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	Organizational Conflict of Interest Pre-Procurement Fact Sheet



	LBNL REQUESTER:


	LBNL PROCUREMENT SPECIALIST:



	PHONE:  
	PHONE:  

	PURCHASE REQUEST NO.:  
	DATE:  


INTRODUCTION.  The requested procurement appears to involve ADVISORY AND ASSISTANCE SERVICES, as defined below.  As such, it must undergo an organizational conflict of interest (OCI) review before award.  Completion of this form will assist LBNL Procurement in determining whether there may be an OCI.  An actual or potential OCI must be avoided, neutralized, or mitigated.  Mitigation of an OCI requires DOE approval of a Mitigation Plan.
ADVISORY AND ASSISTANCE SERVICES means services contracted for to support or improve: organizational policy development; decision- making; management and administration; program and/ or project management and administration; or R&D activities. It can also mean the furnishing of professional advice or assistance rendered to improve the effectiveness of Laboratory management processes or procedures (including those of an engineering and technical nature).  The services may take the form of information, advice, opinions, alternatives, analyses, evaluations, recommendations, training, and the day-to-day aid of support personnel needed for the successful performance of ongoing Laboratory operations. 

All advisory and assistance services are classified in one of the following categories: (1) management and professional support services, (2) studies, analyses and evaluations (3) systems engineering and technical direction.  It excludes routine, incidental information technology services, architect-engineer services, and research on theoretical mathematics and basic research involving medical, biological, physical, social, psychological, or other phenomena.
ORGANIZATIONAL CONFLICT OF INTEREST means that because of other activities or relationships, a person or company: (1) is unable or potentially unable to render impartial assistance or advice to the Laboratory, or their objectivity in performing the service is or might be otherwise impaired; or (2) has an unfair competitive advantage.

INSTRUCTIONS.  Complete Sections A, B, and C below and return this Fact Sheet to the Procurement Specialist listed above.  The Procurement Specialist will use it in gathering information from offerors concerning potential OCIs, and in performing the OCI review.  The Procurement Specialist can assist you in filling out this form.

SECTION A – PROCUREMENT DESCRIPTION

	1.
	List the Laboratory groups to be served by the Subcontractor:

	
	a.  

	
	b.  

	
	c.  

	2.
	Brief describe the services to be performed by the subcontractor:



	3.
	Brief describe the purpose of the procurement and how the services and work products will be used:



	4.
	If this is a follow-on effort related to another Laboratory Subcontract?
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

If so, please state the subcontract number: 


SECTION B – POTENTIAL OCI AREAS

	Answer "yes" or "no" to the following questions and explain all "yes" answers in the space provided.  Your answers will help determine the type(s) of advisory and assistance services involved, and whether a potential OCI situation may exist.  A "yes" answer does not automatically constitute an OCI.  

	WILL THE SERVICES INVOLVE:

	1.
	Management and Professional Support Services, i.e., subcontract services providing assistance, advice or training for the efficient and effective management and/or operation of Laboratory organizations, programs, systems, or activities (including management and support services for R&D activities)?

Note:  These services are normally closely related to the basic responsibilities and mission of the department or division originating the requirement for acquisition of the services. 

Included are efforts that support or contribute to improved organization of program management, logistics management, project monitoring and reporting, data collection, budgeting, accounting, performance auditing, and administrative technical support for conferences and training programs.
	
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	2.
	Studies, Analyses and Evaluations, i.e., subcontract services that provide organized, analytical assessments/evaluations in support of policy development, decision-making, management, or administration?

Note:  Included are studies in support of R&D activities. Also included are acquisitions of models, methodologies, and related software supporting studies, analyses or evaluations.
	
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	3.
	Engineering and Technical Services Support, i.e., subcontract services used to provide support during an acquisition, such as systems engineering and technical direction, to ensure the effective operation and maintenance of a system or to provide direct support that is essential to research, development, production, operation or maintenance of the system?

Note:

Systems engineering may include a combination of the following activities: determining specifications, identifying and resolving interface problems, developing test requirements, evaluating test data, and influencing a system’s basic design.
Technical direction may include a combination of the following activities: developing work statements, determining parameters, directing other contractors’ operations, resolving technical controversies, and influencing their execution. 
	
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Explanation of any "Yes" answers:




SECTION C
SIGNATURE

	I hereby certify that the information provided above is true and accurate to the best of my knowledge.

Laboratory Requester's Signature
Date
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