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Human Subject and Animal Certifications Overview

 You may find it helpful to review the slides from 
course #eSR5260 (Human and Animal Certifications 
for Resource Analysts and Principal Investigators). 
These slides include the following: 

an overview of the relationship between eSRA 
and the HARP system
a reminder notification that can be sent to the PI 
by the Resource Analyst or OSPIP Contracts 
Officer when a CRF is needed
an understanding of the workflow surrounding the 
entire process

 The slides are posted on the eSRA website:
eSRA.lbl.gov/training
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How & When to Initiate CRF Request

 If animals or human subjects are identified in 
the eSRA proposal:

The following activities are available to the PI: 

• Note: IRB and IACUC CRFs are separate activities, and 
must be submitted separately.

A CRF may be submitted through eSRA at any 
time after the proposal has been submitted to the 
sponsor.
A CRF may be submitted through eSRA during the 
award period when new certification is required 
because of changes to the research plan or the 
protocol(s).
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PI might receive an email notification from eSRA system

• You will receive this email if the Resource 
Analyst or OSPIP Contracts Officer sends a 
reminder that a CRF is needed.

• You can submit the CRF without receiving 
an email reminder.



5

PI might receive an email notification from eSRA system

This email includes:
• a link to the proposal
• a link to this training documentation
• some information about the process
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In your Home Workspace, select the proposal
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In the Proposal Workspace, select the “Submit CRF to IACUC” activity
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Activity: Submit CRF to IACUC

• Click “Add” to select 
protocol(s).

• If all protocols are not in 
HARP, select option #2 to 
attach a manually 
prepared CRF, then use 
the eSRA routing and 
approval process.

• Review date is 
automatically 3 weeks from 
date of the request.

• If you require expedited 
review, provide the 
justification for expedited 
review to HARC.

• Comments and other 
attachments are optional.
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When should you select Option #2? 

The eSRA automated CRF can only be used with 
protocols in the HARP system. 

With Option #2, you prepare the paper CRF form and 
attach it using the “Submit CRF to IACUC” activity. 
This allows you to take advantage of the electronic 
routing and notifications available in eSRA.

Because IACUC protocols are approved for 3 years, 
not all current IACUC protocols are in the HARP 
system.

Option #2 will be available until all animal protocols 
are in HARP.
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There is no need to attach your proposal. 
Members of the IACUC Committee have the 

ability to view your proposal within eSRA.
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This is what the Protocol selection list looks like:
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Select the specific protocol(s) by checking the boxes

• You can search and sort your 
protocols.

• All protocols ever approved 
in HARP are listed.

Protocol Lead 
Investigator names are 
not listed for security 

reasons.
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You cannot select an Expired Protocol

If the protocol you need has expired, you should 
contact the Protocol Lead Investigator to determine 
the status and whether the protocol is being renewed.

If you accidentally select a protocol that is expired, you 
will receive an error message when you click “OK”:

You should contact eSRAHelp@lbl.gov if you need 
assistance.  The HARC office doesn’t provide help with 
the eSRA system.
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What happens when the PI clicks OK?

 The Certification Request Form (CRF) is 
created. 

 An email notification is sent to HARC staff, 
and the Resource Analyst receives copy.

 The “Submit CRF to IACUC” activity is stored 
in the eSRA proposal history, with a copy of 
the CRF attachment.

 The approvals tab in the Proposal Workspace 
is updated: 

The status indicates that certification has been 
requested. 
The protocol(s) identified in the CRF are listed.



15

 eSRA auto-fills the top 
portion (#1-7).

 PI selected protocol(s) 
are listed (#8).

 The CRF is electronically 
signed in eSRA (#9) 
and routed as needed.

Let’s look at the CRF 
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Notification to PI, RA, and OSPIP CO
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This is the end of “Submit CRF to IACUC” slides.
If you have questions, contact eSRAHelp@lbl.gov


