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Suggested Letter Content for Change/Reduction in PI/KP

Date

NIH Program Manager



NIH Grants Management Specialist

Full Address





Full Address

SUBJECT:
Change (or Reduction of Effort) of the Principal Investigator (or Key




Personnel)


NIH Grant No.


LBNL Principal Investigator


NIH Grant Title


LNBNL Award No.                     , LBNL ProjID

1.  Begin by asking for approval for the change in PI/KP or the reduction in effort. Include the date LBNL plans to make the change effective.  Give the reason for the change.  If this is a change in PI/KP, introduce the new PI/KP and note the inclusion of the NIH Biosketch.  For either the change or reduction of effort, include updated Other Support.  The Other Support should include the change or reduction proposed here.*

2.  If there is a change in PI/KP, please discuss the qualifications of the PI/KP and why you believe this person is the appropriate replacement and what strengths they bring to the Grant.

3.  Note if there is there is any budgetary impact.  If there is any budget impact, please provide a detailed budget it the grant is not a modular grant.

4.  Any additional information that supports your request.

5.  Closing paragraph:  For scientific questions, please contact (Name of PI)                     , at the contact information below.  For administrative questions, please contact (Name of SPO Contracts Officer) at the contact information below.

Sincerely,

	LBNL PI Name
	
	Endorsed on behalf of The Regents of the University

	Title/Role on Project
	
	of California/Lawrence Berkeley National Laboratory

	Phone
	
	

	Email
	
	

	
	
	Name of SPO Contracts Officer

	
	
	Title

	
	
	Phone

	
	
	Email


Enclosures
cc:
Name of LBNL PI


Name of Div Adm


SPO File


