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 Which approvals are required is determined by answers in the 
eSRA proposal

Internal Approvals



 Some are manually requested
 DOE approvals are submitted  by the OSPIP CO
 IACUC and IRB approvals are requested with Certification Request 

Form submitted by the PI

 Some are requested automatically by the eSRA system
 COI – at time proposal is submitted to OSPIP if there are any 

positive disclosures
 NEPA-CEQA when proposal moves into the “Negotiation” state

Internal Approvals



 Select from the “team” of people identified in the proposal
 RA(s)
 PI
 Multiple PI(s) on NIH proposals
 Key Persons
 OSPIP Contracts Officer

Email Team
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 Send email comments 

 Attach document((s) to the email

 Email comments and attachment will be stored in the History 
Section

Email Team



 Why? 
 They will be added to the “team” for email communications
 They will receive automatic email notifications as the proposal 

moves toward award
 The proposal will appear in their Home Page

 When?
 At any time after the proposal is submitted to the sponsor

 Who can add a Post Award RA to the team?
 Anyone with the RA role
 PI on the proposal
 Any OSPIP CO

Yes, you can add yourself !

Add Post Award RA



 When requested by NIH, OSPIP CO uses eSRA (instead of 
regular email) to request Other Support

 RA or PI can submit OS as an attachment

NIH Other Support



 OSPIP CO is notified by email

 Other Support is stored in the History Section

Upload NIH Other Support As Requested



 Any documentation requested by the sponsor should be 
requested through eSRA and submitted through eSRA.

Other Documents Requested by Sponsor



 Separate Request is submitted for IRB and IACUC

 OSPIP CO or RA can “request” the PI to submit it

 PI submits the CRF.

 Standard information is drawn from the proposal

 PI identifies the appropriate active protocols from list provided 
by the HARP system

 All animal protocols are not yet in the HARP system and will 
required paper CRF if any of the protocols are not available in 
the selection list.

 CRF is routed to IACUC or IRB for review and approval.

Certification Review Form (CRF)



 If Humans (IRB) or Animals (IACUC) work was identified on the 
proposal, certification may be needed.

 PI can submit without being requested

 RA and OSPIP can request CRF 
(a reminder to the PI it is needed)

 If both IRB and IACUC is needed, they
are prepared separately

 “Request” sends email notification to
PI and RA(s) and stores the request in the History Section

Request CRF



 COI is automatically requested when the proposal is submitted 
to OSPIP for review if there are any positive disclosures

This is one reason why it is essential that only complete 
proposals (with draft science) be submitted for OSPIP Review

 NEPA-CEQA is automatically requested when the proposal 
moves into the “Negotiation” state

Automatic Internal Approvals 



 If there are documents during Negotiation that need the 
review of the PI, RA or others on the Proposal Team, the OSPIP 
CO can make the request and it will be recorded in the History 
Section as this type of request.

 “Validate Other Support” is a specific request (now required by 
NIH) to confirm that the Other Support submitted several 
months ago is still accurate.

Request Review by Proposal Team



 When award document arrives from the sponsor.

 The OSPIP CO “creates” the award in eSRA.

 eSRA proposal status changes to “Award Pending”

 Before an award is activated:
 All required approvals are obtained
 All award information is entered into eSRA
 DOE signatures obtained, if requried
 Advance Received (or award opened on Bridge)
 Award is integrated with RAPID
 RAPID integration activates the award

Proposal “Award Pending”



Reference Guides





• Reference Materials

• FAQ & Troubleshooting

Reference Guides


