

Enhancements to BRS Travel Reports
Travel Data in BRS
Some modifications were made to the travel data in BRS, primarily to correct existing problems or add more information/functionality.  This affects all the travel reports in BRS.  

Major changes/reviews include:
· Correction of trip status logic (is trip open or complete?) BRS now picks up all    travel event data from TREX
· Correction of “waiting for” logic for prompt pages
· Verification that all trip actuals are reported from project costing
Foreign Travel Auth Cycle Time
This is a new report and is similar to the Trip Expense Report Cycle Time report.  This report allows management in both the OCFO and the divisions to see how long it is taking to get approvals for foreign travel authorizations.

This report only includes Authorizations that have been fully processed through DOE action (Approved or Denied).

Travel Authorization Summary
This is a new report whose purpose is to provide all users and mainly arrangers and resource analysts with information on ‘all’ travel authorizations.
Trip Detail
This report provides a detailed look at a specific trip.  

Major changes include:
- Display only check amounts that are specific to the trip that is being reported, instead of showing a total check amount that covered multiple trips.
-  Display Lab-Paid Air/Train and Prepaid expenses separately.
-  Prompt page has been -expanded to allow the input of a traveler’s id/name so that detail reports can be printed for all of the trips belonging to the traveler.
Trip Expense Report Cycle Time
This report allows management in both the OCFO and the divisions to see how long it is taking to get trip expenses paid.  This report shows only trips with expense reports fully processed through ‘Payment’.
Major changes include:

· Modified calculation of days to receipts received to use the trip end date

· Modified calculation of total days to use the trip end date

· Added expense report type so user can identify prepayments (prepayment expense reports are not included in Days to Certification calculation)
· A column was added to identify Lab/Employee purchased airfare
· A column was added to identify expense reports that were returned by the travel office at some point during the cycle.
Trip Information Excel Download
This report provides an Excel formatted report that provides all detailed information about trips and expense reports, such as who is traveling, where, when and why, status of trip expenses, and estimated and actual costs. This is a very large file and is most useful for administrators who prefer to download detailed data directly into Excel and reformat it according to their specific needs.

Major changes include:

· Display only check amounts that are specific to the trip that is being reported, instead of showing a total check amount that covered multiple trips.

· Display Lab-Paid Air/Train and Prepaid expenses separately.
· Matched prompts to other reports; added more prompt options; added new date widget.
Trip Key Events Summary
This is a new report that provides key events and event date information about trips.  The intent of this report is to provide a list of trips that can be reviewed quickly and to identify trips that may need attention.

Trip Payment Summary
This report provides summary expense and payment information for selected trips. It lists each expense report, when it was submitted, when the Division approved it, a summary of the expenses and what the traveler is due.  If the traveler was paid, the payment date is listed along with the payment reference number and the date the payment cleared if existing.  In addition, minimal trip information is provided: traveler name, first business location, begin and end dates.

Major changes include:

· Added trip type, trip status, trip purpose, begin date, expense report type, and amount paid.

· Display only check amounts that are specific to the trip that is being reported, instead of showing a total check amount that covered multiple trips.

· Display Lab-Paid Air/Train and Prepaid expenses separately.

· Matched prompts to other reports; added more prompt options; added new date widget
Trip Project Information
This report provides project costing information for selected trips and expense reports.  It is most useful to see the trip estimates, projects charged (or to be charged), actuals (if they have occurred and taken from project costing), and variance percentages.  Minimal trip information is available on this report - traveler, first business location, arranger, begin and end dates and days pending if the trip has ended and an expense report has not been submitted.  

Major changes include:

· Added trip type, trip status, trip purpose, arranger, expense report id, expense report type, level 1 project, and posted flag (which indicates charge to project is in project costing).

· Matched prompts to other reports; added more prompt options; added new date widget.

Trip Summary
This report provides basic information about trips, such as who is traveling, where, when and why, trip status (open, complete or canceled), project(s) charged (or to be charged) and estimated and actual costs. This report is most useful for providing a general list of selected trips.

Major changes include:

· Added trip type, trip status, and level 1 project.

· Matched prompts to other reports; added more prompt options; added new date widget
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