RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

If you have guestions about this RAPID Guide, send an email to RAPIDHelp@Ibl.gov. Please refer to
RAPID Topic: Reporting a Problem in RAPID for additional guidance.

RAPID Manual

Division: Non Federal Work for Others
Proposal Preparation

Updated 06/18/2012
Table of Contents

R D 2T T3t 3
F oot Y o 1D P 3
Getting Ready for RAPID Data INPUL: .. ... ...ttt et e e et e e et et e ane e e e anee e eanes 3

Establishing (Adding) a Non Federal Proposal in RAPID: ... e 3
Establishing @ NeW Proposal . ..........e ittt ettt ettt ettt ettt e e e e e e e e e eaeeeeeeeaannn 3
Maintain Non-Federal Proposal .........coooiiiiiiii ettt ettt ettt aaaaaaaannnn 4
Navigating - Maintain Non-Federal Proposals. . ... ... ..ot 6

Initial Proposal Information - Creating the Proposal ID ... e 7
Proposal Header PAge - OVEIVIEW . ...t ettt e et ettt et ettt et ettt e et et e e e e e annees 7
Proposal Header Page - Data Fields, Definitions and Responsibilities............cooiiiiiiiiiiiiiii e, 8

D1 T ) 4 o) 8
Due Date and Principal INVeSTIgator. ... ..cuueie ettt ettt et e e et aaaaaaaaaaaannn 9
0] 0T LY=L N 1 10
] 010 1 11
0] oT0 LT 1TV U = =T 0[] 12
e 0] 00172 LIS = 1 (L 13
Start Date and ENA Date . ... ...ttt ettt 15
e (0] 00 ES 7= LI 57/ = 16
e (0] 00 ES = LI o U 0T 1T 17
RS 0L o T LI @8 g T=T o] Q=0 )= 18
Additional INformMation: OVEIVIEW . ... ...ttt ettt ettt ettt e eaee e e e ennn 19
Additional Information: Non-Federal Advance Amount, Flow Through ........ ..., 20
PrOPOSAl PrOJECTS PagE ettt ettt e et ettt et e et e et 21
Proposal Project ID, Title, Subdivison, and DepartMment.........cooiiiii i eeeeaaeeeenn 22
Division (Dept) Contact and Division Director Approval (DepPt RepP)...ccvveeeiiiiiiiiiii i 23
Department Cost Share - DO NOT UPDATE ...ttt ettt eaaaeaeees 24
Completed Header and Project = Time to Save so the Proposal Number can be Created ..................... 25
Completed Proposal HEaOer: .. ... .. ettt et e ettt et e et e 25
(070] 0] 0] {3 (=0 I = {0 =T ot dl -V = 26
T oW o2 = T T 27
e 0] {STS1S] o - 27

1o0f 114




RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

RSt 010 S = o [P 28
Y 01 T 28
DT T o] B ] 1= N = 10 29
Electronic SUBmMISSION t0 OSPIP CO ... ...ttt ettt e et eaaaeaeees 29
00T W Tor= A o] g T o= o[ P 32
Divisional CertifiCation ACTIONS ...ttt ettt e et et et e e e e e e e e aneeeaanns 34
Establishing the Proposal BUOQET ........orririiii ittt ettt ettt eeaeeees 35
Non-Federal Proposals/Enter Overall Non-Fed Budget - General InfoPage .......cciiiiiiiiiiiiiiiinnnn.... 36
Non-Federal Proposals/Enter Overall Non-Fed Budget - Periods Page ..........cceeviiimiiiiiiiiiiiieenaanes. 38
Non-Federal Proposals/Enter Detail Non-Fed BUudget .........coviiiiii e e e 41
OSPIP Process for Proposal REVIEW FACTOIS ...ttt e e e 45
Conflict Of INTEreSt REVIEW FACTOIS ... ...ttt ettt ettt e ettt e e e e ane e eenas 49
Intellectual Property Review Factors Panel - Non Federal Sponsorsonly!...........iiiiiiiiiiiiiinn. 50
LBNL’s Office of Homeland Security (Nuclear Non Proliferation) Review Factors...............ocooieeaa... 52
A e 010 oo = o o P 53
DOE Review Factors - Related Budget and Reporting COUES ........eeeiei e e e e 54
0] o L0 1ST LI =0T o = o] 55
Background Intellectual Property ReVIEW FaCtOrS ......coiiiiiiii e ea e eaeeens 56
Submitting a Proposal to OSPIP for Proposal Approval ...........oooiiiiiiiiiiiiii i 57
Submit Non-Federal Proposal/Approval PAge ... e et e e eaaas 58
Submit Non-Federal Proposal/SubmMIiSSION .. ... . et e e eaans 60
Submit Non-Federal Proposal/Contacts ..........cueeoiiiiiiiiiii ettt ettt e eeaa e e eaaeaaannas 61
Printing Non Federal Forms for the OSPIP Proposal Package: ........ccovoiiiiieeeeeeeeeen 62
Choosing the CorreCt SPPF and Printing ... ...ttt ettt ettt e e e eaaeaaaaaaaeens 62
LBNL Sponsored Project Proposal Form: Work for Others (WFO)-Non-Federal (New, Amendment) -
EXCIUAES NIH SUDAWANAS ...ttt ettt ettt ettt e ettt e e e e e e e ee e annnaeeeeeeannn 69
LBNL Sponsored Project Proposal Form - Work for Others (WFO) - Non-Federal WFO for NIH Subawards .. 74
Y 0] o= T o7 = 79
RAPID Topic: Reporting a Problem in RAPID .. ... et e e eaaeaaaaaeaens 80
Ry o 1 1o T o Y £S1 (=0 o o 81
RAPID Topic: Signing iNTO RAPID .. ...t ettt ettt ettt e e ee e e eennn 82
RAPID TOPIC: Data INTEgITEY -ttt ettt ettt et ettt e ettt et e e e et e et e e e e e e e e ennees 84
RAPID TOPIC: OSPIP Mechanisms - What Kind of Proposal Should | Establish in RAPID?........................ 85
R o | e o o =Y o =T T L 86
RAPID TOPIC: SPONSOI FA Q. . .ttt tttt it ettt ettt ettt e ettt et e et ettt ettt e e e 87
RAPID Topic: Authorizing Principal Investigators in the Professionals Table ...........ccoooiiiiiiiiiiniinn... 91
RAPID Table: Proposal and Award Types With DesCriptions: ........coviiiiiiiiiiiiiii e ciieeee e e 94
RAPID CHECKLIST: Division: Non-Federal WFO Proposal Data Entry..........coeeuiiiiiiiiiiiiiiiiiieaeeennn. 96
RAPID Topic: Using the Notify Email FEatUIre ... e eaaaaa s 100
RAPID TOPIC: MY PrOPOSAIS . ..ottt ettt et ettt ettt ettt e e et eaaaaaeee s 101
RAPID Topic: Changing Proposal/Award CAtEQOIY ... .......ueeeeie e e e e e e e e e e e eanes 102
RAPID Table: Additional INfOrmation........coo. oottt eeas 103
RAPID Topic: Copying Proposal INformation ...........ccoiiiiiiiiiii e aeaeaans 107
RAPID Topic: Copying Proposal Budget Period. . ... ... ittt eee e 110
RAPID Topic: PI Worksheet on Non-Federal Sponsor WFO Intellectual Property?..........ooeevviiiiennannns 111
RAPID Topic: Setting up Contacts for MUITIPIE USE ......ooieiiiiii it eeeaeeeeeas 112

2 of 114



RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

RAPID Basics:
Access RAPID:

Access to RAPID requires the End User to have access to the Financial Management Systems (FMS) and
completing RAPID Training. Please refer to RAPID Topic: System Access and RAPID Topic: Signing into RAPID
for specific guidance for RAPID access. Also read the RAPID Topic OSPIP’s Policy on Data Integrity.

Getting Ready for RAPID Data Input:

Having all the information available when you create and enter data into a RAPID proposal for proposal
management is very important. Please refer to the RAPID Topic: OSPIP Mechanisms, RAPID Topic: Getting
Ready, RAPID Topic: Requesting Sponsor Setup, and RAPID Topic: Authorizing a Pl in RAPID to cover
preparation required before you establish a proposal in RAPID. It will assure that your RAPID data is correct
and data integrity is maintained as you enter data and upload documents.

Establishing (Adding) a Non Federal Proposal in RAPID:

RAPID Menus are accessible through the Grants Navigation Page on the Menu. The first step in RAPID is to
establish (add) a Non-Federal WFO proposal.

Establishing a New Proposal

Step Action

1. To add a new proposal, begin blrwgo_the Mean Menu.

D ——Y

Elmarigin VWFO
Fae Mon-Fedearal
FaH

B el e M et Bl prECeORSl, e ardl. el repdria

m toidmr oy
= horF eders Hoen B eyl Shyopeygni Faont edder il Avepeid
PIreas Tha foices Soiara hoo-Federsd Poconsi soad e es oS recoie iham bacie cmmirm Facer-f e’ & o arde el aneccated recorin
|
- ||

Step Action

2. Click on the Grants (RAPID) link and then click the Maintain WFO link.

3. Click the Non-Federal Proposal link and the Navigation Pages for Non-Federal Proposals
appear.

4. You are in the Base Navigation Page. You may now havigate through the Non-Federal
Proposal pages either using the Menu (left hand column) or using the Main Menu.

5. To add a new proposal, Click on the Maintain Non-Federal Proposals link and the Maintain
Non-Federal Proposals Page appears.
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Maintain Non-Federal Proposal

T

= Maon-Federal L
Propaosals
— Maintain Mon- . .
e e Maintain Non-Federal Proposal
— Enter Overall Man- Enter any inforrmation you have and click Search. Leave fields blank for a list of all values.
Fed Budget
— Enter Detail Mon- Find an Existing Value Add a New Value
Fed Budget
— Mon-Fed Prop i .
Review Factors Business Unit: | = v | Q
— Submit Mon-Federal Proposal 1D: hegins with = | C:l\
Proposal ] - -
—WFO SPPF Farm Version I begins with » |
- IT;“H Subaward SFPPF Pl D¢ begins with | Q
orim
— Non-Federal Sponsor ID: begins with + || Q
MEPACECA Form Type: | - v| | v|
— Mon-Federal SPO
Forms Status: |= v| | v|
— Create Non-Fed . :
=== — ' Depart tiD: | b th
Continuation epartmen egins Wil i~ | Q
— Copy Mon-Federal Award Category:| begins with |» | Q,
Proposal
— Copy Mon-Fed Prop
Bud Period Search | Clear | Basic Search Save Search Criteria
— Megotiate Mon-
Federal Award
_ med Find an Existing Value | Add a Mew Value
Prop Audit Logs
Step Action
6. From this initial page you can either search for an existing proposal through the Find an Existing
Value tab or add a new proposal through the Add a New Value tab.
7. For more information on how to search for an existing proposal see RAPID Topic: Searching for
Existing Proposals.
8. We will establish a new proposal. Click on Add New Value tab and it will appear.

To assist you in your every day proposal data entry, please use the RAPID Checklist: Division - Non-Federal

WFO Proposal Data Entry.
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Add New Proposal - Add New Value

- Mon-Federal

Froposals

— Maintain Mon-
Federal Proposals

— Enter Overall Mon-

Maintain Non-Federal Proposal

Fed Budget Find an Existing Value Add a New Value

— Enter Detail Mon-
Fed Budget . .

_ NorFed Pro Business Unit: Q)
Review Factors Proposal ID: |NE}.{T i,
g;!nggarfan-Federal Version 1D Wq

— WFO SPPF Form

— MIH Subaward SPPF Add
Form

— Mon-Federal
MEPA/CEQA Form Find an Existing Yalue | Add a Mew Value

— Mon-Federal SFPO

Forms
— (Croato Blon Eod

Step

Action

To enter a New Proposal, Click the Add a New Value tab.

10.

Enter the following Information:
O Business Unit: LBNL - The Business Unit is always LBNL.
O Version ID: The default value for Version ID is V1. The Version ID field content can be
decided by the Division. It can be a simple as the End User’s Initials and as
complicated as a Division-based proposal nhumber. It is your division’s decision.

11.

LEAVE “‘NEXT’ IN PLACE SO RAPID CAN AUTOMATICALLY ASSIGN THE NEXT NUMBER. NEVER
OVERTYPE ‘NEXT.” If you do, you must start th proposal all over from the beginning. Is
there a time | may enter overwrite next and add a Proposal ID? Please reference RAPID Topic:
Master Proposals and RAPID Topic: Managing a RAPID Award with Multiple POs.

12.

The combination of the Proposal ID and the Version ID creates a new unique proposal.

Maintain Non-Federal Proposal

Find an Existing Value Add a Hew Value

Business Unit:| LBML L
Proposal ID: |NEXT Q,

Version ID: PHG a,

Add
AN

Step

Action

13.

Once the data has been added_correctly (double check because there is no do-overs), click the
Add button. Once you’ve clicked on Add, you will be taken to the Proposal Header.
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Navigating - Maintain Non-Federal Proposals

The Maintain Non-Federal Proposal Page provides for the basic non budgetary and review information
required to manage OSPIP proposals. Be sure to have the information outlined in the RAPID Guide: Getting
Ready so your information is correct from the beginning.

el
...... Home Worklist Add to Favorites Sign o

= Grants New Window | Help | Customize Paage | o5
= Maintain WFO
[- Federal ] T f
= WIH
7 Mon-Federal Proposal ID: NEXT Business Unit:  LBNL Submif/Status: Mot Submitted
= Mon-Federal e
Proposals VersionID: PHG Currency |usD Q&

L
o

|

— Maintain Mon-

Federal Proposals Description: | UCOP Trans Dt Add to My Proposals I
— Enter Overall Non- - /
— Enter Detail Non- Due Date: | & Type: | 'ﬁmy| Time Zone:
Fed Budget + Pl ID: | Q TR |
— Mon-Fed Prop .
7'?-‘3;‘-';"@;3?9[5--- * Title: Long Title
ed Budge . o ;
— Enter Detail Mon- *Sponsor 1D: | Q Category:  |[NonFederal Awards Q
Fed Budget

— Non-Fed Prop *Status: | Draft v|  +Start Date:[1017/200¢ [ *End Date: &
Review Factors

=h Additional Attributes
— Mon-Fed Prop *Type: | New v B [Ckeepcerts FDA:
Review Factors |7 a
— Submit Mon-Federal Purpose: .l Foreign Application/Component
Floposal [ M1 Modular Grant
— WFO SPPF Farm
N L‘HH Subaward SEPE Additional Information Find | View All First 41 4 of 1 L? Last
arm
— Mon-Federal i 2 [=]
NEPAICEQA Form Type: Comnpfents:
— Mon-Federal SPO
Farms
— Create Non-Fed
Continuation GoTo: Budget Express
— Copy Non-Federal
Proposal Valid Award Types for Sponsor
— Copy Mon-Fed Prop
Bud Period & Save | [=] Notify ] (=1 Previous fa ‘ Next tab ] Eradd | JFUpdateDisplay
— Negotiate Non-
Federal &ward Header | Projects | Resources | Repors | Pocuments | Cerdification
— Review Non-Fed
Prop Audit Logs -

/

Step Action /

14. Navigating the Maintain Mon-Federal Page:

O Use the New Window link to move to another proposal or any other FMS page while
you are working in this proposal.

O When you have completed all the information on a page, click on the Save Button.
(For a new proposal, both the Header and Project have to be saved together so the
Proposal ID is created.

Use the Notify Button to Email this page to a colleague that has access to RAPID.
Refer to RAPID Topic: Using the Notify Email Feature for more information.

O Use the Next Tab button or the Tab Links on the bottom of the page to move through

different Tabs on the page. You can also click on the Tabs at the top of the page.
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Initial Proposal Information - Creating the Proposal 1D

In order to create the Proposal ID, both the Proposal Header and Project pages must be completed correctly
and saved. The Proposal ID is created systematically by RAPID.

Proposal Header Page - Overview

The Proposal Header page enables you to establish basic proposal, specific details that are outlined in the
RAPID Topic: Getting Ready. In the next pages a list of all the data entry fields will be listed in a chart with
definition and the responsibility for entry and review shared by both the Division and the Office of
Sponsored Projects and Industry Partnerships.

Header Projects Resources Location Reports Documents Certification Related B+R

Proposal ID:  MNEXT Business Unit: LBEML Submit Status: KMot Submitted
VersionlD: PHG Currency W Q

Description: | UCOP Trans Dt Add to My Proposals |

DueDate:  |01/08/2010 [ Type: ¥ Time: | Time Zone:
T PHD: Q Mamne: |

* Title: Long Title
“Sponsor ID: Q *Category.  MonFederal Awards Q
“Status: | Dratt v StartDate:  |01/082010 [ *End Date: e
*Type: | Mew v | B [teep Certs Award Type Q
Ii Additional Attributes
*ARRA Type CFDA:
Purpose: [l Foreign Application/Component
CINIH Modular Grant

Additional Information Find | iew &1 First [ 4 r 1 [ Last

[+ [=]

b Comments:

*Type:

Go To: Budnet Express
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Division: Non Federal Work for Others

Proposal Header Page - Data Fields, Definitions and Responsibilities

Description

| Header | f

| | | |

Proposal ID: - MEXT
Version ID: FHG

Description;

Business Unit; LBML Submit Status: Mot Submitted
Currency usb Q
UCOP Trans Dt Add to My Proposals

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

Proposal ID: NEXT

Proposal ID - The RAPID Proposal ID is automatically
generated and saved once the fields noted with an “*” are
completed in both the Header and Projects Tabs. The
combination of a Proposal ID and the Version ID equal a
unique proposal.

Division completes required
data fields for both Header and
Project Tabs and the Proposal
ID will be generated.

Version ID: PHG

Version ID: This field defaults from the initial information
when you “establish an award”.

This field defaults from the
initial information when you
“establish an award”.

Submit Status: Mot Submitted

Submit Status - Automatically updated when OSPIP
Contracts Officer places a proposal in “submitted” status.

This field automatically
updates

Description - Division Defined Identifier (Optional) - This
field is a 24-space field that may help to illustrate

Division completes this field.
OSPIP does not use.

Description: parent/child or successor precursor relationships. Can be
used by a division as a division proposal numbering system. | OSPIP will not review
UCOP Trans Dt - Date is automatically inserted when No Action required.
VAN T X proposal is reported to UC/Office of the President.

Add to My Proposals

Add to My Proposals - See RAPID Topic: Add to My
Proposals

No Action required.
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Due Date and Principal Investigator

Due Date: 01/08/2010 |5 Twpe: Time: Time Zone:
TP Q Hame:
* Title: Long Title
*Sponsor 1D: = *Category: MonFederal Avwards L&

setatus: ~ | Start Date: o1/08z010 [H *End Date: &
*Twpe: ~ | = [keep Certs Award Type L=
Additional Attribwutes
*ARRA Type CFDA:
Purpose: [] Foreign Application/Component
[l HIH Modular Grant
Non-Federal Proposal Header Field Field and Instructions Responsibility
101772008 |50 **Proposal Due Date - The Due date defaults to the date Division completes these fields.
Due Date: of the creation of the proposal. You must enter Sponsor’s

Proposals are due to OSPIP Contracts Officer Due Date, Date Type, Time and Time Zone. OSPIP uses the OSPIP will check field with

10 working days prior to the Proposal Due Proposal Due Date to plan submission to the Sponsor. Sponsor guidance.
Date.

. PIID: Q **Principal Investigator - The PI is selected from the Division completes.

/ Professmrlil 'I;cqbllde that can be accessed through the down PI must be same as Pl on paper

Pl Look Up Table: arrow on the field. proposal.

Look Up PIID A PI must be already set up in the Professional Table. See | OSPIP will check field against
PIID: pr—— RAPID Topic: Authorizing a Pl in RAPID for process. Proposal Package.

Name: begins with  ||office

Last Namey, begins with

LookUp| Clear | Cance ; |

~ | NOTE: The Last Name Look
Up is not functional

Search Results
View All First |I| 1 of1 |I| Last

Pip fiame  [lasthame

|TRAINING Office.Sponsored P OFFICE
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Proposal Title

Due Date: 014082010 5 Type: ¥ Time: Time Zone: o
*PHD: Q Mame:
* Title: Long Title
*Sponsor ID: Q *Category:  |MonFederal Awards &)
*Status: Draft v *Start Date:  |01/08/2010 [3] *End Date: )
“Type: =4 W Fl% [keep Certs Award Type Q
‘ARRA Type | EELGEY v CEDA: Additional Attributes
Purpose: < ] Foreign Application/Component
[ MIH Modular Grant
Non-Federal Proposal Header Field Field and Instructions Responsibility
‘ Title: Lon Tt **Long Title - The Long Title is a link to a subpage where Division completes the Long
e S — the complete proposal title is entered. The Long Title Title. The Long Title must be
Long Title = must be the exact same Title as the proposal that is sent the same as the one on the
to the Sponsor. paper proposal.

Long Title:

RAFID Mon-Federal Proposal
Freparation Training for
Divisional Personnel

QK | Cancel

The first 56 characters of the Long Title will appear on the
Proposal Header as the Title, the Title in Project, and
other places in RAPID. It also will populate the Description
of the Project ID in Project Costing.

OSPIP will check field for
accuracy.
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Proposal Preparation

Division: Non Federal Work for Others

Sponsor
Due Date: 01/08/2010 [ Type: Time: Time Zone:
> PID: Q Name:
* Title: Long Title
*Sponsor ID: aQ *Category: MonFederal Awards Q
*Status: | Dratt v|  :gtart Date- 01/08/2010 [3) *End Date: E
*Type: b | = [keenp Certs Award Type Q
Additional Attributes
*ARAA Type CFDA:
Purpose: L Foreign Application/Component
] MIH Modular Grant

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

*Sponsor 1D; | Q

Look Up Sponsor D

SetlD: LBML

Sponsor ID:| begins with + |

Name: contains | |Meta
Look Up | Clear | Cancel |E|;35i[;|_|:

Search Results

Wiew All

First E T

SponsorD/Mame

PJ1400
PM240

JAMESTOWMN METAL PRODUCTS
META SYSTEMS INC.

**Sponsor - Select a Sponsor from the RAPID Sponsor
Table. When you select and save, the Sponsor Code and
Sponsor name will appear in the Header.

If the Sponsor is new and not yet set up, you may use the
VVVVV Sponsor Code to complete the initial data entry.

Please ask for a new Sponsor set up as soon as you know
and prior to the submission of the proposal to OSPIP. See
Sponsor FAQs for the process.

Once the new Sponsor is setup, the OSPIP CO will let you
know so you can update your proposal.

Division selects the sponsor
from the Sponsor Table. If must
be the exact Sponsor for the
proposal. If the sponsor is not
there, Division requests a new
Sponsor from OSPIP CO to have
a sponsor set up immediately.
OSPIP CO will have Sponsor
Setup done.

OSPIP will check field for
accuracy.
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Proposal/Award Category

Due Date: 01/08/2010 [ Type: *| Time: Time Zone: b

" PHD: Q Name:

* Title: Long Title

*Sponsor ID: Q *Category:  |MonFederal Awards Q,

*Status: Ciraft w *Start Date: 01082010 [ *End Date: El

*Type: v | B [ IKeep Certs Award Type Q

Additional Attribntes
*ARRA Type CFDA:
Purpose: [ Foreign Application/Componert
[ NIH Modular Grant
Non-Federal Proposal Header Field Field and Instructions Responsibility
. . **Category - The Proposal/Award Category is Automatically populated.
Category:  [NonFederal Awards Q automatically populated based on the OSPIP Mechanism

Award CategorvlDescrintion you chose to establish your proposals. Federal, NIH, etc. D|V|S|o_n does not_update unless
DOEIC o DOE IC[()) In the case of Non-Federal Work for Others, the Proposal changing categories.
— Category will for Non-Federal Awards
DOEOP DOE Ops OSPIP will check for accuracy
FDCRA Funded CRADA
FDUSR Funded User Agreement
FEDRL Federal Awards
GIFT UC/LBNL Gifts / Have you chosen the wrong Award/Proposal Category?
NIH NIH Awards Please reference RAPID Topic: Changing the
NONFD NonFederal Awards & Award/Proposal Category.
UFCRA Unfunded CRADA
UFUSR Unfunded User Agreement
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Proposal Status

Due Date: 01/08/2010 [5) Type: * | Time: Time Zone: hal
" PHD: Q Name:
* Title: Long Title
*Sponsor ID: & *Category:  |MonFederal Awards 3
*Status: Draft v *Start Date: 01maz010 [ *End Date: e
*Type: ey v | B [keep Certs Award Type Q
n Type MonAE RS CFDA: Additional Attributes
Purpose:; Q L Foreign Applic ation/Component
] NIH Modular Grant
Non-Federal Proposal Header Field Field and Instructions Responsibility
Status - "Draft" is the automatic default. No other actions | Division updates the proposal
N are required until the proposal is ready to send to OSPIP. status to Approved by Division.
*Status: Draft N Then Division changes Proposal Status to Approved by Div.
OSPIP will check for Div
Approval
Proposal Status (Alpha) Definition

Approved by Division

When the proposal is completed by the Division and the Proposal is submitted to OSPIP, RAPID is updated to Approved
by Division.

Awarded

RAPID automatically updates to this proposal status when a proposal is generated in to an award. The award status
equivalent is “Accepted”.

