Advance Acquisition Alert Form

Requesters are to notify Procurement at least 30 days in advance of requisitions for any new acquisition with a value of $500,000 or more, to allow enough time to effectively plan for it.  This form may be used for that purpose.

(1) Fill in the following information, (2) "save as" the form, and (3) email it to HMLe@lbl.gov (x4506) of the Procurement Small Business Supplier and Strategic Sourcing Management Office. 
A representative from Procurement will contact you to discuss your requirement.

	Division/Department:
	     

	Requester Last Name:
	     

	Requester First Name:
	     

	Requester Telephone Number:
	     

	Dollar Amount:
	 FORMDROPDOWN 


	Requirement (Commodity):
	 FORMDROPDOWN 


	Subcontract Type:
	 FORMDROPDOWN 


	Estimated Date of Requisition (MM-DD-YY):
	     

	Date Needed (MM-DD-YY):
	     

	Description:
	     

	Alert Submittal Date:
	     

	Comments:
	     


Note:  This Advance Acquisition Alert form is available on the LBNL Procurement web site at: http://procurement.lbl.gov/ under "Forms for Users".
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