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Logging In

http:GoApp/OSPIP
Or type “Grants” in an LBNL browser
= Need LDAP Password

= Everyone can log into eSRA

= What you see is determined by your role
= P| can only see their own proposals and awards
= RAs can see all proposals and awards

» Request arole at eSRAHelp@Ibl.gov
= |f you have access in RAPID, you have the same access in eSRA

= RA role requires approval of Division Director, Deputy Director, or
Business Manager
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Navigating

-

eree)) | eSRA Proposal System

Awards  Proposals  Researcher Profile ~ Company Profiles

Page for Elma Serrano

LAWRENCE BERKELEY NATIONAL LABORATORY

| Page for Elma Serrano

Welcome to your eSRA Proposal System Personal Workspace.

My Roles

) My Inbox Proposals Awards in Preparation Awards Award Mods My Sponsor Requests
Reqgistered User

Resource Analyst

Filter by ID - Advanced

Top right
= My Home - where you are identified on the team
= Logoff

Top left
» General awards — RA has View Access to all Awards

» General proposals — RA has View Access to all Proposals

» Researcher Profile — For all Pls and anyone needing profile on SF424
» Company Profiles — RA has View Access to all Sponsors

eSRA Proposal System
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General Awards

Awards
All Awards Awards in Preparation Awards
Filter by Name - Clear | advanced
Date Funding :
Name SmartForm Maodified State = 1D Sponsor PI Proposal Project ID  Start Date End Date
|

Can look up any award for View access

= Tabs provide subsets
= Sort by any of the headings

Filter by any heading for more specific look-up

eSRA Proposal System
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General Proposals

Proposals
All Proposals In Progress Submitted Awarded Rejected Discontinued
Filter by Name - Clear | Advanced
Mame SmartForm E?:ut;:l?fed State = ID Primary Sponsor _?‘:rj;:gnission Due Date PI
= Can look up any proposal for View access

= Tabs provide subsets
= Sort by any of the headings
» Filter by any heading for more specific look-up

cecen) |in| eSRA Proposal System
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Researcher Profiles

» Required for anyone at LBNL with a “Person Profile” on the
SF424

= P
= Key Persons
» Other Significant Contributors

= Basic Information comes form HRIS account information

» Updates needed for info not in HRIS
= Working Title (instead of payroll title)
= Double-check spelling of “Cyclotron”
= Agency login

o




Researcher Profiles, cont

[s‘; Create Researcher Profile ]

Researcher Profile

Active Researcher Profiles
Filter by ID - Clear | Advanced
D [=) Name Date Modified State Researcher Division

= Update, if needed
= Create if one does not exist
= P|] can create/edit their own Researcher Profile

= RA can create/edit for any Scientist

o




Researcher Profile Summary

Current State

Adams, Paul's Profile

Department: Physical Biosciences - Dep  Created: 11/2/2012 5:54 PM
Division: Physical Biosciences Last Modified: 11/15/2012 4:00 PM
[,Q. Edit Researcher Profile J eRA User Name: eSRATestAdams Expires On: 12/31/2500
[,Jél, Printer Version ] DOD CDMRP User Name: DODAdams NSPIRES Name: MASAAdams

= Orange box = current state

= Buttons to edit or print

= Summary information
= Dept
= Div

= eRA (NIH), DOD CDMRP, and NASA user names




Navigating inside a Record

Save | Exit | Hide/Show Errors | Print... | Jump To: Create -

= Same navigation for all kinds of records
» Back - to previous View(without saving)
= Save - but stay on the same View
» Exit - leave records with option to save
» Hide/Show Errors — to check for “Required” information

= Print - to print the current View only
= Jump To: - to jump to new View out of sequence
= Continue - to next View and Save work from current View

_— || eSRA Proposal System




Researcher Profile Edit Master Profile Record

Researcher's Profile
Provides basic guestions on your profile which will determine which additional profile information must be completed.

1.0 Profile Name:
Adams, Paul's Profile

2.0 * Education:

Institution Degree Type Degree Month Degree Year Field of Study
Science PHD 12 80 Science

= Enter highest degree only

= Gray bar on the right provides help text Enter the

educational
fistings that
would appear on
a biosketch.

] eSRA Proposal System
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Researcher Profile Edit Contact Information

Contact Information & Attachments 2.0 * phone Business: 510/486-4225
1.0 Honorific Dir. - Phone Mobile:
* First Name: Paul Phone Fax: 510-555-4225
Middle Name: D * Preferred Email: pkbanker@lbl.gov

* Last Name: Adams

3.0

* Street 1: 1 Cyclotron Road

Suffix:
- - — Street 2: MailStop: 64R0121
* Title: Senior Scientist
Street 3:
* Employee ID: 001842 ¥ City —
ity: erkeley
* State: Ca

* Zip Code: 94720-9999

= Review and Update all Fields * Country: USA
= Title should be the working title, not the payroll title
» Preferred emaill is for the SF424 Application
» Double-check spelling of “Cyclotron”
= Zip code needs 9 digits for SF424 application

» Required fields are needed for the SF424 profile or eSRA to FMS
iInterface and must be entered to save this View
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Enter as many as you can