Discontinued

A status to be used by divisional staff when a proposal is ultimately not submitted for OSPIP review and approval.

Draft

This is the default status for all created proposals.

Inst. Approved

RAPID automatically updates the proposal status when OSPIP CO has approved the proposal in the Proposal Approval
Page

Not Funded

The OSPIP CO will change the status for a proposal when correspondence is received that the proposal is not funded.

Submitted to the Sponsor

RAPID automatically updates the status when the proposal is put into “submitted” status on the Proposal Submission
Panel by OSPIP. OSPIP only puts the proposal into this status when a fully executed award has been received.

Withdrawn

OSPIP CO will place a proposal into this status when they have a request from the Pl to withdraw the proposal. This
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includes when OSPIP is requested to write a letter to the Sponsor to formally withdraw a proposal from consideration.

Tentative Used by some Divisions to setup anticipated proposals.
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Proposal Preparation

Division: Non Federal Work for Others

Start Date and End Date

Due Date: 014082010 5 Type: ¥ Time: Time Zone: o
" PHD: Q Name:
* Title: Long Title
*Sponsor ID: Q *Category:  |MonFederal Awards ')
*Status: Draft v ‘Start Date:  |01/08/2010 [ *End Date: El
*Type: M ey v| B [keep certs Award Type Q

*ARRA Type | REURRREGY v CEDA: Additional Attributes

Purpose: Q Fl Foreign Applic ation/Component

[ NIH Modular Grant

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

~Start Date:|02/01/2008 =4}

*End Date: |01/31/2010] [5]

The Start Date cannot be prior to the submittal
of the proposal to OSPIP and the Sponsor.

**Proposed Award Start and End Dates - The proposed
period of performance encompasses the entire period of
the research including multiple award years. The Period
will be used to populate like fields through out RAPID. For
Non-Federal WFO, the Begin date, unless otherwise
directed by the Sponsor, should be 6-8 weeks from the
Proposal Due Date. THE START DATE SHOULD NEVER BE
BEFORE PROPOSAL SUBMISSION TO OSPIP.

Division enters the Beginning
and End Dates as reflected in
the proposal.

OSPIP will check field for
accuracy.
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Proposal Preparation

Division: Non Federal Work for Others

Proposal Type

Due Date: 01/08/2010 [+

*PlD: Q

* Title:

*Sponsor 1D: Q

*Status:

*Type:

*ARRA Type

Purpose:

Type: Time: Time Zone:
Name:
Long Title
*Categonys MonFederal Awwards (&
*Start Date: 041/osiz010 [ *End Date: ]
= O Keep Certs Award Type Q
Additional Attributes
CFDA:
L Foreign Application/Component
[ MIH Modular Grant

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

“Type: M ew * [
Amendment

Purpose: Competing Continuation

Follow-on Gift

Funded User Agreements

Modification

*Type:

[New Gift

Mo-Cost Extension
Mon-Competing Continuatio
Renewal

Go To:

Fesubmission —
ud{ Revised

Supplemental

Transition Gift

Unfunded User Agreements

[un}

**Type - "New" is the automatic default in RAPID.

“New” is typically the Proposal Type for a new Non
Federal Work for Others Proposal. If you are uncertain as
to which type to choose, Please see RAPID Table:
Proposal/Award Types for additional information or
consult with your OSPIP CO.

Division selects Proposal Type.

OSPIP will check field for
accuracy.

F Keep Certs

Keep Certs - This flag is used when changing the Award
Category. Please reference RAPID Topic Changing the
Award/Proposal Category on how to use this flag.

Division uses for managing the
change in Award Category.
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Proposal Preparation

Division: Non Federal Work for Others

Proposal Purpose

Due Date: 01s0852010 [E]
= PlID: o

Type: Time: Time Zone:

Hame: |

Purpose: =

* Title: Long Title
*Sponsor 1D: | =4 *Categony: |NDnFederaI Awvards L&'}
*Status: | Draft hd | “Start Date: 01/08r2010 [E] *End Date: [z1]
*Type: | Mew v| B [keep Certs Award Type | &
*ARRA Type Mon-AREA CFDA: | Additional Attributes

] Foreign ApplicationiComponent
[ MIH Modular Grant

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

Purpose: Q

Look Up Purpose

SetlD: LBErL
Purpose:| begins with ~ ||
Loock Up | Clear | Cancel | Bas

Search Results
First [«] 1-14of 14 [»] Last

Description
APLRE Applied Resarch
BASRE Basic Research
COMED Community Education
COoOMNST Construction/Aalterations/Renow

ESIET Egquipment Gift

EAB Fabrication

GIFT2 UC DISCOVERY _

GIFTS Monetary Gift [Main Cont=nt

PUBSW Public Service

SRWCS ESklet Tech Assist Other
TRMNG Training

LSERA Proprietary Liser

LSERZ MonProprigtary Liser
LISER3 Collaborative Liser

Purpose - characterizes the purpose of the research. For
Non-Federal WFO proposals, the most common purpose is
Basic Research. Select the Proposal Purpose from drop
down selection.

The purpose code must be completed in order for the
SPPF to print!

Division chooses proposal
purpose as appropriate.

OSPIP COs will review for
appropriateness
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Special Check Boxes

Due Date: 01/08/2010 [ Type: | Time: Time Zone: e
* PID: Q Name:
* Trthe: Long Title
*Sponsor ID: ay *Category:  |MonFederal Awards 3
*Status: Draft w “Start Date: 01082010 IEJ *End Date: IEJ
“Type: ol 2, [IKeep Certs Award Type Q

Additional Attributes
*ARRA Type CFDA:
Purpose: L Foreign Application/Component
[ MIH Modular Grant
Non-Federal Proposal Header Field Field and Instructions Responsibility

Special Check Boxes - For Non-Federal WFO Proposals, the | Division to complete if proposal
Foreign Sponsor or Component is flagged if Proposal is to | is to a foreign sponsor or a

[ Foreign Application/Component a Foreign Sponsor or has a Foreign Component (i.e. R&D subcontract.

[ NIH Modular Grant subcontract. This information will be used for reporting.
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Additional Information: Overview

Additional Information Find | View Al First [4] 4 of 4 [¥] Last

[+][=]

*Type: | b’ Comments:

Go To Budget Express

Valid Award Types for Sponsar

Non-Federal Proposal Header Field Field and Instructions Responsibility

Allocation Percentages h Additional Information - This is the area to document Division chooses all the
Concurrent Submissions additional information that is associated with this specific | additional information required
Express Proposal ] proposal. Please see RAPID Table: Additional Information | for the proposal category.

Flow Through ] Types.
Major Goals

Other

Pl Change
Previous Award
Related Proposals I
Solicitation

Mon-Federal Advance A |w
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Division: Non Federal Work for Others
Proposal Preparation

Additional Information: Non-Federal Advance Amount, Flow Through

Additional Information Find | Wiew Al First [4] 1 of 1 [H Lazt
[=]
*Type: b | Comments:
A
Go To: Budget Express
Valid Award Types for Sponsar
Additional Information for all Non-Federal Awards /

[MonFederal Advance AnjeallE

Non-Federal Advange Amount - Click on

Division enters Advance

*Type: | Required for the “Additional Detdils icon and select the | Invoice Amount. Division
all proposals Additional Information Type of Non- is responsible for the
o Federal id — Federal Advance Amount. In the Details accuracy.
errEaEm e cubpage, enter the Advance Amount. For | 0pIp checks that it has
iti ui view
’ been entered.
‘ﬁ‘mﬂng’e Am{;‘g' F0000.00 financial policy Advance Payment
oK | - equsl ' Requirement for Non-Federal Work for
ance Others Sponsors. |
b Flow Through - Iff Non-Federal Work for Division is responsible to
*Type: | Flow Through v & Required for Others is used to fund a subaward, the enter Primary Sponsor
| 1l sub d Primary Sponsor is required. It is typically | (Flow Through).
all supawards
Flow Through «— a federal sponsor. OSPIP checks that it has
Add another record (click on + sign) and been entered.
Primary Sponsor: 0530 QU NIH NATL INSTITUTES OF HEALTH | | SS1€Ct the Additjonal Information Type of

oK | Cancel |

Flow Through.

In the Details subpage, select the Sponsor
from the Sponspr Lookup Table. If this is a

new sponsor,
Box to the right.

For additional
information, See RAPID
Guiden - Proposal
Header - Additional
Information Types
NonFederal Work For
Others Subawards
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Proposal Projects Page

The Proposal Projects Page, when completed, will hold vital information for the set up of the Project ID in Project Costing (Project Setup) and
Billing and Accounts Receivable in FMS.

Projects Resources Documents Cerification
Proposal 1D MEXT Business Unit: LBML Pl Name:  Office Sponsored P
Version ID: PHG
Title: RAFID Mon-Federal Froposal Preparation Training for Di
Proposal Project Find | View Al Firzt E 1 of 1 |I| Last
Proposal Project ID: [NEXT_1 Primary Project; =]
*Title; |FmF'ID Man-Federal ProposalPreparation Training forDi Description
*Institution: | &'
*Subdivision: | Q
*Department: | ')
Dept Contact: | L
Dept Rep: | Q
fiew All Firat El 1 of1 El Last
*Department: | Q Comment Total % El
Cost Share % Location:
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Proposal Preparation

Division: Non Federal Work for Others

Proposal Project ID, Title, Subdivison, and Department

Find | View &l
Proposal Project ID: [MEXT_1 Primary Project:
“Tithe: RAPID Non-Federal ProposalPreparation Training forDi Description
*Institution: aQ
* Subdivision: Q
*Department: Q
Dept Contact: 1
Dept Rep: Q

First 1] 4 of 4 .hl Last

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

Proposal Project ID: |NEXT_1 [l Primary

1. Add only ONE Project ID.

2. DO NOT FORGET TO UPDATE or it cannot be
corrected until either the OSPIP CO enters
Proj ID (upon request) as part of Award
Generation or Division corrects in Project
Costing.

Proposal Project ID - The Project ID is selected according
to the FMS/Project Setup Training & Reference Guide, a
project ID must be a unique identifier for each project you
create. Project IDs in FMS are an alphanumeric string of up
to six characters. Please use the format required by
FMS/Project Setup Training & Reference Guide. Once a
proposal has been awarded in RAPID, the Project ID will be
automatically setup in FMS/Project Costing as the Primary
Project ID associated with the award.

Division is responsible to
complete correctly and
accurately.

OSPIP will not check.

‘Title: |RAPID Non-Federal ProposalPreparation Training forDi

Title - Inherited from the Proposal Header. DO NOT
CHANGE. The Description will take you to the Long Title.
DO NOT CHANGE.

No Action Required.

* Subdivision: !

*Depariment: S

Subdivision and Department - Enter the two digit DeptID
which is equivalent to the LBNL Division. DO NOT ENTER
TWO DIFFERENT DIVISIONS.

The Dept Rep (Division Director) is automatically
entered based on the Subdivision designation.

Division is responsible to
complete.

OSPIP will check for accuracy.
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Proposal Preparation

Division: Non Federal Work for Others

Division (Dept) Contact and Division Director Approval (Dept Rep)

Proposal Project

*Title:
*Institution:

* Subdivision:
*Department:

Dept Contact:

Dept Rep:

Proposal Project ID: MNEXT_1

Find | View Al First 14 4 .07 1 (¥ Last

Primary Project:

RAPID Mon-Federal ProposalPreparation Training forDi Description

Q
2,

Q,
Q
Q

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

Dept Contact/Division Contact - Please select the person
the OSPIP Co should call regarding changes to this

Division is responsible.

Dept Contact: Q, Proposal. Select name from the Look-up List. This list is OSPIP will not check.
based on the Department Contact List setup under *“System
Access”.
Dept Rep/Division Director - Automatically filled with Division is responsible.
Division Director with Division selected. The field should
Dept Rep: 1\ be updated to reflect the Division Director Designee if the | OSPIP will check for accuracy.

Division Director does not sign the Sponsored Projects
Proposal Form.
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Department Cost Share - DO NOT UPDATE

Departmeni Cost Share Find | View All  Fir=t (4], or 1 (7] Last
*Department: Life Sciences o Total%:  100.00 =]
&-4 Location:

Cost Share % -04
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Completed Header and Project = Time to Save so the Proposal Number can be

Created

Completed Proposal Header:

= Mon-Federal
Froposals

— Maintain Non-

Worklist Add to Favorites

New VWindow | Help | Customize Page | B,

Header rojects | Resources Reports Documents | Certification
Federal Propos Lol = =e = =
= 73;9;8;93” N Proposal ID: 000005502 Business Unit:  LBNL Submit Status: Not Submitted
— Enter Detail Non- VersionlD:  PHG Currency usb @
Fed Budaet
— Non-Fed Prop Description: |RAPID Nan-Federal Pr UCOP Trans Dt Add to My Proposals l
Review Factors
— Submit Mon-Federal -
Proposal Due Date: 11/03/2008 [ Type: Receipt | Time: | Time Zone:
-WFOSPFFForm || _
NIl Subaward seeeld| * PID: TRAINING @ Hame:  |Office Sponsored P
Form
— Submit Non-Federal * Title: RAPID MNon-Federal Proposal Preparation Training for Di Long Title
Proposal *Cat :  |NonFederal Awards
— WEO SPPF Farm *sponsorip:  [PM240 Q METASYSTEMS INC. egory: | o
— MIH Subaward SPPFE = *Status: | Draft -v| *Start Date: 02/01/2008 E{J *End Date: [U1f31f2010 EJ
Form _ = .
— Submit Non-Federal “Type: | Mew v | |-:I% []Keep Certs CFDA: Additional Attributes
Proposal =_—————
— WEOQ SPPF Faorm Purpose: |HASRE Q [] Foreign Application/Component

— MIH Subaward SPPF| ~
Eorm

— Submit Mon-Federal
Proposal

Additional Information

[ N4 Modular Grant

— WFO SPPF Form 3
— NIH Subaward SPPF||~
Farm

Non-Federal Advance An v | 2

*Type: Comments:

Proposal
— WFO SFPF Form

— MIH Subaward SPPE|
Farm

F[=]

— Non-Federal Flow Through vl B
MNEPA/CEQA Form

— Mon-Federal SPO

*Type: Comments:

Farms
— Create Non-Fed

Continuation

F[=

— Copy Mon-Federal
Proposal
— Copy Mon-Fed Prop

T =0
“Type: Solicitation v| B comments:

Bud Periad
— Meqgotiate Non-
Eederal Award
— Review Mon-Fed
~ Prop AuditLogs
[» Non-Federal Awards
[> Maintain Gifts
[ Maintain DOE Indirect
Funding
[ Maintain CRADAs

GoTo: Budaget Express

Valid Award Types for Sponsor

B Save | S\Returnto Search | [=] Notify | & Previous tan Hext tab

Header | Projects | Resources | Repaorts | Documnents | Certification

li
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Completed Project Page

Worklist Add to Favorites

= Mon-Federal | New Window | Help | Customize Page | B
Proposals
— Maintain Non- e - :
Header Projects Resources Reporis Documents Cerfification
Federal Proposals = e = =i = ~ B
— Enter Overall Mon- Proposal ID: 000005502 Business Unit:  LBNL  PIName:  Office Sponsored P
Fed Budaet ]
— Enter Detail Man- Version ID: PHG
Fed Budaet Title: RAPRID Mon-Federal Proposal Preparation Training for Di
— Mon-Fed Prop :
Review Factors Proposal Project Find | View Al First 4] 4 of
— Submit Mon-Federal 2
Froposal Proposal ProjectID: |SPOTRNG Primary Project: =
- WEO SPPE Form [ - i :
— NIH Subaward SPPE| = | [*Title: |RAPID Mon-Federal ProposalPreparation Training forDi Description
Form Hnetitirtion: ;
O SPPF Form Institution: |Lawrence Berkeley Mational Lab a,
— NIH Subaward SPPF| 7| |«sundivision: |Life Sciences Q
Form
- Non-Federal *Department: |Life Sciences Q
NEPAJICEQA Form
— Non-Federal SO Dept Contact: |Ernest Cynthia L Q
Forms
— Create Non-Fed L Dept Rep: Gray.Joe W &
Continuation Department Cost Share Find | View Al First I 5 o1 LM Last
— Copy Mon-Federal
; : =
Proposal *Department: |Life Sciences A comment Total%:  100.00 =
— Copy Maon-Fed Prop
Bud Period Cost Share %: 100.00 Location:
— Meagotiate Mon-

Federal Award
— Review Mon-Fed
Prop Audit L ogs
> Non-Federal Awards & save | 2\ Return to Search | [=] Notify | Previous tab Mext tab =} Add | | Update/Displa
[ Maintain Gifts
[> Maintain DOE Indirect Header|
Funding
[» Maintain CRADAsS

s | Resources | Repors | Documents | Cerification

[

Before you create the Proposal ID, please~qake sure the Project ID is correct. Once you have
saved the proposal, there is no turning back.

Once the Header and Projects Pages are complete, SAVE the Proposal and the Proposal ID will
be created by the RAPID system.
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Resources Page:
The Resources page is used to maintain information about the key personnel a proposal project.

Professionaly

23 Maintain Proposal - Microsoft Internet Explorer

File Edit View avorites  Tools  Help

o ) (@] 4 2| - B o 2
Q- © ol [ @ P formemes @3- 1 | 3
Address |@ http:)’)’FmserdZN.gov:81UU,I’DSDifmsSbOxiEMPLOYEEIERPJCJ‘ESTF\BLISH_PROFOSF\L.GM_PROPOSF\L.GBL?FD|derPath=PORTRL_ROOT_OBJECT.EPCO_GRANTS‘EPGM_PRC V| G0 Links >

GOOSIE A | \ j &5 Search Web  ~ @ & 26 blocked E Options

= Proposals Mew iindew | Help | Customize Page | i

I Proposal Reports

|

— Maintain Proposal
— Enter Overall Budget
— Enter Buduet Detal ProposaND: UPKWFO Business Unit: LBML  PIName:  ‘WeinerJeffrey

Hewder Projecis Resources Repors Documents Cerification

— Proposal Review Factors
— Review LBHL Propnsal Version ID:
DET Codes .
— Submit Praposal Title:
— Print Proposa
— Generate Award
— Copy Proposal Proposal Project IR
— Copy Budnet Period
— Review Pre-fuwvard
Budoet Number
— Review Proposal Audit
Logs c nts:
- DOE Certfieation amments:
— MEPA Cetification
[ Awards ipi Find | First (4 1 of 1 [%] Last

[ Institutions
2 10
[ Depattments No:

[> Professionals Subrecipient ID: 9 Name: | BE
[ Sponsors
[> Subrecipients i T Find [ view & | B8 Firet [ 1 op 1 [ Lot
[ Interactive Reports
[» RARID Setup and =
Adrninistration | 10 358803 Q {Weiner Jefitey Pl b B [=]
[> LBML DOE MOD Reguest —
Functions
— Grants Center
— My Proposals

b Eustomer Contracts v B swe | & notry | Frevious tab | Nesxt tab E add | A UpdateDisplay | v

&] Dane # Internet

FHG

Metabolism Study

Proposal Project Find [ View & First (3 1.0t 4 (¥ Last

METAB_STUDY

First (4 14 o 1 [ Lact

Find | Wiz Al

@l UPK Prep, .. DAL vidMozlla - A Maintain ...

Non-Federal Proposal Header Field Field and Instructions Responsibility

The “Resource and Subrecipient No Action
Details” are not used.

The Professional Details lists the Division is responsible
Pl, Co-PI, and other Key Personnel | for accuracy

including the Mentor for
Fellowships. For Fellowships, the OSPIP will check.
“fellow” is the PI.

The PI on the Resource page MUST
be the same Pl on the Proposal
Header Page. These must be kept
in synch. Please add the Project
Contact with the role or “Other”.

LT T Pl "

The listed Professionals populates
the Team page in Project Costing.

27 of 114



RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

Reports Page:

The Reports page is used to capture the Abstract information for a proposal. This proposal
abstract is a public document used by DOE/Berkeley Site Office to approve the proposal, for other
publications, internal and external audits and internal and external reporting.

Abstract:

2 Maintain Proposal - Microsoft Internet Explorer ‘:HElrzl
L

File Edit ‘ew Favorites Tools Help
@Eack - J |ﬂ @ ;j /'T\J Search ‘in:(Favoritas @ E::{- ; @ _J ':‘3

Address ‘g‘l https:/{Fmssred2. bl goviE101 fpspifrssbo EMPLOYEE JERPC/ESTABLISH_PROPOSAL, GM_PROPOSAL, GEL?FolderPath=PORTAL_ROOT _OBIECT EPCO_GRANTS.EPGM_PR V‘ Go Links **

GOOglC v -| @ Searchweb - @ £ 26 blocked E Options

N

= Proposals
I Proposal Reports

>

— Maintain Proposal
— Enter Overall Budget

Header Prajects Resources Reports Documents
— Enter Budget Detail Proposal ID: LIPKWF O Business Unit: LBMHL PIName: ‘WeinerJeffrey
— Proposal Review Factars .
— Review LBNL Proposal Version ID: PHG
DET Codes itlas
b Pronosa Title: Metabolism Study
— Print Proposal Proposal Project Finc First [ 101 1 [ Last
_ 72?91115 ADV;ZEI Proposal Project Il METAB_STUDY Metaholism Study
— Copv Budaet Period - Budnet Period i Eind | e Al First [l 1 of 1 [¥] Last
— Beview Pre-Award
Budnet ‘Report Type: [=
— Beview Proposal Audit ; ;
Los COmmEnts ﬁ;u;:l#gl%sﬂgiw;ir;ale;sugsmetahnhsm aswe age and
— DOE Certification
— MEPA Certification
[ Awards
[ Institutions
[> Depariments
[> Professionals
[- Sponsors
[> Subrecipients
[> Interactive Reports
[> RAPID Setup and
Administration & Save £\ Return to Search | [E] Notify Previous tah Mext tab B Add
[ LBML DOE MOD Request
Functiohs Header | Projects | Besources | Reparts | Documents | Cedification | Key\Wiords
— Grants Center
— bty Proposals
[» Customer Contracts

€

v e

Q é . Inkernet

P — . o
iy Start (- L - i - i3 UPK Preparing and Su... | = 3 Mozila * /2 Maintain Proposal - M.,

Non-Federal Proposal Header Field Field and Instructions Responsibility
In Non-Federal WFO - only the Division is responsible.
Abstract is used. You may cut and
paste the abstract from the OSPIP will assure that
i el proposal or one is provided by the | it is included.
[T — Studting T change & m melSliem el we age and L.
it efects oo waight loss PI/Division.

Select Abstracts from *Report Type list o
If this is an ARRA Proposal, you

are to use the Abstract that was
approved by the sponsor.
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Division: Non Federal Work for Others

Documents Page:

As part of the proposal process, it is may be appropriate to link (upload) documents into RAPID. This page
helps you keep track of documents such as statements of work, human and another subjects, etc. You can

attach multiple documents to the proposal.

Electronic Submission to OSPIP CO

If a Sponsor doesn’t require a “wet” signature, you can upload the SPPF, budget,

Work - the Sponsor’s Proposal - into RAPID. You will not be required to submit a

and Statement of
hardcopy, original

proposal. Your OSPIP Contracts Officer will print it out. Please coordinate these submissions like

all other proposal submissions with your OSPIP Contracts Officer.

<) Maintain Proposal - Microsoft Internet Fxplorer |Z||E‘E|
File Edit Wiew Favorites Tools  Help 1'4'
. - = e § s =Y
e Back ~ () \ﬂ @ _lj P ) Search ¢ Favorites @ [‘:_{ - &3 - _J ﬁ
Address |€| https: fiFmsstvdz. bl.gov: 8501 jpsp/Fmsbox/EMPLOYEE JERPICJESTABLISH_PROPOSAL, GM_PROPOSAL, GEL v| Go Links **

GD(ngEv| ﬂ |C‘ Search - EOptinns &

(2 popups chay | W Check -

- Proposals

I Proposal Reports

— Maintain Proposal
— Enter Overall Budaet
— Enter Budnet Detail

Proposal ID: 000002407 Business Unit: LBMNL PIName:  RussoRichard E
— Proposal Review Factors '
— Review LBML Proposal Version ID: P234300
DST Codes y . . N
Title: Will Demanstration of Bending Stiffiess Sensor

— Submit Proposal
— Ptint Proposal
— Generate Award
— Copy Proposal

First [ 1 of 1 [v Last

©  E4ATSEE Mill Demonstration of Bending Stiffness Sensar

- Copy Budnet Period First 4ot 1 [H] Lot

— Review Pre-Avward = kil =
Budret ,—,—
- Review Proposal Audit

Logs

— DOE Certification
— MEPA Cettification

[ Awvards

[ Institutions

[» Departments

[ Professionals

[ Sponsars

[» Subrecipients

[> Interactive Reports

[» RARPID Setup and
Administration

— Grants Center

Customize | Find | i

Attached File

& Save LUReturnto Search | [E] matify Previous tab Mext tab Er  add

— My Proposals
[ Customer Contracts Header | Projects | Resources | Reports | Documents | Cedification | Key Words
[> Billing
 ustmers v
@Dune é ' Internet

EXTo 0T RS

13 Miee, =

—
¥
s Start

R E

£ B S:35FM

Field and Instructions

Responsibility

Click on the Documents tab.
Click the Add Attachment

button 4 to attach a
document to the proposal.

