	RAPID GUIDE
	Division: Non Federal Proposal Preparation

Maintain Non Federal Proposal Budget



Establishing the Proposal Budget

Currently RAPID captures high-level, summary information required for DOE/Berkeley Site Office Review.  It does not replace the required detailed budget that accompanies the proposal package.  In the future, the RAPID budget will be linked to the Budget Planning System (BPS) and budgets will automatically be uploaded from BPS.
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	Step
	Action

	1. 
	For the Non-Federal Proposals, click the NonFederal Proposals link and then click on the Enter Overall Non-Fed Budget link.

	2. 
	Click the Budget Header link.  If you are re-entering the proposal, you will have to enter search key criteria to locate the proposal.  The Proposal ID is most commonly used.  You can use the search “wild card” symbol “%” ahead of the last four digits of the proposal and it the proposal will be found.

	3.
	The Overall Non-Fed Budget “General Information” page will appear.



 

Non-Federal Proposals/Enter Overall Non-Fed Budget – General Info Page

The General Information Page captures the total budget (including the anticipated Waiver of Federal Administrative Charge) and the budget’s total period of performance.
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	“Include in Budget” flag must be checked for the budget information to print on RAPID reports.
	Division
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	“*Budget Information” is required.  Content is determined by Division.  It doesn’t print on reports.
	Division
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	“Description” content is determined by Division.  It doesn’t print on reports.
	Division


Non-Federal Proposals/Enter Overall Non-Fed Budget – General Info Page (continued)
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	“Target Sponsor Budget” is the amount of the total budget including anticipated “Waived Federal Administrative Change” that accompanies the proposal.
	Division

SPO will check if the amount matches the proposal.
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	“*Start Date” and “*End Date” are required to be the same as the Start and End Date on the Proposal Header.  If you change one, the system forces you to change the other.
	Division
SPO will check if it matches the proposal.
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	“Reinitialize” button can be used to clear out the data entry for overall and detailed budget so you can start again.
	Division


 

	Step
	Action

	3.  
	Do not save yet.  You must complete the “Periods” page before the data can be save.  To move to the next page, Click the Periods tab.


Non-Federal Proposals/Enter Overall Non-Fed Budget – Periods Page
The Periods page used to capture the budget periods that is requested by the Sponsor for the proposal budget.  The Period can be the entire period of performance if the Sponsor requests the budget at the detail.  Or, it can be by incremental periods and budget determined by the Sponsor.  RAPID assumes that all periods are in increments of a year.
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	 “Period” 1 assumes that the first period (if the period of performance is longer that year) is one year.   The period should match the first budget period if the Sponsor has requested budget periods and incremental funding.  If the Sponsor wants a summary budget without period, change the “End Date” to the end date of the total period of performance.
	Division is responsible for the accuracy.
SPO check to see if it matches the proposal budget periods.
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	“Target Sponsor Budget” matches the proposal budget period.
	Division is responsible for the accuracy.

SPO check to see if it matches the proposal budget periods.


	Step
	Action

	4.  
	If the proposal budget has more than one period, you can add a period by adding a new row.  The next budget period appears.


Non-Federal Proposals/Enter Overall Non-Fed Budget – Periods Page (continued)
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	“Period” 2 assumes that the second period (if the period of performance is longer that year) is one year.   The period should match the second budget period if the Sponsor has requested budget periods and incremental funding.
	Division

SPO check to see if it matches the proposal budget periods.
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	“Target Sponsor Budget” matches the proposal budget period.
	Division

SPO check to see if it matches the proposal budget periods.


	Step
	Action

	5.  
	You continue to add budget periods and the associated budget until RAPID matches the detailed proposal budget.  

	6.  
	The sum of the Target Sponsor Budget on the Periods page must be equal to the sum of the total budget on the General Information Page.  You will not be able to save the Page in RAPID unless this is true.

	7.  
	Click the Save button.  [image: image16.png]& save)



.  Click the Enter Detail Non-Fed Budget link.  



 

Non-Federal Proposals/Enter Detail Non-Fed Budget (Search for Record)

Each of the Budget Periods defined in the “Overall Non-Fed Budget” must have a completed “Enter Budget Detail Page for each period.  Each period has been setup budget as defined in the Overall Non-Fed Budget/Periods page.
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	Step
	Action

	8.  
	Click the on the Budget Period – 1 to be taken to the First Budget Period Navigational Page.  


Non-Federal Proposals/Enter Detail Non-Fed Budget
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	Each Non-Fed Detailed Budget needs 4 budget lines with the following the Budget Item Codes:

· DIR=Total Direct Costs

· FAC=Federal Administrative Cost (or the type of waiver- see table below)
· LDRD – Laboratory Directed Research and Development

· SUMM=All other Burden 

Do not Click the Details button.  [image: image20.png]


  RAPID doesn’t use this functionality
	Division responsibility.

SPO will check to see if FAC and LDRD are included.  All the Budget Periods must be completed and correct for the Proposal to be approved by SPO.


Non-Federal Proposals/Enter Detail Non-Fed Budget
	Budget Item
	Description

	DIR
	Total Direct Costs

	FAC
	FAC Charged

	FACDHS
	FAC Homeland Security Waiver

	FACGOV
	FAC State/Loc Gov Waiver Req

	FACNIH
	FAC NIH Waiver Request

	FACNON
	FAC NonProfit Waiver Request

	FACOTR
	FAC Other Waivers

	FACSB
	FAC Small Business Waiver Req

	FACUNI
	FAC High Education Waiver Req

	LDRD
	Lab Directed Res & Development

	SUMM
	Total of rest of the Burden


This Table represents the Look-up list behind the Budget Item (and Description) in RAPID and only contains the Non-Fed Proposal Budgets in RAPID.

The Detailed Budget Information is very important.  It populates the forms for DOE approvals for both the Proposal and the Budget.  SPO cannot submit a proposal without the Budget Detailed entered and matching the hardcopy proposal budget.
If you are uncertain if your Sponsor should have the Federal Administrative Charged Waived, please contact your SPO Contracts Officer.  This information must be correct.
Non-Federal Proposals/Enter Detail Non-Fed Budget (continued)
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	Step
	Action

	9.  
	The Target Sponsor Budget must equal the Total Sponsor Budget for each period for the detailed budget entry to be correct.

	10. 
	Click on the “Next in List” button [image: image23.png]


 until all the budget periods are completed for the proposal.  This detail prints on the DOE Review and Approval Forms report from RAPID so it is important that it is correct and complete.

	11. 
	If you wish, you can setup your Detailed Budget Period based on the first one by using the functionality of Copy Non-Fed Prop Bud Period.  Please reference FAQ How Do I Copy of Budget Period.