Researcher Profile Edit Memberships

2.0 eRA User Name:

eSRATestAdams

3.0 DOD CDMRP User Mame:

DOoDAdams

4.0 NSPIRES User Name:

MNASAAdams

eRA User Name - required for Pl and Multiple Pl on NIH or HHS
applications

= Might also be required on an NIH flow-through where we are a
subcontract

DOD CDMRP User Name - required on DOD CDMRP applications
NSPIRES User Name - required on NASA applications

o




Page for Elma Serrano

Navigating - My Home

My Roles
Reqgistered User

Resource Analyst

[ (5% MNew Submission

E
Page for EIma Serrano
Welcome to your eSRA Proposal System Personal Workspace.
My Inbox Proposals Awards in Preparation Awards Award Mods My Sponsor Requests
Funding Proposals
Filter by 1D - Clear | advanced
= 1D Name SmartForm  State Due Date Principal Investigator Date Modified
FPOO0DO0232 Budget period test [Formsl® Preparation 12/30/2012 Adams 11/30/2012 2::
Award Deliverables
Filter by Award ID - Clear | Advanced Export
Award Modifications
Filter by 1D - Clear | Advanced
= ID Name SmartForm State Sponsor PI Funding FOITEES Start Date End Date

Proposal 1D

= QOrange Box: Current Role — determines the contents of the inbox

= My Roles - all roles available

=  “New Submission” to start a new proposal

*» |nbox, Proposals and Award Tabs

=  Award Deliverables

=  Award Modifications

] eSRA Proposal System
=
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Page for Elma Serrano

Navigating - My Home

My Roles
Reqgistered User

Resource Analyst

[ (5% MNew Submission

E
Page for EIma Serrano
Welcome to your eSRA Proposal System Personal Workspace.
My Inbox Proposals Awards in Preparation Awards Award Mods My Sponsor Requests
Funding Proposals
Filter by 1D - Clear | advanced
= 1D Name SmartForm  State Due Date Principal Investigator Date Modified
FPOO0DO0232 Budget period test [Formsl® Preparation 12/30/2012 Adams 11/30/2012 2::
Award Deliverables
Filter by Award ID - Clear | Advanced Export
Award Modifications
Filter by 1D - Clear | Advanced
Funding Project
= ID Name SmartForm State Sponsor PI Proposal D Start Date End Date

. My Inbox — You Can or Should take Action

= Proposals where you are an RA

=  Awards in Preparation (proposal is done, but award not yet active)

=  Awards where you are an RA

=  Awards Mods where you are an RA

= Sponsor Requests you have submitted for new sponsors

] eSRA Proposal System
=
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The Proposal Workspace

= Proposal #

» |Information Tabs
= Proposal Information
Attachments

Approvals

SF 424 NIH Modular Testing Proposal

CURRENT STATE Proposal Submission New Sponsor Change

| | PIF DOE Approvals Comments Attachments Contacts T S ET e T
dit Submission PROPOSAL INFORMATION BUDGET TOTALS SF424 INFORMATION

[E printer version ] Primary Sponsor: NIH BIOMEDICAL IMAGING & Starting Date: 5/16/2013  SF424 Tracking#:

FE view Differences ] = . BUBEUELEEMILE ber of Periods: 2 5F424 Received
= Foreign Location: Total Direct: $200,000 Date/Time:
£ e PI: Paul Wiliams Total Indirect: $20,000 SFA424 Status Updated:
OSPIP CO: Susan Hedley Total LBNL Costs:  $220,000 SF424 Current State: Pre-Submission
My Activities RA: Elma Serrana FAC Costs: $6,600 PDF Version View
Copy Proposal - Total Project Costs: $220,000
| “opy Frop Status of Science: Draft ,,o it &
A " g p Costs: $220,000
[5| Update Deadline: 11/16/2012 Tt o
@ Validate Proposal and Application #:
. SFa24
Submit To PI
Confirm Science is Final
G te SF424 PDF
enerate Funding Awards
Log General Comment : :
Activity Author 3 Activity Date
| Enal Fapesl e [E0) SF424 Updated Sylvester , Cynthia L 11/16/2012 11:52 AM PST
() BT PORTRE Generated PDF Version Sylvester , Cynthia L 11/16/2012 11:50 AM PST

(&)
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The Proposal Workspace

= urrent State

= | Edit/Print /View options

SF 424 NIH Modular Testing

CURRENT STATE

FPO0O000230

Proposal

Proposal Submission New Sponsor Change
| Informatior PIF DOE Approvals Comments Attachments Contacts T ErorEe TR e
[' Edit"Submission PROPOSAL INFORMATION BUDGET TOTALS SF424 INFORMATION
C@' Printer Version primary Sponsor: NIH BIOMEDICAL IMAGING & Starting Date: 5/16/2013  SF424 Tracking#:
[_ e — BIOENGINEERING Number of Periods: 2 SF424 Received
Foreign Location: Total Direct: $200,000 Date/Time:
Print PIF View . - ect: , .
PI: Paul Williams Total Indirect: $20,000 SF424 Status Updated: o
OSPIP CO: Susan Hedley Total LBNL Costs:  $220,000 SF424 Current State: Pre-Submission
My Activities RA: Elma Serrana EAC Costs: $6,600 PDF Version View
Copy Proposal j :
] Py P Status of Science: Draft ;0tﬂ| pm(]:ecstt_.—,c-om :;;g,ggg
"4 Update SF424 Py PR ponsor Costs: R
Q}‘}_ Subr.rllss..lon Deadline: 11/16/2012 Awarded Total: $0.00
@ Validate Proposal and Application #:
- SF424
Submit To PI
Confirm Science is Final
G te SF424 PDF ;
_ enerate Funding Awards
Log General Comment - -
L Activity Author 2 Activity Date

