SUCCEED!

Are You Ready for Grants.gov Adobe Forms ?

Gain the tools to get started, apply, and
submit proposals through Grants. Gov.

Learn to successfully submit Grants.gov
proposals and the pitfalls to avoid.

, Presented by:
Life sciences' Manfred ~ LBNL Sponsored Projects Office
Auer and group December 2008
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Grants.gov is a Portal (a delivery system)

* Grants.gov is a portal - Vi

that allows users to
electronically find,

apply for, and manage '
Federal Grant
Opportunities

* Grants.gov is THE
single access point
for over 1000 grant

programs offered by ¥ 4

26 Federal Granting -

Agencies. — GRANTS.GOV®
= & e
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Grants.gov is a Portal (a delivery system)

» See Grants.gov /
Applicant User Guide -
at

http://www.grants.gov/assets/
UserGuide Applicant.pdf

e The Table of Contents

is included as a
handout.
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Grantor Agency Transition Schedule

In Adobe 100% Today

Scheduled by Sept 30,

2008

Scheduled by December

+ Homeland Security

- HUD

» Transportation

= NASA

+ Small Business
Administration

+ Social Security
Administration

+ Dept of Commerce

+ Dept of State

+ Environmental
Protection Agency

+ National Archives and
Records
Administration

+ National Endowment
for the Arts

» National Endowment
for the Humanities

+ Dept of Treasury

Dept of Justice

Dept of Veteran Affairs
Dept of Education

US Agency for
International
Development

Institute of Museum and
Library Services

Dept of Interior

Dept of Labor

National Science
Foundation

Corporation for National
and Community Service
Health and Human
Services

United States Dept of
Agriculture

Dept of Energy

Dept of Defense

See handout for full-size chart

Not all electronic proposal (even if on this list) go through Grants.gov.
Some Federal Agencies still using other electronic systems (i.e.
FedConnect)

Grants.gov is only for Federal Agencies.

Interagency Agreements (IAGs) are procurement actions and probably
will not go through Grants.gov

Grants.gov is not used for the annual DOE Budget Formulation Process
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FOR APPLICANTS

FOR GRANTORS

HELP
GONTACT US

Grants.gov (Home Page)

)

-
» GRANTS.GOV*

Find Grant Opportunities
Get Registered

Apply for Grants

Track Your Application
Applicant Resources
Search FAQs, User Guides and

Site Information

APPLIGANT SYSTEM-
TO-SYSTEM

ABOUT GRANTS.GOV
Grants.gov does not provide personal financial assistance. To learn where you may
find personal help, check Government Benefits, Student Loans and Small
Business Start-up Loans.

SITE MAP

Find. Apply. Succeed.

Grants.gov is your source to FIND and APPLY for federal government grants, The U.S.
Department of Health and Human Services is proud to be the managing partner for
Grants.gov, an initiative that is having an unparalleled impact on the grant
community. Learn more about Grants.gov and determine if you are eligible for grant
opportunities offered on this site,

Search

ContactUs  Gite Map  Help  EJRSS

Sign-up for our
Succeed”
Quarterly
Newsletter

Quick Links

New! Grants.gov

What's New This Week at Grants.gov

New Opportunities This Week
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Navigation Bar for Applicants (on the left)

Find Grant Opportunities

Get Registered

Apply for Grants
Track Your Application
Applicant Resources

Search FAQs, User Guides and
Site Information

Find Grant Opportunities

Vg

[
B GRANTS.GOV® Search  ContactUs  Site Map  Help [ RSS

Home » Far Applicsnts »

FOR APPLIGANTS

«@ll’ Find Grant Opportunities FIND GRANT OPPORTUNITIES

Basic searcn . -
all discretionary grants offered by the 26 federal grant-making agencies can be found

on Grants.gov.