The document link (upload)
page is displayed.

Optional at this time

for Non-Federal
WFO.
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Browse Subpage:

& Maintaln Proposal - Microaft llernet [xplorer

Qe - ) - ¥ @ : - S rReeam ) - 00 GE - L) B
48] ot fmservet2 o s 9001 fpsp st [EMPL OV JERPAC/EST L 15 PROPORALGM_PROPORALGBL 4 Else  ieia™

[Cooghe = ¥ 0 sewch v | R | bpupe vy | F Check -

o

= Froposals -~
I+ Pregarkal Ribeets Hirw Windiow | Hatp | B

(G

_pload | Cancei |

Step Action

15. Click to search for the document that you want to attach to the proposal. This button
appears after you click the Add Attachment button.

16. Click to attach the file to the proposal and return to the Documents page. This button
appears after you click the Add Attachment button.

17. The document is displayed under attachments on the Documents page. See example below.

A Maintain Proposal - Microsoft Internet Explorer ‘Z”E”z‘

o

Fil=  Edit Wiew Favorites Tools Help
@Back - B @ (;j /'?‘SEan:h *Favuntas @ D&%v :\f - I_J 3

Address|@ hitps: JfFmssrvdz.Ibl.gov: 8201 jpsp,fmsdev EMPLOYEE/ERP/c/ESTABLISH_PROPOSAL, GM_PROPOSAL. GEL v| Go | Links
Google - | |C| search 52 |Eh Popups ckay | A% Check - o actolnk L Auerl B options

= Proposals |
I Proposal Reports

— Maintain Propasal
— Enter Owerall Budget

Header Projects

— Epter Budget Detall Proposal ID: 000002503 Business Unit: LBHL  PIName:  Anderson,Erik H
— Eroposal Review Factars '
— Review LBMNL Proposal Version ID: F40K
DST Codes
— Submit Praposal
— Print Proposal Proposal Project
— Generate Award
— Copv Proposal Proposal Project ID: 1440003 Frogram Defect for EUY Masks for ISMT Lith 335
— Copy Budoet Period
— Beview Pre-fuward
Budget
— Review Proposal Audit 1 This_Is_a_Documents_Test.doc m B =
Logs
— DOE Ceartification
— MEPA Cerfification
[ Aweards
[> Institutions
> Departments
[ Professionals -
> Sponsors
> Subrecipients
> Interactive Reports
I RAPID Setup and
Administration

Title: Program Defect for EUY Masks for ISMT Lith 335

[> LBML DOE MOD Request B Save £ Returnto Search | [E]1 Motify Previous tab Mexttab E  Add UpdateiDisplay
Functions
— Grants Center Header | Projects | Resources | Reports | Documents | Cedification | Key Waords
— My Proposals
[> Customer Contracts
=T )
£&] pone 2 @ Internet

/4 start Er2To 6T REMNES o7 4 Mozila - 7% 3 Internet Explorer - | |Z4|2 Micro are RS N 0:47 &M
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Viewing the Attachment in the Documents Page

2l Maintain Proposal - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
) A ' i) ; = R
Ow - O N E G o Frremn @ 22 B )3
Address |@ hitps: ffmssrvdz. lbl.gov: 8201 jpsp Fmsdew/EMPLOYEE [ERPYc [ESTABLISH_PROPOSAL GM_PROPOSAL, GEL v| Go | Links ®

ﬂ |C‘ Search = @ |EI Fopups nkayl "B Check v

E Options /_"5'

<~ Proposals
> Proposal Repors
— Maintain Proposal
— Enter Overall Budget
— Enter Budiet Detail
- Proposal Review Factors
— Review LBML Proposal
DST Codes
— Submit Propasal
— Print Proposal
— Generate Award
- Copy Proposal
— Copy Budget Period
— Review Pre-fward
Budget
— Review Proposal Audit
Loos
— DOE Certification
— MEPA Certification
[ Avards
I Institutions
[» Departments
[> Professionals
[» Sponsors
[» Subrecipients
[» Interactive Repaorts
[ RAPID Setup and
Administration
[» LBKML DOE MOD Request
Functions
— Grants Center
— My Proposals

[ Customer Contracts

>

Repotts Documents

Proposal ID; 000002503 Business Unit: LBML  PIName:  Anderson,Erik H
Version ID: F40K
Title: Program Defect for EUV Masks for ISMT Lith 335

Proposal Project ID:  M40003

2

1 This_is_a_Documents_Test.doc

=

Header | Projects | Resources | Repords | Documents | Certification | Key Wards

B cave LU Return to Search T otify Previous tab Mext tab E add

é ' Internet
10 -

2 3 Internet Explorer = | 42 I 9:47 AM

Action

P2

view the attachment.

Hold down your Control Key on your PC keyboard and click the View Attachment button to
Click on “open” to view or “save” to save the document. This
button appears only after you attach a document to the page.

19.

i}

Click the Delete Attachment button to delete a document.
will no longer to be available. There is no “undo” button. You will have to go through the

“upload” process again for the document to be available in RAPID. This button appears only
after you attach a document to the page.
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Certification Page:

The Certification page for Non-Federal Proposals will display eight (8) internal review and
approvals that are required. Divisions only complete the Certification Indicator for the Animals
(AN), Human Subjects (HS), and NEPA/CEQA at the time of proposal submission. The
updates/approvals will be done by the OSPIP Contracts Officers as part of the Award Generation
review procedure.

DO NOT DELETE LINES. The certifications displayed are those that are required for the Non-
Federal proposal/award category.

Header Erojects Eesources Location Feparts Documents Certification Related B+R
Proposal ID: MEXT Business Unit: LBML Pl Name:
Version ID: PHG
Title:

Proposal Project Find | view &l First (U 1 of 14 [M] Last

Proposal Project ID:  MNEXT_1

Certification Customize | Find | Firzt [4] 17 of 7 [H] Lazt
Cettification Info T Rer and Status

*Certification | Certification Assurance Exemption

Code Date Humber

AN Q| [ | Pending | EJ | | (=]

R E | SPOHold v | Q | e | [=]

co Q| E Pending v | Q| EJ | | [=]

DOECOC, | 5 SPOHold w | Q | E | | =]

DOEWWC, | ENET Q | | | [=]

CERE El  Pending v || Q | B | (=]

MEPA Q| &) | MEF Phdng v | | Q| G | | (-]

Certification Panel Definitions and Data Entry Grid

Certification Code Definition

AN Animal Use:

AR Accounts Receivable Review and Approval

col Conflict of Interest

DOEAG DOE Approval of Agreements with Non-Standard Terms and Conditions.
DOECO DOE Contracting Officer Approval of Proposals

DOEWV DOE Financial Approval of Waiver of Federal Administration Charge (FAC)
HS Human Subjects

NEPA NEPA/CEQA Review
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RAPID Manual

Header Projects Hesources Location Certification FHelated B+R

Feports

Documents

Proposal ID: MEXT Business Linit: LBAML Pl Hame:
Yersion ID: PHG
Title:

First E 1of 1 |I| Last

Proposal Project

Proposal Project ID:

MEXT _1

Customize | Find |

Assurance

First E 1-7 of 7 |I| Last

Exemption

Humber

|AN | [ | Pending | B |
AR Q| [ SPOHold v | | Q | B |
co & | E Pending v || Q | i |
DOECOQ, | ) SPOHold v | | Q | B |
DOEWCL | El  BPOHold v | | Q | B |
Hs @ | F Pending v || Q | Y | |
MWEPA Q| | | MEP Pndng v | Q| B |

[+ # FH FH [+ H
o0 00 0] O O] [0 [l

Non-Federal Proposal Header Field

Field and Instructions

Responsibility

For this example, select Yes. Click the
Indicator list.

Click an entry in the list.

Do not enter a date under
Certification Date

Next, select the certification
indicator. Please see the next page
for the appropriate Certification
Indicator for the different types of
actions.

Next enter the person name that
authorized the certification. For
Animal and Human subjects, the
name must be the Pls. Enter the
desired information into the
Certified By field.

Enter the date on which the
certification was approved. Enter
the desired information into the
Approval Date field.

Division is responsible
in accordance to
guidance on the
following page.

OSPIP will check for
accuracy.
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Divisional Certification Actions

gegtification Cert Date | Indicator Certified by | Approval Date
ode
AN Blank Pending Blank Blank
Blank N/A - Animals will not be PI’s Name Date Pl approved
used on the research Proposals
OSPIP will Yes - Animal Use Chris Byrne
update Blank approved and research Name Date of Approval
after may commence
proposal is
submitted No - Animal Use no Chris Bvrne
and before | Blank approved and research Name y Date of Disapproval
award may not commence
generation.
| HS Blank Pending Blank Blank
Date of N/A - Humans will not be , Date Pl approved
- PI’s Name
Review used on Proposal.
OSPIP will Yes - Human Use Chris Byrne
update Blank approved and research Name Date of Approval
after may commence
proposal is
submitted No - Human Use no Chris Bvrne
and before | Blank approved and research Name y Date of Disapproval
award may not commence
generation.
| NEPA Blank Pending Blank Blank
Date of OSPIP CO’s
OSPIP N/A - Users Only Name Date of Review
Review
OSPIP will NEPA/CEQA
update Blank ves - NEPA/CEQA Reviewers Date of Approval
Approved
after Name
proposal is Blank No - NEPA/CEQA NEPA/CEQA Date of Disapproval
submitted disapproved. Reviewers
and before Name
award
generation.
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Establishing the Proposal Budget

Currently RAPID captures high-level, summary information required for DOE/Berkeley Site Office Review. It
does not replace the required detailed budget that accompanies the proposal package. In the future, the
RAPID budget will be linked to the Budget Planning System (BPS) and budgets will automatically be uploaded
from BPS.

= Mon-Federal
Proposals
— Maintain Mon-
Federal Proposals Enter Overall Non-Fed Budget

— Enter Overall Maon- Enter any information you have and click Search. Leave fields blank for a list of all values.
Fed Budget

— Enter Detail Mon- Find an Existing Value

Fed Budget
— Maon-Fed Prop

Review Factors Business Unit:  |= v |LBNL Q
— Submit Non-Federal | | proposal ID: begins with |+ |[%5502 Q
Froposal
—WFO SPPF Farm Version ID: begins with + | Q
_w Proposal Project:| begins with |
orm
— Mon-Federal EmplID: begins with + | Q
MEPA/CEQA Form . ; :
e T Sponsor 1D: begins with
— Mon-Federal SPO po 2 | Q

Forms Proposal Type: |= vl | v|
— Create Mon-Fed

P | Status: | =
Continuation roposat Status | v| | "|
- Copy Mon-Federal | Department: begins with + | Q
Proposal . - -
— Copy Mon-Fed Pra Award Category: | begins with |+ |
Bud Feriod
— Search | Clear | Basic Search Save Search Criteria

Federal Award
— Review Mon-Fed
Prop Audit Logs Search Results

[ Non-Federal Awards View Al
[ Maintain User Agreements
[ Maintain Gifts

[ Maintain DOE Indirect =
Funding PHG SPOTRMNG TRAIMING PM240  Mew APPRBIDIV LS RAPID Mon-Federal

Step Action

1. For the Non-Federal Proposals, click the Non-Federal Proposals link and then click on the Enter
Overall Non-Fed Budget link.
2. Click the Budget Header link. If you are re-entering the proposal, you will have to enter search

key criteria to locate the proposal. The Proposal ID is most commonly used. You can use the use
the “wild card” symbol “%” ahead of the last four digits of the proposal and the proposal will
appear in the Search Results.

3. The Overall Non-Fed Budget “General Information” page will appear.
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Non-Federal Proposals/Enter Overall Non-Fed Budget - General Info Page

The General Information Page captures the total budget (including the anticipated Waiver of Federal
Administrative Charge) and the budget’s total period of performance.

General Info Periods

Proposal ID: 000005502 Currency:  USD

VersionID:  PHG Start Date:  0Z2/01/2008 End Date: 041/31/2010
Title: RAPID Man-Federal Proposal Preparation Training for Di

Pl Office, Sponsored P

Project ID: SPOTRNG

Department: Life Sciences

Find | View All First El 10f1 El Last

= .
[#] Include in Proposal FE
*Budget ID: SPO EXAMPLE Q Description; | SPO Example

Target Sponsor Budget: 250,000.00 *Start Date:  |02/01/2008 [ =gng pate: |01/31/2010 [3)

Reinitialize

Facility and Admin Set Up

Bl save | S\ Return to Search ‘ | +E] Mextin List | [Z] Notify |
Non-Federal Overall Non-Fed Budget Field and Instructions Responsibility
“Include in Budget” flag Division

must be checked for the
budget information to print
‘ [+] Include in Proposal on RAPID reports. Unless
otherwise directed, include
only one (1) budget per
proposal.

“*Budget Information” is Division
required. Content is
determined by Division. It
doesn’t print on reports.

*Budget ID; Q|

“Description” content is Division
Description: determined by Division. It
doesn’t print on reports.
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Non-Federal Proposals/Enter Overall Non-Fed Budget - General Info Page (continued)

General Info

Proposal 1D:
Version ID:
Title:

PL:

Project ID:

” .
[+] Include in Proposal F =
~Budget ID: SPO EXAMPLE Q Description: |SPO Example

Target Sponsor Budget 250,000.00  +StartDate: |02/01/2008 5 gn pate: |01/31/2010 3

Periods
000005502 Currency:  USD
PHG StartDate:  02/01/2008  End Date: (01/31/2010

RAPID Mon-Federal Proposal Preparation Training for Di
Office, Sponsored P

SPOTRNG

Department: Life Sciences

Find | View Al First [ 4 or 1 [¥] Last

Reinitialize

Facility and Admin Set Up

& save | S\ Return to Search ‘ | +[E Mextin List | [=] Notify

Non-Federal Overall Non-Fed Budget Field and Instructions Responsibility

“Target Sponsor Budget™ is | Division
the amount of the total

budget including the OSPIP will check if
Target Sponsor Budget: anticipated “Waived the amount
Federal Administrative matches the

Change” that accompanies | proposal.
the proposal.

“*Start Date” and ““*End Division
Date” are required to be
the same as the Start and OSPIP will check if

*Start Date:

02/01/2008 [ *Epg pate: (01/31/2010 E | | End Date on the Proposal it matches the

Header. If you change one, | proposal.
the system forces you to
change the other.

Reinitialize

“Reinitialize” button can Division
be used to clear out the
data entry for overall and
detailed budget so you can
start again.

Step

Action

3.

Do not save yet. You must complete the “Periods” page before the data can be saved. To
move to the next page, Click the Periods tab.
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Non-Federal Proposals/Enter Overall Non-Fed Budget - Periods Page

The Periods page used to capture the budget periods that is requested by the Sponsor for the proposal
budget. The Period can be the entire period of performance if the Sponsor requests the budget at the
detail. Or, it can be by incremental periods and budget determined by the Sponsor. RAPID assumes that all

periods are in increments of a year.

Details

Period |*Start Date *End Date

Customize | Find | E:

Target Sponsor Budget

1

02/01/2005 [31 |D'1.l'3'1.|'2EIDQ

e

Program Income

Proposal ID:: 000005502 Currency: JsD

VersionlD: PHG Start Date:  02/01/2008 End Date:  01/31/2010

Title: RAFRID Mon-Federal Proposal Freparation Training for Di

Pl Office, Sponsored P

ProjectlD:  SPOTRNG Department: Life Sciences
General Information Find | View All First [+ 1 of 1 [¥] Last
Budget ID: SPO EXAMPLE Start Date:  02/04/2008 End Date: 01/31/2010 =]
Description:
Target Sponsor Budget: 250,000.00

First El 1 of 1 E Last

Non-Federal Overall Non-Fed Budget

Field and Instructions

Responsibility

1 |02/01/2008

o 01312000 [

“Period” 1 assumes that the
first period (if the period of
performance is longer that year)
is one year. The period should
match the first budget period if
the Sponsor has requested
budget periods or incremental
funding periods. If the Sponsor
wants a summary budget without
periods, change the “End Date”
to the end date of the total
period of performance.

Division is regponsible
for the accuracy.

OSPIP check tq see if
it matches the
proposal budgeit
periods.

Target 5

nsor B i8

“Target Sponsor Budget”
matches the proposal budget
period and the proposal.

Division is responsible
for the accuracy.

OSPIP check to sed if
it matches the
proposal budget
periods.
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Step

Action

4.

If the proposal budget has more than one period, you can add a period by adding a new row.
The next budget period appears.
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Non-Federal Proposals/Enter Overall Non-Fed Budget - Periods Page (continued)

Proposal ID: 000005502 Currency: so
VersionID:  PHG Start Date: 02/01/2008 End Date:  01/31/2010
Title: RAFID Mon-Federal Proposal Preparation Training for Di
Pl Office, Sponsaored P
Project I0: SPOTRNG Department: Life Sciences
General Information Find | View Al First 4] 1 of1 [+ Last
Budget ID: SPO EXAMPLE Start Date:  02/01/2008 End Date: 01312010  LF[=]
Description:
Target Sponsor Budget: 250,000.00
Details Customize | Find | o First (4] 1-2 of 2 [+ Last
1 |02/01/2008 [ |01/31/2009 F | 125,000.00 Program Income [=]
2 [p2/0112009 i |01/31/2010 E | Program Income =]
|P.c|c| a niew row ak row 2 (Al+7)
Non-Federal Overall Non-Fed Budget Field and Instructions Responsibility
“Period” 2 assumes that the | Division
second period (if the period
of performance is longer that | OSPIP check to see if
ear) is one year. The period | it matches the
2 |02/01/2008 01312010 y
= | g should match the second proposal budget
budget period if the Sponsor periods.
has requested budget periods
and incremental funding.
“Target Sponsor Budget” Division
matches the proposal budget
Target Sponsor B t period. OSPIP check to see if
| it matches the
proposal budget
periods.

Step Action

5. You continue to add budget periods and the associated budget until RAPID matches the
detailed proposal budget.

6. The sum of the Target Sponsor Budget on the Periods page must be equal to the sum of the
total budget on the General Information Page. You will not be able to save the Page in RAPID
unless this is true.

7. Click the Save button. [Es=v] |. Click the Enter Detail Non-Fed Budget link.
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Non-Federal Proposals/Enter Detail Non-Fed Budget

Search for Record: Each of the Budget Periods defined in the “Overall Non-Fed Budget” must have a
completed “Enter Budget Detail Page for each period. Each period has been setup budget as defined in the
Overall Non-Fed Budget/Periods page.

Business Unit:
Proposal ID:

Version ID:

Budaget 1D:
Description:

Pl ID:

Sponsor 1D:
Proposal Type:
Proposal Status:
Department:
[Jcase Sensitive

Search ‘

Find an Existing Value

= W

|LBNL

begins with +||000005502

begins with +||PHG

Proposal Project ID:| begins with |+ |SPOTRNG

hegins with |+ |

P L LLL

begins with + |

begins with ||

hegins with |+ |

joye

=& |

= & |

hegins with |+ |

Search Results

Clear | Basic Search B Save Search Criteria

Business Proposal ID Version|Proposal
Unit 1D Project 1D e{:t I

Sponsor Prasal Proposal
Budget ID Pe Des{:ntlo Pl ID m Status

Department)|Short Title

LBMNL 000005502 PHG  SPOTRNG SPO EXAMPLE 1 SPO Example TRAINING PK240 New APPR B/DIV LS RAPID Mo

LBNL  D0D0D0S502PHG  SPOTRMNG SPO EXMIPLE 2 SPO Example TRAINING PM240 MNew ~ APPRBDIVLS RAPID Mor|
/

Step Action /

8. Click the on the Budget Period - 1 to be taken to the First Budget Period Navigational Page.
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Non-Federal Proposals/Enter Detail Non-Fed Budget

Enter Budget Detail

Proposal: 000005502 Currency: usb
Version: PHG Start Date 02/01/2008 End Date  041/31/2010
Title: RAPID Mon-Federal Proposal Preparation | Modular?

Training for Di

Project ID: SPOTRNG Budget Period: 1 Overall Cost Share
, , View FA Rate
Budget ID: SPO EXAMPLE Start Date: 02/01/2008 End Date  01/31/2009
Target Sponsor 425 50000
Plan Key ID Budget: '

Details, CostShare, Justification Customize | Find | First ] 14 of 4 LF| Las
[ Line Data I More Line Data

. o Institution |Third Party
Line # |Budgetitem |Description
Line # |Bi 1 Item Description Details |Total Direct Sponsor Direct Cost Share Cost Share |Cost Share

| 10 DR C [Total Direct Costs | 0.00 0.00 Cost Share [=]
| 20 [Fac C, [FAC Charged I_% | 0.00 0.00 Cost Share =
| 30 [LDRD @ |LabDirected Res & Develt [ | 0.00 0.00 Cost Share [=]
| 40 [summ Gy [Total of rest ofthe Burden | [& | 0.00 0.00 Cost Share =

Field and Instructions Responsibility
Each Non-Fed Detailed Budget needs 4 | Division responsibility.
budget lines with the following the
Budget Item Codes: OSPIP will check to
e DIR=Total Direct Costs see if FAC (waived or
e FAC=Federal Administrative charged) is included.
Cost (or the type of waiver- see | LDRD is not required
| 10 |DIR Q |Tnta| Direct Costs | table below) for Non-Federal WFO.
| 20 |FAC C, |FAC Charged % | 0.00 e LDRD - Laboratory Directed All the Budget
: — Research and Development Periods must be
| 30 LDRD  Q, |LabDirected Res & Develt [ | 0.00 o SUMM=AIl other Burden completfed alqd
i = . _ correct for the
| 40 |SUMM  Q |Total of rest of the Burden [ | 0.00 | 5o ot Click the Details button. Pronasal 1o be
RAPID doesn’t use this functionality approved by OSPIP.
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Non-Federal Proposals/Enter Detail Non-Fed Budget

Budget Item

Description

DIR

Total Direct Costs

FAC FAC Charged

FACDHS FAC Homeland Security Waiver
FACGOV FAC State/Loc Gov Waiver Req
FACNIH FAC NIH Waiver Request
FACNON FAC NonProfit Waiver Request
FACOTR FAC Other Waivers

FACSB FAC Small Business Waiver Req
FACUNI FAC High Education Waiver Req
LDRD Lab Directed Res & Development
SUMM Total of rest of the Burden

43 of 114

This Table represents the Look-up list behind the Budget
Item (and Description) in RAPID and only contains the
Non-Fed Proposal Budgets in RAPID.

The Detailed Budget Information is very important. It
populates the forms for DOE approvals for both the
Proposal and the FAC Waiver Request. OSPIP cannot
submit a proposal without the Budget Detailed entered
and matching the hardcopy proposal budget.

If you are uncertain if your Sponsor should have the
Federal Administrative Charged Waived, please contact
your OSPIP Contracts Officer. This information must be
correct.
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Non-Federal Proposals/Enter Detail Non-Fed Budget (continued)

Enter Budget Detail

Proposal: 000005502 Currency: UsD
Version: FHG Start Date 02/01/2008 End Date  01/31/2010
Title: RAPID Mon-Federal Proposal Preparation Modular?

Training for Di

ProjectIil:  SPOTRMNG Budget Period: 1 Overall Cost Share
: : View FA Rate
Budget 1D: SPO EXAMPLE Start Date: 02/01/2008 End Date  01/31/2000
Target Sponsor
Plan Key ID Budget 125,000.00

Details, CostShare, Justification
r Line Data T HnreLneDda

Customize | Find | First 1-4ofd |I| Last

Line # |Budget Hem Description Details ’_otal Direct Sponsor Direct Cost Share Third Party

| 10 DR Cy |Total Direct Costs 100,000.00 100,000.00 Cost Share [=]
| 20 |Fac Q. |FAC Charged Fé. 3,750.00 3,750.00 Cost Share =
| 30 LDRD @ |Lab Directed Res & Develt [ 1,250.00 1,250.00 Cost Share [=]
| 40 |[suwmM QL |Total ofrest ofthe Burden J2% 20,000.00 20,000.00 Cost Share =]
Sponsor Direct: 125,000.00 Sponsor F&A: 0.00 Total Sponsor Budget: 125,000.00
Institution Cost Share: 0.00 Institutiop Cost Share F&A: 0.00 Total Inst C/5 Budget: 0.00
Third Party Cost 0.00 Total TP C/S Budget: 0.00
Share:
/ /
Total Direct: 125,000.00 Total F&A: 0.00 Total Budget: 125,000.00
& save | &4 Return to Search | LEl | +[E] Next in List | Motify |
/
Step Action / /
7 -
9. The Target Sponsor Budget must equal the Total Sponsor Budget for each period for the

detailed budget entry to be correct.

10. Click on the “Next in List” button *E NextinLit | ntil all the budget periods are completed for

the proposal. This detail prints on the DOE Review and Approval Forms report from RAPID so
it is important that it is correct and complete.

11. If you wish, you can setup your Detailed Budget Period based on the first one by using the
functionality of Copy Non-Fed Prop Bud Period. Please refer to RAPID Topic Copying the
Proposal Budget Periods.
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OSPIP Process for Proposal Review Factors

Review Factors capture the various administrative and programmatic reviews required by Federal, DOE,
University and LBNL Policies for Office of Sponsored Projects and Industry Partnerships Proposals. . Please
provide the appropriate response or explanation as required for each review factor. The review factors are
organized by which ones are required by Proposal/Award Category.