Email Proposal Team
= Discontinue Proposal

= Activities

= History

SF424 Updated

Generated PDF Version

cecen) |ii'r| eSRA Proposal System

L

Sylvester , Cynthia L

Sylvester , Cynthia L
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11/16/2012 11:50 AM PST




The Proposal Workspace

Proposal # - automatically assigned by eSRA

Information Tabs

» Proposal Information — summary information

=  Attachments — all attached documents in one place
=  Approvals - status of internal approvals

History of all activities including comments and attachments
Activities available to this role in the current state
Edit/Print/View options

Current Status
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Create New Submission

= Create “New Submission” | E# New Submission ]
= Enter information one View at a time
» Proceed in order the first time through

= Answer all questions — some are REQUIRED to continue
because they determine the need for later questions

‘ﬁb To make sure you don’t miss any questions, get in the habit of using the
“Continue” button at the bottom of the screen to move to the next View
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View 1.0 Type of LBNL Proposal

= Proposal Saved and a proposal number assigned after View 1

l.a Select Type of LBNL Proposal: Choose the type of LBENL Proposal Mechanism (i.e. Work for Others,
Integrated Contractors, Users, CRADAs, or Gifts):

1.a.1 * Proposal Type:
at Federal (NIH Research)
1.a.2 * Proposal Target: Federal (NIH Fellowship)

Federal (NASA)

Federal (DOD CDMRP)

Federal Sponsor - Other

Mon-Federal

Mon-Federal with NIH Flow-Thru
Non-Federal with Non-NIH Federal Flow-Thru

1.a.3 * Federal Target:

1.b * Is this Application being submitted to another agency?
D yes © No Clear

e ] [RE e Proprietary User Agreements
1.d * Full Proposal Title:
l.e

* Program Director / Principal Investigator:

Select...

= Choose Proposal Target carefully — the answer will determine
many subsequent Views

= Nickname is how it will be listed in the look-up list but is not
Included in the SF424 Application.

~
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View 1.0 Type of LBNL Proposal

1.f Select Project Purpose:
Select from the drop down list the purpose that best describes your project.

-

1.0 Additional Information Type:

] PRV Previous Award
[[] NFD Non-Federal Advance Amount
[] REL Related Proposals
[ OTH Other
1.g.1 If Other - Please Add C ts Below:
1.h * Primary Resource Analyst:

1.h.1  All Resource Analyst(s):

First Name Last Name
There are no items to display

= Primary Resource Analyst will be transmitted to FMS/RAPID,
receive email Notifications and have the proposal show in their
Home Page

= Additional Resource Analysts will receive eSRA emaill
Notifications and have the proposal show in their Home Page




View 3.0 - Selecting Funding Opportunity

Choose funding solicitation

eSRA gets specific SF424 application package from Grants.gov
and attaches it to the eSRA proposal.

Funding solicitation cannot be changed once selected

(Can copy the eSRA proposal which will copy all information
EXCEPT the funding solicitation and the attached SF424
application package.)




View 3.0 Funding Opportunity

3.0 Funding Opportunity and Proposal Submission

3.a Enter opportunity 1D or CFDA number below. Information regarding the Grant Application Package will be Enter the Opportunity 1D or CFDA number, then click "Find” to
downloaded from Grants.gov search for the appropriate Funding Opportunity.
Opportunity ID (PA or RFA Number):
; Click on the appropriate Funding Opportunity to select it, then
CFDA Number: [ﬂ] "save”. Saving will load the associated URL and other
Competition ID: information related to this opportunity.
|

Rely on the Help Text for the correct steps to follow

= Enter Opportunity ID, CFDA Number, or Competition ID
= Click “Find”

Enter opportunity ID or CFDA number below. Information regarding the Grant Application Package will be
downloaded from Grants.gov

Opportunity ID (PA or RFA Number): PA-B2-RO1
CFDA Number:

| Find...