Browse by Category

Browse by Agency

Advanied Search You do not have to register with Grants.gow to find grant opportunities. Howewver,

e ance you are ready to apply for a grant, you will need to get registered. This process
LosciiBtons takes 3-5 business days

Get Registered

Apply for Grants Search Grant Opportunities

Track Your Application O Basic Search

Apnlieant Rosaureas Search by keyword, Funding Opportunity Number (FON) or Catalog of Federal
. Domestic Assistance (CFD&) number.

Search FAQs, User Guides and

Site Information @ S e G

APPLICANT SYSTEM- Search by a variety of categories of funding activities,
TO-SYSTEM

O prowse by #gency
FOR GRANTORS O Browse by sgenc

Search from a list of agencies offering grant opportunities.

ABOUT GRANTS.GOV
O advanced Search

HELE Search by more specific criteria such as funding instrument type, eligibility ar
CONTACT US sub-agency
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Basic Search

e

. GRANTS.GOV*

artunities > Seard

FOR APPLIGANTS

Find Grant Opportunities Search Grant Opportunities
Basic Search
wse by Category

To perform a basic search for a grant, complete the “Keyword Search”; the “Search by Funding
Cipporunity Number™; DR the ~Search by CFDA Number” field: and then click the ~Search” button
bedow.

owse by Calegoy Drowse by Agency Advanced Search Search Tips

Gt R Access Search Tios for helpful search strategies, or dick the Hglp bautton in the upper right comer
; €0 get help with this screen.
Apply for Grants

Track

Applicant R © Keyword Search: R
Lt fyueard Seardt Grants Opportunities are also
Search FAG-

g

Infarmal referred to Funding Opportunity
APPLIGANT BYSTEM- Search by Funding Opportunity Number: | Appouncements (FOA)
T0-SYSTEM

FOR GRANTORS Search
ABOUT GRANTS.GOV

HELP Sameh [

CONTAGT U8

CFDA Number:
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Browse by Cateqgory

»

-
= GRANTS.GOWV"

Find Grant Opportunities

Basic Search

Basic Saach Browss by Apency Advanced Seach Search Tins
Bro by Category
Urowse by Agency
Advanced Esarch Te browse by Category, pleass sccass any of the links below,

IR 2 Accwss Search Tiws for helphul search strategies, or dick the Mgl button in the upper nght corner
Get Registered to get help with ths screen.

Apply for Grants
sur Application o 1 f Fundi il Agriculture

ant Resources AbLioLetL
r Goldes and Comerurite Developement Congumer Protecten
. Digaster Pravention and Relief Education
APPLICANT SYSTEM . e anil 1o Energy
TO-SYSTEM Envirgnment Eood and Nutrision
FOR GRANTORS Ll ; e
| e | Humnaribies (see “Cultural Affaws” in CFDA) Informabion and Stabistic
ABOUT GRANTS GOV < Eneial & . o Ie
HELP ¢ I engitl 1 i of
Matural Resources r C. £ Fundi ivity" for

CONTACT US clanficatian)
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Browse by Ag

Advanced Search

Email Subscrip

Get Registered
Apply for Grants
Track Your Applic

Applicant Resources

Search FAQS, User Guides and
Site Information

APPLICANT SYSTEM
TO-EYSTEM

FOR GRANTORS
ABOUT GRANTS.GOV
HELP

CONTAGT US

Browse by Agency

ele EJRSS Mome

GRAMNTS.GOWV"™

Search Grant Opportunities
Drowse l{n“'-\ft‘-]"l Mvanced Semch

To brovese by Agency, pli

Bask Search

Search Tlos

acc any of the hnks below,

Arcess Sgarch Tipg for helpful search strategies, or dick the Halp button in the upper right comer
to get help with this sereen.