The Principal Investigator is responsible to answer all Review Factors accurately. OSPIP will review DOE
Review Factors, COI, IP Review Factors, Department of Homeland Security (NNP), and Background
Intellectual Property. OSPIP will not review the NEPA/CEQA, Related B&R Codes, and Proposal Burdens.

You can access each type of Review Factor by clicking the Tab with its category. Each Review Factor
requires a response on the Review Flag and further explanation may be required n in the Review Factor
Description as required. Required Review Factor Language is not be deleted in RAPID and is noted in bold in
this document. LBNL guidance regarding the appropriate response is in Italics.

& MNon-Fed Prop Review Factors - Windows Internet Explorer
y e

-
@ "\_j + | £/ https://fmstrn.Ibl.gov/psp/fmstrn/EMPLOYEE/ERP/c/LENL_GM_NOMN_FEDERAL.GM_PROPOSAL GEL?PORTALPARAM_PT

"> Favorites Ay Home Free Hotmail MSM.com Plain Language Trainin Radio Station Guide Suggested Site
- guag 9 g9
| @ Mon-Fed Prop Review Factors | |
e O
Emmm:l?‘\.

Favcuvr'rtesiMainvMenu > Grants » Maintain WFQ > MNon-Federal > WMNon-Federal Proposals » Mon-Fed Prop Review Factors

DOE Review FCTRS COl Review FCTRS MNP Review FCTRS NEPA Review FCTRS

Proposal ID: Q00008720 Business Unit: LBML
Version ID: TESTRYV PlName: |nada,RickM

Title: Testfor Review Factors

Scroll Area Eind | View Al First Hi2.120 Last
) DOE Uniqueness: Proposed work requires =
Descr:  DOE Unigueness LBNL's special expertise, unique capability, or  [E]
Yes/No unique facilities; private facilities are inadequate

for performance of proposed work. Please 7

Descr Wark withfwithin DOE Mission Proposed Work is consistent with or =
complementary to mission of LBML. [Only for |i|

Faoreign Sponsors - Please provide the DOE HOQ
Program point of contact person’s name, office, -

Yes/No

@ Yes ) No

Descr:  No Adverse Impact Proposed work has been reviewed to ensure that
Yes/No there is no adverse impact on the execution of
LBMNL's assigned DOE Programs.

@ Yes ) No
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DOE Review Factors

The U.S. Department of Energy has provided directives and guidance regarding the administration of
sponsored research at a DOE National Lab. Included in this guidance is a series of areas which must be
reviewed by DOE when approving a Work for Others proposals. Over the years, these have become knows as
“DOE Review Factors.

RAPID Review Factor Non Review

Code Title Fed Flag Review Factor Description

IDOE Uniqueness: Proposed work requires LBNL's special
expertise, unique capability, or unique facilities; private
facilities are inadequate for performance of proposed
work. Please provide explanation below.

This information should be provided by Pl and describes the
|lunique research and environment at LBNL. Include unique

. DefamReviewrla resources such as transgenic animals, imaging equipment,
02DOE [DOE Uniqueness ves Jlowes om and collaborations. Please leave the DOE required language

The proposed work cannot be obtained through
commercial means.

The language above has been prefilled into RAPID. Please be
careful not to accidentally delete it because it is required by
|DOE.

Proposed Work is consistent with or complementary to
mission of LBNL.

03DOE Work within DOE Yes [Only for Foreign Sponsors - Please provide the DOE HQ

[Mission . ) . .

Program point of contact person's name, office, email
address and phone number. The DOE Site Office will
notify this person of the proposal.]

Proposed work has been reviewed to ensure that there is
no adverse impact on the execution of LBNL's assigned
DOE Programs.

No Adverse || Default Review Flad
04DOE Yes [

Impact If you believe there will be an adverse impact, please
contact your OSPIP CO for discussion and guidance for the

response.
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RAPID [Review Factor

Code

Title

Non
Fed

Review

Review Factor Description
Flag

O5DOE

No Detrimental
Future Burden

Yes

Proposed work has been reviewed to ensure that there is
no aspect of the work that would create a detrimental
— future burden on DOE resources.

e e If you believe there will be any detrimental future burden,
please contact your OSPIP CO for discussion and guidance for
the response.

06DOE

Subcontracting
Justification

Yes

Work includes subcontracting with an aggregate value

greater than $100,000 and/or exceeding 40% of total

project costs. Explanation below indicates how LBNL is

selecting the subcontractor(s), and describes how LBNL

will still meet its unique capability requirement, given the

|Ihigh level of subcontracting. LBNL must be responsible for
Oves @wo (salecting the subcontractor(s). Explanation below:

Describe LBNL’s role as the lead organization in the research
based on LBNL’s leadership or uniqueness in the research
area. For NIH or other sponsors requiring participation of
|multiple organizations in the research effort.

07DOE

|BAA

Yes

This proposal is in response as the offeror, team member,
or subcontractor to an offeror to a Broad Agency
Announcement, Financial Assistance solicitation, Program
Research and Development Announcement, Request for
Proposal (RFP) or similar solicitation from another Federal

Delal.lIReviewFla agency or non-Federal entity:
CYes @&No ¢

Provide the complete title of the BAA or solicitation and the
URL. Do not use Acronyms. Remember, the DOE Contracting
Officer must be able to find the document and review it if
they so choose For additional information, please consult
OSPIP’s Questions and Answers.

08DOE

Waiver

Yes

Waiver of Full Cost Recovery is being requested based on
the DOE Full Cost Recovery policies including Federal
Administrative Costs.

' If you are uncertain if the Sponsor qualifies for a Waiver of
Federal Administrative Cost, please consult you OSPIP CO.
OSPIP CO will printout the Waiver Form from the data
entered in RAPID. The form is incomplete if the Division
Jprints it out.
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RAPID
Code

Review Factor
Title

Non
Fed

Review
Flag

Review Factor Description

09DOE

Human/Animal
Involvement

Yes

Default Review Flag
OYes @No !

Human and/or animal subjects are involved in the
proposed work. Work will not begin until appropriate
LBNL/UC approvals have been obtained. Please briefly
describe the type of Human Subject or Animal Use that
occur in the proposed research below:

If human and/or animal research is described in the
research, this factor should be flagged yes. The award
cannot be signed and authorized until the copies of the
appropriate institutional approvals have been received in
writing from HARC.

10DOE

Building
Modification/
Construction

Yes

Default Review Flag
OYes @no |

Project involves building modifications and/or construction
anticipated to cost in excess of $250,000. Provide the
currently estimated cost of modifications/construction
below:

There are DOE Orders and LBNL procedures that must be
adhered to and described if Building Modifications caused by
research meet this threshold. Please consult you OSPIP CO
for guidance.

11DOE

Freedom CAR,
Hydrogen Fuel,
etc

Yes

Default Review F

Description: Does this proposal relate to the
FreedomCAR, Hydrogen Fuel and 21st Century Truck
Initiatives and to the following:

-hybrid vehicle technology, including but not limited to:
batteries, electric motors, power, electronics and
infrastructure for hybrid vehicles;

-advanced combustion technology for vehicle
applications;

-electric vehicle and infrastructure technology;

-hydrogen powered vehicle and fuel cell technology;
and

-hydrogen production, delivery, storage and
infrastructure technologies.

12DOE

IP Right
Allocation

Yes

Default Review Flag
OYes @no |

This is a non-Federal Sponsor. (OSPIP will attach the
Patent Exhibit to the DOE Approval Package)

If this is a Nonfederal Sponsor, just click yes and your
OSPIP CO will provide the necessary documentation to

DOE for review and approvals.
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Conflict of Interest Review Factors

LBNL employees are expected to report activities that represent real or apparent conflicts of interest. The
review factors below facture the Conflict of Interest areas for sponsored research. If you are uncertain if you
have a conflict of interest or the proper forms to complete, please contact LBNL Research and Integrity Office.
A copy of all Conflict of Interest forms for a proposal must accompany the proposal when it is submitted to the
Office of Sponsored Projects and Industry Partnerships. All original documents are forwarded to the LBNL
Research and Integrity Office.

Funding

RARID | REIE | R || NeTE Review Factor Description
Code Title Fed P
Is this a non-Federal Sponsor exempt from State of California
4COI Non-Federal Yes Conflict of Interest requirements? If No, complete the State of
700U Exemption California Form 700U in accordance with RPM 10.01 - Conflict of
Interest.
. This is a subaward that is funded by NIH/NSF at the primary award
Subaward with level to our sponsor. The Pl and Key Personnel complete the
6COI |Indirect NIH/NSF | Yes bonsor. y b

NIH/NSF Conflict of Interest forms in accordance with RPM10.01 -

Conflict of Interest.
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Intellectual Property Review Factors Panel - Non Federal Sponsors only!

Non-Federal sponsors will receive title to LBNL inventions under this project, unless one of the following
applies. Provide Explanation for the “Yes” Answer. This complies with UC’s requirement to notify the
Principal Investigator of the potential for the Sponsor to have rights in the invention. For more
information, please use the RAPID Topic: Pl Worksheet for Determining Non-Federal Sponsor IP? For
additional questions regarding the potential patentability of your research, please contact the LBNL Patent

Group.

RAPID Review Factor Non |Review

Code Title Fed Flag Review Factor Description

The Sponsor declines its right to title in LBNL inventions.
Provide reason and reference correspondence below.

2IP  |Sponsor Declines | Yes ' Sponsor is not interested in obtaining title to inventions. For
example, State agencies may have not interest in intellectual
property ownership. LBNL can then propose to DOE that LBNL
should retain title to the inventions under the project.

Likely inventions would be research tool(s), which should be
available to many organizations. Indicate research tools and
why below:

When the WFO Project involves the design, development, or
production of a research tool and there is a DOE Program and
public interest in having the tool available to many potential
3P |Research Tools | Yes |Foalresearch and commercial organizations, LBNL can then propose
to DOE that LBNL should retain title to the inventions under
the project. Examples of research tools can include cell lines,
monoclonal antibodies, reagents, animal models, growth
factors, combinatorial chemistry libraries, drugs and drug
targets, clones and cloning tools (such as PCR), methods,
laboratory equipment and machines, databases and computer
software

A domestic Sponsor's interest to appropriately commercialize
is in fewer fields of use than are realistically commercially
feasible for the invention. Provide explanation below:

If a potential subject invention, for example, a new battery

. Demmnm technology has more than one field of use, such as use in
4P |Field of Use Yes o om automobiles, cellular phones, laptops, etc. and the Sponsor is
not interested in commercializing all of the potential fields of
use, LBNL can propose to DOE that LBNL retain title to the
subject invention and that the Sponsor would receive a royalty-
free exclusive license in the field(s) of use they are interested
in commercializing.
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RAPID |Review Factor Non |Review

Code ITitle Fed | Flag Review Factor Description

Sponsor's funding is from a Federal agency. Provide Agency
below:
5IP Federal Flow Yes [FEEEEEENwhen the Sponsor is receiving funding from a contract, grant,
Thru R
or other agreement from a Federal Agency and is utilizing
those funds to subcontract work to LBNL then LBNL by law has
the right to retain title to inventions by LBNL employees.

Sponsor is UC.

]

| [ Defauit Review Flad
6IP |uc Yes [P

]

UC campuses and Office of the President have agreed that LBNL
may retain title to inventions of its employees.

There are special facts and it is not in the best interests of the
United States. Provide explanation below:

| | Detault Review Flad

7P  |Special Yes [ v. om [THis is a catch all if none of the above examples apply and LBNL
still wants to propose to DOE that the transfer of technology to the
U.S. domestic economy will benefit from LBNL retaining title to
inventions by its employees.

Sponsor is a Foreign Entity

]

| | Detauit Review Flad

9IP |Foreign Sponsor | Yes | .. ow |If the Sponsor is a foreign entity, check this review factor. All
sponsors that have sponsor codes that start with X, Y, or Z are
foreign sponsors.

* |P Review Factor 8IP- Background IP Explanation Inactivated on 2/10/2009. New IP Review Factor 9IP -Sponsor is Foreign Entity
Added on 2/10/2009. With these changes the “Allocation of Patent Rights Under Non-Federal Work for Others” (Exhibit F) will print
from RAPID for OSPIP Contracts Officers. Exhibit F has not been printed from RAPID from 5/08 to 2/20/2009.

]
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LBNL’s Office of Homeland Security (Nuclear Non Proliferation) Review Factors

It is the policy of the Laboratory Director's Office that all proposals involving homeland security, proliferation
detection, counter terrorism and intelligence activity to any DOE and non-DOE sponsor be reviewed and approved
by LBNL's Office of Homeland Security to ensure that the work is consistent with the institutional expertise and
within the mission of the laboratory.

One or more "Yes" responses to any of the following questions means this policy applies to this proposed activity’
The review factor for Proliferation Detection is also used to determine the disposition of the DOE Fund Type for
DOD Defense activities. Contact Dr. Rob Johnson, Program Manager if you are unsure if your research should be
reviewed. Dr. Johnson has to sign off on the SPPF prior to OSPIP Review. The proposal budget must include the
burden associated with the above review.

RAPID Review Non |Review

Code Factor Title | Fed Flag Review Factor Description

Is this activity related in any manner to weapons of mass

M ass Default Review Flaf H H H H H H H H
2NNA (S22 ction Yes m destruction, including but not limited to chemical biological

or nuclear weapons research or production?

|
Is this activity related in any manner to threat analysis or
; . L ”
3NNA Threat Yes | detection or to technologies to analyze and mitigate threats”
|

Analyses (Nuclear/Radiological, Biological, Chemical, unexploded
ordinance (UXO), mines and mine detection, and the like?)

Other NNA ez |IS this activity related in any manner to homeland security,
ANNA Work Yes ove om counter-terrorism, or intelligence related work?

Is this activity related in any manner to proliferation
detection? (If this question is answered yes and is a DOD
Sponsor, then OSPIP CO's will enter Award Type F9 in RAPID)

5ENNA Prollfe_ratlon Yes
Detection
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NEPA/CEQA Program

Berkeley Lab is subject to the NEPA and CEQA decision-making authority of, respectively, the U.S. Department of

Energy and the UC Regents. These agencies review all Berkeley Lab construction, maintenance, planning, and
research programs pursuant to NEPA and CEQA. The Berkeley Lab NEPA/CEQA Program provides information to
DOE and the UC Regents so that they can determine whether proposed actions would have a significant effect on

the environment. Principal Investigators and project managers who apply for funding, resources or permission to

conduct research at LBNL must include a signed and completed NEPA/CEQA Review Form with their application
materials to the NEPA/CEQA Program Office.

RAPID
Code

Review Factor
Title

Non
Fed

Review Flag

Review Factor Description

2NEPA/

[Location

Yes

1. Identify LBNL, UCB, DOE facility and any other
off-site locations where work will be performed:

3NEPA/
CEQA

LBNL
|Modification

Yes

2. For LBNL locations: Does the project involve
room or building modifications

ANEPA/
CEQA

|Pre-exist
Hazardous
\Waste

Yes

3. Would the project disturb hazardous substances
or contaminants that pre-exist in the environment,
such that there would be a release not covered by

agency permits?

SNEPA/
CEQA

Off Site

Yes

4. For work at non-DOE locations only: Would the
|project disturb any of the following
environmentally sensitive resources?

* Property (e.g., sites, buildings structures,
objects) of historic, archeological significance
|designated by Federal, state or local governments
or property eligible for listing on the National
|Register of Historic places;

* Federally-listed threatened or endangered
species or their habitat, Federally-proposed or
candidate endangered species or their habitat; or
state-listed endangered or threatened species or
their habitat;

* Wetlands regulated under the Clean Water
Act and floodplains;

* Federally and state-designated wilderness
areas, national parks, national natural landmarks,
wild and scenic rivers, state and Federal wildlife
refuges, and marine sanctuaries;

* Prime agricultural lands;

* Special sources of water, such as sole-source
aquifers, wellhead protection areas, or other water
sources vital to the region;

* Tundra, coral reefs, or rain forests.

6NEPA
/CEQA

New Hazardous
\Waste

Yes

5. Would the project result in hazardous emissions,
wastes, or effluents outside permit limits?

7NEPA/
CEQA

Safety
|Documentation

Yes

6. Is new or additional safety documentation
needed for the work?
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DOE Review Factors - Related Budget and Reporting Codes

DOE requires that all proposals be related to a direct-funded DOE project. That linkage is made by using the
OCFO/Budget Office Table of Budget and Reporting Classifications. Please choose that appropriate funded
B&R Code. You may choose as many as is appropriate. This information will be printed out as a DOE Review
Factor on both the SPPFs and the DOE Review and Approval Forms. The RAPID Page is different for this
Review Factor. Be sure to tab out of the data field so the description appears beside the B&R Classification.
It will not print unless you do. If the B&R Classification is not in the OCFO/Budget Office Table or if the
Description is wrong, please contact the OCFO/Budget Office DOE Direct Funding Analyst so the table can be
updated. It must be updated prior to the submission of the proposal to OSPIP.

DOE Review FCTRS | IP Review FCTRS | COIReview FCTRS | NMNP Review FCTRS | NEPAReview FCTRS | Related BNRs

Proposal ID: 000005697 Version ID: P310200

Find | View Al First [ 1 081 [ Last

B +R Classification:

[=]
BT0101000 & Research and Development

Bl save | JSLReturnto 5&3rch| [=] Motify | & Previous tab | =% Next tab
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Proposal Burdens

Proposal Burdens are not DOE Review Factors but have been placed here for Division data in put. OSPIP
Contracts Officers will not check the burdens at the time of proposal submission. This is the responsibility

of the division. Please follow the OCFO/Budget Office guidance regarding the appropriate burdens to assign

to Sponsored Project Office proposal budgets. This guidance is known as the WFO Burden Matrix. If you
have questions regarding how to assign burdens to a proposal budget, please contact the Budget Office.

If the proposal is favored with an award, then the OSPIP Contracts Officer will ask you to update and
validate the Burdens prior to the Award being generated. If the burdens are incorrect after the award has

been generated and the project setup, only the Budget Office/WFO Analyst can make corrections.

(I COlIReview FCTRS | NNP Review FCTRS | NEPAReview FCTRS | Related BNRs | Proposal Burdens | Bckgd/Propriry IP

Proposal ID: 000005697 Business Unit: LBML Pl Name: Haves,Philip
Version ID: P310800
Find | View Al First El 1of1 El Last
Title: Technology Demonstrations at UC Merced
Eff Date: | 12/2212008 [ Model Proposal Q Copy Burdens =
1D:
Find | View Al First (1] 1.6 o 11 I Last
Burden Description Rate Status Type
BT QL HE=]
- Building Tech Recharge 0080000 A INST
EBY |Q [+ [=]
- eBuy Procurement Rate 0.037000 A INST
GR1 Q [+ [=]
- General Rate 0510000 A INST
IGP |Q #[=]
- Institutional General Plant 0.011500 A INST
P +[=]
- Intra-University Purchase 0.043000 A INST
IUR Q@ [+ [=]
Intra-University Purch-R&D 0.043000 A INST
Mote: ORG type burdens are listed for exclusion, IMNST type burdens are listed for inclusion.
=" |~ | == | - | |

Entering Burdens:

Following Budget Office Guidance, you can enter as
many burdens as required by adding rows and
selecting burdens from the Burden Look-up Table.

If you have a proposal entered in to RAPID that has the
correct burdens for this new proposal you are working
on, you may enter the Proposal ID in under “Model
Proposal ID” and click on the button “Copy Burdens™.
The burdens will copy over and appear in the “Scroll
Area”.
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Background Intellectual Property Review Factors

The DOE/LBNL Contract provides the United States government with certain rights in inventions
made by Laboratory employees or guests at the Laboratory, or by anyone using Laboratory facilities
or Lab resources. To protect the government interest, the contract requires that Berkeley Lab report
all inventions made under the contract to DOE patent counsel and that all information produced at
the Laboratory be cleared for possible inventions before publication. For questions regarding
background intellectual property contained in a proposal, please review OSPIP Process Guide on
Background Intellectual Property in sponsored research proposals and/or contact the Technology
Transfer Office before you submit your proposal to OSPIP.

RAPID Review Non |Review

Code Factor Title | Eed Flag Review Factor Description

Is there "proprietary information”, e.g. data or information
from an LBNL invention disclosure statement(s), third party*
trade secrets, commercial or financial information which is
privileged or confidential which is/was developed at private
expense outside the Work for Others proposal? NOTE: if you
believe this proposal contains proprietary information or
ideas or involves patentable subject matter, LBNL will ask

BIPO1 ﬁ:}gfilgentlal Yes [P the sponsor(s) to review the proposal with appropriate
lProposal oves O lconfidential treatment. Please identify the proposal page
P numbers which contain such information. The description of
the issues is below:
(*Third Party means private industry, non-profit
organization, or other governmental entity. Until
11/15/2008, this review factor was answered on the
hardcopy SPPF and not in RAPID)
Bckgrnd Does this proposal have background intellectual property? |If
BIPO2 |intellectual Yes ' yes, please provide the LBNL Disclosure or Patent Number(s)
Property below?
BIPO3 \I?VoestSponsor v ez || there is background intellectual property, does the sponsor
Lizgn;? € [ows ow [want a license?

Blank Space = Review Factor Not Required

56 of 114 Revised 06/18/2012



RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

Submitting a Proposal to OSPIP for Proposal Approval

After entering the proposal information, you can enter the mailing address and the type of submission. You
use the Approvals page to double check to make sure the approval officials are correct for the proposal.
You use the Submission page to set up the proper parameters for submitting your proposal. The Contacts
page is required for both proposal contacts and advance invoice contacts.

Step Action

20. To complete the submission information in RAPID, begin by navigating to the “Submit Non-
Federal Proposal’ on the Non-Federal Proposals Menu Page or Main Menu.

= Mon-Feders
Froposals
— Maintain Mon-
Federal Froposals
— Enter Qwerall Mon- i iprvou have and click Search. Leave fields blank for a list of all values.
Fed Budget
— Enter Detail Mon-
Fed Budget
— Mon-Fed Prop - -
Review Factors Business Unit: = v| (LBML
‘ﬁ““m‘”‘:ﬂ”*“&fﬂ' Proposal ID: |beg|ns with v (000005502]
roposa _—————
—WFO SPPE Form Version ID: | begins with v |
E E“H Subaward SFPF proposal Project:Lbegins with | ||
arm
— Mon-Federal EmplID: | begins with + ||

MEPA/CEQA Form
— Non-Federal SPO :
Farms Proposal Type: | =
— Create Mon-Fed ,
Continuation '
— Copy Mon-Federal Department: | egins with v|| '
| begins with v

2R L

yeaye)

Sponsor |D: | begins with ||

—| Proposal Status: | = v | v|

Proposal

— Copy Mon-Fed Prop
Bud Period

— Megotiate Mon- : = . I
el fusfa) Search ‘ Clear ‘ Basic Search Save Search Criteria

— Review Mon-Fed
Pron &Auditl ans

Award Category: | begins with ||

Step Action

2. If you are working in the a proposal, your current proposal will appear in the search values. |If
you are entering into the Submit Non-Federal Proposal Navigation Page, you will need to enter
in the Proposal ID or other search values to locate your work.

3. Click the Search button. . The Approvals page appears.
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Submit Non-Federal Proposal/Approval Page

The Approvals page captures information about the officials who will receive and approve the proposal.
You can update the Proposal Status to Approved by Division and assure that the Approving Officials are
correct before the proposal is submitted for review by OSPIP.

Approvals Submission Contact LBML Prop Dist | Proposal Burdens

Proposal I0: 000005502 Business Unit: LBNL  PlName: Office, Sponsored P
Version ID: PHG

Title: RARID Mon-Federal Proposal Preparation Training for Di

*Proposal Status: o

Proposal Submission Official Find[View Al First [ 1 054 [ Last

Sequence: 1 Event Date: 10/20/2008
Submit for Approval [

P.l. Review: TRAINING Q Office, Sponsored P Approved []
Div Director Review: |227751 Q Gray,Joe W Approved ]
Institutional Review: 000686 Q Greene, Stacy L Approved
B save | L4 Return to Search | [Z] Motify | Mext tab
Non-Federal Proposal Header Field Field and Instructions Responsibility
The “Proposal Status” must be Division to assure
*Proposal Status: v updated Approved by Division. status is correct.
—— - Do not check the “Submit for Division does not flag
e S OEEE TILTED Approval” box. This was created | box.
Sequence: 1 for a potential workflow program

that was not used.

Submit for Approval F

The “P.l. Review” will be filled Division is responsible
automatically from the PI for the accuracy of
information from the Proposal the PI.
PL Reviewr TRAINING Q Header. If the Pl changes, change
here, on the Proposal Header and OSPIP will check
Resources Pages. against proposal
package.
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Submit Non-Federal Proposal/Approval Page (continued)

Approvals Submission Contact LBML Prop Dist | Proposal Burdens

Proposal 1D: 000005502 Business Unit: LBML PlName: Office Sponsored P
Version ID: PHG
Title: RARID Mon-Federal Proposal Preparation Training for Di
*Proposal Status: W
Proposal Submission Official Find | view Al First [ 1 o4 [H] Last
Sequence: 1 Event Date: 10/20/2008
Submit for Approval [
P.l. Review: TRAINING Q Office, Sponsored P Approved []
Div Director Review: |227751 Q Gray,Joe W Approved ]
Institutional Review: 000686 Q Greene, Stacy L Approved
B save | A Returnto Search | [E] Notify Mext tab
Non-Federal Proposal Header Field Field and Instructions Responsibility
The “Div Director Review” Division
is prefilled from the Proposal
__ 37781 a Project page. If the Division | OSPIP will check
Div Director Review: Gray.Joe W approver has changed, against signature on
please change here and on SPPF.
the Proposal Project page.
The “Institutional Review” Division is expected
is the OSPIP Contracts to note the correct

Officer who will review and | OSPIP CO
approve this proposal.