Competition ID:

Opportunity  Opportunity Title  Opening Closing CFDA Competition Instructions
Id Date Date Number D
(@] PA-B2-RO1 G.g ATO7 and NIH 12/9/2010 12/16/2015 93.838 ADOBE-FORMS- @
Ext-UAT

B2

= Select the correct opportunity

Click “Save” to confirm the selection, then finish the rest of View 3.0

] eSRA Proposal System
=
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NIH

4.0 Research Personnel

4.a Program Director/Principal Investigator:
Mina Bissell

4.a.1 * PIs Biosketch:
[None]

4.a.2 PI's Uploaded DFIZ2:
[None]

4.a.3 PIs Disclosure of Financial Interest:
©) Positive
©) Negative
Clear

4.b Is this a Multiple PI Proposal?
O ¥es ©No Clear

4.c Are there Sr/Key Personnel?
DYes No Clear

a.d Are there Other Significant Contributors?
©Yes ©No Clear

LBNL Other Research Contributors (not in NI

D ¥es ) No Clear

af Identify Mentor and Co-Mentors: O Yes

View 4 — Research Personnel

DOD

4.1 Research Personnel for DOD

4.1.a Program Director/Principal Investigator:
Priscilla Cooper

4.1.a.1 * PIs Biosketch:
Biosketch.pdf(0.01)

4.1.a.2 PIs Current and Pending:

4.1.b  Are there Sr/Key Personnel?
Yes No

4.1.c
Identify Mentor and Co-Mentors: Yes Nc

NIH Fellow

4.3 Research Personnel for NIH Fellowships

4.3.a Program Director/Principal Investigator:
Mina Bissell

NASA
&Others

4.3.a.1 * PIs Biosketch:
[None] d

430 Mdentify Mentor and Co-Mentors 4.4 Federal Research Personnel
) ) 4.4.a Program Director/Principal Investigator:
4.3.d Are there Other Significant Contributors? Paul williams
©Yes ©No Clear
4.4.a.1 * PIs Biosketch:

Biosketch.pdf{0.01)

4.4.a.2 PIs Current and Pending:
[None]

4.4.a.3 PI's Uploaded DFI2:
[None]

4.4.a.4 Pls Disclosure of Financial Interest:
@ Positive

© Negative
Clear

4.4.b  Are there Sr/Key Personnel?
©Yes @No Clear

LBNL Other Research Contributors?
@ Yes @ No Clear

4.4.d  rdentify Mentor and Co-Mentors: ) Yes © No Clez



8.0NIH 8.1DOD 8.2 NIH Fellow 8.3 NASA 8.4 Others

8.0 Proposal Uploads

nia

srren

8.3 NIH Research Plan Attachments
Bl Intrfuction of Aeplcation:
P

Rk Speeilic Al
] [

Bie Wesearch Strsieey:
Nara] [

PP R e e ——

Bls  Progres Repert Publiction Lt

8.4 Human Subject Section
BAs  Protection of Marman Subjects
uare]| (A

BAS i of Womes ared Wisrities
T——

B Tpeten Plasned [nrofimsst Table

B e of Childrn:

8.5 Other Research Plan Sections
B Vertsbests Animati

BSd Selert Aqent Wsnserh:
suara] (2

BSx  aiipde P1/PD Lusieriip Flan
Mare] (A

D N L Tre——

Bia  Lemers O Suppert
RS0 Wessurce Sharing Plan(s):

8.6 Appandix

View 8 — Proposal Uploads

8.1 DOD Proposal Uploads
808 | arachment 1; [None] [Add]

BLb | urachment 2: [None] [Add)

B4 | Attachment 3: [None] [add]

814 | atachmant 4

Nana]

B.le | amachment 5: [Nona]

(ndk
(Add
800 | aprachment 6: | [agd
.10 | attachment 7: [Nona] (a4
B.1h | attachment B: [None] [Add

Attachment §: [None] |Add]

Attachment 10: [vane] [Add]

Bk | areachment 11: [None] [Add]

Bl apachment 12: [None] [Add]

Attachment 13: [Noi

B.Ln | attachment 14: [Nona] [add]

810 | arachement 15 [fone] [Add

0.3 NN Fellowship Proposal Uploads

Ll 8.2 NASA Proposal Uploads
0.3.2 Research & Related Other Project Information B3a  Cover Letim
Mo} [l

Bda Praject Sememary) Abmtract
o 8.2.b Research & Related Other Project

RLRE Peaject Marmaties BIBA Project Semeany/Alsiract
= oru} [ABM

[T P ST S e——— PETE g p—

R124 Facitoes mad Othes Savomeres
=] BIBT wblicgraphy & Refermons Citie:
o (Al

Bile gt
Wama)

R2BA  Facities and Other Besoiurces

e

nakE

£.3.3 N
[Ten -
e e
5

B33E  Specific A
™

Bacl
[EEr)
LEYE]
[eE™
03,4 Human Subject Section
B3ks  Prabectiss f e Sebert
S LETE]

8.2.d Appendix
Wil Appemdic
e

B Dchnn o i mame verman
= [repe————

Wlks Targpebud Plansad fnrallemast Fable

£.3.5 Other Research Plan Secthons

Bida  Verlebnate Amemal

[ETTOREy ey S

r Research Training Plan Sectio

T S—

[EETY

[EEr

BUTS g aod Ca Sprian1] et

8.0 Federal Proposal Uplo

A Grants.pav apobeation wil recuire ey
at pregram for all possi
Populate the

SFAZ4RESEARCH B RELATED Other Project 1

achments Form

t your application doss not use thess two fom

Refier tn LML tr

oy documentation for ins
8.2 Research & Related Ot
#1a  Project Summary/Abstract;
iMene] (A
WLb  Froject Marrative:
[neme] [Asd)

fie  ibliography & Relermons
{Nene| [Asd

B04  Facilities and Other Resoarces:
[None] [Add

#le  Equipmest:
[Nesie

MLl Odber Aftachments:
o

Name
TRare ars ra ILEMs to display

&2 Attackment 1t
(None] [Add

e Amachment 3:
one] [Add

R34 Attachment 4:
None] [Add

f.2e Attachment 5:
iNone] [Aaa

B0 Attachment 6:
[None] [Add)

w2g  Attachment 7o

nrj  Amackment 10:
(Nene]

