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	Inventory Affidavit – Form



The purpose of this Inventory Affidavit is to affirm that the signer of this document has physically verified the applicable property item(s) and the following data points: DOE property number, manufacturer name, model number, and serial number. By signing this affidavit, the property custodian of record or Property Management personnel has attested to the accuracy of the information contained.

The Property Management Group will utilize this signed affidavit as confirmation of a valid inventory resolution of the applicable property item(s).

Please complete all information requested from the data on the actual property item, sign, date, and submit the affidavit to Property Management Group for approval.

LBL/DOE Property Information:

	· DOE Property Number:
	     

	· Manufacturer Name:
	     

	· Asset Description:
	     

	· Model Number:
	     

	· Serial Number:
	     

	· On-site Asset Location Bldg./Rm.:
	     

	· Off-Site Location (City/State/Country)
	     

	Under what agreement is the asset offsite?
	Agreement Type
	Agreement Number

	Loan, Subcontract, Property Pass, or Employee Working Off-site *Notate agreement type and agreement number
	     
	     


*If the asset is not under one of these agreements, write NONE in agreement type

	Reason why the above asset was not barcode scanned:
     


“My signature affirms and attests that I have physically verified the information above from the actual property item.”

___________________________________




Date: _____________

Custodian of Record Signature

Employee #

___________________________________




Date: _____________

Property Representative Signature
Division

___________________________________




Date: _____________

Business Manager Signature

Approval:







      


Date: _____________

Property Management Division Signature
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