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Grants.gov is a Portal (a delivery system)

• Grants.gov is a portal 
that allows users to 
electronically find, 
apply for, and manage 
Federal Grant 
Opportunities 

• Grants.gov is THE 
single access point 
for over 1000 grant 
programs offered by 
26 Federal Granting 
Agencies.

Grants.gov is a Portal (a delivery system)

• See Grants.gov 
Applicant User Guide 
at 
http://www.grants.gov/assets/
UserGuide_Applicant.pdf

• The Table of Contents 
is included as a 
handout.
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Grantor Agency Transition Schedule

See handout for full-size chart

Not all electronic proposal (even if on this list) go through Grants.gov.
Some Federal Agencies still using other electronic systems (i.e.
FedConnect)

Grants.gov is only for Federal Agencies.

Interagency Agreements (IAGs) are procurement actions and probably 
will not go through Grants.gov

Grants.gov is not used for the annual DOE Budget Formulation Process

Grants.gov (Home Page)
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Navigation Bar for Applicants (on the left)

Find Grant Opportunities
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Basic Search

Grants Opportunities are also 
referred to Funding Opportunity 
Announcements (FOA)

Browse by Category
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Browse by Agency

Download Application Package
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Download Application Package, cont.

Download Application Package, cont.
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Subscribe for Grants.gov announcements

RSS Feeds replacing email notifications
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Apply for Grants

LBNL is completely registered in Grants.gov.  No 
further actions required for proposal submittal

• Always Download a NEW grant application 
package for each submission.

• Do not copy or re-use grant applications
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PI and Division Staff work together to prepare the 
Adobe Application Package

Instructions / Resources:

• View the narrated tutorial at Grants.gov
http://www.grants.gov/applicants/app_help_reso.jsp#animated

• Review the materials presented by SPO

• Follow instructions in each specific application 
package

• Follow agency instructions for application 
preparation

• Run error check inside the Grants.gov 
application package – now required

• Send the electronic application package to 
SPO

• Send all internal LBNL proposal forms to 
SPO

• Send copy of the funding opportunity 
application instructions to SPO
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SPO 

submits 

Work for Others

Electronic Application Package

to 

Grants.gov

• Grants.gov reports the movement of 
proposals through their system by 
automated email to the SPO Contracts 
Officer that submitted the application.

• SPO Contracts Officer can also track an 
application at the Grants.gov website 
“Track Your Application” page.



12

Grants.gov Tracking Messages
Confirmation

Grants.gov Tracking Messages
Confirmation, cont.
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Grants.gov Tracking Messages
GRANT00000000 Grants.gov Submission Receipt

Grants.gov Submission Validation Receipt 
for Application GRANT00000000
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Grants.gov Agency Retrieval Receipt for 
Application GRANT00000000

Grants.gov Agency Tracking Number Assignment 
for Application GRANT00000000
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What is the SF424 (R&R) Form Family?

• Stands for Standard Form 424 – Research and 
Related.

• Is actually a combination of separate forms 
focusing on the many aspects of a proposed 
grant.

• Is used government-wide to apply for all Research 
and Research-related grants.
– Used by 15 different Federal agencies
– Based on needs of all agencies, and not tailored to 

specific agencies, funding opportunities, or grant 
programs

– Allows use of agency-specific forms and special 
instructions where appropriate

Features of the SF424 (R&R)

• A complete application to a sponsor will include a 
combination of (R&R) components chosen by the 
sponsor.

• The applicant must complete the application using the 
package attached to that particular Funding 
Opportunity Announcement (FOA). (Information is 
drawn from the specific FOA and auto-completed for 
use in the forms).

• Applicants should not use any forms or sample forms 
from other announcements.

• Allows applicants to complete data entry in all 
necessary components and upload appropriate 
attachments.
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Example: 2 different agencies use 
SF424(R&R) Application Packages

• DOD CDMRP

• NIH

Appropriate Software for Grants.gov

Adobe Reader 8.1.3

Adobe Professional 8.1.3

Adobe Professional 9.0
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How Can I Ensure I’m using compatible 
version of Adobe Reader ?

• Grants.gov has created a test package to 
check whether you are using the 
compatible version of Adobe software to 
view your application package, see Verify 
Adobe Reader Version.

http://www07.grants.gov/assets/ADOBE-VERSIONING-TEST-ONLY.pdf

Adobe Reader Software Versioning 
Information (as of Nov 25, 2008)

See handout for compatible versions
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What Happens if the Wrong Software is 
Used ?

Wrong Version of Adobe Reader 

or Adobe Professional 

= Corrupted File

= Start Over with new (empty) Application 
Package

File Formats in Grants.gov

• Grants.gov can accept several file formats, 
therefore incorrect file formats might not 
create a Grants.gov error.

• Check the agency instructions for correct 
file labeling, filename and formats (i.e. 
.PDF or .DOC) for each agency.
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Grants.gov Rules for Filenames

Only use standard character names:

– A through Z

– 0 through 9

– Hyphen (-)

– Underscore (_)

PDF Conversion Software 
Recommended by Grants.gov

Adobe:
http://www.adobe.com/products/acrobatstd/main.html
Print driver that will work with any application. (For PC or Mac)
BLC Technologies:
http://www.gohtm.com/
Web-based converter. Vendor e-mails PDF back to you. (For PC or Mac)
Create Adobe PDF Online:
https://createpdf.adobe.com/index.pl/
Web-based converter. Vendor e-mails PDF back to you. (For PC or Mac)
CutePDF:
http://www.cutepdf.com
Print driver that will work with any application. (For PC)
Go2PDF:
http://www.go2pdf.com
Print driver that will work with any application. (For PC)
PdfF995:
http://site4.pdf995.com/
Print driver that will work with any application. (For PC)
PDFcreator
http://docupub.com/
Web-based converter. View PDF or e-mails PDF to you (For PC or Mac)
Win2PDF:
http://www.win2pdf.com/
Print driver that will work with any application. (For PC)
Zeon Corporation:
http://www.pdfwizard.com/
Print driver that will work with any application. (For PC) 
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Tips for Creating PDF files

• Best to create or print the PDF from the 
existing Word (or other) document

• Avoid scanning documents.  They may be 
be accepted depending on the FOA 
instructions

• Disable all security features in the PDF 
document

Resources

• Functional Differences: PureEdge vs. Adobe 
Applications How will my Adobe application behave 
differently

• Grantor Agency Transition Schedule
• Grants.gov Applicant User Guide 

(Table of Contents)
http://www.grants.gov/assets/UserGuide_Applicant.pdf

• View the narrated tutorial at Grants.gov
http://www.grants.gov/applicants/app_help_reso.jsp#animated

• Adobe Reader Test Site
http://www07.grants.gov/assets/ADOBE-VERSIONING-TEST-ONLY.pdf

• Compatible versions of Adobe Reader
• Using Acrobat Professional with Grants.gov



21

Questions