BIK Attachment 1
[Mone| [Add

#.21  amachment 12:
{Nene] [Aad

tzm  Alachment 1

{Nose]

f2n  Attachment 14z
inone] [Aed

820  Attachment 15:
[Nene] LAsd



View 9 Budget Information

Basic information is entered in the eSRA proposal to determine
how to create the budget in the SF424 application package

Determine start date, budget periods adjust accordingly

9.0 Period of Perfor ce and Budgets 0 Period of Performance and Budgets

* Date project starts: Date Project Ends: Project Length Date profect starts: Date Project Ends:
6/4/2013 B 5/3/2018 5.0  Years 7/1/2013 it 6/30/2018 5.0

CErieil £ DI, e FEErl LeE S End Period # Duration, months Period Name Start End
1 12« Period 1 6/4/2013  6/3/2014 1 19 - period 1 /12013 &/30/2014

2 - i 6/4/2014  6/3/2015
2 Petiod 2 4l I3 2 12 ~ Period 2 7/1/2014 6/30/2015

3 12 - Period 3 6/4/2015  6/3/2016
3 12 ~ Period 3 7/1/2015 6/30/2016

4 12 - Period 4 6/4/2016  6/3/2017
4 12 ~ Period 4 7/1/2016 6/30/2017

5 12 - Period 5 6/4/2017  6/3/2018
5 12 ~ Period 5 7/1/2017 6/30/2018

9.b * Select the type of NIH Budget Format:
@ PHS 398 Modular Budget

) SF424 Research & Related Budget

Clear

=
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View 9 Budget Information

9.0 Period of Performance and Budgets 9.0 Period of Performance and Budgets
9.a 9.a
* Date project starts: Date Project Ends: Project Length * Date project starts: Date Project Ends: Project Length
7/1/2013 ] 6/30/2018 S50 Years 7/1/2013 B3 6/30/2016 0 Years
Period # Duration, months Period Name Start End (PEcdl & DImsiio, s et (EGns 2ta (et
1 - -
1 12+ Period 1 7/1/2013 6/30/2014 12 Period 1 7/1/2013 ©K30/2014
2 - i 7/1/2014 6/3§/2015
2 12 ~ Period 2 7/1/2014 6/30/2015 12 Period 2 1/ /3Y/
3 12 i 7/1/2015 6/30/2016
3 12 - Period 3 7/1/2015 6/30/2016 Period 3 nf 51
4 12 ~ Period 4 7/1/2016 6/30/2017 Add
> 12 - Period 5 7/1/2017 6/30/2018 9.b * Select the type of NIH Budget Format:

= PHS 398 Modular Budget

@ SF424 Research & Related Budget

Clear
9.b * Select the type of NIH Budget Format:
@ PHS 398 Modular Budget

@ SF424 Research & Related Budget

= “Add” or “Delete” to determine the number of periods
= Can adjust how long each period is

= End date is then calculated

= For NIH — choose detailed or modular budget type

=
: r:;\|
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View 9,2 Link to SF424 Budget

9.2 Proposal Budget Entry

9.2.a A Click on the icon to the left and you will be taken to the SF424 or the NIH Modular Budget for data entry

= Click on the lightning boltto move from the eSRA proposal to
the SF424 application package to fill in the budget.

RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET PERIOD 1

* Organizational DUNS: 000000000
* Budget Type: Project v
* Name of Organization: University of Calif-Lawrenc Berkeley Lab

* Number of Budget Periods: 3

Start Date: 7/1/2013 B End Date: 6/30/2014 i

~
- A
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eSRA Proposal & the SF424 Application
Package

= Enter information in the eSRA Proposal

= Enter the budget directly in the SF424 Application Package

= Information entered in the eSRA Proposal is not immediately
entered in the SF424 Application Package.

= User must use the “Update SF424” activity to move data from
the eSRA Proposal to the SF424 Application Package.




Update SF424

Uses information provided in the eSRA proposal to populate
the SF424 application package

Enters Researcher Profile information in the SF424 application
package.

Enters standard institutional information in the SF424
application package.