There are multiple OSPIP CO will make

institutional reviewers for final check as they

each Division, so please indicate their own

make sure you select the approval.
Institutional Review: 700555 < Greene Stacy L correct OSPIP Contracts

Officer.

This data field also sets up
the Grants Adm in the RAPID
Award. This drives
automated system Emails for
AR Review, E-Notifications,
etc.
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Submit Non-Federal Proposal/Submission

[“ioprovais Y submission { ! Y 1

Proposal ID: oooonss0nz Business Unit: LBML PlHame: Office Sponsored P

Version ID: FHG
Title: RARID Mon-Federal Proposal Preparation Training for Di

Received From Division: E‘J Date Sent To Sponsor: E‘j
Transmission Code: Q

Sponsor Proposal [D:
*Submit Status: Received: E‘j

Sponsor: META SYSTEMS INC.
Location: Q

Mailing Instructions:

Bl save | L Return to Search | [Z] Motify Previous tab Mext tab

Non-Federal Proposal Header Field Field and Instructions Responsibility
— ) Complete the “Transmission | Division
Transmission Code: Code” to indicate how the

Proposal Transmission Code and Translate Values: | N€€ds to be submitted.

BE = USPS & Email .
BM = USPS The OSPIP CO will follow

CF = Express Mail your instructions.
DA = Sponsor Online System
EL = Email Only

FX = By Fax

GG = Grants.gov

The Mailing Instructions Division

provides a description field

to provide any additional If the Division

information for the OSPIP CO | doesn’t provide
Mailing Instructions: regarding the handling of the | correct information,

proposals. DO NOT Enter the proposal will be

Proposal Mailing Address, incorrectly

etc. This information is submitted.

entered in the new Contact’s

Tab.
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Submit Non-Federal Proposal/Contacts

The Contact page captures the essential information for proposal submission and management. Required

Contact information for proposal submission has an “+” next to the field. If you plan to re-use the Contact
information for multiple proposals, please consult RAPID Topic: How Do | Set Up Contacts for Multiple Use.

*If you are submitting via a Sponsor Provided Online System and there is no Contact information
provided in the proposal application instructions, then do not complete this page and put all
information in the Mailing Instructions.

Sponsor IDD P240 META SYSTEMS IMNC.

Find | Wiew All First (4] 4 or 1 5] Last
=]
Contact N Location e
Salutation Code S *First Name Middle Initial
*Last Namel ﬁ‘jel

Roles Find | View All First [4] 4 or 1 [*] Last

S
*Contact Role N =l

Address Line 1 |

Address Line 2 | [ Addiupdate Contact

Address Line 3 | [ aAddrupdate Location|
city | State zipcoagel |
Country [USA |3 United States
[1 maailing Address Te.-le-phronel Er T TIET =
Cell Phronel Faxl
Email ID|
. |
Non-Federal Proposal Header Field | Field and Instructions Responsibility

Roles ; Select at least one “*Contact Division
Role” for each proposa from tne
Contact Role Table. The Division
chooses one or more of the
following “roles: ADMIN, PI, or

*Contact Role

Wiew All First E 18 of 6 |I| Last PRGRAM.

Contact Type Code [Description

ADIMIM Administrative Contact The other roles are for the use of
ADVIMY Advance Invoice Address the OSPIP Contracts Officers.
ARRA WEFO ARRA Repording

LEGAL SPO. Legal, Megotiator, GM3

El Principal Investigator

FRGRAM Program Manager

Flag the Contact that will receive | Division
[(I mailing Address the proposal as the “Mailing
Address”. There can only be one.

Step Action

4. You have successfully entered all the information for a Non-Federal proposal. You can print
Proposal Forms such as the Sponsored Projects Proposal Form and the NEPA/CEQA Forms for
the OSPIP Proposal Package. See NFWFO Printing Forms for more information
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Printing Non Federal Forms for the OSPIP Proposal Package:

The data from RAPID Proposal pages are used to complete data the Sponsored Projects Proposal Form (SPPF)

and the NEPA/CEQA Form. These two forms are required for all Non Federal Work for Other proposal
packages submitted to the OSPIP Contracts Officer. The information must be complete and signed as

indicated by the Principal Investigator and the Division Director (or designee).

Choosing the Correct SPPF and Printing

There are two types of SPPFs for Non Federal Work for Others: WFO SPPF and the NIH Subaward SPPF. If
your proposal is funded in any way by the National Institutes of Health, you must use the NIH Subaward
SPPF. There additional NIH Assurances that must be read and signed by the Principal Investigator.

If the proposal is an NIH subaward (this includes funding through SBIR and STTRs) and you have
submitted the wrong SPPF, the OSPIP CO will request that you print the correct SPPF, have it signed
and resubmitted to OSPIP. NIH requires us to maintain Pl Assurances for audit purposes.

m\'&{

= Mon-Federal

Proposals

— Maintain Mon-
Federal Proposals

— Enter Qverall Maon-
Fed Budaget

— Enter Detail Mon-
Fed Budaet

— Mon-Fed Prop
Feview Factors

— Submit Mon-Federal
Proposal

— WFO SPPF Form

— MIH Subaward SPFF

Form
— Mon-Federal
MEPAICEQA Form

WFO SPPF Form

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Search by: Run Control ID begins with |

[l Case Sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Step Action

1. Begin by navigating to the Non-Federal Proposals
Click on WFO SPPF or NIH Subawad SPPF

2. Enter your RAPID Run Control ID. If can be your userid some other unique ID.

Do not use “SPPF” is used. Using commons names confuses the printer.

If you do not have a Run Control ID, please add one.

3. The Run Control Page then appears.
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Run Control Page

2 SPPF - WFO - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help a'
) A ( i) ; = R

Q- © MG Lo o @3- L B-1J B

Address |@ hitps: ffmssrvdz. Ibl.gov: 101 jpsp/fmsabox_1 EMPLOYEE/ERP c/LENL_GM.LENL_RUN_ZEMCOS00,GEL v| Go | Links ®

GDOSIQ - hd % Search Web - @ 9 26 blocked E COptions

Mew Window | Help | Customize Page | &, *

Sponsored Project Proposal

— SBPF - CRADA Run Control ID:  SPPF Report Manager Pracess Monitor
— SPPF - DOE MED
— Proposal Checklist
— Patent Rights
— Patent Form
— DOE Approval Form Business Unit: LBNL QL
— DOE Waiver Form
— MEPAICEGA and EHS
Review Proposal ID: [UPKIFO Q
= MIH Mew Proposal
— MIH Moncompeting Version ID: FHG Q
Continuation

— Maintain Proposal

— Enter Overall Budnet

— Enter Budaet Detail

— Proposal Review Factors

— Review LBML Proposal
DST Codes

— Submit Proposal

— Print Proposal -

— Generate Award

— Copy Proposal

— Copy Budget Period

— Review Pre-Auward
Budget

— Review Proposal Audit
Logs v

— DOE Cetfification -

— SFPF - Mational Use
Facilities

Run ‘

|%
|l
|

hIEP 0 e it

@Done é ' Internet

+4 start (G e Tl = 5 Mozila

Step Action

Enter in “LBNL” into Business Unit.

Enter Proposal ID.

Enter Version ID. You can click on the Look up Icon and it will give you all the versions
associated with this proposal.

Click on Run in upper right hand corner.

The Process Scheduler appears.
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Process Scheduler Request

2 SPPF - WFO - Microsoft Internet Explorer
File Edit Wiew Favorites Tools  Help ?

@Back < ‘.J @ @ \ih pSearch *Favuntes @ &2' ; v I_J .'ﬁ

Address |@ hitps: {ifmssrvz Il gov:B001 fpspifmsprd/EMPLOYEEJERP{C/LENL_GM.LENL_RUN_ZGMCOS00.GELFolderPath=PORTAL_ROOT_OBIECT EPCO_GRANTS.EPGM_PROPOSALS: v| Goo o Links *

Google - | | @psearchweb - § | Fhzetlocked 5| Auorl B Options
n;-\ﬁ*ﬂ Home Sign out

= Proposal Repans ~ Ies windows | Help | Customize Page | ,

— BPPF - Gifts
— %PPF - Natianal Use Process Scheduler Request
Facilities . .
_ SPPF - CRADA User ID: PMBALE Run Contrel I SPPF

— SFPF - DOE ME&D

— Propozal Checklist Server Name: Run Date: 0811572003 B

: Ez{s:{ Eér:]nts Recurrence: Run Time: 121211PM Resetto Current Date/Time I
— DOE Approval Form Time Zone: Q
— DOE Waiver Form .
— MEPACEQH and EHS
Review Description Process Name Process Type ‘ormat Distribution

— MIH Mew Proposal
— MIH Moncompeting
Continuation
— Maintain Proposal
— Enter Overall Budaet
— Enter Budaet Detail
— Proposal Review Factors
— Review LBML Proposal oK Cancel
DST Codes —I —I
— Subrmit Prapasal
— Print Proposal
— Generate Award
— Copy Proposal
— Copy Budget Period
— Review Pre-Auvward
Budget
— Review Proposal Audit
Loas
— DOE Cetfification

\WF O SPPF ZGMCO500 Crystal

o

DF + | Distribution

hIEP 0 o i b =5

@ Done é . Internet

Step Action

9. Make sure the Server Name is “blank”.
If a Server Name does appear, please choose blank from the drop down list.

10. Click OK and the Run Control Page reappears.
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Run Control Page

2 SPPF - WFO - Microsoft Internet Explorer
File Edit Wiew Favorites Tools  Help ?

eBack < ‘.J @ @ \ih pSearch *Favuntes @ ﬁi’}:' ; v I_J .'3

Address |@ hitps:{fmssrvdz. Ibl.gov: 5101 jpsp/fmsabox_1 JEMPLOYEE/ERP/c/LENL_GM LBNL_RUN_ZGEMC0S00. GEL v| Go  Links ®

Google - | | @psearchweb - § | Fhzetlocked 5| Auorl B Options

Home Sign out

= Proposal Repots Mew wWindow | Heln | Customize Page | B, 4

— EBPPF - Gm_s Sponsored Project Proposal
— SPPF - Mational Use

Facilities
— SBPF - CRADA Run Control ID: ~ SPPF Report Manater Pracess Monitor
— SPPF - DOE MED
— Proposal Checklist Pracess Instance:613728
— Patent Rights
— Patent Form
— DOE Approval Formn Business Unit: LBNL QL
— DOE Waiver Form
— MEPAICEGA and EHS
Review Proposal ID: [UPKWFO Q
— MIH Mew Proposal
— MIH Moncompeting Version ID: FHG Q
Continuation
— Maintain Proposal
— Enter Overall Budaet
— Enter Budaet Detail
— Proposal Review Factors
— Review LBML Proposal
DST Codes
— Subrmit Prapasal
— Print Proposal -
— Generate Award
— Copy Proposal
— Copy Budget Period
— Review Pre-Auvward
Budget
— Review Proposal Audit
Logs
— DOE Cetfification

Run

¢

hIEm 0 o

T

@ Process Inskance: 613728 é . Internet

2 3 Intern...

Step Action

11. The Run Control Page Reappears

12. Click the Process Monitor link.

13. The Process Monitor page appears.
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Process Monitor Page

2 SPPF - WFO - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help i';'
- Al @ g . R

Q- © M [@) ) P v @ 3 B 1) B

Address |@ hitps: ffmssrvdz. lbl.gov: 8101 jpspyfmsabox_1 EMPLOYEE/ERPc/LENL_GM.LENL_RUN_ZEMCOS00,GEL v| Go  Links ®

GDOSIQ - hd % Search Web = @ El 26 blocked E Options

Add to Favorites

= Proposal Reports

>

Rlesw Window | Heln | Customize Page | /B

— SPPF - \WFOD

— EPPF - Gifts

Process List || Semer List

— SFPF - Mational Use
Facilities View Process Request For
— EFPF - CRADA
ko | peppuns Qs [ e 1
— Proposal Checklis
— Patent Rights Server: Name: Q. mstance: ‘ to |
e e Farn R e v ot v Save On Refresh
— DOE Waiver Form ; il - -
— NEPACEGA and EHE Process List ; re | Find o st ,EI tor1 [ st
B Eﬁ:{”;\’:w Proposal Select |Instance (Seq. |Process Type :::% User Run Date/Time Run Status g;:ttrl::u‘llon Details
= NIH Moncompetin 613728 Crystal ZGMCO500 PMGALE 0BH4/200512:35:23FM FDT  Success Posted Details

Continuation
— Maintain F‘I’D[ osal
— Entar Overall Budaet . | _
— Enter Budget Detail When Run StatUS -
— F‘I’D[ osal Review Factors H H H
— BotiErIL BN Fea Success and Distribution
DST Codes

~ Bubmit Propnsa Status = Posted
By G0 backla SPPE - WFO Click on DETAILS

— Copy Proposal

— Copy Budget Period

— Review Pre-fwvard B Save = Motify
Budget

— Review Proposal Audit Process List | Server List
Logs

— DOE Cetfification

hIEP 0 o i b =5

@ Process Instance: 613728

rs Start [ s o 6T & £ 5 Mozila

Step Action

14. Your Crystal Report is now on the Process List.

Please lease the View Process Request for fields just as they appear!

The system is programmed to point your report quest to the next server ready to
process your request!

The Run Status begins with “Queued”, progresses to “Initiating” and “Processing” and
completes with “Success”.
When the Distribution Status is “Posted”, Click on Details.

15. You may click the Refresh button to update and track the Run Status

16. The Process Detail page appears.
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Process Detail Page

2 SPPF - WFO - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

eBack < J @ @ \kh pSearch {?Favuntes @ ﬁ?_-:g:v ; v J '3

Address |@ hitps:{fmssrvdz. Ibl.gov: 5101 jpsp/fmsabox_1 JEMPLOYEE/ERP/c/LENL_GM LBNL_RUN_ZGEMC0S00. GEL v| Go  Links ®

GDOSIQ - hd % Search Web = @ 9 26 blocked E Options

—

Home Sign out

Mew wWindow | Heln | Customize Page | B, 4

SPPF - Gifts -
— SPPF-National Use Process Detail

Eacilifes
— SPPF - CRADA
— SPPF- DOE M&OD Instance: 613728 Type: Crystal
— Proposal Checklist o
— Patent Rights Name: ZGMC0500 Description: WFO SPFPF
_ BatentForm Run Status:  Success Distribution Status: Fosted

— DOE Appraval Farm
- DOE Walver Form R0 |
— MEPAICEGA and EHS
Review Run Control ID: SFPF Hold Request
B 40_::& :s\:cz:ﬁ gﬁﬁl Location: Setver Queue Request
Continuation Server: PEMT
~ Maintain Proposal © Delete Request
— Enter Overall Budget | Recurrence: Restart Request
— Enter Budget Detail
BN rcions
— Review LBML Proposal [SEIlmE
DST Codes
— Submit Proposal
— Print Proposal Run Anytime After:  06/14/2005 12:35:23PM POT Message Log
— Benerate Award o
- CopyProposal Began Process At:  06/14/2005 12:36:10PM PDT Batch Timings
— Copy Budnet Period Ended Process At:  0B/14/2005 12:36.28PM POT Wigw LogiTrace
— Review Pre-fyiard
Budget
— Review Proposal Audit
Logs
— DOE Cetfification

Cancel Request

Request Created On: 06/14/2005 12:35:49PM POT Parameters Transfer

|

hIEP 0 o i b =5

@ Process Inskance: 613728 é . Internet

Step Action

17. Click on the View Log/Trace link under Actions.

18. The View Log/Trace page appears
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View Log/Trace Page

2 SPPF - WFO - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help "'l

eBack < J @ @ \kh pSearch {?Favuntes @ ﬁ?_-:g:v ; v J '3

Address |@ hittps: {jfmssrvdz.Ibl.gov: 8101 fpsp/Fmsabox_LEMPLOYEE/ERP fc/LBRL_GM.LENL_RUN_ZGMCOS00,GBL

Links **

v|Gn

Google - v| @osearchwen - §2 Eh2etiocked

E Options

= Proposal Reports

— EPPF - Gifts

— SFPF - Mational Use
Facilities

— SPPF - CRADA

— SPPF - DOE MED

— Proposal Checklist

— Patent Rights

— Patent Form

— DOE Appraval Form

— DOE Waiver Form

— MEPAICEGA and EHS
Review

>

Add to Favorites

Mew wWindow | Heln | Customize Page | B, 4

View Log/Trace

Report ID: a7z
ZGMCO500
Run Status:  Success

Process Instance: 513728 Message Log

Name: Process Type: Crystal

WIFO SFFF
Distribution Details

Distribution Node:  fmssmd2

Expiration Date:

— MIH Mew Proposal
— MIH Moncompeting
Continuation
— Maintain Proposal
— Enter Overall Budaet
— Enter Budaet Detail

Datetime Created

06/ 472005 12:36:28.000000PM PDT

File Size (bytes)
— Message Lag 0

_ Propnsal Review Faciors|  Z2MC0500 615728 POF 78,452 061 4/2005 12:36:28.000000PM POT
— Eeview LENL Proposal | PeopleSof Trace File 483 DB/ 412005 12:36:28.000000PM POT

DST Codes
— Subrmit Prapasal
— Print Proposal
— Generate Award
— Copy Proposal
— Copy Budget Period
— Review Pre-Auvward
Budget
— Review Proposal Audit
Loas
— DOE Cetfification

v
hIEP 0 o i b =5 =5

é .Internet
DCIONC

Distribution ID Type
User

[Distibutionn |

PMGALE

Click on PDF. Either print or save! _

@ Process Instance: 613728

—
¥
15 Start

L0 - o7 5Mozila & H:\Deskto... 2 3Intern... «| 42 Micros... =

Step Action

19. Select from the File List the file with the .pdf extension. In this example it is

ZMGC0500 613728.PDF.

20. Click on your selection and the PDF of the request appear will appear on your screen.

21. Your report can now be printed and/or saved using the appropriate icons in the PDF

document.
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LBNL Sponsored Project Proposal Form: Work for Others (WFO)-Non-Federal
(New, Amendment) - Excludes NIH Subawards

I. General Information
Proposal No.

Division:

Deadline:

Type of Proposal:

Project Title:

Proposed Period

Pl Name:

CO-PI(s)/Mentor:

Sponsor Name:

Work Scope:

Type of Research:
Transmission Code:

Mailing Instructions:

Mailing Contact/Addr.: Name:
Address 1:
Address 2:
Address 3:
City, State, Zip:
Estimated Advance Amount $
Total Estimated Budget: $
Related Proposal No. Version

Primary Funding Agency:

Version:

Award No.:

Phone:
FAX:
Email:
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Il. DOE Review Factors

The DOE Work for Others Order 481.1C requires DOE review of certain aspects of each proposal as part of their
approval process. Check the appropriate box and provide explanations as requested.

Yes
O

No
O

DOE Uniqueness: Proposed work requires LBNL's special expertise, unique capability, or unique
facilities; private facilities are inadequate for performance of proposed work. Please provide
explanation below.

The proposed work cannot be obtained through commercial means.
Proposed work is consistent with or complementary to mission of LBNL. Explain and cite related
B&R codes below.

Do Not Complete. Data from Related

¢ DOE (Program) B&R Page will print here.

Proposed work has been reviewed to ensure that there 1s no adverse impact on the execution of
LBNL's assigned DOE Programs.

Proposed work has been reviewed to ensure that there is no aspect of the work that would create a
detrimental future burden on DOE resources.

Work includes subcontracting with an aggregate value greater than $100,000 and/or exceeding 40%
of total project costs. Explanation below indicates how LBNL is selecting the subcontractor(s), and
describes how LBNL will still meet its unique capability requirement, given the high level of
subcontracting. LBNL must be responsible for selecting the subcontractor(s). Explanation below:
This proposal is in response to a Broad Agency Announcement (BAA) or any non-Federal sponsor
solicitation. Provide reference to solicitation below (and in additional information under proposal
profile):

Waiver of Full Cost Recovery is being requested. A completed DOE Exception to Full Cost Recovery
form is attached.

Human and/or animal subjects are involved in the proposed work. Work will not begin until
appropriate LBNL/UC approvals have been obtained. Please briefly describe the type of Human
Subject or Animal Use that occur in the proposed research below:

Project involves building modifications and/or construction anticipated to cost in excess of
$250,000. Provide the currently estimated cost of modifications/construction below:

Does this proposal relate to the FreedomCAR, Hydrogen Fuel and 21st Century Truck

Initiatives and to the following:

-hybrid vehicle technology, including but not limited to: batteries, electric motors, power,
electronics

and infrastructure for hybrid vehicles;

-advanced combustion technology for vehicle applications;

-electric vehicle and infrastructure technology;

-hydrogen powered vehicle and fuel cell technology; and

-hydrogen production, delivery, storage and infrastructure technologies.

This is a Non-Federal Sponsor. (OSPIP will attch the Non-Federal IP Exhibit to the DOE Approval
Package)

Does this proposal have background intellectual property? If yes, please provide the LBNL

Disclosure @r Patent Number(s) below?
| This is a new DOE Review Factor that is required by Contract 31. In the

SPPF, it will print twice: 1) once under the DOE Review Factors here;
and 2) again under Proprietary Information.

70 of 114 Revised 06/18/2012




RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

lll. Homeland Security, Proliferation Detection, Counter-Terrorism, or Intelligence Activity

It is the policy of the Laboratory Director's Office that all proposals involving homeland security, proliferation
detection, counter terrorism and intelligence activity to any DOE and non-DOE sponsor be reviewed and approved
by LBNL's Office of Homeland Security to ensure that the work is consistent with the institutional expertise and
within the mission of the laboratory. One or more "Yes" responses to any of the following questions means this
policy applies to this proposed activity and the signature of the LBNL Program Manager for Homeland Security is
required on the SPPF:

Yes No

O O Is this activity related in any manner to weapons of mass destruction, including but not limited to
chemical biological or nuclear weapons research or production?

O O Is this activity related in any manner to threat analysis or detection or to technologies to analyze
and mitigate threats? (Nuclear/Radiological, Biological, Chemical, unexploded ordinance (UXO),
mines and mine detection, and the like?)

Is this activity related in any manner to homeland security, counter-terrorism, or intelligence
related work?

Is this activity related in any manner to proliferation detection? (If this question is answered yes
and it is a DOD Sponsor, then OSPIP CO's will enter Award Type F9 in RAPID)

IV. Intellectual Property (Only Required for Non-Federal WFO)

Non-Federal sponsors will receive title to LBNL inventions under this project, unless one of the following applies.
Provide Explanation for the “Yes” Answer. This complies with UC’s requirement to notify the Principal
Investigator of the potential for the Sponsor to have rights in the invention.

No

O The Sponsor declines its right to title in LBNL inventions. Provide reason and reference
correspondence below.

Likely inventions would be research tool(s), which should be available to many organizations.
Indicate research tools and why below:

A domestic Sponsor's interest to appropriately commercialize is in fewer fields of use than are
realistically commercially feasible for the invention. Provide explanation below:

Sponsor's funding is from a Federal agency. Provide Agency below:

Sponsor is UC.

There are special facts and it is not in the best interests of the United States. Provide explanation
below:

Is there LBNL background intellectual property (IP) that may be used in the proposed project? Are there
any other issues that need to be considered in allocating IP rights? Provide explanation below.

<
D
n

O OO0 O O 0O
O OoOOo 0O
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V. Conflicts of Interest

LBNL is bound by a variety of Conflict of Interest policies, some of which emanate from the U.S. DOE from
contractual requirements and some which are founded on University policies, State of California law, and Federal
Regulations.

Yes No

O O Is this a non-Federal Sponsor exempt from State of California Conflict of Interest requirements? If
No, complete the State of California Form 700U in accordance with RPM 10.01 - Conflict of Interest.

O O Thisis a subaward that is funded by NIH/NSF at the primary award level to our sponsor. The Pl and
Key Personnel complete the NIH/NSF Conflict of Interest forms in accordance with RPM10.01 -
Conflict of Interest.

VI. Proprietary Information

In order to better manage LBNL’s intellectual property including proprietary intellectual property, please provide
the following information:

Yes No

O O Is there "proprietary information”, e.g. data or information from an LBNL invention disclosure
statement(s), third party* trade secrets, commercial or financial information which is privileged or
confidential which is/was developed at private expense outside the Work for Others proposal?
NOTE: if you believe this proposal contains proprietary information or ideas or involves patentable
subject matter, LBNL will ask the sponsor(s) to review the proposal with appropriate confidential
treatment. Please identify the proposal page numbers which contain such information. The
description of the issues is below:

(*Third Party means private industry, non-profit organization, or other governmental entity. Until
11/15/2008, this review factor was answered on the SPPF and not in RAPID)

Does this proposal have background intellectual property? If yes, please provide the LBNL
Disclosure or Patent Number(s) below?
If there is background intellectual property, does the sponsor want a license?