&ll Agencias sopalachian Reaional Commission
Buriau of Recamatson - South Central C& rictogher Col " o
frea Ol -

Gorporation for Hational and Community Danacmant of Commacca

28VICE

Department of Dafense f ich an i
Department of State Department of Veterans Affairs
Depastment of the Intenor Envirenmentsl Protecben dgency
Gangral Servicas ddministration eary &

: al B e Tapan-United Statis Friendshio Comens

7 1 :5 a0
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Download Application Package

4

.."_-:' GRANTS.GOWV™

FOR APPLICANTS

¥ Catmgury

¥ Agency
d search
Email Subscri
Get stered
Anply for Gra
Track Your Application
Applicant Resources

warch FAQs, LS
Site Information

ABOUT CRANTE.COV

r Guides ond

e Helg

Heter

SELECTED GRANT APPLICATIONS FOR DOWNLOAD

the by selecting the cormesponding download link. Save these hles to
yaur cemguter for futura reference and use. You do not need Intemaet access to read the mstructions or to
tomplata tha AppEcation once you ave tham B0 your computer

HEAD BELOW BEFORE YOU APPLY FOR THIS GRANT!

Before you can view and complete an application package, you MUST have the PureEdge Viewer or compatible
Adabe Readar installed. Application packages are postad in aither PursEdge or Adobe Reader formak. You may
ricrive 3 validation error wsing incofrpatible versions of Adobe Reader, To provent a validation errer, it i naw
recommended you uninstall any earier versions of Adobe Reader and install the lbest compatible version of Adobe
Reader.

1f more than ane persan i+ working an the application package, ALL applicants must bo using the same
soltware version.

£ra to download the required Purefdge Wiewer and Adobe Reader if you do not have it installed already,

FOR GRANTORS
RESOURCES

B4

o Sign-up for Grants.qoy Updates for the latect iccuas and naws.
. load Adobe Pegdsr and Pursfdas Wiswer for free.

A
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Download Application Package, cont.

» it Hiln for Fags and mose information on Applying for grants.

ABOUT GRANTS

HELP

Below is a list of the applicationis) currentdy avaiable far the CFDA andfor Funding Oppartunt\Humber that you

enterad

CONTACT US
BITE MAP To downiload the appkcation instructions or package, ditk the cormesponding download link, You will\gen be able
to save the files on your computer for future reference and use.
Instructions
ortunity  (Competit
er D 3
wars  paosas VERSEIA yegonaoFoms  Natonal nattues of oo
-

£ ® internt

0,
O,

Download Application Package, cont.

y
= GRANTS.GOV- : s

DOWNLOAD OPPORTUNITY INSTRUCTIONS AND APPLICATION

You have chosen to download the instructions and applicaton for the following opportunity

CFDA Number: 93279 Drug Abuse and Addicbon Ressarch Programs

Opportunity Number: PA-05-219: Drug Abase Prevention Intervention Research (R21)
Competition I
Competition Titl
Agency: Mabonal Insttutes of Health
Opening Date: 09/05/2008
Closing Date: 0%/07/2011

bke to be notfied of any changes to this opportunity please enter your e-mad address below, and you wil be e<maded

1f you wo
fore its closing date

guent this cpportunity Taed and republithad on Gr

Dawnload the instrucbons and application by selecting the dawrlkoad nks below, While the instructions o apphcation fles may open
omputer for future reference and use, You do Not need Internet access to read the

gve them o your computer

directly, you may save the fies

o your o

1. Download Application Instructicns
2, Download Application Package




Subscribe for Grants.gov announcements

Vg

h_ -
:"' GRANTS.GOV® Search ContactUs  Site Map Hel

ROEISERCTCERTS Home » For Applicants » Find Grant Opportunities »
Find Grant Opportunities

Basic Search SUBSCRIPTIONS

Browse by Categor . . . .
¥ dary Subscribe now and receive natifications of new grant opportunity postings and
Browse by Agency updates on Grants.gov. You do not need to be a registered user of Grants.gov to
Advanced seaich sign-up for this service,

} Subscriptions

If you are currently subscribed to "all Grant Notices, Motices based on advanced
Criteria and/or Notices based on Funding Opportunity Number" you can unsubscribe

below. These notices will no longer be sent via email on January 31, 2009, To N7

continue to receive this information you can subscribe to the RSS Feed below, — ﬁ‘ﬂ‘-'/’
- -

