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PI and Mentor Approval (Amended Process to include Additional Approvals Required) 

All proposals require PI approval.  This procedure is about how to respond to those questions required by LBNL or 
DOE that must be answered by the PI because the answers lie in the science and may not be readily apparent to staff 
that are assisting with preparation of the proposal.  These questions are identified in the eSRA proposal system as 
required components of the PI approval process.  Staff may assist by answering the questions on behalf of the PI or 
staff may leave the questions unanswered.  During approval of the proposal, the PI will be asked to either confirm the 
answers are correct or provide the answers.  PI approval cannot be completed if any of the required questions are 
unanswered. 

 

A. Review the Proposal 
1. Review the eSRA Proposal 

B. Approve for Division Review 
1. Click “Approve for Division Review” 

2. Confirm or Answer PI Questions 

3. Provide all the Required Assurances 

4. Click “OK” to Approve for Division Review 

C. (Fellowships only) Approve for 
Mentor Review 1. Click “Approve for Mentor Review” 

2. Confirm or Answer PI Questions 

3. Provide all the Required Assurances 

4. Click “OK” to Approve for Mentor Review 

D. (Fellowships only) Mentor 
Approve for Division Review 1. Click “Mentor Approve for Division Review” 

2. Provide all the Required Assurances 

3. Click “OK” to Approve for Division Review 

IMPORTANT INFORMATION  
This process is amended to the previously published instructions for “PI REVIEW AND APPROVAL”.  Only those 
approvals that are new requirements are detailed. 

The front page can be used for reference.  The following pages include step-by-step instructions with screen-shot 
visuals. 
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A. Review the Proposal 

1. There are two methods to reviewing the eSRA proposal information.  These are the answers to the questions 
required by LBNL for submission of a proposal and might also contain questions required by the sponsor.   

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
  

1a. Edit Funding Proposal will allow you to review the data fields and edit, if necessary.  You 
will need to page through each View to see the complete proposal.  To print the proposal 
information for your records, you will need to print each page individually; or you can print 
selected pages. 

1b. Printer Version will create a single document that you can scroll through to see all of the 
questions and the answers provided.  To print the proposal information for your records, 
you can print all of the information in a single action. 

1a 

1b 
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B. Approve for Division Review (excluding postdoctoral fellowships) 

1. Click to Approve for Division Review.  Note that NIH has a slightly different activity.  Only one activity will be 
available for your proposal. 

 

                                 Or 

  

2. Confirm that you have reviewed the answers in the “PI Questions” and the “NEPA-CEQA” sections of the 
application and you agree with the answers.   

a. If you can confirm all questions have been answered correctly, you can check the box and move on.   

b. If you need to link to the questions to either review or change answers, you can jump to those 
sections of the proposal directly from this approval View. 

The screenshot below shows the links (in red) that you will use to view the proposal questions that must be either 
answered or confirmed by the PI.   

 

 

 

 

 

 

 

 

 

 

 

 

 

Start the process by clicking on the “Go to 7.0-PIF PI Questions Federal” link. Review each question and answer each 
question. 

2a 

2b 



PI Proposal Approval 
 

 
  
 
 
 

 
Page 4 of 7 

 
 

Click “Continue” when you complete the PI Questions Federal to go to the first set of NEPA-CEQA questions. If the next 
View is section 8 and not NEPA-CEQA questions, you can click “Exit” in the top navigation bar to end your editing of 
the proposal and return to the approval page. 

Click “Continue” when you complete the first set of NEPA-CEQA questions to go to the next set of NEPA-CEQA 
questions (if any). If the next View is section 8 and not NEPA-CEQA questions, you can click “Exit” in the top navigation 
bar to end your editing of the proposal and return to the approval page. 

3. Provide required assertions by reading the assurances and checking the box 

 

4. Click “OK” to approve for Division Review.  

 
  

3 
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C. For NIH Postdoctoral Fellowships – Approval by Postdoctoral Fellow 

1. Click to Approve for Mentor Review.  Note that NIH has a slightly different activity.  Only one activity will be 
available for your proposal. 

 

                                                           Or 

 

 Postdoctoral fellows are the PI of record for most Postdoctoral Fellowships, and must follow the steps outlined above 
to view the proposal questions that must be either answered or confirmed by the Postdoctoral fellow.  This activity 
must occur before you will be able to approve your proposal and submit it for Approval by your Mentor 

2. Confirm that you have reviewed the answers in the “PI Questions” and the “NEPA-CEQA” sections of the 
application and you agree with the answers.   

a. If you can confirm all questions have been answered correctly, you can check the box and move on.   

b. If you need to link to the questions to either review or change answers, you can jump to those 
sections of the proposal directly from this approval View. 

The screenshot below shows the links (in red) that you will use to view the proposal questions that must be either 
answered or confirmed by the PI.   

 

Start the process by clicking on the “Go to 7.0-PIF PI Questions Federal” link. Review each question and answer each 
question. 

2a 

2b 
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Click “Continue” when you complete the PI Questions Federal to go to the first set of NEPA-CEQA questions. If the next 
View is section 8 and not NEPA-CEQA questions, you can click “Exit” in the top navigation bar to end your editing of 
the proposal and return to the approval page. 

Click “Continue” when you complete the first set of NEPA-CEQA questions to go to the next set of NEPA-CEQA 
questions (if any). If the next View is section 8 and not NEPA-CEQA questions, you can click “Exit” in the top navigation 
bar to end your editing of the proposal and return to the approval page. 

 

3. After you have completed your review, you will acknowledge that the questions have been answered correctly. 

 

4. Click “OK” to approve for Mentor Review. 
 

 
  

3 
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D. Mentor Approve for Division Review for NIH (for postdoctoral fellowships) 

Although postdoctoral fellows are the PI of record for NIH Postdoctoral Fellowships, postdoctoral fellowship proposals 
must be approved by the mentor before submission for Division Review. 

1. Click to approve for Mentor Review. 

 

 

 

 

2. Provide Assurances by clicking “I Agree” 

3. Click “OK” when complete. 