The Proprietary Information is now updated to reflect current
practice. You answer it here. It prints twice, here and it appears on
the DOE Review Factors under Section Il in this SPPF.
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VII. Principal Investigator and Division Director Approvals

Principal Investigator Approvals

The Principal Investigator certifies the following prior to
submission of the proposal to the Office of Sponsored Projects
and Industry Partnerships:

The information contained herein and in the proposal is

true, accurate, and complete.

If an award is made,

O | will accept full responsibility for the scientific conduct
of the project and to provide the required
deliverables, progress reports, and final reports.

O | will maintain continued approval for regulatory
compliance including EH&S, Conflict of Interest,
Human Subjects and Animal Use through the entire
period of performance.

| am not debarred, suspended, proposed for debarment or

voluntarily excluded from current transaction by a federal

agency or departments.

Principal Investigator Approval:

Division Approvals

The Division Director is responsible for evaluating and
approving this proposal prior to the submission to the Office of
Sponsored Projects and Industry Partnerships. The basic
consideration and commitment given a proposal in the review
include:

= Determining project appropriateness to LBNL and DOE

=  Evaluating the technical merits of the proposal

= Considering the possible deflection of key personnel from
LBNL's primary research programs

= Determining requirements for and availability of space,

= support, and equipment

=  Ensuring compliance with LBNL, DOE and University
policy

= Evaluating the proposal in light of any Conflict of Interest
declaration

=  Assuring the safety of personnel and protection of the
environment

Primary Division Director Approval:

Principal Investigator Date Division Director Date
Other Participating Division(s) (if any)

Principal Investigator Date Division Director Date

Principal Investigator Date Division Director Date

Principal Investigator Date Division Director Date
LBNL Department of Homeland Security Approval:
Department of Homeland Security is required if research
included Homeland Security, Proliferation Detection,
Counter Terrorism, and Intelligence R&D.
Program Head Date

ATTACHMENTS

O Proposal/Statement of Work
[ Budget by fiscal year (w/summary if multi-year)
O Copy of Broad Agency Announcement or other solicitation

[0 LBNL State of California COI Form(s) (700U)
0 NSF/NIH COI Form(s)
0 NEPA CEQA Form
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LBNL Sponsored Project Proposal Form - Work for Others (WFO) - Non-Federal

WFO for NIH Subawards

I. General Information
Proposal No.

Division:

Deadline:

Type of Proposal:

Project Title:

Proposed Period

Pl Name:

CO-PI(s)/Mentor:

Sponsor Name:

Work Scope:

Type of Research:
Transmission Code:

Mailing Instructions:

Mailing Contact/Addr.: Name:
Address 1:
Address 2:
Address 3:
City, State, Zip:
Estimated Advance Amount $
Total Estimated Budget: $
Related Proposal No. Version

Primary Funding Agency:

Version:

Award No.:

Phone:
FAX:
Email:
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Il. DOE Review Factors

The DOE Work for Others Order 481.1C requires DOE review of certain aspects of each proposal as part of their approval process.
Check the appropriate box and provide explanations as requested.

Yes No
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O
O 0O

DOE Uniqueness: Proposed work requires LBNL's special expertise, unique capability, or unique facilities; private
facilities are inadequate for performance of proposed work. Please provide explanation below.

The proposed work cannot be obtained through commercial means.

Proposed work is consistent with or complementary to mission of LBNL. Explain and cite related B&R
codes below.

Do Not Complete. Data from Related
] DOE (Program) B&R Page will print here.

Proposed work has been reviewed to ensure that there is no adverse impact on the execution of LBNL's
assigned DOE Programs.

Proposed work has been reviewed to ensure that there is no aspect of the work that would create a
detrimental future burden on DOE resources.

Work includes subcontracting with an aggregate value greater than $100,000 and/or exceeding 40% of
total project costs. Explanation below indicates how LBNL is selecting the subcontractor(s), and
describes how LBNL will still meet its unique capability requirement, given the high level of
subcontracting. LBNL must be responsible for selecting the subcontractor(s). Explanation below:

This proposal is in response to a Broad Agency Announcement (BAA) or any non-Federal sponsor
solicitation. Provide reference to solicitation below (and in additional information under proposal
profile):

Waiver of Full Cost Recovery is being requested. A completed DOE Exception to Full Cost Recovery
form is attached.

Human and/or animal subjects are involved in the proposed work. Work will not begin until appropriate
LBNL/UC approvals have been obtained. Please briefly describe the type of Human Subject or Animal
Use that occur in the proposed research below:

Project involves building modifications and/or construction anticipated to cost in excess of $250,000.
Provide the currently estimated cost of modifications/construction below:

Does this proposal relate to the FreedomCAR, Hydrogen Fuel and 21st Century Truck

Initiatives and to the following:

-hybrid vehicle technology, including but not limited to: batteries, electric motors, power, electronics
and infrastructure for hybrid vehicles;

-advanced combustion technology for vehicle applications;

-electric vehicle and infrastructure technology;

-hydrogen powered vehicle and fuel cell technology; and

-hydrogen production, delivery, storage and infrastructure technologies.

This is a Non-Federal Sponsor. (OSPIP will attch the Non-Federal IP Exhibit to the DOE Approval Package)

Does this proposal have background intellectual property? If yes, please provide the LBNL Disclosure or Patent
Number(s) below?

This is a new DOE Review Factor that is required by Contract 31. In the
SPPF, it will print twice: 1) once under the DOE Review Factors here;
and 2) again under Proprietary Information.

75 of 114 Revised 06/18/2012




RAPID Manual Division: Non Federal Work for Others
Proposal Preparation

lll. Homeland Security, Proliferation Detection, Counter-Terrorism, or Intelligence Activity

It is the policy of the Laboratory Director's Office that all proposals involving homeland security, proliferation detection, counter terrorism
and intelligence activity to any DOE and non-DOE sponsor be reviewed and approved by LBNL's Office of Homeland Security to
ensure that the work is consistent with the institutional expertise and within the mission of the laboratory.

One or more "Yes" responses to any of the following questions means this policy applies to this proposed activity:

Yes No
O O s this activity related in any manner to weapons of mass destruction, including but not limited to
chemical biological or nuclear weapons research or production?

O O s this activity related in any manner to threat analysis or detection or to technologies to analyze and
mitigate threats? (Nuclear/Radiological, Biological, Chemical, unexploded ordinance (UXO), mines and
mine detection, and the like?)

O O s this activity related in any manner to homeland security, counter-terrorism, or intelligence related work?

O O Is this activity related in any manner to proliferation detection? (If this question is answered yes and it is a DOD
Sponsor, then OSPIP CO's will enter Award Type F9 in RAPID)

IV. Intellectual Property (Only Required for Non-Federal WFO)

Non-Federal sponsors will receive title to LBNL inventions under this project, unless one of the following applies.
Provide Explanation for the “Yes” Answer. This complies with UC’s requirement to notify the Principal
Investigator of the potential for the Sponsor to have rights in the invention.

No

O The Sponsor declines its right to title in LBNL inventions. Provide reason and reference
correspondence below.

Likely inventions would be research tool(s), which should be available to many organizations.
Indicate research tools and why below:

A domestic Sponsor's interest to appropriately commercialize is in fewer fields of use than are
realistically commercially feasible for the invention. Provide explanation below:

Sponsor's funding is from a Federal agency. Provide Agency below:

Sponsor is UC.

There are special facts and it is not in the best interests of the United States. Provide explanation
below:

Is there LBNL background intellectual property (IP) that may be used in the proposed project? Are there
any other issues that need to be considered in allocating IP rights? Provide explanation below.

<
D
»

O OO0 O O 0O
O OOoo O

V. Conflicts of Interest

LBNL is bound by a variety of Conflict of Interest policies, some of which emanate from the U.S. DOE from contractual requirements
and some which are founded on University policies, State of California law, and Federal Regulations.

Yes No

O O s this a non-Federal Sponsor exempt from State of California Conflict of Interest requirements? If
No, complete the State of California Form 700U in accordance with RPM 10.01 - Conflict of Interest.

O O This is a subaward that is funded by NIH/NSF at the primary award level to our sponsor. The Pl and
Key Personnel complete the NIH/NSF Conflict of Interest forms in accordance with RPM10.01 -
Conflict of Interest.
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VII. Proprietary and Background Intellectual Property

In order to better manage LBNL's intellectual property including proprietary intellectual property, please provide the following
information:

Yes No

O O Isthere "proprietary information", e.g. data or information from an LBNL invention disclosure statement(s), third party*
trade secrets, commercial or financial information which is privileged or confidential which is/was developed at private
expense outside the Work for Others proposal? NOTE: if you believe this proposal contains proprietary information or
ideas or involves patentable subject matter, LBNL will ask the sponsor(s) to review the proposal with appropriate
confidential treatment. Please identify the proposal page numbers which contain such information. The description of
the issues is below:

(*Third Party means private industry, non-profit organization, or other governmental entity. Until 11/15/2008, this
review factor was answered on the SPPF and not in RAPID)

O O Does this proposal have background intellectual property? If yes, please provide the LBNL Disclosure or Patent

Number(s) below?
O O If there is background intellectual property, does the sponsor want a license?

VIIl. National Institutes of Health Assurances

NIH Principal Investigator Assurance: (PHS SF424 and PHS 398 Applications)

As of May 10, 2005, the Principal Investigator(s) assurance is the original signature of the Pl on the LBNL OSPIP/SPPF.

The PI Signature must be obtained and forwarded to the Office of Sponsored Projects and Industry Partnerships as part of the
submission of the proposal. If multiple Pls are proposed in an application, this assurance must be retained for all named Pls. All PIs
must sign prior to the submission of the proposal. The Office of Sponsored Projects and Industry Partnerships will retain the signed
assurance(s) with the proposal and make it available to NIH or other authorized HHS or Federal officials upon request. (NIH NOT-OD-
06-054)

PRINCIPAL INVESTIGATOR/PROGRAM DIRECTOR ASSURANCE: | certify that the statements herein are true, complete and
accurate to the best of my knowledge. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to
criminal, civil, or administrative penalties. | agree to accept responsibility for the scientific conduct of the project and to provide the
required progress reports if a grant is awarded as a result of this application.

NIH Individual Fellow and Sponsor(s) Assurance: (Form Sets PHS 416-1)

As of October 14, 2008, the Individual Fellow and Sponsor(s) assurance is the original signature of the Fellow and Sponsor(s) on the
LBNL NIH SPPF. The Fellow and Sponsor(s) Sighatures must be obtained and forwarded to the Office of Sponsored Projects and
Industry Partnerships as part of the submission of the proposal. If there are multiple Sponsors, they all must sign prior to the
submission of the proposal by the Office of Sponsored Projects and Industry Partnerships to NIH. The Office of Sponsored Projects
and Industry Partnerships will retain the signed assurance(s) with the proposal and make it available to NIH or other authorized HHS or
Federal officials upon request. (NIHNOT-OD-09-007)

INDIVIDUAL FELLOW and SPONSOR(S): | certify that the statements herein are true, complete and accurate to the best of my
knowledge. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative
penalties. As a Sponsor, | will provide appropriate training, adequate facilities, and supervision if a fellowship is awarded as a result of
the applications. As the Individual Fellow, has read the Ruth L. Kirschstein National Research Service Award Payback Assurance
and will abide by the Assurance if an award is made, and that the award will not support residency training | agree to accept
responsibility for the scientific conduct of the project and to provide the required progress reports if a grant is awarded as a result of this
application.
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IX. Principal Investigator and Division Director Approvals

Principal Investigator Approvals

The Principal Investigator certifies the following prior to

submission of the proposal to the Office of Sponsored Projects

and Industry Partnerships:

=  The information contained herein and in the proposal is
true, accurate, and complete.

= |fan award is made,

O | will accept full responsibility for the scientific conduct
of the project and to provide the required
deliverables, progress reports, and final reports.

O | will maintain continued approval for regulatory
compliance including EH&S, Conflict of Interest,
Human Subjects and Animal Use through the entire
period of performance.

= | am not debarred, suspended, proposed for debarment or
voluntarily excluded from current transaction by a federal
agency or departments.

Principal Investigator Approval:

Division Approvals

The Division Director is responsible for evaluating and
approving this proposal prior to the submission to the Office of
Sponsored Projects and Industry Partnerships. The basic
consideration and commitment given a proposal in the review
include:

= Determining project appropriateness to LBNL and DOE

= Evaluating the technical merits of the proposal

= Considering the possible deflection of key personnel from
LBNL's primary research programs

= Determining requirements for and availability of space,

= support, and equipment

= Ensuring compliance with LBNL, DOE and University
policy

= Evaluating the proposal in light of any Conflict of Interest
declaration

=  Assuring the safety of personnel and protection of the
environment

Primary Division Director Approval:

Principal Investigator Date Division Director Date
Other Participating Division(s) (if any)

Principal Investigator Date Division Director Date

Principal Investigator Date Division Director Date

Principal Investigator Date Division Director Date
LBNL Department of Homeland Security Approval:
Department of Homeland Security is required if research
included Homeland Security, Proliferation Detection,
Counter Terrorism, and Intelligence R&D.
Program Head Date

ATTACHMENTS

O Proposal/Statement of Work
[ Budget by fiscal year (w/summary if multi-year)
O Copy of Broad Agency Announcement or other solicitation

0 LBNL State of California COI Form(s) (700U)
0 NSF/NIH COI Form(s)
0 NEPA CEQA Form
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Appendices

For the purposes of instruction, all the RAPID Topics and RAPID Tables are available in the instruction
material. The RAPID Manuals on line will link to RAPID Topics and Tables.
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RAPID Topic: Reporting a Problem in RAPID

From time to time a RAPID action by an End User will result in a RAPID error message. Other times, the End
User has a problem which doesn’t have a RAPID error message. What ever the source of the problem,
further investigation on the part of the OSPIP RAPID team is needed to resolve the problem.

What do | do when there is a RAPID error?

If you receive an error message indicating that there is data inconsistencies in the buffer or other parts of
RAPID, clear your internet cache first and then repeat the procedure and reenter the data. If you still get

an error message, then it is time to capture the error message as a “print screen” and record the process
that caused an error. and forward it to RAPIDHelp@Ibl.gov. Other problems should follow the same method
so we know what is doing on. Phone calls and voicemails do not provide enough information.

What to send?

Problem:
1. When | copied a proposal from proposal number , the new proposal

cannot be accessed either under User Agreements nor Proposal Menu items.
2. The error below appears when new proposal is accessed.

=
lser Proposal - St a E1 'l
— . == y
- @ ;v | & https:/{fmssrvz. Il gov:E001 fpsp,frsprd/EMPLOYEE JERPc/LENL_GM_USER_AGREEMENTS.GM_PRt ¥ | & | 4 | X | "Larry Phair" | R
= =
i —
1 Ble  Edi
E | i ns = £ ) e
1 € | 2 Yahoo! Mai - sallynasman@... | € Maintain User Propasal X | ?;’h - &l f= v |ssrPage - Lk Tools -
s ] e | |
k Get Mail
A Al Fold Add to Favorites

Mame:
= User Agreement Mew Window | Help | Customize Page | &

Froposals
— Maintain User

Proposal An error has occurred that has stopped this transaction from continuing.

' Mo matching buffer Found For level. (15,26}
LY

when retrieving data for a page, a data value was retrieved for which there was no matching data value at a higher
lewel scroll entry, (For example, at scrolllevel 2, a value of ABC was read in and scroll level 1 contained this higher
level Field but did not have a row with a key value of ABC.) This usually occurs because of an error in a database
record or view; or because of improper deletion of values in a database. Correct the page definition or contact your
system administrator.

| ok

Step

Action

21.

The End User will send a screen print of the RAPID error report with narrative describing the
actions that lead to the error pasted into a word document and attached to an Email
toRAPIDHelp@Ibl.gov. Imbedded graphics in an Email are not always accessible when forwarding
Email to others because everyone is set up differently.

22.

RAPIDHelp (either Phyllis or Linda) will reproduce the problem in a non-production instance of
RAPID. Based on our findings, we will either assist the End User in making corrections or ask for
the RAPID developer to assist in correcting the problem

23.

If the developer is involved, OSPIP will send an Email requesting correction and will let End User
know of the action and expected time of resolution. Errors that stop work will be given Priority
1 designation to be resolved in one working day or less.

24.

Once the error has been corrected by the developer, OSPIP will send a note to the End User
regarding the correction and the next actions (if any) to take.
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RAPID Topic: System Access

Data Integrity

Before you request access RAPID, it is important that you Understand that it is the Office of Sponsored
Projects and Industry Partnerships policy that each person that enters data into RAPID is responsible for
the accuracy and integrity of their work.

RAPID data is auditable and part of the public record.

RAPID is set up to rely on the data integrity of each succeeding user to assure that
there are successful proposals and awards. The data entered in to RAPID to
establish a proposal becomes enterprise financial data in FMS when the proposal is
generated into an award.

Access to RAPID - Research Administration Proposal/Project Information Database

RAPID is the LBNL implementation of the PeopleSoft Grants Management application. In order to have
access to RAPID you must be sponsored by your Business Manager and you must satisfy the requirements for
access to the Financial Management System (FMS) and the requirements for RAPID. All new RAPID End Users
must complete the RAPID training classes entitled “Division: Proposal Preparation and Award Management”.
Once the course has been completed, access to RAPID as a “Division Representative”, or as it is know in
RAPID - the role as a GMDIVREP, must be requested by the division Business Manager. The request is
forwarded to RAPIDHelp@Ibl.gov. After review, OSPIP will forward the request to the OCFO/Business
Systems Analysis group for access setup. Separately, the Business Manager must give permission for RAPID
security to the division’s data. Samples for both requests are below: (these Requests can be combined)

SAMPLE Request for Access to RAPID:

To: RAPIDHelp@Ibl.gov
From: Business Manager
Subject: Request access to RAPID for

I am requesting access to RAPID for _Name of User (LDAP and EmpliD). _Name has completed the required
training for access to FMS on Date and RAPID Training on
Date.

Please give _Name access to Division data in RAPID.

SAMPLE Request for Division Contact Setup in RAPID:

To: RAPIDHelp@Ibl.gov
From: Business Manager
Subject: Request access to RAPID for

I am requesting _Name of User (LDAP and EmplID) to be set up in RAPID Division Contacts as an
Administrator for Division. This will allow them to be a Division administrative contact for the
proposal.
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RAPID Topic: Signing into RAPID

RAPID can only be accessed within the LBNL FMS environment. After you have received access to FMS and
RAPID, you will click on Internet Explorer (IE).

Production: When using RAPID in production, use the new web address https://fmsprd.lbl.gov or by simply
typing the shortcut FMS in the hrowser's URL address. Do not use “bookmark” or “favorite” as the shortcut
through your browser. It is asSociated with a server will be obsolete. Please just use the FMS in the
browser’s URL address lint.

= Oracle | PeopleSoft Enterprise 8 Sign-in - Windows Internet Explorer,

———

@ - \E‘FMS v|%|
St L A i) I

0 Berkeley Lab FMS
erkeley Lab FM
ERNEST ORLANDODDO LAWRENCE BHBERKELEY MATIONAL LABORATORY
User D “ | Select a Language:
Enalish Espaiiol
Password: | | Dansk Deutsch
Francais Francais du Canada
[taliano Magyar
Mederlands Morsk
Polski Portugués
Suomi Svenska
Ceiting SE:
Eh=H P oKW
Ty B A 3
g i gt
Step Action
1. Type the shortcut FMS in the browser's URL address
2. USERID: Type in your LDAP UserlID
3. PASSWORD: Type in your LDAP Password
4 Click on Sign In -

The FMS General Menu will appear. Please refer to a RAPID Guide for next steps.

If you have a problem with signing into FMS, please email AskChuck@Ibl.gov. OSPIP has no
control or authority regarding FMS Sign In.
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FMS and RAPID Menus

The Menu and the specific Navigation Pages (i.e. Grants) reflect the access you have been given in FMS,
PRP, and RAPID. Click on Grants to access RAPID In RAPID menu, you will only be able to access the
proposals of the division authorized by the division’s business manager.

3 Base Navigation Page - Microsoft Internet Explorer

: ] : : \ A | & N ) 2 |
Address |@ https: {fFmssev2, bl goviS101/pspifr V| Go ﬁﬂ e s \ﬂ @ lj S / search S Favorites 63 [l'_';'.\ N '[,"
GDCnge G+ vices @ E ~ 99 Bookmarksw |@ Popups 0kay| "? Check » % - GSend tow @Settingsv
¢ File Edit Wiew Favorites Tools Help : Links @ Customize Links @ Free Hokmail @ Windows %2 Windows Marketplace @ Windows Media

Hotne: Ao o Fa

Search: fadll tidain benu = Grarts =

| ®| [ MaintainWFO

[+ My Favarites
[» Manager Sel-Service

I> Project Costing ﬁ Federal ﬁ] NIH K] Non-Federal
[ General Ledger Thiz folder includes Federal Grants, Awards, Thiz folder includes MIH proposals, swards, Thiz folder includes Mon-Federal proposal,

[ Allocations and Reports and repaorts awvards, and reports

[ Federal proposals [ MH Propozals [ Mon-Federal Proposals
~ Maintain YWD [ Federal &vwards 1 M Avvards [ Mon-Federal Awards
[» Federal

Thiz folder includes al WFO proposal, award, and report functions

[ MIH
D;ar\ij:tr;-iiﬁse;?;greements You access RAPID through the Menu Navigation Page - Grants.
| pantain sife You will use the various navigation pages to create and prepare
» Maintain CRADAS proposals and submit proposals to OSPIP. You will also use the
b Proposals B | Professionals and Sponsor pages to support your proposal
> Instutions / efforts. These will be described later in this guide.
" prafecsionars 4=
[ Sponsors

[ RAPID Setup and
Administration

[+ Interactive Reports -
i WG S e Each OSPIF_’ Mechanism has beer_1
P LaNL DOEMOD Reduest setup to display only the data fields
unctions 3
Dgubrtecicpierlts that are requn‘ed. The OSPIP
8 —_— = Mechanism follows OSPIP Business = por—
Il tiana ~AF \ATAual

Iy B L oy £ . oo | = " & ES 4. @ Gl
15 Start & H:\Deskbop-MTIRAPL. .. < Inbox For PMGale@lbl.. . el Gale, Phyllis - Dec. 3 ... a EBerkeley Lab Portal L... (>IN P

Dieskhop =10y &g e | Th
3 Base Navigation Page,., | @2 PODF FMS & RAPID M. . wIEINS

OSPIP Funding RAPID Menu Choice RAPID Proposal/Award Category
Mechanism
Work for Others Maintain WFO
o Federal o Federal Federal Awards
e NIH e NIH NIH
e Non Federal e Non Federal Non Federal
User Agreements Maintain User Agreements Funded User Agreements
Non Funded User Agreements
Gifts Maintain Gifts Gifts
DOE M&O Contractor Maintain Indirect DOE Funding M&O Awards/DOE Transfer Vouchers*
CRADAs Maintain CRADAs Funded CRADAs
Non Funded CRADASs

83 of 114 Revised 06/18/2012



Division: Non Federal Work for Others

RAPID Manual ) '
Proposal Preparation - Appendices

*DOE Transfer Vouchers are managed by the Budget Office

RAPID Topic: Data Inteqgrity

Before you request access to RAPID, it is important that you know that it is the Office of Sponsored
Projects and Industry Partnerships policy that each person that enters data into RAPID is responsible for
the accuracy and integrity of their work.

RAPID data is auditable and part of the public record.

RAPID is set up to rely on the data integrity of each succeeding user to assure that
there are successful proposals and awards. The data entered in to RAPID to
establish a proposal becomes enterprise financial data in FMS when the proposal is
generated into an award.

When a proposal is generated into a OSPIP Award, it also sets up the structures for the Primary Project
ID for the OSPIP Award in FMS Project Costing and the Billing and Accounting structures for Billing and
Accounts Receivable in FMS BAR.
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RAPID TOPIC: OSPIP Mechanisms - What Kind of Proposal Should | Establish in

RAPID?

Each proposal is established in RAPID based on the Office of Sponsored Projects and Industry Partnerships’s
different “Lines of Business” or “OSPIP Funding Mechanisms”: WFO/Federal, WFO/NIH, WFO/Non-Federal,
Users, Gifts, Indirect DOE Funding/M & O Contractors, and CRADAs. (OSPIP Funding Mechanisms are

captured in RAPID as “proposal/award categories - more on this later under RAPID/Proposal Header.) When

an end user enters RAPID/Proposals through the “OSPIP Funding Mechanisms™, the RAPID data fields and
pages are setup for information required for that specific type of proposal.

Which “OSPIP Funding Mechanism™ Should | Use?

OSPIP Funding

RAPID Menu Choice

RAPID Proposal/Award Category

Mechanism

Work for Others Maintain WFO
e Federal e Federal Federal Awards
e NIH e NIH NIH
e Non Federal e Non Federal Non Federal

User Agreements

Maintain User Agreements

Funded User Agreements
Non Funded User Agreements

Gifts

Maintain Gifts

Gifts

DOE M&O Contractor

Maintain Indirect DOE Funding

M&O Awards/DOE Transfer Vouchers*

CRADAs

Maintain CRADAs

Funded CRADAs
Non Funded CRADAs

*DOE Transfer Vouchers are managed by the Budget Office

If you have any questions regarding which RAPID Menu choice to use, please contact the OSPIP Contracts

Officer for your division. If you have any generic questions about RAPID, contact RAPIDHelp@Ibl.gov.