O Mew! Grants.gow RSS Feed % /N N\

Stay informed about new and updated grant opportunities. Once you see all of the
i benefits of receiving the Grants.gov RSS feed, you may want to discontinue your
Track Your Application email natification subscription (terminating on January 31, 2009). Click here to
Applicant Resources unsubscribe from the email notifications.

e F
00 0

Apply for Grants

RSS Feeds replacing email notifications
Y4

Subscribe to RSS Feeds

[ New/Modified Opportunities by Agency

Receive a listing of new and recently modified opportunities by agency name.

| New/Maodified Opportunities by Category

Receive a listing of new and recently modified oppoartunities by category.
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Apply for Grants

h__,
W GRANTS.GOV*® Search ContactUs SiteMap Help [EJRSS

Home # For Applicants »

FOR APPLICANTS
Find Grant Opportunities APPLY FOR GRANTS
Get Registered
@’ Apply for Grants
Track Your Application

Provided below is an overview of the process to apply for grant opportunities. In
Drder to apply for a grant, you and/or your organization must complete the

Applicant Resources
Search FAQs, User Guides and

LBNL is completely registered in Grants.gov. No
further actions required for proposal submittal

e F
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Download a Grant Application Package

Always Download a NEW grant application
package for each submission.

Do not copy or re-use grant applications

e &
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@ Complete the Grant Application Package Step

Pl and Division Staff work together to prepare the
Adobe Application Package

Instructions / Resources:

* View the narrated tutorial at Grants.gov
http://www.grants.gov/applicants/app_help_reso.jsp#animated

* Review the materials presented by SPO

* Follow instructions in each specific application
package

* Follow agency instructions for application
preparation

.,..2'] KM 4;@939 g»@

@ Submit the Completed Grant Application Package

:;{g%f'-; Run error check inside the Grants.gov
77" application package — now required
» Send the electronic application package to
SPO

« Send all internal LBNL proposal forms to
SPO

» Send copy of the funding opportunity
application instructions to SPO

10



@ Submit the Completed Grant Application Package

SPO
submits
Work for Others
Electronic Application Package
to
Grants.gov

m;?;\'] KM 4;@939 g >

@ Track the Status of a Submitted Grant Application Package

» Grants.gov reports the movement of
proposals through their system by
automated email to the SPO Contracts
Officer that submitted the application.

 SPO Contracts Officer can also track an
application at the Grants.gov website
“Track Your Application” page.

=24 [y ﬁﬁg o Q) erm=n
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Grants.gov Tracking Messages
Confirmation

/)

[ _—
»= GRANTS.GOV*

Home = Apply for Grants > Confirmation

Confirmation

Thank you for submitting your grant application package via Grants.gov. Your application is
currently being processed by the Grants.gov system. Qnce your submission has been processed,
Grants.gov will send email messages to advise you of the progress of your application through the
system. Over the next 24 to 48 hours, you should receive two emails. The first will confirm receipt
of your application by the Grants.gov system, and the second will indicate that the application has
either been successfully validated by the system prior to transmission to the grantor agency or has
been rejected due to errors.

Please do not hit the back button on your browser.

Sigratarms.

Fages

Comewris W Adsrmarts

Grants.gov Tracking Messages
Confirmation, cont.

b=

The following application tracking information was generatad by the system:

Grants.gov Tracking GRANTOODO70864
Number :

Applicant DUNS: O0-000-0000
Submitter's Name: IBM Tester - Indivicual
CFDA Number: 93223

CFDA Description: Development and Coordination of Rural Health Servicgy
Funding Opportunity

2 RG-03312008-ADOBE-OPP1
Number :

Funding Opportunity RG-03312008-Adobe-Opp1-Today's posting date!
Description :
Agency Name : Rathna-Agency-12072005

Application Name of
this Submission :

ekl TR AT s =

Test Subnussion!

