Lawrence Berkeley National Laboratory

Performance Review & Development Process

	Name:
	
	Division/Dept:
	

	Job Title:
	
	Job Code:
	

	Supervisor:
	
	Matrix Supervisor:
	



     Employee Self-Assessment Worksheet

OPTIONAL

Use this form or documentation requested by your Division to address items below.
	Date Prepared:
	
	Period Covered from:
	
	Period Covered to:
	


	
	Put an X here if you would like this Worksheet to be included in your Performance/Progress Review and in your personnel file.


	Expectations/Work Accomplishments:
The Performance Review and Development Process is an interactive and on-going exchange of information between you and your supervisor.  Please provide your supervisor with your assessment of your accomplishments during the current performance period and your future work expectations (goals) for the next performance period.


	Development and Career Interests:
Describe short or long-term goals for your development or changes to your assigned job duties that you would like your supervisor to consider.  Include training and other development activities that you believe are important.


	Comments:
List any topics, issues, or problem areas that you wish to discuss with your supervisor during your review.
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