
CRADA Proposal Setup:  Divisional Support Staff  (RAPID Authorized ASD Resource Analysts or 
Divisional Personnel) 
 
 Proposal Header: 

A. Enter Proposal Header as outlined in the RAPID Creating and Managing Sponsored Projects 
Proposals:  A Training and Reference Manual. 

 

 

Proposal Purpose:  Select 
Basic or Applied 
Research from the list. 
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 Proposal Projects 
A.  In order to capture the complete budget information for a CRADA:  DOE Contribution, Sponsor 

In-Kind Contribution, and/or Sponsor Funds-In Contribution, a proposal project will be set up for 
each type of budget.  (In RAPID, the budgets are associated with the projects.)  Each Project 
will be set up as outlined in the RAPID Creating and Managing Sponsored Projects Proposals:  A 
Training and Reference Manual except for the Project field that will capture the information 
delineating it as a DOE Contributions or a Sponsor In-Kind Contribution.  The Project ID for the 
Sponsor’s Funds-In contribution will be setup with a FMS useable Project ID.  

 

B. DOE Contribution: 

 
 

 The DOE Contribution Project ID should contain information indicating that it is the DOE 
Contribution. 

 

 The Project Title must be “DOE Contribution”. 
 
 

 Never Flag the DOE Contribution Project as Primary. 
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C. Sponsor’s In-Kind Contribution: 

 
 

1. The Sponsor’s In-Kind Contribution Project ID should contain information indicating that it is 
the Sponsor’s In-Kind Contribution. 

 
2. The Project Title must be “Sponsor’s In-Kind Contribution”. 

 
 

3. DO NOT Flag the Sponsor’s In-Kind Contribution Project as Primary if there is Sponsor’s 
Funds-In Project.  Only Flag the Sponsor’s In-Kind Contribution Project as Primary if there is 
no Sponsor’s Funds-In; such as USIC CRADAs. 
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D. Sponsor’s Funds-In Project 

 
 

1. The Sponsor’s Funds-In Contribution Project ID should conform to the current 6 digit FMS 
standard.  Costs will be collected against it and billed to the Sponsor.   
 

2. The Project Title must be “Sponsor’s Funds In Contribution”. 
 

3. DO Flag the Sponsor’s Funds-In Contribution Project as the Primary Project ID for the 
CRADA. 
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3.  Proposal Resources 
A. Review the Proposal Resources as outlined in the RAPID Creating and Managing Sponsored 

Projects Proposals:  A Training and Reference Manual.  There is a Resource Panel for each Project 
ID.  Make sure the PI is the same on all three panels as the  PI on the Proposal Header. 

 
1. There is a Resource Panel for each Project ID.  Please double check and make sure that the PI 

is the same on all three panels as the  PI on the Proposal Header. 
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4. Proposal Reports 
A. Enter the Proposal Abstract as outlined in the RAPID Creating and Managing Sponsored Projects 

Proposals:  A Training and Reference Manual.   

 
 

1. Enter only one Abstract per Proposal on the Project that has been flagged as the Primary 
Project ID in the Proposal Project Panel.  In our example, the Sponsors Funds In Project 
(Project ID = PARTFUNDSIN2) has been flagged as the primary project and it is the only 
Project where the Proposal Abstract should appear. 
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B. Enter the Proposal CRADA Fairness of Opportunity as you would an Abstract as outlined in the 
RAPID Creating and Managing Sponsored Projects Proposals:  A Training and Reference Manual. 

 
 

1. Enter only one CRADA Fairness of Opportunity per Proposal on the Project that has been 
flagged as the Primary Project ID in the Proposal Project Panel.  In our example, the Sponsors 
Funds In Project (Project ID = PARTFUNDSIN2) has been flagged as the primary project and 
it is the only Project where the Proposal CRADA Fairness of Opportunity should appear. 

