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 When award document arrives from the sponsor.

 The OSPIP CO “creates” the award in eSRA.

 eSRA proposal status changes to “Proposal Awarded” but the 
award might not be active yet.

 Before an award is activated:
 All required approvals are obtained
 All award information is entered into eSRA
 DOE signatures obtained, if requried
 Advance Received (or award opened on Bridge)
 Award is integrated with RAPID
 RAPID integration activates the award

Create an Award from a Proposal



 “New Funding Award” will create the award in eSRA, give it an 
award #, but not activate the award or send any information 
to FMS/RAPID

New Funding Award



 A new award is created in eSRA for the OSPIP CO to begin 
providing information

New Funding Award



 Enter information from the sponsor’s award document

 Enter award information that will be required by RAPID

 Proceed through the Award Views in order and answer all of 
the questions
 Much of the information requested will be familiar from FMS/RAPID

Award Preparation



 Award Documents are uploaded directly in eSRA during Award 
Preparation

 These documents will then be available to anyone viewing the 
award

Award Documents



 Award # is assigned after View 1 is saved

Award # assigned



 2.a provides the ability to add additional proposals to a single 
award

 2.b (used for NIH) is only for people that have committed effort 
as named in the Notice of Award.  
 That should always include the PI
 If no one else is named, the remaining people identified by the PI 

as “key” should be deleted

View 2



 Enter the effort committed by the PI at JIT

 The minimum required effort will calculate when saved

Award Personnel Effort



 2.c is only used when the Period or Performance does not 
equal the start and end date of the award.  For example, some 
DOD awards indicate something like this:

Period of Performance: October 1, 2009 to September 30, 2012 
with research to end August 31, 2012

2.C for special cases only



 Standard Terms and Conditions have been pre-entered for 
selection

 Special Terms and Conditions can also be added

Terms and Conditions



 Standard terms and conditions are determined by the sponsor 
and the category of standard conditions associated with that 
sponsor

 Use radio buttons to select all the standard terms that apply

Standard Terms and Conditions



 Select one, then scroll to the bottom to click “OK” to add it, 
and, if needed, add another one

Standard Terms and Conditions



 Special Terms and Conditions can be added that are not on 
the standard list 

Special Terms and Conditions



 Review the T&C list

 The effective date will be entered for new awards when the 
award is activated

Review the T&C list



 Funding Allocation are pre-populated from the eSRA Proposal

 Funding Allocation in eSRA have more information than the 
Mod Lines in FMS/RAPID
 Proposed total
 Awarded total

Funding Allocations



 Update the Funding Allocation lines based on the award 
document from the sponsor

 Delete lines that were not funded, update the others 

 Awarded total is the amount for that funding allocation 
identified in the award document either approved for 
spending or committed (or estimated) in the award document

 Authorized total is the amount authorized to spend

Update Funding Allocations



Update Funding Allocation



 “Save” to perform the calculations in 4.b

 “Authorized date” will be entered by eSRA when the award is 
activated

Review Funding Allocations



 The OSPIP CO can do some initial set-up for deliverables 
required on the award.

 The RA (or PI) will then update the specific deliverables after 
the award is activated

 Select any templates to get a group of deliverable to populate

Deliverables Template



 Delete deliverables that do not apply

 Optionally, the OSPIP CO can add special deliverables that are 
specified in the award document

Individual Deliverable



 Award Preparation Views are done

 Award can be edited while it is still in Award Preparation state

Completed Award



 Award #

 Summary Information

 Link to Proposal(s)

 Information Tabs

The Award Workspace



 Award #

 Summary Information

The Award Workspace



 Only the Post-Award RA carries forward from the proposal to 
the award.

 If the field is blank, staff will not be receiving notifications

 The OSPIP CO can add a Post-Award RA at any time

No Post-Award RA identified



 Link to Proposal(s)

The Award Workspace



 Information Tabs
 History of the Award
 Funding Allocations
 Terms and Conditions
 Deliverables
 Modifications
 Approvals

The Award Workspace



 Current State

 Edit/Print/View Options

 Shortcut to Award Document

 Shortcut to Terms and Conditions

 Activities

The Award Preparation Workspace



 Proposal Approvals stay with the proposal and are accessed 
through the proposal link

 Approvals with the Award:
 IRB Certification
 IACUC Certification
 FCOI Approval, if applicable

A Note about Internal Approvals



 Set Award Relationships (for complex relationships)

 Reassign OSPIP permanently reassigns the award to another 
OSPIP CO

 Reject award available in case everything
falls apart and this award cannot be
activated

 Award Preparation Complete
 Validates all required field are entered
 Validates all FMS/RAPID information is entered
 Start the award activation process by 

sending proposal and award information
to FMS/RAPID

Award Preparation Activities



 Request DOE Signature, if needed

Award Preparation Activities



 Request approval 
 Attach the appropriate sponsor documents
 Use comments to provide any additional information
 Reconciliation form is automatically created
 Current State changes to “Awaiting DOE  Signature”
 DOE Award role is notified by email

 When DOE Approves:
 Current State changes to 
 OSPIP CO is notified by email

 DOE can request changes or additional information

When DOE has to Sign



 Answer the question in the Activity View and eSRA will create 
the Award Reconciliation Sheet for BSO 

Request DOE Signature



 DOE Signature Requested is stored in History Section with the 
Reconciliation Sheet created by eSRA and the attachment(s) 
provided by the OSPIP CO

 An email notification is sent to BSO for their signature

 State changes to “Awaiting DOE Signature”

DOE Signature Requested



Funding Order Reconciliation Sheet



 eSRA checks for required approvals

 IRB and IACUC certification is not a hard stop to award 
creation

 eSRA checks award set-up for all information required by FMS

Award Preparation Complete –
Activate an Award



 eSRA sends award information to RAPID

 RAPID creates proposal, generates award and communicates 
back to eSRA

 If AR Approval is required, the process pauses until AR 
Approval is obtained

Award Preparation Complete –
Activate an Award



 State changes to “Active Award”

 Award activation stores in the History Section

Award Activated by PeopleSoft & eSRA



 Information only in eSRA:
 Terms and Conditions
 Deliverables
 Proposal and Awarded amounts
 Award History

 Information only in RAPID:
 Project set-up

Information in both eSRA and RAPID must always be the same.

eSRA vs. RAPID



 Current State

 Edit/Print/View Options

 Create Modification Request

 Shortcut to Award Document

 Shortcut to Terms and Conditions

 Activities

Award Workspace - Activities



 Standard Terms and Conditions

 Custom Terms and Conditions

 Condition effective dates

Reading the Terms & Conditions



 Award documents are uploaded at time of award and with 
some post-award modifications

Reading the Award Documents



 Proposal amount = amount requested in the original proposal

 Award amount = amount awarded in the original award 
document

 Authorized amount = the amount approved for spending

 Authorized funding allocations have an authorized date and 
are transmitted to RAPID as authorized.

 Award amounts are estimated amounts for future funding 
allocations.

Funding Allocations – Summary 



Funding Allocations – Details 



 View the Award to scroll page by page, or “jump” to specific 
section of the award information

 Print the Award to print all of the information about the award 
for easy reference

 eSRA does not issue a SPAA, you print it yourself.

View/Print the Award



 Information only in eSRA:
 Terms and Conditions
 Deliverables
 Proposal and Awarded amounts
 Award History

 Information only in RAPID:
 Project set-up
 Costing

Information in both eSRA and RAPID must always be the same.

eSRA vs. RAPID
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Reference Guides