My Activities
| Copy Proposal

m Update SF424
| & Validate Proposal and

S5F424
E;g,si Submit To PI

| &J Confirm Science is Final
| -@ Generate 5F424 PDF
| ﬁ Log General Comment

| ﬁ Email Proposal Team
| e, Discontinue Proposal

=
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Review Validations

. Copy Proposal
= Validate Proposal and SF424 [ update sFa2e

@ Validate Proposal and
SF424

Submit To PI

[E] Confirm Science is Final
[E]. Generate SF424 PDF
[E]. Log General Comment
@. Email Proposal Team
[7]. Discontinue Proposal

= Checks eSRA application for fields “required”

= Checks SF424 application package against Grants.gov “rules”

= Checks SF424 application package against application
package requirements

= Checks NIH applications against NIH application “rules”




Review Validations

= Errors vs Warnings
= (Clear ones that need to be cleared
= Understand all of them

= See eSRA FAQs for known Validations Messages and how to

clear them
gﬁm News and Schedules

aSRA is the new enterprise system being developed for

eSRA News Updates

All Grants.gov should now go
through eSRA.

electronic submittal and tracking of proposals as well as

non-financial award management. When fully developed, it will

replace RAPID for managing sponsored research proposals at TS B EEATIRES

LEML. Itwill provide many features not available in existing = =
Recording 49 minutes
systems, The development team of OSPIP, BSA, IT, and the

Huron Consulting Group is working to provide a time-sawving

PODCAST 2/21/2012 UPDATE
PDF of the Podcast presentation

including new features and fixes in

and easy to use system that also ensures compliance with all

applicable pelicies and procedures,

the new wersion.
Contact eSRAHelp@lbl.gov for maore

information or to schedule training. QSPIP Process Meeting eSRA
Updates: D731/1Z [PDF)
eSRA Training is being provided as needed. See the rollout g
recording
schedule below, Written guides are available at eSRA Training.
If you need training during this startup period someene from eSRA Training Guides (11/02/12)
the eSRA Development Team will work with you individually £SRA Troubleshooting and FAD:

until farmal training classes are available. Resource Analysts

developing proeposals should take advantage of this

=
: r:;\|

eSRA Proposal System
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Known Validation Messages

£

B
f r’;}‘ ||||

Berkeley Lab Home
* Home
FAQ Guide
Troubleshooting

FAQ Guide

OSPIP Home Page || eSEA Home Page Troubleshooting

Return to OSPIP Home Page

FAQ Guide

The FAQ Guide answers the most Frequently Asked Questions about how to perform certain functions within eSRA.

Topic Groups Alphabetical Title Question Answer
Sart Sort Sort Sort

- - - -

Topic Groups

= FAQ Guide Sort

] Sort by TOp|C Group Errors and Warnings

* Find Errors and Warnings

] eSRA Proposal System
dl

LAWRENCE BERKELEY NATIONAL LABORATORY
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Generate SF424 PDF

Assembles the SF424 application as the sponsor will see it with
a few exceptions:

May be extra pages for subcontract organizations
» May be extra pages for subcontract budgets

The SF424 PDF will be stored in history [f8]] Generate SF424 PDF

Funding Awards

Activity

:,.-'}‘ SF424 Updated

[_m_] Generated PDF Version
[ Latest PDF version is available on warkspace summary
SF424, pdf

-'a-.'_}‘ SF424 Updated

_— A eSRA Proposal System




Submit to P

eSRA proposals should be complete

FCOI forms should be signed and uploaded, if required

SF424 application should be complete

OK to submit with DRAFT SCIENCE

CURRENT STATE fzat
Prop-us_a| PIF DOE Approva Comments Attachments Contacts Sulprresian e Sz
| | Information To Sponsor Requests Log
3 Edit Submission PROPOSAL INFORMATION BUDGET TOTALS SF424 INFORMATION
&L printer version Primary Sponsor: MNIH BIOMEDICALNIMAGING B BIODENGINEERING Starting Date: 5/16/2012  SF424 Tracking#:
5 View Differences Foreign Location: Number of Periods: el 5F424 Received Date/Time:
Brint PIF View PI: Paul williams Total Direct: £200,000 5F424 Status Updated:
OSPIP CO: Susan Hedley Total Indirect: £20,000 5F424 Current State:
RA: El Total LBNL Costs: $220,000 PDF Version
My Activities ma
| Serrane FAC Costs: $6,600
7] | Copy Proposa 3 .
= _ = = Status of Science: Draft :jtﬂl Pmc]::;('.usls :;;E’m
gl ) Update SF424 nsor 2 000
B Submission Deadline: 11/16/2012 P ted Toral
m. “alidate Propesal and Application #: Awa Total: $0.00

SF424

ﬁ Submit Te PI

[&5] Confirm Science is
Final

[f])) Generate SF424 PDF

Funding Awards

Activity
SF424 Updated

@ Log General Comment
@ Email Propesal Team
D | Discentinue Proposal

Auther & Activity Date

Fo] Sylvester , Cynthia L 11/16/2012 11:52 AM PST
@ Generated FDF Version

[ Latest POF version is available on workspace summary
SF424,pdf

GO SF424 Updated

Sylvester , Cynthia L 11/16/2012 11:50 AM PST

[ Request New Sponsor ]

Banker, Parth K 11/16/2012 11:15 AM PST

{Prapasai - Fropased)

eSRA Proposal System

LAWRENCE BERKELEY NATIONAL LABORATORY




Submit to P

= Application is routed for LBNL proposal approvals. The current
state will change accordingly.