12



Grants.gov Tracking Messages
GRANTO00000000 Grants.gov Submission Receipt

Sent; Fri 3/7L/E0CE B:34 AN

Fam 05 SUpprTDG sk o
T Gundiet, Ratra HHSAEAT)

&

St CRANTIBOTSTES Ciants, o Suberiosion Receiph
Aahens:

Yeur applization has been recsived by G

ntz.gov, and ie currently being validated.
Yaur submizsion was received at 21-Hec-08 ni Br

08:33:52
validation may take up te 2 business dape.

Type: GRANT

Grants.gev Trasking Wunber: GRAATOI073765

We will notify you wia emsil whem your application has been velidated by Granta goy and is ready

Far the Brantor agency to retriews and review.
BUNS Munbec: 100DDDDODIHOY
AOF name: IBM Tester - Todividual
Applicstion Mame: Check Confirmation Pagel
oppertunity munber: Ee-03LT200B-5CR-TEST
tpportunity Hane: RE-03172008-BCR-Test

httpe://appl t

Thaok you.
Srants. gov

if you have questions pleass contact
Contact Centec:

ant=_gou

-4726(H-F T:00 AM - 8:00 B ET

Please do not ceply te this smail for

e
o

SE NETE: Thic email is for notification pucprses only.
urpess.

& &
o O

Grants.gov Submission Validation Receipt
for Application GRANT00000000

= Subject: Grants.gov Submission Yalidation Receipt for Application GRANT00541032

From:  support@grants.qo
Date: 11/17/2008 7:47 FM
To: LBNLPrope@bl.goy

Your application has heen received and validated by Grants.gov and is heing prepared for Grantor agency retrieval and

review,

Type: GRANT
Grants.gov Tracking Nukber:GRANTOO0S41032

We will notify you via email when your application is ready to be retrieved by the Grantor agency.

Thank you,

Grants.gov Customer Support
Wiy, supportigrants . gov
800-518-4726 (7 a.m. - 9 p.m. ET)

PLEASE MOTE: This email is for notification purposes only. Please do not reply to this ewail for any purpose.

heeps://apply.grance. gov/

3
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Grants.gov Agency Retrieval Receipt for
Application GRANT00000000

St Tum /LR 141

Grants.gov Agency Tracking Number Assignment
for Application GRANT00000000

' Subject: Grants.gov Agency Tracking Number Assignment for Application GRANTO0541032

From:  support@arants qov
Date: 11/17/2008 7:34 PM

To: LBMLProp2@lbl gov

Your application has been reviewed by the Grantor agency and assigned an Agency Tracking Number.

You will need the Agency Tracking Number when corresponding with the Grantor agency about your application.

Use the Grants.gov Tracking Muwber at Grants.gov to check your application's status and to obtain your dgency Tracking
Humber.

Type: GRANT

Grants.gov Tracking Number:GRANTO0541032

Thank you,

Grants.gov Customer Support

W Supportigrants. gov

800-518-4726 (7 a.m. - 9 p.u. ET)

PLEASE NOTE: This email is for notification purposes only. Please do not reply to this ewail for any purpose.
http://trapply.grants. gov

= KM 4;@39 g >
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What is the SF424 (R&R) Form Family?

e Stands for Standard Form 424 — Research and
Related.

 Is actually a combination of separate forms
focusing on the many aspects of a proposed
grant.

* Is used government-wide to apply for all Research

and Research-related grants.

— Used by 15 different Federal agencies

— Based on needs of all agencies, and not tailored to
specific agencies, funding opportunities, or grant
programs

— Allows use of agency-specific forms and special
instructions where appropriate

.,..2'] KM 4;@939 g»@

Features of the SF424 (R&R)

* A complete application to a sponsor will include a
combination of (R&R) components chosen by the
sponsor.

* The applicant must complete the application using the
package attached to that particular Funding
Opportunity Announcement (FOA). (Information is
drawn from the specific FOA and auto-completed for
use in the forms).

e Applicants should not use any forms or sample forms
from other announcements.

