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Lawrence Berkeley National Laboratory

Office of the Chief Financial Officer
Office of Sponsored Projects & Industry Partnerships
One Cyclotron Road, MS: 46R0125
Berkeley, CA 94720


Sponsor:____________________________   Proposal #_______________________________
Project ID___________________________   Award #_________________________________

CONTRACTUAL
Completion Date

1. ______________
Final report sent to sponsor (if applicable)

2. ______________
Invention disclosure sent to sponsor (if applicable)

3. ______________
Property reviewed and returned to sponsor (if applicable)

4. ______________
Memo (or CRADA closeout letter) sent to P.I. that sponsor 
required deliverables has been met (required if 1 above not applicable)
5. ______________
Memo returned to OSPIP from P.I. (required for 4 above)
6.   ______________
CRADA Closeout Report sent to DOE (for #4)

FINANCIAL

     _____________
Memo to AR and Division Analyst that all contractual requirements are completed (required) (For CRADAs, only if funds-in)
    ______________
Financial status reports and any other final report sent to sponsor 

(if applicable)

                   __________________________

                          OSPIP CO signature

FINAL STEPS
   ______________
Return completed closeout file to Linda Nowell (46R0125) for archiving

    ______________
Copy of Checklist to BSO Contracts Officer (N/A for CRADA)
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