/ Select Maintain WFO and select the type of WFO proposal,

[ Maintain WFO

[+ Maintain User Agreements

[ Maintain Gifts

[ Maintain DOE Indirect
Funding

[ Maintain CRADAs

[» Maintain ILAS

[ Proposals

[» Awards

[ Institutions

[ Departments

[ Professionals

[ Spansars

[ RAPID Setup and
Administration

I Interactive Renors

Federal, NIH, Non-Federal. Other OSPIP Mechanisms are
Maintain . . . User, Gift, DOE M&O, or CRADA:s.

A

F@ Grants
Access Grantz Management.

_ Grants Center
Access the grants management center.

Maintain Gifts
Thiz folder containg GIFT proposale, awards,
and azsociated reports

Gift Proposalz

Gift Awards

Only use Proposals and Awards to search for a record
quickly when you don’t know the mechanism.

Do not use to establish any type of proposal.

Maintain WFOQ

Thig folder includes all WFQ proposal, award,

and report functions
Federal

NH
Non-Federal

Maintain DOE Indirect Funding
This folder includes M&D AND Transfer

Voucher propozak, awards, and azzociated
reporz

Maintain DIOE K+0 IC02

Maintain DOE Ops WO

Maintain User Aqreements
Thi folder includes all user agreement

proposal, award, and reporting functions
User Agreement Proposals
User Agreement Awards

Maintain CRADAS
Thiz folder includes CRADA proposal,
awards, and applicable reportz
CRADA Proposalz
CRADA Awards
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RAPID Topic: Getting Ready

The “RAPID Topic: Getting Ready to Establish a Proposal in RAPID” provides instruction to division personnel
regarding what information to gather and prepare to establish a proposal in RAPID.

Before you access RAPID, it is important that you know that it is the Office of Sponsored Projects and
Industry Partnerships policy that each person that enters data into RAPID is responsible for the integrity
of their work.

RAPID data is auditable and part of the public record.

RAPID is set up to rely on the data integrity of each succeeding user to assure that
there are successful proposals and awards. The data entered into RAPID to
establish a proposal becomes enterprise financial data in FMS when the proposal is
generated into an award.

Getting Started:

Each Division has their own method of working with their Principal Investigators for proposal
development. For RAPID, there are several preparation steps that need to be completed prior to the
creation of a proposal. You need to know the following:

1. Title of proposal.

2. Project ID.

3. Name of Pl and are they in RAPID.

4. Name of Sponsor and are they in RAPID.

Proposal Title:

The complete proposal title is needed in order to save the new proposal in RAPID. The proposal title
must be the same title as on the proposal to be sent to the sponsor. If the title changes during the
course of the proposal preparation, it must be updated in RAPID prior to the proposal being submitted
to OSPIP.

Project ID:

According to the FMS/Project Setup Training & Reference Guide, a project ID must be a unique identifier for
each project you create. Project IDs in FMS are an alphanumeric string of up to six characters. Please use
the format required by FMS/Project Setup Training & Reference Guide. Once a proposal has been awarded
in RAPID, the Project ID will be automatically setup in FMS/Project Costing as the Primary Project ID
associated with the award.

NOTE: If you do not enter a Project ID, RAPID will put in an automatically created number. A OSPIP CO can
update the Project ID to the correct one as part of Award Generation. However, once the award has been
generated, all corrections to Project IDs are done in Project Costing by the Division and the Budget Office.
OSPIP cannot assist you with Project Costing actions.

For more information and guidance, please consult the Project Setup Policy and Training Manual in the Wiki.
Further questions regarding Project Setup should be directed to Bridget Haverty.
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RAPID TOPIC: Sponsor FAQs

Is a Customer the | Sponsors are also called Customers in Rapid. The ‘CUSTID’ is the same as the
same as a Sponsor ID.

Sponsor?
The customer record is the sponsor record.

Who Creates Sponsor Records are Created and Maintained by the OSPIP Sponsor
Sponsors? Administrator(s)

All questions regarding sponsors, new sponsor requests, name changes and
updates to the status of a sponsor, etc. should be sent to sponsors@Ibl.gov. If a
Reps and Certs is required for a new or existing sponsor, the Sponsor
Administrator will ask the OSPIP Contracts Officer, or a division designee, to
obtain one.

Sponsor Types Sponsor records are created only after the type of sponsor is determined.

The type of sponsor affects the proposal approval process, the granting (or not)
of Federal Administrative Charge (FAC) waivers, and may affect intellectual
property terms. The Sponsor Administrator together with the OSPIP CO will
determine the sponsor type.

Sponsors types are:

A = Individual Donor

C = State of California

L = State or local agency (not California)

N = U.S. Non-profit

P = U.S. Private Company

S = U.S. Small Business

U = U.S. University

Z = Foreign University

X = Foreign private/other

Y = Foreign Government
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Foreign Sponsor
Definition

DOE Definition of a Foreign Sponsor.

For DOE purposes foreign sponsors include not only sponsors located on foreign
soil but also U.S. organizations that are owned or controlled by a foreign
entity.

Sponsor Type
Changes

Change of Sponsor Type Requires a New Sponsor Record

New sponsor records may need to be created for an existing sponsor if they have
changed ‘type.” For example, a new RAPID Sponsor code will need to be created
if an existing U.S. company sponsor is subsequently purchased by a foreign
company or a small business becomes a ‘large’ business. In those cases send an
email to sponsors@Ibl.gov notifying the OSPIP Sponsor Administrator of the
change.

The Sponsor Administrator will mark the “old’ record ‘Obsolete’ and create a
new sponsor record with a new RAPID Sponsor Code. This means that there will
be two records with the same name in the sponsor lists, one obsolete and one
active.

Obsolete Sponsor

Obsolete Sponsor

If you selected an obsolete sponsor in a proposal header you will see a red
OBSOLETE label when the proposal is saved. Please select the ‘active’ sponsor
or, if needed, request a new sponsor by email to sponsors@Ibl.gov

Name Changes

Change of Sponsor Name MAY Require a New Sponsor Record

Changes in a sponsor’s name may indicate that they have become a different
legal entity. For example, a company may have merged with another, or
perhaps spun off a division into a separate company.

Send an email to sponsors@Ibl.gov with as much information as possible about
the name change. A link to a press release is particularly useful. The Sponsor
Administrator will determine if a new sponsor code is required or whether a
simple change to the existing record will suffice.

Reps and Certs
Form

Representations and Certifications

The OSPIP Contracts officer, or designee, sends this form to the sponsor for them
to certify the type of organization they are. It includes the question regarding
whether or not they are more than 51% foreign owned or controlled by a foreign
country, and if so, the country. This form is used to help determine the sponsor

type.
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Looking up a Sponsor

Any screen where a sponsor can be selected can be used to search for the sponsor name. Click on the
magnifying glass to bring up the search screen.

Look Up Sponsor

[Example is from Proposal Maintenance
screen]

Find an Existing Value | AddaNewValue

WMaximum number of rows to return (up to 300). |300

Business Unit: = = ’LENLiQ
ProposalID: begins with ~ ’70\
VersioniD:  beginswih ~|

PIID: begnswith v Q
SponsoriD:  begins with = ’7%—_'—_
Type: - - -
Department ID:  begins with = ’7Q
ShortTifle:  beginswith ~|

Award Category: beginswin ~|  Q
Contract: begins with = ’7Q

ARRA Type: = - -
[|case Sensitive

Search Screen

Look Up Sponsor ID

Change the '‘begins with" option to ‘contains’ or use the % sign as a ‘wild card
in the input field.
SetlD: LBML

Sponsor ID: hegins with |

Name 1: cantaing |

LnukUp‘ Clear ‘ Cancel ‘Elasichunkug

Search Results
Qnly the first 300 resulis of a possible 2524 can be displayed. Enter mare search key
information and search again to reduce the number of search results.

Fir=t n 1-300 of 200 u Last

g 100

ponsor |0 Hame 1

2600 MAT'L ARCHIVES & RECORDS ADMIMISTEATION
20020 DOE GOLDEM FIELD QOFFICE

2E118  FE

AASOOD ANOMNYTMOLIS

AB110 STEPHEM 0. BECHTEL, JR.

sl A ICOTR LeThd

Look Up [%¢]

o | »

Use the “contains” search key under Name 1: and then enter all or part of the Sponsor’s name.
Alternatively, use the percent sign % then what you are looking for. It means ‘look for the following
anywhere in the field.” For example to find ‘First Southwest Bank’, you could enter %southwest.

Note that the search is an exact match so using fewer search terms will give you a better chance of success.
Also note that due to the short length of the sponsor name field, abbreviations are frequently used.
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Requesting a New Sponsor Setup

Step Action

When The Division should request a new sponsor be setup when it is first known that a new
sponsor code is required.
If you cannot find the sponsor in the list when you create a new proposal, the *VVVVV’
sponsor code for “Various Sponsors’ can be used as a place holder in the RAPID proposal
until the new sponsor has been created. Continue to create the new proposal in RAPID.
You will be able to add the newly created sponsor to the RAPID proposal later, once OSPIP
creates the sponsor record.

How Send all new sponsor requests, questions, name changes or status changes regarding
sponsors to Sponsors@Ibl.gov
In your request for a new sponsor please include the name of the sponsor and a link to the
sponsor’s website if available. If it’s a multi-location sponsor, please indicate which
location is the one involved in the proposal.
Sample Sponsor Request [‘NSSR’ is an acronym for “New Sponsor Setup Request’]
To: sponsors@Ibl.gov
From: Your name
Subject: NSSR: Name of New sponsor
Complete Sponsor Name:
Website: [If available]
Optional additional information to help identify the sponsor and type of sponsor.

Proposal The new sponsor code should be added to the RAPID proposal record prior to printing
Submission proposal forms for Pl and Division signatures except in exceptional circumstances.

Unfunded user agreement proposals are a specific exception. They are often prepared
under extraordinary time constraints and do not require the same sponsor-type driven
approval processes as funded WFOs. They may be submitted using the Various Sponsors
option whenever necessary to expedite OSPIP’s preparation of the agreement.

90 of 114 Revised 06/18/2012




RAPID Manual Division: Non Federal Work for Others
Proposal Preparation - Appendices

RAPID Topic: Authorizing Principal Investigators in the Professionals Table

Before the proposal development can begin, Principal Investigators (PI) must be authorized in the
RAPID/Professionals Control Table before the Pl can be assigned that role in a proposal in RAPID. It is the
Division’s responsibility to assure that only Principal Investigators approved by the Division Director are
in the Professionals Control Table. This data is used to populate RAPID and FMS data fields. The PI’s
information is used in reports for LBNL, the University of California and DOE for compliance and/or reporting
purposes.

NEVER UNFLAG PRINCIPAL INVESTIGATORS THAT LEAVE THE LABORATORY. They may be Pls on a past
proposals and awards and RAPID history cannot be changed.

Pl Lookup and Authorization Procedure

-2 Base Navigation Page - Microsoft Internet Explorer

© File Edit view Favorites Tools  Help

eBack 2 J |ﬂ @ _h /:\J Search ‘?‘::(Favorites E} [’,:' .,:\; - _J ‘3

: Address |€| https: fffmssrvz.|bl.gov: 8001 /pspfFrsprd/EMPLOYEE/ERP /s 'WEBLIE_ECPP_SC HOMEPAGE. FigldFormula. IScript_AppHP?pE_frame=EPGEM_PROFESSIOMNALS4&FolderPath: V| Go : Links

: GDCnge - | - | |G| Search -~ S@ |El Popups okay | MBS Check =~ " ] E Cptions
A
M_ Home Add to Favo Sign out
fadll hain heny s =

[ My Favarites e
[- Manaoer Sel-Service ﬁ Professionals
[» Project Costing
[ General Ledger Define or mairtain Grants Management professional profile information.
» Alimeziems E Professional Data E Job and Employiment Data E Advisor [ Advisee
= Grants Estaklizh and update professional name, Eztablizh job and employment related Establizh or update advisor-advizes

[ Proposals address, and title. information. relationzhip information.

[ Awwards

[+ Institutions

I Da nments E Collaboration E Education Experience
= Estabilizh or update collaborative information. Establizh or update education information. Establizh or update work experience

information
E" Honors and Awards E HKey Words E Languages

Update honors and awards information. Aszzociate proposal kevwords with a

professional.

Establizh or update languages.

E" Memberships E Names E Publications
Estaklizh or update membership information. Establizh or updste s name. Establizh or update publications information.

— Bublications Define Honors and Awards E Define Memberships E Define Publications

— Define Honors and Estabilizh honors and awards types. Define ar maintain professional memberships. Establizh publication types.
Awvards

— Define Membershjipns

3 E Bioxketch Report Other Support Report

— Biosketch Repart Print Pxoteszsional biographical information Prirt professional biographical information
— Dther Suppart Repo

[ Spon=ors

[ Subrecipients

I: Intararctive Rennrts

é 0 Internet

T Gale, P... | @ HilDes... 7 2 1nt., - il Authori... > LY, AR Si19RM

T 5 Mozila ~ |

Step \ \ Action
1. From, the Menu, Select\Grants and then Professionals. The Professionals Control Table is
used for managing PI data.

Click o\n Professional Data.

The Professional Data search page is displayed.

91 of 114 Revised 06/18/2012




RAPID Manual Division: Non Federal Work for Others
Proposal Preparation - Appendices

Professional Data Search Page
[rHErLEy Lan R |

= Professionals

— Professional Data
— Job and Employment Professional Data
Data

— Advisor / Advisee Enter any information you have and click Search. Leave fields blank for a list of all values.
— Collaboration
— Education Find an Existing Value Add a New Value
— Experience

— Honors and Awards - -
— Key Words EmpliD: hegins with » |

— Languages Name: begins with + ||Office

[

— Memberships _ :
— Mames Last Name:| hegins with v|
— Eublicalions [linclude History [l Correct History []Case Sensitive
— Define Honors and
Awards
— Define Memberships Search | Clear | Basic Search Save Search Criteria

— Define Publications

— Biosketch Report ) -
— Other Support Report Find an Existing Value | Add a New Value

[ Snnnenre

Step Action

4. Enter in either the EMPLID or Name (last name first) of the Principal Investigator.

NOTE: The Last Name search key doesn’t work because this information is not brought over
to FMS from HRIS.

DO NOT ADD A NEW VALUE

Click on Search button.

Choose the name of the Principal Investigator and the Professional Data Page will Display.
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Professional Data Page

P rotessionalDa

Empl ID: TRAINING *Gender: *Personnel Status: | EMployee |+ i

ind | Wiew All First El 10of1 IE Last

*Eff Date: 10162008 [# Mame: |0fﬂce,8p0nsuredF’ [+][=]
*Harstatus: Prefix: Q Name Suffix: Q Mames Detail Address

Country Info Find | View Al First E 1 of 1 Izl Last

+
Country: 5} *NID Type: Q Hational ID: | El
Citizenship Info. ind | View Al First ] 1 or1 [*] Last

v F =]

*Country Q Citizenship Status |

Phone Info Find | Wiew & First 4] 1 of 1 (] Last
“Type: Phone: | =]

Email Info Find | View Al First (1] 1 0p1 (] Last
*Type: *Email: | =]
Misc. Info Find | View Al First (1 1 0r1 (] Last
*Eff Date: | 10/16/2008 [+ ] Howard Hughes Member Ethnicity =]
T D Eigible P [ Conflict of Interest  pate Certified: E

Fl save | [=] Notify | S-dudd | 42 Update/Display | ZZ Include History | & Correct History |
Step Action

Scroll to the bottom of the Professional Data Page and Flag the Eligible PI Box
2. Click on Save. Your Pl can now be assigned when you establish a new proposal.
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RAPID Table: Proposal and Award Types with Descriptions:

This reference Table provides the definitions to assist you in selecting the type of Proposal you are doing.

The first column is based on the underlying RAPID Table Proposal/Award Type Table. In addition, the Award
Modification Table Descriptions have been provided for the OSPIP Contracts Officers in the 2™ column. The
last column is the description.

RAPID Proposal and

Award Modification

Award Type Table Descriptions Descriptions

Amendment A proposal that modifies the existing Statement of
Work, budget, and extends the period of performance

AMEND for an existing award (excluding NSF's Research
Experience for Undergraduates, NIH's Minority
Supplement, DOD's ASSERT Programs, etc. See
Supplement)

Competing Ongoing awards must either be reviewed or competed

Continuation (NIH) again if the term of the original award has expired.

or RENEW

Renewal (all others)

Modification This proposal type would be used if a proposal is
required as part of the request for the administrative
action.

EXTERALMOD _Captures administrative changes to the award t_hat
include the approval of the sponsor. Examples:
Carryover approvals, adding or deleting special terms
and conditions, changes in funding levels (i.e.
deobligations), administrative changes initiated by the
agency, change of principal investigator, etc.

New A proposal not previously awarded or a renewal or

NEW continuation award treated as a new award by the
sponsor and given a new agency number.

No Cost Extension An additional period of time given by the sponsor to an
organization for the completion of work on an approved

RAPID DOES NOT NCE grant or contract. An extension allows previously

USE allocated funds to be spent after the original expiration

In Proposals date.

Non-Competing Applicable to grants and cooperative agreements only. A

Continuation project approved for multiple-year funding, although
funds are typically committed only one year at a time.
At the end of the initial budget period, progress on the

INCREMENTL project is assessed. If satisfactory, an award is made for

the next budget period, subject to the availability of
funds. Continuations do not compete with new project
proposals and are not subjected to peer review beyond
the initial project approval.
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RAPID Proposal and
Award Type

Award Modification
Table Descriptions

Descriptions

Pre-Proposal

N/A

A brief description, usually 2-10 pages. Of research
plans and estimated budget that is sometimes submitted
to determine the interest of a particular sponsor prior to
submission of a formal proposal. Also termed
Preliminary Proposal.

Renewal

RENEW

Ongoing awards must either be reviewed or competed
again if the term of the original award has expired.

Resubmission

(NIH and others if
sponsors provide for
this action)

RENEW or
NEW

A modified and resubmitted request for funding for a
project that was previously not funded either because it
was denied by the sponsor or withdrawn by the principal
investigator. The resubmitted proposal may either have
been either a new or renewal/Competing Continuation.
NIH also refers to this as a “Revised” proposal.

Revised Proposal

RENEW or
NEW

A proposal that revises an existing proposal at the
request of the Sponsor prior to the award. Changes may
include revised Statement of Work and revised Budget.
This is not to be used for NIH resubmitted proposals

Supplement

SUPPLEMENT

Supplemental Proposal is a request to the sponsor for
additional funds for an ongoing project during the
previously approved statement of work and performance
period. Types of requests includes adding a NIH closely
related component to the ongoing project, equipment
requests, NSF's Research Experience for Undergraduates,
NIH's Minority Supplement, DOD's ASSERT Programs,
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RAPID CHECKLIST: Division: Non-Federal WFO Proposal Data Entry

Non-Federal WFQO Division Data Entry: This Getting Ready.

Checklist is provided only for the review of the data | O What Type of Proposal?

entered by division personnel. If outlines “Who is O Is the Pl in the RAPID Professionals Database?
responsible” and “OSPIP’s Review” for each field. O Is the Sponsor in the Sponsor Database?

Add a New Proposal

v' | Field Who is responsible | OSPIP Review?
Proposal 1D System No
Version ID Division No

Proposal Header

v | Field Who is responsible | OSPIP Review?

Description Division No

Due Date Division Yes - Must be after rec’d by OSPIP and reflects Sponsor
guidance

Pl Name Division Yes - Must be same as OSPIP Proposal Package

Long Title Division Yes - Must be same as OSPIP Proposal Package

Sponsor Division Yes - Div should request new sponsor during Div preparation

Proposal/Award | Division Yes - Category drives the data fields for completion of RAPID

Category proposal data, If this is the wrong Category, must be corrected.

Proposal Status | Division Yes - Proposal must be set to Apvd by Div to indicate Div has
complete and reviewed RAPID Data

Start Date Division Yes - Must be same as OSPIP Proposal Package

End Date Division Yes - Must be same as OSPIP Proposal Package

Proposal Type Division Yes - Must reflect the type of proposal/award action

Purpose Division Yes - Must reflect the type of research or service to be provided

Additional Info | Division Yes - Check only that it is there. Division responsible for cash

Adv Invoice management. If not there, Division must correct

Additional Info | Division Yes - If proposal is a subaward, tjhe Flow Thru Sponsor must be

Flow Through

be included

Proposal Project

v' | Field Who is responsible | OSPIP Review?

ProjID Division No - OSPIP cannot correct. If proposal becomes an award, it
can be corrected on the Award Generation page by OSPIP CO or
in Project Setup by the Division after Award is Authorized.

Proj Title System Inherited from the Header.

Subdivision Division No

Department Division No

Dept Contact/ | Division No

Div Contact

Dept Rep/ Division Yes -OSPIP will check for complete copy of COI package signed

Division Dir by the PI

Yes - OSPIP will check for complete copy of COI package(s)
signed by the Pl and Key Personnel. (NOTE: Proposals without
an “exempt” sponsor may have both a 700U and NIH/NSF COI
Package.)
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Resources
v' | Field Who is responsible | OSPIP Review?
Professionals Division Yes - OSPIP will check to see if Pl is same as Proposal Header
If the proposal is a fellowship, OSPIP will check that a second
line has been added so the Mentor is named on the proposal.
Reports
v' | Field Who is responsible | OSPIP Review?
Abstract Division No

Certification*

v' | Field Who is responsible | OSPIP Review?
Animal Division Yes - OSPIP will check for completion
Human Division Yes - OSPIP will check for completion
NEPA/CEQA Division Yes - OSPIP will check for completion

*Additional Certificati

Overall Budget/General Info

on Actions by OSPIP COs are covered in separate guidance.

v | Field Who is responsible | OSPIP Review?
Include in Division Yes - OSPIP will check for completion so budget info will print
Proposal Flag on DOE forms, etc.
Budget ID Division No
Description Division No
Target Sponsor | Division Yes - OSPIP will check against proposal detail budget.
Budget
Start Date System No - Inherited from Proposal Header
End Date System No - Inherited from Proposal Header

Overall Budget/Periods

v

Field

Who is responsible

OSPIP Review?

Periods and
Target Sponsor
Budget

Division

Yes - OSPIP will check for completion against proposal budget
so budget info will print on DOE forms, etc.

DOE Review Factors

v' | Field Who is responsible | OSPIP Review?
Uniqueness P1/Division Yes - OSPIP will check for completion
W.OH.( within P1/Division Yes - OSPIP will check for completion
Mission
No Adverse P1/Division Yes - OSPIP will check for completion
Impact
No Detrimental P1/Division Yes - OSPIP will check for completion
Future Burden
Subc_o.ntr:;}ctlng P1/Division Yes - OSPIP will check for completion
Justification
BAA PI/Division Yes - OSPIP will check for completion
Waiver P1/Division Yes - OSPIP will check for completion
Human/Animal P1/Division Yes - OSPIP will check for completion
Bwlc_jl_ng . P1/Division Yes - OSPIP will check for completion
Modification
Freedom CAR PI/Division Yes - OSPIP will check for completion
IP Right PI/Division Yes - OSPIP will check for completion
Allocation
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Intellectual Property Review Factors

v' | Field Who is responsible | OSPIP Review?
Sponsor PI/Division Yes - OSPIP will check for completion
Declines
Research Tools | PI/Division Yes - OSPIP will check for completion
Field of Use PI/Division Yes - OSPIP will check for completion
Federal Flow PI/Division Yes - OSPIP will check for completion. OSPIP will also check if
Thru Proposal Header/Additional Info/Flow Thru completed.
uc PI/Division Yes - OSPIP will check for completion
Special P1/Division Yes - OSPIP will check for completion
Other Issues P1/Division Yes - OSPIP will check for completion

COIl Review Factors

v" | Field

Who is responsible

OSPIP Review?

Non-Federal P1/Division Yes - OSPIP will check for completion

700U

Subaward with | PI/Division Yes - OSPIP will check for completion. Proposals without an
Indirect NIH/ “exempt” sponsor (i.e. domestic universities), may have both a
NSF Funding 700U and NIH/NSF COI Package

Department of Home

Land Security Review Factors

v | Field

Who is responsible

OSPIP Review?

Mass PI/Division Yes, if any of these are answered yes, then OSPIP will check for
Destruction the signature of the LBNL DHLS Program Manager on SPPF
Threat Analysis | PI/Division Yes, if any of these are answered yes, then OSPIP will check for
the signature of the LBNL DHLS Program Manager on SPPF
Other NNA PI/Division Yes, if any of these are answered yes, then OSPIP will check for
Work the signature of the LBNL DHLS Program Manager on SPPF
Proliferation PI/Division Yes, if any of these are answered yes, then OSPIP will check for
Detection the signature of the LBNL DHLS Program Manager on SPPF

NEPA/CEQA Review Factors

v" | Field

Who is responsible

OSPIP Review?

All Fields

PI/Division

Yes, OSPIP will check for complete a copy of the NEPA/CQEA
form signed by the PI in proposal package.