= Pl Approval |

= Mentor Approval (if Mentors are identified for Fellowship
Applications)

= Division Approval\
= OSPIP Approval

o




Automatic Internal Approvals

= COlis automatically requested when the proposal is submitted
to OSPIP for review if there are any positive disclosures

This is one reason why it is essential that only complete
proposals (with draft science) be submitted for OSPIP Review

= NEPA-CEQA is automatically requested when the proposal
moves into the “Negotiation” state

CURRENT STATE oo

Information

PIF DOE Approvals Cc

| -Q,Vlew Submission ] Type of Approval Status of Approval
[_% Printer Version ) NEPA/CEQA: Pending Request
= ,
CURRENT STATE Proposal
‘ ‘ Information — SEZ Approvals Co
[ 3 view Submission ]
Type of Approval Status of Approval

[_@ Printer Version

NEPA/CEQA: Pending Approval
[ £5 view Differences 1




Making Changes

All Approvers can request changes

Current state will indicate who requested the changes

Changes are submitted back to the person requesting the
changes

Pl is notified of all activities on his/her proposal, including
requests for changes and submission of those changes

cecen) |i‘-‘] eSRA Proposal System
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Final Science

= Pl or RA must confirm science (meaning the entire application
Including the science) is final

Sample for Training

CURRENT STATE
Propos_al PIF DOE Approvals Comm
| ‘ Information

[@eait submission | PROPOSAL INFORMATION
[_é Printer Version ] Primary Sponsor: NIH NATL INSTITUTES OF HEALTH
[3 View Differences ] Foreign Location:
ot PIF Vi PI: Mina Bissell
rint iew OSPIP CO: David Garcia
RA:

Karen Dickinson-Mazzei

My Activities Elma Serrano
Copy Proposal ini
Py Frop Status of Science: Draft Sample for Tralnlng
{}D Update SF424 Submission Deadline: 1/1/2013

Validate Proposal and Application #: CURRENT STATE Proposal
SF424 | | Information PIF DOE Approvals Comm
[ Submit To PL

@ Confirm Science is Final

& edit Submission | PROPOSAL INFORMATION
[ & printer version ] Primary Sponsor: NIH NATL INSTITUTES OF HEALTH
E View Differences ] Foreign Location:
= = PI: Mina Bissell
(FITB (L= OSPIP CO: David Garcia
My Activiti RA: Karen Dickinson-Mazzei
W fvihes Elma Serrano
Copy Proposal .
Status of Science: Finalized
! ! Submission Deadline: 1/1/2013
Validate Proposal and Application #:
SF424

E Submit To PI
(| Set Sdience to Draft

N eSRA Proposal System

EEmyswsgwrs~! LAWRENCE BERKELEY NATIONAL LABORATORY



set Science back to DRAFT

= Any role can set the science back to Draft status (RA, PI,
Division Reviewer, OSPIP CO)

Sample for Training

CURRENT STATE

Proposal
Information PIF DOE Approvals Commr
|QEdlt Submission ] PROPOSAL INFORMATION
[ &L Printer version ] Primary Sponsor: NIH NATL INSTITUTES OF HEALTH
[ 3% View Differences ] Foreign Location:
: - PI: Mina Bissell

Print PIF View OSPIP CO: David Gardia
Mv Activiti RA: Karen Dickinson-Mazzei

Y wvites Elma Serrano
| 2l | Copy Proposal .

Status of Science: Finalized
f{}‘) Update SF424 Submission Deadline: 1/1/2013
[@Q] Validate Proposal and Application #:

SF424

[@=-| Submit To PI
| J I Set Science to Draft

] eSRA Proposal System
=

LAWRENCE BERKELEY NATIONAL LABORATORY



Entering Comments

= With every Approval, there is the opportunity to enter
comments that are included in the email notification and
stored in the History Section

» “Log Comment” stores the comment in the History Section, but
there is no notification

Log General Comment Log General Comment

Comments: Comments:
- Enter comments here &
Attachments: Attachments:
Document Description Document Description
There are no items to display View Attachment_1.pdf(0.01) Delete

o | eSRA Proposal System

LAWRENCE BERKELEY NATIONAL LAB ORATORY




All Comments Stored in History

= All comments with any associated attachments are stored In
the History Section with name and date information

Log General Comment

Comments:

Enter comments here -

Attachments:
Document Description
7hmenu.pdf(o.on

Funding Awards

Author (=) Activity Date
Serrano, Elma L 12/5/2012 9:43 AM PST

Activity

General Comments Logge

ﬁ Enter comments here
fyAttachment_1.pdf

| eSRA Proposal System

N
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Review status of Grants.gov Submission

= Grants.gov tracking number

= Grants.gov status is automatically updated by Grants.gov

SF424 INFORMATION

SFA424 Tracking#: GRANT11002494

SF424 Received 11/7/2011 2:31 PM PST

Date/Time:

SF424 Status Updated: 11/8/2011 12:30 AM PST

SF424 Current State: Federal Funding Agency Tracking Number
Assigned

PDF Version View

Remember: eSRA communicates with Grants.gov, but not directly
with eRA Commons or any other sponsor system.

=
: r:;\|
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Non-Standard Proposals

If you need to enter information in the SF424 Application

package that is not included in the eSRA proposal, you can
enter it directly in the SF424 application.

