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NEPA/CEQA Review and Approval 
This procedure covers the entire review and approval process for NEPA/CEQA for proposal in the eSRA system. 

 
 

A. Access eSRA 1. Shortcut from an LBNL browser 

2. Alternate ways to find eSRA 

3. Review “My Home” 

B. Automated Request 1. NEPA/CEQA request for review is automated 

C. Proposal Workspace 1. Select Proposal to Review 

D. Reviewing NEPA/CEQA 
Answers 

1. Answers provided by the PI are on the Proposal Information 
Form Tab (PIF) 

E. Reviewing Proposal in 
eSRA 

Method 1: Review the full application submitted to the sponsor 

Method 2: Find the individual Application documents in the 
“Attachments” tab 

F. Approve NEPA/CEQA 1. Click on the “Approve NEPA/CEQA” activity button 

G. Finding NEPA/CEQA 
Approval in the Proposal 

1. While still inside the proposal workspace: 

2. From the home workspace: 

 

IMPORTANT INFORMATION  
 

 

 

 

This procedure contains background information and the specific steps in the review and approval process.   

The sequence is not important. 

The front page can be used for reference.  The follow pages include step-by-step instructions with screen-shot visuals. 

 

     

 

 

 

Caution 
Warning 

Serious 
Warning 

Notes Tips Important 
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A. Access eSRA  
 

1. Shortcut from an LBNL browser 

 

 

1a. Type “Grants” in any LBNL Browser.  This should be the short-cut to eSRA 

  

1b. Click “Login” 

  

1c. Use LDAP username and password to access eSRA 

 

 

 
 
 
 
 
 

 
 

 

 
  

1c 

1b 

1a 
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2. Alternate ways to find eSRA 
 

2a. LBNL’s A-Z index under eSRA 

  

2b. From email link 
 
 
 
 
Need notification entered here. 
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3. Review “My Home” 

 
3a. “My Home” will take you to your personal workspace. 

  

3b. Orange title bar indicates the role that determines what your home workspace 
looks like.  This role “NEPA” is for the NEPA/CEQA Reviewer. 

  

3c. It is possible for a person to have more than one role. 

  

3d. “Inbox” tab: Some roles have many tabs in their personal workspace, in order to 
arrange the work they are associated with their role. 

  

3e. Items on the “inbox” tab require action by the person with this role. 

  

3f. “Proposals” will show all proposals in the system. 

  

3g.  “Logoff” button 

 

 

 

 

 
 
  

3a 

3f 
3b 

3c 3d 

3e 

3f 
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B. Automated Request 
 

 

1. NEPA/CEQA Request for review is automated. 

 

 The “Approvals” tab is a general information tab that all roles with access to the 
proposal can view.  It is a display one tab. 

 

 

1a. In the “Awaiting Response from Sponsor” state (and all prior proposal 
preparation states), the NEPA/CEQA Approval status is “Pending Request.” 

  

1b. When the proposal enters the “Negotiation” state, the NEPA/CEQA Approval 
status changes to “Pending Approval.” 

  
 
 
 

 
 
 

 

 

 An automated notification is sent to all NEPA/CEQA Reviewers when the 
proposal changes states. 

 

 

 
 
 

 
 
  

1a 

1B 
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C. Proposal Workspace 
 

 

1. Select Proposal to Review 

 
 
 
 
 
 
 
 
 
 
 
 
 

1a. Actions can be taken for the proposal as a whole (for example: View, Print). 

  

1b. Activities can be done to the proposal; in this case, “Approve NEPA/CEQA.”  
Only the actions that a person is permitted to do, based on their role, will appear 
in this section. 

  

1c. Tabs provide access to specific kinds of information.  For example: in the 
Proposal Information Tab, summary information is provided. 

  

 

 
  

1 

1a 

1b 

1c 
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1d. History appears on the 2nd row of tabs and provides information about activities 
previously taken on this proposal. 

  
 

 
 

D. Reviewing the NEPA/CEQA Answers 
 

1. Answers provided by the PI are on the Proposal Information Form Tab (PIF). 

 

1a. The PIF View can be printed 

  

1b. Scroll down for answers to the NEPA/CEQA questions 

  

 

 

 

 

 

 

 
  

1b 

1 

 

 

1a 
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E. Reviewing Proposal in eSRA 
 

Method 1. Review the full application submitted to the sponsor 

 

1a. Scroll down in the “History” tab 

  

1b. Find the “SF424.pdf” file, or other application file 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
  

1a 

1b 
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Method 2. Find the individual Application documents in the “Attachments” tab 

 

2a. Select the part of the application you want to review, such as the Research Strategy. 

  

 

2a 

2 
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F. Approve NEPA/CEQA 
 

 

1. Click on the “Approve NEPA/CEQA” activity button 
 
 

 
 

 

1a. OPTIONAL: Add comments 

  

1b. OPTIONAL: Attach a support document 

  

1c. Click “OK” to give NEPA/CEQA approval for the proposal. 

 
 

 

1c 

1b 

1a 

1 
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G. Finding NEPA/CEQA Approval in the Proposal 
 

 

1. While still inside the proposal workspace: 

 

1a. Approval in the History Tab will include any comments or attachments.  

  

1b. Approval tab shows who approved and when. 

  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

1b 

1a 
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2. From home workspace: 

 

2a. Proposal is no longer in “My Inbox” list because no action is required.  (But other 
proposals requiring action may still be listed there.) 

  

2b. All proposals are accessible from the “Proposal” list in My Inbox. 

  

 

 

 

2a 

2b 


