Shipping Requests

Complete the AWRC form, “Collaboration with an Off-Site Investigator Receiving Live Animals from LBNL” (Shipping Request). Submit the form signed by the PI (or the PI’s designee) and the Division Director/Principal Investigator along with appropriate supporting documents to AWRC, MS26-143. 

The PI is responsible for obtaining recipient institution’s shipping instructions as well as customs and/or health certification requirements. After the documents are obtained the PI should discuss shipping arrangements with the LBNL Colony Manager, Bob Springsteen. 

University or Publicly Funded Laboratory Located in the United States

The recipient university or publicly funded laboratory located in the United States must provide the following

· An approved Public Health Service Multiple Project Assurance of Compliance (MPA) with the Assurance number noted on the form.

· Copy of the recipient institution’s protocol and proof of the protocol’s approval.

Commercial Laboratory or Pharmaceutical Company
The recipient commercial laboratory or pharmaceutical company must provide documentation demonstrating compliance with all federal and state animal welfare regulations. An Assurance number is not necessary but will be accepted in lieu of USDA documentation. The institution must provide:

· United States Department of Agriculture license number

· Copy of the most recent USDA inspection report 

· Letter from the facility veterinarian verifying approval of the animal use project 

· Proof of American Association for the Accreditation of Laboratory Animal Care accreditation

or 

· Documentation indicating that animal welfare standards are extended to all vertebrate research animals.(e.g., a protocol or a statement by the facility veterinarian) 

Facilities that Only Handle Mice

If the facility does not have a USDA license, include a letter from the facility veterinarian stating that only mice are handled at the facility and verifying that the project was reviewed and approved by a form of Institutional Animal Care and Use Committee. The recipient facility must also provide an American Association for the Accreditation of Laboratory Animal Care accreditation or documentation that assures animal welfare standards are extended to mice.

University or Laboratory, Commercial or Private, Outside of the United States 

The recipient university or laboratory, commercial or private, outside of the United States must have an approved Public Health Service Multiple Project Assurance of Compliance or must demonstrate equivalent animal welfare protection. If the overseas institution has a MPA, submit the following supporting documents: 

· An approved Public Health Service Multiple Project Assurance of Compliance (MPA) with the Assurance number noted on the form.

· Copy of the recipient institution’s protocol and proof of the protocol’s approval.

Equivalent animal welfare protection includes copies of animal use licensing documentation from the government of the foreign institution and, if applicable, proof of local review, or a letter from the responsible veterinarian or research director of the institution which outlines the review and protection procedures in place at the institution. The letter should preferably be in English.

NIH Funding Requirements

The National Institute of Health requires that you report, as additional support, any money, goods, or consideration received in exchange for animals on projects wholly or partly funded by the NIH. While such reporting is neither monitored nor enforced by the AWRC, investigators should bear in mind that failure to comply with this requirement would be considered an “improper governmental activity” as defined in LBNL Regulations and Procedures Manual, Section 2.05(I).

Shipping Arrangements, Holidays and Weekends

Ship the animals by the most direct route possible. Arrange shipping so that the animals are not in transit the day before a weekend or holiday. Pack food and a source of water with the animals. Report any animals that are lost in transit immediately to the AWRC. 


APP #:___________

Shipping Checklist

Shipment for: 




Investigator
Phone Number

To:  




Institution
Projected Date of Shipment

All steps on the checklist must be completed before animals can be shipped off-site. 

ITEM



INITIALS/DATE

1.
Investigator obtained shipping, customs, and health certification requirements from the proposed recipient institution and discussed the information with the LBNL Colony Manager.




COLONY MANAGER

2.
The Colony Manager provided the Investigator with the AWRC form “Collaboration with an Off-Site Investigator Receiving Live Animals from LBNL” (Shipping Request) and a copy of the applicable colony Guideline. 




INVESTIGATOR

3.
The Investigator was informed that animals may not be shipped until all items on the checklist, including AWRC approval, are complete.




COLONY MANAGER

4.
The Investigator completed the AWRC form and obtained a copy of the animal use protocol and protocol approval document from the recipient institution. If the recipient institution does not have an Office for Protection from Research Risks Assurance, the investigator has contacted the AWRC office to determine what documentation is necessary to certify appropriate use of the animals.




INVESTIGATOR

5.
The request to ship animals was approved by the Animal Welfare and Research Committee.




COLONY MANAGER

6.
The Animal Colony Manager approved the date and method of shipping.




COLONY MANAGER

7.
The animals were inspected and a health certificate prepared by a California state licensed veterinarian.




VETERINARIAN

8.
The animals were shipped.




COLONY MANAGER

Carrier:
Invoice/Waybill




This checklist should remain on file in the office of the Animal Colony Manager with a copy to the investigator and the AWRC office when completed. Items 7 and 8 cannot be completed until all previous items are initialed.

AWRC Collaboration with an Off-Site Investigator
Receiving Live Animals from LBNL
LBNL Lead




Investigator:
Name
Phone number
E-mail

Title of protocol under which animals were obtained/produced at LBNL:


Grant, Project or Contract Title(s):


Number and type of animals to be shipped:


What phenotypic changes are known to exist in these animals?


Est. shipping date:

Shipping method:


RECIPIENT INSTITUTION:
Collaborating Investigator:







Institution:







Protocol Title:







Protocol #:


Apprvl. Date:

Exp. Date:


A copy of the protocol cited above must be provided to the LBNL AWRC Office.

Institutional Animal Care and Use Committee information




Name of Committee:



NIH (OPRR) Assurance Number for Committee:


Brief summary of research at the recipient institution, including the purpose of the study, its significance, and how the animals obtained from LBNL will be used:





LBNL Lead Investigator 
Date
Division Director/Lead Investigator
Date

Recipient institution: please note animal health information provided n on the reverse of this form.

AWRC
Collaboration with an Off-Site Investigator
Receiving Live Animals from LBNL
Animal Health Information
Animals shipped under the collaborative agreement came from a colony that has been screened for the following:

Organism
Most Recent 
Testing Date
Result

















Other pertinent information:







The report is provided for informational purposes. Only animals that appear healthy will be shipped. Due to difficulties inherent in shipping animals, live delivery cannot be guaranteed. Neither the shipping investigator nor Lawrence Berkeley National Laboratory can offer any warranty or guarantee that the animals are free of specific pathogens. It is recommended that the animals be quarantined upon receipt. For further information on care and husbandry, please contact LBNL Colony Manager, Bob Springsteen, 510-486-5221.
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