Proposal PIF DOE
Information

Approvals

Comments Attachments Submission

To Sponsor

Contacts

Submissions To Sponsor

Mame

SmartForm

Date Created
[ﬁ SF-42400000264 for FPOO000225

=) Date Modified
[Edit] ™) 11/14/2012 12:41 PM

11/15/2012 3:34 F

Do not change any standard institutional information or

information that should be entered in the eSRA proposal. It will
be overwritten when the SF424 application is next updated.




I’m lost |

f""-" U.S. DEPARTMENT OF

eSRA Proposal System (@) ENERGY

Freerre ﬂ
LAWRENCE BERKELEY NATIONAL LABORATORY Edit: Funding Proposal - FP00000238

m Save | Exit | Hide/Show Errors | Print... | Jump To: 9.2 Proposal Budget Entry - r Continue >> |

* The heading in the upper right corner will always tell you where
you are.

A i
eSRA Proposal System @/ENERGY

m. LAWRENCE BERKELEY NATIONAL LABORATORY Edit: SF-424 - SF-42400000275

Save | Exit | Hide/Show Errors | Prnt... | Jump To: R&R Budget - Penod 1 - Gl

Section A &B -

cecen) A eSRA Proposal System
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Reference Guides
Welcome to OSPIP

The Cffice of Sponsared Projects and ELECTRONIC SPONSORED RESEARCH
Industry Partnerships (OSPIP] is the ADMINISTRATION COMES TO OSPIP.
institutional organization responsible

for submitting proposals and accepting What is eSRA?

awards from nen-DOE sponsors, All Click on the image to learn more.
proposals and awards for sponsored
research must be processed through
OSPIP, The Department's Contract

Officers hawe been delegated authority

from the Lab Director te submit 0 d Schedules
™
proposals and negotiate and accept ,_[j eSRA News Updates
awards in accordance with UC policy. wstem behg developed for
All Grants.gov should now go
king of proposWs as well as h h

The OSPIP web site offers our nent. When fully eloped, it will through eSRA.
customers information and forms for the . = =d h |

ponsored researc posals at
e Post F—' gl zatures not available in eMisting {]9;‘12;‘2{1.12 MEW FEATURES
Research and Development Agreement a;ﬂl 51"[?“"'4- sam of OSPIR, BSA, IT, an = SEei o e

or

[CRADA) and User J"'-grEEl.'”-E”tE \\_ _// Funding wrking to provide a time-saving PODCAST 2/21/2012 UPDATE
Programs at LBML, In addition, proposal ‘alse ensures compliance with all

F of the Podcast presentation

forms required for Gift acceptance and Sponsored zdures. _ ) )
working with other DOE Laboratories ineNging new features and fixes in

can be found in this site. 4 RCSG&I'Ch bl.gov for more

 Award | 1edule training.

The Internal Resources section is

= : 12 (PDF
password protected and is intended _/ Llfe Cy ded as needed. See the rollout . : :

only for internal use by the Office of I nﬁnn les are available at eSRA Training.
Sponsored Research and Industry his startu ind fr
p peried semeone from ining Cuid
Partnerships staff. ill ke with individuall e i
. Proposal n will work with you individually SSRA T sna and F

ﬁuhmisslun are available. Resource Analysts
take adwantage of this
d Division Reviewers can have

individual training in person, or by phone.

eSRA Proposal System
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eference Guides

eSRA is the new enterprise system being developed for electronic submittal
and tracking of proposals as well as non-financial award management.

A T b devepe ot et oo i, e i e | RETErENCE Materials

you need training during the start-up period someone from the eSRA Development Team will work
with you individually until formal training classes are available. Rescurce Analysts developing

proposals should take advantage of this ane-on-one training. Pls and Division Reviewers can have

Training

individual training in person, or by phane.
Contact eSRAHelp@lbl.gov to schedule training.

eSRA Training Guides +

Updated Topic For Description
12/02/11|Discontinue Proposal RA Discontinue Proposal Step by Step
Rewview/A, | Step by Step for Divisi .
11/08/11|Div Director Review Div Dir ‘_mw’r i e et °
Cirectors or Designees
Civision Director
o1/27/12] Diiv Oir  |[Quick Reference for Div Directer Review/Approval
|Ctuick Reference
DOE/BSO Proposal
09/19,/12 e DOE/BSO |DOE/BSO Proposal Review and Approval
lapprowval
DOEBSO Award
09/26/12| DOE/BSO
lApproval ’ﬁ i
L E
HARC
IACUC Certification : :
10/12/12] [E— 1ACUC Berkeley Lab Home || OSPIP Home Page || eSRA Home Page || FAQ Guide || Troubleshooting
Certifisr ~ Home
IRE Certification HARC IRE FAQ Guide
10/12/12 . Troubleshooti
Process Certifier AL Return to OSPIP Home Page
02/19/12|Navigation all
The FAQ Guide answers the most Frequently Asked Questions about how to perform certain functions within eSRA
MNEPA/CEQA
06/19/12[NEPA/CEQA A/CEQ ) _ ) .
[Sraff The Troubleshooting Guide includes workarounds of fixes for known problems and corrective actions for common mistakes.
11/08/11{0SPIP Review OSPIP o . . .
This site is managed by the eSRA Functional Leadership Team. If you have a question or problem not addressed here, please send
email to eSRAHelp@Ibl.gov
10/12/12[P1 IACUC CRF PI .
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