Related Budget and Reporting Code

v' | Field

Who is responsible

OSPIP Review?

B&R
Classification

PI/Division

Yes, OSPIP will check for completion

Proposal Burdens

v' | Field Who is responsible | OSPIP Review?
Proposal PI/Division No
Burdens
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Background Intellectual Property Review Factors

v | Field Who'is OSPIP Review?
responsible
Confidential Info | PI/Division Yes, OSPIP will review and work with PI1/Division on how to
in Proposal mark proposal confidential
Background PI/Division Yes, this information is part of the standard Non-Fed WFO
Intellectual Agreement.
Property
Does a Sponsor P1/Division No, Pl to work with TTD and Sponsor on this issue.
Want a License
Approvals Page
v" | Field Who'is . OSPIP Review?
responsible
Proposal Status Division Yes, OSPIP will not review proposal unless set to Approved by
Division Status
Pl Review Division Yes, OSPIP will check to see if the signature is the same as
person named in the RAPID Proposal
Division Director | Division Yes, OSPIP will check to see if the signature is the same as

person named in the RAPID Proposal

Institutional
Review

Division/OSPIP

Yes, OSPIP will assure it is the OSPIP CO review the proposal

Submission Page

v | Field Who'is OSPIP Review?
responsible
Transmission Division No, OSPIP will use along with Mailing Instructions and Contact
Code Page for Proposal Submission.
Mailing Division No, OSPIP will use along with Transmission Code and Contact
Instructions Page for Proposal Submission
Contact Page
v | Field Who'is OSPIP Review?
responsible
All Fields Division No, OSPIP will use the Contact Information for submitting the

proposal to and communicating with the Sponsor Contacts

End of Review of Division RAPID Proposal Data.
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RAPID Topic: Using the Notify Email Feature
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RAPID Topic: My Proposals
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RAPID Topic: Changing Proposal/Award Category
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RAPID Table: Additional Information

Additional Information captures important documentation that should follow the proposal (and the award).
The required fields will be found in the specific OSPIP Mechanism Guidance. The purpose of this Rapid
Guide is to provide the secondary panels and additional guidance.

*Solicitation - Required for NonFederal Subawards

23 Maintain Proposal - Microsoft Internet Explorer

: Fle Edit ‘iew Favortes Tools Help ."f

eﬁack v \_) |ﬂ @ __;j /:\‘ Search \:‘t(Favor\tes e} [_:- ; - _J ‘3 El

: Links @l Customize Links @ Free Hotmail @ Windows » |t Address ‘@I https: | fFrssrvz. bl.gov: 8101 jpsp Fmstrnf/EMPLOYEEJERP/c [ESTABLISH_PROPOSAL.GM_PROPOSAL, GEL v‘ Go

] GDCngCGo o@ g - ﬂg EBiookmarks+ ‘QPopups Dkay| “.";’Check - iy - ‘_ | BSend tow | @Sett\ngs-
.,“:;ﬁij_ Adid to Favortes
EQ
Mew Windmw | Help | Customize Page | 5,
Solicitation

Solicitation RFP Number: |NC|U1 2348

Solicitation Title: |Camcerand Wetabolism

Ok Cancel

Enter the appropriate information for any program announcements, BAAs, RFAs, or any
other Sponsor information that should be referred to as part of the proposal
development, review, and approval. The URL can be entered in the Comment panel to
the right of this panel.

*LBNL NonFederal Advance Amount - Required for NonFederal Awards

2 Maintain Proposal - Microsoft Internet Explorer |ZHE|E|
: Fle Edit ‘iew Favorkes Tools Help ."

eﬂack = \_) |ﬂ @ ___;j /:" Search \E‘n:(Favor\tes {z} [_:v :‘7 S _J ﬁ El

»

: Links @ Customize Links @ Free Hotmail @‘l Windows : address ‘@‘l https:}Frssrvz. bl.gov: G101 /psp/Frstrn/EMPLOYEE JERP e ESTABLISH_PROPOSAL.GM_PROPOSAL . GEL V‘ G0

GDCJS].EGD o{';‘.‘} ﬁ - * Bookmarks + ‘EhPopups Dkay| ":}Check - Ty - ‘_ | BSend tow | @Sett\nQSv

Add to Favorites

Mew Windmw | Help | Customize Page | 15,

Non-Federal Advance

Advance Amount 1000000.00
Requested:

0K Cancel

Insert the Amount of the four (4) highest months, plus any equipment, startup or
unusual costs. If the agreement is $25,000 or less, or less than 6 months, the entire
cost of the proposed budget is used as the Advance amount. Use the Advance Payment
Policy for Guidance.
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Concurrent Submissions

2} Maintain Proposal - Microsoft Internet Explorer

i File Edit view Favorites Tools  Help

eBack hd J @ @ \kh pSearch ‘?‘:'\'{ Favorites @ E’;{- :_:", - J ‘3 El
: Links @ Customize Links @ Free Hotmail @ ‘Windows » |2 pddress |@ https:fffmssry2.Ibl, goviE101 fpspifmstrn/EMPLOYEESERPc/ESTABLISH_PROPOSAL, GM_PROPOSAL, GEL \'| Go
GoogleGu @ B v | €% Bookmarksw |Chpopups okay| S Check v ~ ¥ (@ Sendtow () Settingsw

Mew Window | Help | Custormize Page |

Concurrent Submission

Information Find | i 211 [0 4 o 4 ¥ Last
‘Business Unit: W Q EI
‘Proposalin; |MCHELLE Qe

“Version ID: PHG Q

PHD: 358803 Weiner Jefirey

Sponsor ID: FO534

Cancel

MAT'L CANCER INSTITUTE

Select Concurrent Submission from RAPID. The concurrent proposal information such a
Pl and Sponsor will automatically populate when the concurrent proposal is entered.
More than 1 concurrent proposal can be documented with in this panel.

*Flow Through - required for flow throughs

2l Maintain Proposal - Microsoft Internet Explorer

File Edit view Favorites Tools Help

g ) A i ' = R
@Back - J @ @ \:_lj pSearch ‘}{Favnntes @ E:_{v =1 - J .ﬁ E
{ Links 4] Custamize Links ] Free Hotmal 2] Windows » { Adress ] httpss/{fmssrv2. bl govia101 fpspifmsten EMPLOVEE/ERP/c/ESTABLISH_PROPOSAL.GM_PROPOSALGEL v | [E] 60
Googlan 0@ B~ €9 bookmarks~ | Chpopups okay| P Check - ¥ [ Serdtov @ settingsw
=24
=13
Mew Window | Help | Customize Page |

Flow Through

Primary Sponsor:  |F0534 IS NATL CANGER INSTITUTE

0K Cancel

Select Primary Sponsor of Project from the RAPID Sponsor table in dropdown menu.
This information will be used for primary source of funding reports.
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Previous Award

2} Maintain Proposal - Microsoft Internet Explorer

i File Edit view Favorites Tools  Help ':"

: N " i S
e Back v () @ @ C_lj p Search \;'\? Favorites @ D’r< - :\?, - _J ‘3 El
Links @ Customize Links @ Free Hotmail @ Windows 2 address |@ https:fifmssey 2. 1ol govi&1 01/ pspffmstrn/EMPLOYEEERP/c/ESTABLISH_PROPOSAL, GM_PROPOSAL, GEL Mg | Go

i GDUglEGD 050 B v % Bookmarks |9 Popups okay‘ T check v - ¥ (o Serdtow () settings=

Add to Favortes

= Proposals
[- Proposal Reports

>

Mew Window | Help | Customize Page |

— Maintain Proposal
— Enter Overall Budget
— Enter Hudget Detail

Previous Award

— Proposal Review Factors Busi Unit: LBHNL &
— Eubmit Proposal
— Print Proposal Previous Award:  |LB06002308 Q Technical Review of Test Facilities and
— Genetate Award Test Programs
— Copy Proposal .
 Cnow Bodaet Petind [CIRrenewal in Progress
— Review Pre-fward [[] Accomplishment Based Renewal
Budiet

— Review Praposal Audit ok | _cancel |

Select Previous Award if applicable from drop down list of LBNL Awards. Check if NIH
Renewal is in progress or if this is an NIH accomplishment based proposal. This will be very
helpful if Sponsor issues a new PO for incremental funding.

Principal Investigator Change

2} Maintain Proposal - Microsoft Internet Explorer

i File Edt view Favorites Tools  Help a'

: A P 5 T

: - 6 | E] . @) ~ - 2 - 35

@ Back. ) x| |& \_lj -~ Search ¢ Favorites @ Dr< =1 3 El

 Links ] Customize Links  &] Free Hotmal ] Windows > pdress @] https:{ffimssr+2.Jbl goviB101 fosp/Fmstrn/EMPLOYEE/ERP/c[ESTABLISH_PROPOSAL GM_PROPOSALGEL | [EJ G0

Google oo 5 B v §% Bookmarks |9 Popups okay‘ T check v - ¥ o Serd o () settings=

Add to Favortes

= Proposals
[- Proposal Reports

— Maintain Proposal Pl Change

>

Mew Window | Help | Customize Page |

— Enter Overall Budget
— Enter Budoet Dietail

— Proposal Review Factors [“IPi change
— Eubmit Proposal
— Print Proposal Previous Pi; P76450 & Bissel MinaJ

— Generate Award
” Goos Progncal ok | cancel |

— Copy Budget Petiod

Check PI Change if the proposal includes a Pl change. This will be used for
renewal, continuations, resubmission, and proposal that will modify an
original proposal/award to change the PI
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Related Proposal

) Maintain Proposal - Microsoft Internet Explorer

i File Edit view Favorites Tools  Help

@Back - d @ @ \kh psaarch ‘?‘:'\'(Favoritas @ E;{- :;,.' - |_,J ‘3 El

Links @ Customize Links @ Free Hotmail @ ‘Windows

GogelG- i@ 8-

= Proposals
[> Proposal Reports

— Maintain Proposal
— Enter Overall Budiet
— Enter Budnet Detail

Related Proposal

— Pronnsal Review Factors I I [

|2 address |@ https:fifmssry2. 1ol gov:& 101 /pspifmstrn/EMPLOYEEERP/c/ESTABLISH_PROPOSAL.GM_PROPOSAL.GEL V| Go
¥ Bookmarks | 2 Popups okay| % Check = 3, ~ ¥ [ Serd tow () Settings =

Home:

Mew Window | Help | Customize Page | [,

Select Pre-Proposal Number if applicable. If this proposal is related to a
previously DOE approved proposal, please reference the previous activity here.
Select any Related Proposal that may be related to this proposal. Select from the
LBNL Proposal Table. There is no limit on the number of proposals you may

reference

Other

2l Maintain Proposal - Microsoft Internet Explorer

. File Edit View Favorites  Tools  Help

@Back = d @ @ \_h pﬁearch H‘;?Favnrites @ D}Bv “_\?‘ = |_.J .ﬁ E

i Links @ Custornize: Links @ Free Hotmail @ Windows

GD(ngEGD 0@ Eﬁ' - 1:? Bookmarks |g!] Popups okay

» |5 address |@ https: {ffmssrv2.Ibl. gav: B 101 jpspyFrstrn EMPLOYEEJERPc/ESTABLISH_PROPOSAL, GM_PROPOSAL GEL V| Go
“? Check » % - "_‘ B Send tow @ Setkings -

m;;‘n\rj_ Home
= Proposals ~ ' ' T A
I Proposal Reports Documents Certification
aln Pr
— Enter Overall Buduet Proposal ID: 000003186 BusinessUnit:  LBNL Submit Status: Mot Submitted
— Enter Budget Detail
— Proposal Review Factors VersionID:  PHG Currency UsD
— Submit Proposal
— Print Proposal Description: |19st Add to My Proposals
— Genetate Award
— Copy Proposal
— Copy Budaet Period Due Date: 10012006 |5 Type: Postmark ¥ | Time: |5D0PM Time Zone:
B W BIID: 358803 Q Name:  [Meiner Jefirey
— R Prop | Audit : - "
LSVEW 1onosal Aud] “Title: |studying changes in metabolism Descrigtion
— DOE Cerification FO530 Q
— MEPA Certification *Sponsor ID: MATL INSTITUTES OF HEALTH
> Awards iStatus: Approved by Division % iggart Date: |1 2101/2006 [+ “End Date: [11/30/2008 [
[+ Institutions _ = =
[ Professionals
1> Sponsars Purpose: BASRE Q [IForeign Application/Component
[+ Subrecipients |
[» Interactive Repors Confidence [CINIH Modular Grant
[ RAPID Setup and Percent:
Administration Additional Information L
[ LBML DOE MOD Request
Functions g 2 Other v Program Manager at MIH has pre-review he SOW,
— Grants Center Type: e g . P ’
— Wty Proposals
[ Customer Contracts
> Billing
[ Customers - GoTo:  Budoet Express v

&

S| @ Internet

Enter any notes that will help you or the OSPIP CO in the review and submission of

this proposal.
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RAPID Topic: Copying Proposal Information

You can copy proposal information from one proposal to another. You can copy a proposal and include
projects, budget headers, and periods. This feature saves you time by avoiding entering duplicate
information. The Certifications and Review Factors do not copy your data and they have to be completed
for the new proposal.

The Copy Proposal feature allows you to jump start your work by copying a similar proposal. This feature is
also used to manage Master Agreements and OSPIP Contracts Agreements with incremental funding managed
by the Sponsor with individual purchase orders.

Procedure

-2 - Qd A= 3 B SH- _
s .
PeopleSoft. :
Personalize Content | Lavout
Menu -]
Search:
®
[ Wy Favarites
- Employee Self-Service
> Manager SelfService
I Defnand Planning
[ Inventary Palicy Planning
> Supply Planning
[ Customers
[ Pariners
[ Products
> Catalog Management
[ Pramotions
[ Customer Cantracts
[ Order Managerment
> Pricing Configuration
[ Customer Retums
[ ltems
[» Cost Accounting
[ vendors
> Purchasing |
[ Inventary
[ eProcurement
[ Services Procurement
> Sourcing
- Engineering
> Manufacturing Definitions
[> Production Control
I Configuration Modeler
> Product Configurations
> Quality
[ Grants
> Program Management
> Project Costing
> Proposal Management
> Resource Management
[ Staffing
> Travel and Expenses
I Billing
[ Accounts Receivahle
I Accounts Payable
4 -

Step Action

1. Begin by navigating to the Copy Proposal page.
Click the Grants link.[Grantd

Click the Proposals link.

Click the Copy Proposal link.
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B I S E
PeopleSoft.

Home

= Proposals |
— Maintain Proposal
— Enter Overall Budget
— Enter Budaet Defail COPV Pr_o’msal N
— Submil Proposa Enter any infarmation you hawe and click Search. Leave flelds blank for a listof all wvalues.

— Print Proposal

Enerate Award Find an Existing Value

Mew Wiindow | 5]

— Copy Budget Period Business Unit: [= = IJSDU1 Q,
— Review Pre-Award P 1ID:
Budaet roposal ID:  [neging with =] | Q
~ Review Proposal Audit versionD:  [seging with 7|
Logs "
I Awards PHD: begins with 7] &
[ Institutions Sponsor ID: begins with x| | Q,
I Departments |
[> Professionals Tyme: I: =] I =]
[> Sponsors Status: = - B
> Subrecipients I J I J
I Interastive Reports Department ID: [hegins with (7] | Q
— Grants Center
_ kg Pzl Basic Search [5] Save Search Criteria
> Program Management ﬂl M

> Project Costing

> Proposal Managerment
- Resource Management
(- Staffing

(- Trawel and Expenses

&> Billing

[+ Accounts Receivable

[ Accounts Payable

[- 8Settlements

> Azset Management

> Banking

> Cash Management

- Deal Management

> Risk Management

[ VAT and Intrastat

[ Excise and Sales Tax IND
[ Cammitment Contral

[ General Ledger

(- Allocations

[+ Statutory Reports

> Data Exchanges

> Set Up Financials/Supply =

Step Action

4. Enter the LBNL into the Business Unit field.
Enter the Proposal ID of the proposal you wish to copy.

5. Click the Search button.
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B I S E
PeopleSoft.

= Proposals o Mews Window | Custormize Page | &,
— Maintain Proposal
— Enter Overall Budget
— Enter Budget Detail COPy Proposa'
— Submit Proposal

— Print Proposal
— Generate Award From Proposal: COoNOOD00Ooonoz: *To Proposal: [NEXT Q

— Copy Proposal _— _
— Copy Budget Period From VersionID: 1 *Ta Version: Q

— Review Pre-Award

Find | view & First (4 1 ot 1 [Pl Last

Budoet
— Review Proposal Audit
Loos ' From Project ID: METAB_STUDY Studying Changes in Metaholism To Project ID: |NEXT Q
[ Awards - .
1> Institutions I primary Project
'; PDepfanmemT Customize | E Fist [ or g (M st
rofessionals
[> Sponsors From Budget To Budget
[ Subrecipients F |conN23_BUDG CON23_BUDG Q

[» Interactive Reports
— Grants Center
— My Proposals
> Program Management
> Project Costing

> Proposal Managerment

- Resource Management &I
(- Staffing

(- Trawel and Expenses

&> Billing

[+ Accounts Receivable
[ Accounts Payable

b aSetiements QL Return to Search | [ETNotify
> Azset Management
> Banking

> Cash Management

- Deal Management

> Risk Management

[ VAT and Intrastat

[ Excise and Sales Tax IND
[ Cammitment Contral

[ General Ledger

(- Allocations

[+ Statutory Reports

> Data Exchanges

> Set Up Financials/Supply =

Step

Action

The Copy Proposal page enables you to copy proposal information for a new proposal. The
system populates the To Proposal field with NEXT, indicating a new proposal will be created.
Press [Tab].

If you are copying a proposal for Managing Master Agreements or Managing OSPIP Contracts
with Multiple POs, please follow the guidance in this RAPID Topics.

Enter the version ID to which you want to copy the proposal data. Press [Tab].

Enter the name of the new Project ID. Press [Tab]..

Select the Primary Project check box to indicate that the project is the primary project of the
proposal that you are copying. There can be only one primary project in a proposal.

Click the Primary Project option. Press [Tab].

10.

Enter the name of the new budget into the To Budget field.

11.

Click the Copy button.

12.

You have successfully copied a proposal. This feature saves you time by avoiding entering
duplicate information.
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RAPID Topic: Copying Proposal Budget Period
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RAPID Topic: Pl Worksheet on Non-Federal Sponsor WFO Intellectual Property?

Non-Federal sponsors will receive title to LBNL inventions unless an exception applies. PI’s need to answer the
following questions when applying for non-federal funding so the OSPIP CO will know which contract documents to send
to the sponsor and what kind of IP rights will exist on the contract. Most questions, once answered, require additional
information. The answers are recorded in RAPID by divisional personnel.

Question / Statement

What Does it Mean? How Do | Answer?

Sponsor Declines:

The Sponsor declines its right to title in LBNL
inventions. Provide reason and reference
correspondence below.

Sponsor is not interested in obtaining title to inventions.
For example, State agencies may have not interest in
intellectual property ownership. LBNL can then propose to
DOE that LBNL should retain title to the inventions under
the project.

Research Tools:

Likely inventions would be research tool(s), which
should be available to many organizations. Indicate
research tools and why below:

When the WFO Project involves the design, development, or
production of a research tool and there is a DOE Program
and public interest in having the tool available to many
potential research and commercial organizations, LBNL can
then propose to DOE that LBNL should retain title to the
inventions under the project. Examples of research tools
can include cell lines, monoclonal antibodies, reagents,
animal models, growth factors, combinatorial chemistry
libraries, drugs and drug targets, clones and cloning tools
(such as PCR), methods, laboratory equipment and
machines, databases and computer software.

Field of Use:

A domestic Sponsor's interest to appropriately
commercialize is in fewer fields of use than are
realistically commercially feasible for the invention.
Provide explanation below:

If a potential subject invention, for example, a new battery
technology has more than one field of use, such as use in
automobiles, cellular phones, laptops, etc. and the Sponsor
is not interested in commercializing all of the potential
fields of use, LBNL can propose to DOE that LBNL retain title
to the subject invention and that the Sponsor would receive
a royalty-free exclusive license in the field(s) of use they
are interested in commercializing.

Federal Flow Thru:
Sponsor's funding is from a Federal agency. Provide
Agency below:

When the Sponsor is receiving funding from a contract,
grant, or other agreement from a Federal Agency and is
utilizing those funds to subcontract work to LBNL then LBNL
by law has the right to retain title to inventions by LBNL
employees.

University of California
Sponsor is UC.

UC campuses and Office of the President have agreed that
LBNL may retain title to inventions of its employees.

Special:

There are special facts and it is not in the best
interests of the United States. Provide explanation
below:

This is a catch all if none of the above examples apply and
LBNL still wants to propose to DOE that the transfer of
technology to the U.S. domestic economy will benefit from
LBNL retaining title to inventions by its employees.

Other Issues:

Is there LBNL background intellectual property (IP)
that may be used in the proposed project? Are there
any other issues that need to be considered in
allocating IP rights? Provide explanation below.

Background intellectual property includes existing LBNL
patents, copyrights, or patent or copyright disclosures that
have been submitted to the LBNL Technology Transfer and
Intellectual Property Management that will be used in the
WFO project. LBNL needs to identify such background
intellectual property in the WFO Agreement so that the
Sponsor understands that it may have to enter into a
separate license agreement with LBNL, if such licenses are
available, to have access to identified background
intellectual property.
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RAPID Topic: Setting up Contacts for Multiple Use

The Contact Page can be completed with out adding the data to the Sponsor “Contact” database. Simply do

not click Add/UpdﬁcKContact or Add/Update Location. The Sponsor information is now only proposal
specific. \

Proposal Burdens

LBML Prop Dist

Submission Contact

LBrL Pl Hame: Adams,Paul D

Proposal 1D; 000006283 Business Unit:
Version [D: KO
Title: The Protein Structure Initisgive Knowledgebase

RUTGERS UNNERSITY

Sponsor 1D LUR7T00

Firzt E 1 of1 |I| Last

— [=]
Contact Q Locaths
Salutation Code | Q *First Name Mara \ Middle Initial |
*Last Name [Zurbriggen Title|
Roles Find | View Al First [4] 4 0F 1 (] Last
Contact Role ADMIN - € Administrative Contact
Address Line 1 5610 Taylor Road
N : -
Address Line 2 |.“.fr|ght Chemistry Building, Rioom 150 [] Add/UpdatContact
Address Line 3 | [[] Add/Update LoCation
city [Piscataway state M Zip Code [08854
Country USA S0 United States
[[I Mailing Address Telephone |/ 32/445-0283 Comments
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If this not a new Sponsor, you can look in both Location and Contact tables to pick up the Contact
information if it is the same.

Approvals Submission Contact LBML Prop Dist Proposal Burdens

Proposal ID; 0000062283 Business Unit: LBML Pl Hame: Adams,Paul D
Version 1D KO
Title: The Protein Structure Initiative Knowledgebase
Sponsor ID URTO0 RUTGERS UMIVERSITY
Scroll Area Find | View All Firzt 1°1 1 of 1 7] Last
(=]
Contact| 2% Location| 3
Salutation Code Q *First Name [Marta Middle Initial|
*Last Name |Zurbriggen T|ﬂe|

Roles Find | View Al First ") 1 of 1 L] Last

Contact Role AOMIN . Administrative Contact =]

Look Up Location
Look Up Contact
SetiD: LBMNL
Customer ID: URT00 SatiD: LBML
Address Sequence lumber: = v Customer ID: UR700
Contact Sequence Number:| = w
Look Up | Clear | Cancel | Basic Lookup € \—“
Search Results Look Up | Clear | Cancel | Basic Lookup
First (4] 1-3of3 [p| Last
Address Sequence Number|Description Search Results
1 RUTGERS - THE STATE UNIVERSITY View Al First 4] 1-4of 4 3] Last
2 Tech. Center of New Jersey .
3 PO Contact Address Contact Sequence Humber |Name 1 Title Contact 1D
1 Prof. Christopher Rose Ass. Dir., Rutgers WINLAB LBOT003476
2 IWarta Zurbriggen (blank) 1122
3 Frof. Christopher Rose (blank) 1168
4 Prof. Christopher Rose Ass. Dir. Rutgers WINLABR 1185
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If you have entered contact information that you would like to re-use, simply click on the click Add/Update

Contart\and/or Add/Update Locat\ion.

Approvals

Submission LBML Prop Dist

Proposal Burdens

Proposal 1D Q0006283 Rusiness Unit: LBML Pl Name:  Adams,Paul D
Version ID: KO
Title: The Proteimn3tructure Initiative Kno

Sponsor DD LURT00

RIGERS UNIVERSITY

First El 1 of1 El Last
[+][=]

Find | View Al

Contact |ﬁ S}

Salutation Code | Q *First Name |Marta

Location [

Middle Initial |_

*| ast Name |Zurbriggen

Roles cind | View Al First [ 1 o1 [*] Last

Contact Role ADMIN ~ C Administrative Cnnt

Address Line 1 5610 Taylor Road

Address Line 2 |YWright Chemistry Building, Room 150

Address Line 3| [] Add/updat Location
city Piscataway state N Zip Code [08854
Country Y34 2\ United States
[[] mailing Address Telephone |732/445-0233 Comments
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