Creating and Managing Gifts in RAPID
Monetary and Equipment Gift Acceptance Package

All Monetary and Equipment Gifts to the Laboratory are reviewed and accepted using the
RAPID Proposal Pages.

Gift Setup: The Sponsored Projects Contracts Officer is responsible for the review
Gift data entry in RAPID and entering the Gift acceptance data into RAPID.

1. Setting up the Donor:
A. If the Donor is not setup in the RAPID Sponsor Table, the SPO Gift Coordinator

has the Donor set up following the Sponsor Setup Process

2. Proposal Header
A. Enter Proposal Header
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1. Proposal Type: Select either "New Gift" and “Follow on Gift"
2. Proposal Purpose Code: Select either "GIFTS" for Monetary Gifts or "EGIFT"

for Equipment Gifts



3. Proposal Project
A. Enter the Proposal Project as outlined in the
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1. Project ID: Enter a Division designated Project ID for a Monetary Gift or
"EQUIPMENTGIFT" for an Equipment Gift.

2. The fitle should be the same as in the Proposal Header Panel

3. Institution ID is always UC/Lawrence Berkeley Nat'l Lab since the gifts are to
the University of California/Lawrence Berkeley Nat'l Lab.

4. There is one Project per award because each gift is usually processed
separately.



4. Proposal Reports
A. Enter the Proposal Abstract
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1. Purpose of the Gift: Enter the purpose of the Gift under the Abstract Report
Type in the Reports Panel. It must reflect the purpose outlined in the Donor's
Letter.



5. Proposal Documents
A. Donor Letters and other documents can be attached to the Gift.
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6. Proposal Certifications
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1. Certification Panel: Complete Animals, Conflict of Interest, Human Subjects, and
NEPA/CEQA Certifications Review.

2. DOE approval of a gift is not required.

3. Certifications must be completed and all the issues resolved prior to the
acceptance of the Gift.



9. Budget Header and Periods

22 Enter Overall Budget - Microsoft Internet Explarer:

File Edit wiew Favorites Tools Help a.

@Back @ J @ @ \:h psaarch *Favor\tes @ Bv :; v |_J ‘ﬁ

Address |@ https: ) ffmssredz. lbl.gov: 8801 jpsp,frsbox  EMPLOVEE JERP/C/ESTABLISH_PROPOSAL GM_BUD_HEADER, GEL#FolderPath=PORTAL_ROOT_OBIECT EPCO_GRANTS.EPGM_P V| 50 Links **

Google - | [Gl search ~ | 8 [ Popups kay || *5F check - i autolink L] Actoril R options
e A
o | Home Sign out
MR ' Mew window | Help | Custarmize Page | B

I» Proposal Reports
— hiaintain Proposal
all Budget

General Info Beriods

— Enter Buduet Detail Proposall:  MONETARY GIFT EXAMPLE Currency:  USD

— Proposal Review Factors

— Review LBML Froposal Version ID: PHG Start Date: 1110142005 End Date: 1273172010
DST Codes

~ Subrmnit Prapasa

— Brint Pronasal PI: Wieiner,Jefirey

— Generate Award

— Copy Proposal

- Copy Budnet Period

— Review Pre-fyiard Find |
Budret -

_ Reiess Proposal Audit Include in Proposal : =
Logs 'Budget ID: MOMETARY GIFT Description: |G'ﬂ

— DOE Cerification
— MEPA Certification Target Sponsor Budget: 500,000.00 ‘Start Date:  |11/01/2005 2] ‘End Date: [12/31/2010 ]

I Awvards Waived FA Calc Method
[ Institutions
[> Departments @ Institution Minus Funded
[ Professionals =
[ Sponsars
[» Subrecipients
[> Interactive Reporis
[» RARID Setup and
Administration 2 sae | O Reumtosearch | 1 Notiiy
— Grants Center
— hiy Proposals General Info | Periods
[» Gustomer Gontracts
[> Billing
> Customers

Title: Monetary Gift Example far Modling

ProjectID:  MOMNETARYGIFT Department: Life Sciences

(9] Sponsor Minus Funded Facility and Adrain Set Up

£

AT,

g Ernet
Microsoft Inkernet Explorer

i[> Bt

@ Enter Overall Budgel

1. Target Sponsor Budget: Enter the same value as in the Donor Letter (or check)
or Enter the value of the Equipment Gift



Periods
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1. End Date field: Enter the end date which is the entire period of the gift.
2. Target Sponsor Budget: Enter the entire Gift value whether monetary or an
equipment donation.




10. Budget Line Summary
A. A single line entry in the Budget Line Summary panel is required fo record the
valuation of either a monetary or equipment gift.
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1. Budget Category: Enter "GIFT" or "EGIF"
2. Total Direct: Enter amount of the gift or the valuation of the equipment
donation.



10. Proposal Review Factors
The list below reflects the required Proposal Review Factors that are required for a
Gift. (Required entries are bolded)
DOE Review Factors: There are several DOE Review Factors that must be
completed for Gifts, whether monetary or equipment.
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DOE Uniqueness

Work with/in Mission

No Adverse Impact

No Detrimental Future Burden
Human/Animal Involvement
Building Modification/Construction

IP Review Factors: Do Not Complete

COI Review Factors: Complete the Review Factors for NonFederal Sponsors
NNP Review Factors: Do Not Complete

NEPA/CEQA Review Factors: Complete the Review Factors

Related B&R Codes:

. Proposal Burdens: Complete
. Proprietary Information: Do Not Complete



11. Proposal Submission/Approvals
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1. Proposal Status: Select APPR B/DIV as the status and the Gift is ready for
SPO review.



