	OSPIP Process

V01222010
	Division:  Grants.gov Forms Now Require
Nine-Digit ZIP Postal Code



Effective Immediately:

Grants.gov will enforce the use of Nine-Digit ZIP Postal Codes in the new release of Adobe Forms for all federal forms for all federal agencies.  This includes the NIH deadline for 1/25/2010.

The SF424 (and all other forms that capture ZIP Postal Codes) will note that there is an error is only the five digit ZIP Postal Code is used.  As you tab out of the ZIP Postal Code Field, an error message will appear and you will need to correct it immediately.   See sample below:
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SF424 Block 5 - Applicant Information:  The correct ZIP Postal Code for SF424 Block 5 is 947208202

SF424 Block 15 – Project Director/Principal Investigator Contact Information:  The correct ZIP Postal Code is determined by the combination of street address and mailstop


On Hill Campus:  Please look up the ZIP Postal Code on the USPS ZIP Postal Code Lookup http://zip4.usps.com/zip4/welcome.jsp using the combination of the Street Address of 1 Cyclotron Road and your Mail Stop assigned to the PI in the LBNL Directory.  Please note there are 128 different ZIP Postal Codes for the On Hill Campus.

West Berkeley Biocenter – Building 977:  ZIP Postal Codes have not been assigned to Building 977 using the combination of the Address of 1 Cyclotron Road and your Mail Stop.  Use your mail LBNL mail address with the ZIP Postal Code of 947208099.
Joint BioEnergy Institute (JBEI) – Building 978:  ZIP Postal Codes have not been assigned to Building 978 using the combination of the Address of 1 Cyclotron Road and your Mail Stop.  Use your mail LBNL mail address with the ZIP Postal Code of 947208099.
Joint Genome Institute:  Use your current off-site address and expand to the Nine-Digit ZIP Postal Code.  You can locate at USPS ZIP Postal Code Lookup http://zip4.usps.com/zip4/welcome.jsp
SF424 Block 19 – Authorized Representative:  There are two different ZIP Postal Codes to use based on the address/mailstop combination of your OSPIP Contracts Officer.

· For OSPIP Contracts Officers in Building 46 is 947208202
· For OSPIP Contracts Officers in Building 90 is 947208130

Please contact your OSPIP Contracts Officer if you have any questions. 

Grants.gov Nine-Digit Zip Postal Code
1of 1

