger@lbl.gov 
LBNL Shipping POC Tim Montoya Receiving@lbl.gov 
Authorized LLNL Staff Lisa Lauderbach Lauderbachl@llnl.gov 
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