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Use this form for career development planning (broader planning for your long-term learning and growth) with your supervisor or mentor. For additional information, see the Guidance Sheet available on the Performance Management website (click on “Performance Management” in the A-Z index.)

	Name:
	
	Date:
	

	Job title:
	
	Supervisor:
	

	Period covered from:
	
	Period covered to:
	

	1.  Career Development Goals

	

	2.  Relationship Building


	Organizations/individuals to contact to increase your likelihood of accomplishing your goals
	Type of relationship
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	3. Developmental Experiences


	On-the-job, organizational, leadership experiences to help you achieve your goals
	Completion date

	
	

	
	

	
	

	
	

	4. Education and Training


	Education/training to update knowledge and help you achieve your goals
	Completion date

	
	

	
	

	
	

	
	

	5. Meetings to Discuss this Plan


	What aspects of this plan will you discuss with your supervisor, and by when? What other individuals might you want to meet with to discuss this plan?

	Individual to meet with
	Items to discuss
	Completion date

	
	
	

	
	
	

	
	
	

	
	
	

	6. Employee Signature

	
	Signature 
	Date

	Employee
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