» Allows applicants to complete data entry in all
necessary components and upload appropriate
attachments.

EN%E o6




Example: 2 different agencies use
SF424(R&R) Application Packages

[Wamisioy Bocam =

« DOD CDMRP |

nnnnnnnnnnnnnnnnn

PR Subswied Budget Allachmerd[¥) Farm

Appropriate Software for Grants.gov

Adobe Reader 8.1.3

Adobe Professional 8.1.3
Adobe Professional 9.0

=24 [y oo Lome Jomawrs
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How Can | Ensure I'm using compatible
version of Adobe Reader ?

* Grants.gov has created a test package to
check whether you are using the
compatible version of Adobe software to
view your application package, see Verify
Adobe Reader Version.

http://wwwO07.grants.gov/assets/ADOBE-VERSIONING-TEST-ONLY.pdf

&fte &
0 0 0->Q) =

Adobe Reader Software Versioning
Information (as of Nov 25, 2008)

*;ﬂulu.he Reader Compatible Broken Pipe \{ista . 15.‘-130 .
Version Resolved Compatible Compatible
811 Tes Tes Tes
812 Tes Tes Tes
813 Tes Tes Tes Tes
9.0 Tes Tes Tes

See handout for compatible versions

= KM ﬁﬁg g >
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What Happens if the Wrong Software is
Used ?

Wrong Version of Adobe Reader
or Adobe Professional

= Corrupted File

= Start Over with new (empty) Application
Package

Sy s 06 6Q

File Formats in Grants.gov

« Grants.gov can accept several file formats,
therefore incorrect file formats might not
create a Grants.gov error.

 Check the agency instructions for correct
file labeling, filename and formats (i.e.
.PDF or .DOC) for each agency.

18



Grants.gov Rules for Filenames

Only use standard character names:
— A through Z
— 0 through 9
— Hyphen (-)

— Underscore ()

2 [/ s oeo 2

PDF Conversion Software
Recommended by Grants.gov

Adobe:

http://www.adobe.com/products/acrobatstd/main.html

Print driver that will work with any application. (For PC or Mac)

BLC Technologies:

http://www.gohtm.com/

Web-based converter. Vendor e-mails PDF back to you. (For PC or Mac)
Create Adobe PDF Online:

https://createpdf.adobe.com/index.pl/

Web-based converter. Vendor e-mails PDF back to you. (For PC or Mac)
CutePDF:

http://www.cutepdf.com

Print driver that will work with any application. (For PC)

Go2PDF:

http://www.go2pdf.com

Print driver that will work with any application. (For PC)

PdfF995:

http://site4.pdf995.com/

Print driver that will work with any application. (For PC)
PDFcreator

http://docupub.com/

Web-based converter. View PDF or e-mails PDF to you (For PC or Mac)
Win2PDF:

http://www.win2pdf.com/

Print driver that will work with any application. (For PC)
Zeon Corporation:

http://www.pdfwizard.com/

Print driver that will work with any application. (For PC)

[ 56 o
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Tips for Creating PDF files

» Best to create or print the PDF from the
existing Word (or other) document

* Avoid scanning documents. They may be
be accepted depending on the FOA
instructions

» Disable all security features in the PDF
document

.,..2'] KM 4;@939 g»@

Resources

* Functional Differences: PureEdge vs. Adobe
Applications How will my Adobe application behave
differently

» Grantor Agency Transition Schedule

» Grants.gov Applicant User Guide

(Table of Contents)
http://www.grants.gov/assets/UserGuide_Applicant.pdf

* View the narrated tutorial at Grants.gov
http://www.grants.gov/applicants/app_help_reso.jsp#animated

 Adobe Reader Test Site
http://wwwQ07.grants.gov/assets/ADOBE-VERSIONING-TEST-ONLY .pdf

» Compatible versions of Adobe Reader
* Using Acrobat Professional with Grants.gov

EN%E o6
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Questions

21