 
.   
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5. Proposal Documents 
A. Upload CRADA JWS, Statement of Work, Project Letter Agreement (IPP/USIC CRADAs) and 

other supporting documents. 
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6. Proposal Certifications 
A. Enter the Proposal Certifications as outlined in the RAPID Creating and Managing Sponsored 

Projects Proposals:  A Training and Reference Manual.  
 

 
 

 Enter the Certifications on the Project that has been flagged as the Primary Project ID in 
the Proposal Project Panel.  In our example, the Sponsors Funds In Project (Project ID = 
PARTFUNDSIN2) has been flagged as the primary project and it is the only Project where 
the Proposal CRADA Fairness of Opportunity should appear. 
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7. Proposal Keywords 
A. Enter the Proposal Keywords as outlined in the RAPID Creating and Managing Sponsored Projects 

Proposals:  A Training and Reference Manual.  
 
8. Budget Header 

A. There is a Budget Header (and budget setup) for each of the Project Ids representing the DOE 
Contribution, the Sponsor’s Funds-In and the Sponsor’s In-Kind Contribution.   Although the 
Budgets are setup as outlined in the RAPID Creating and Managing Sponsored Projects Proposals:  
A Training and Reference Manual, there are some changes to reflect the unique information 
required for a CRADA. 

B. First Select a Project so you may begin entering in the budget information 

 
1.  Click “OK” and you will be taken to the Budget Header for the first Project.  In this 
example, Project ID DOECONTRIBUTION will appear first. 
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C.  Budget Header Setup 
1.  HEADER:  DOE Contribution, Sponsor’s In-Kind Contribution and Sponsor’s Funds-In 
Headers are set up in the same manner.  Please make sure that the Header for each type of 
Project ID is setup as noted in the screen shots below.  
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Each of the Budget Headers should be named 
as in the example: 
 
DOE Contribution Project ID: 
  Budget ID = DOE 
  Budget ID Description = DOE Contribution 
   
 
 
 
 
 
 
Sponsor’s In-Kind Contribution 
  Budget ID = INKIND 
  Budget ID Description = Sponsor’s InKind 
     Contribution 
  
 
 
 
 
 
 
 
 
Sponsor’s Funds-In Contribution 
  Budget ID = FUNDSIN 
  Budget ID Description = Sponsor’s Funds  
    In Contribution 
 
 
 

 



PERIOD:  DOE Contribution, Sponsor’s In-Kind Contribution and Sponsor’s Funds-In Period Panels 
are set up in the same manner.  Please make sure that the Period for each type of Project ID is 
setup as noted in the screen shots below.  

 

 

 

 

The Budget Period should reflect 
each budget year of the CRADA.  The 
example only shows a single line.  
However, if the CRADA is 2 years 
long, then there will be two Period 
lines for each of the Projects 
reflecting the each year’s estimated 
costs by DOE Contribution, Sponsor’s 
In-Kind Contribution, and the 
Sponsor’s Fund’s In. 
 
If the CRADA is 3 years long, then 
there would be three Period Lines.  
This will allow for the budget 
information to be captured on the 
Budget Line Summary for each 
Project. 
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9. Budget Line Summary 
A. A Budget Line Summary is required for each of the Budget Headers representing the DOE 

Contribution, the Sponsor’s Funds-In and the Sponsor’s In-Kind Contribution.   Although the 
Budgets are setup as outlined in the RAPID Creating and Managing Sponsored Projects Proposals:  
A Training and Reference Manual, there are some changes to reflect the unique information 
required for a CRADA. 

 

 

 

Sponsor Funds-In Budget (Budget ID 
FUNDSIN) is set up the same manner 
as any other WFO budget including 
FAC Charged or Waived. 
 
 
 
 
 
 
 
 
 
The DOE Contribution Budget 
(Budget ID DOE) contains a single 
line reflecting the total DOE budget 
for each year. 
 
 
 
 
 
 
 
 
 
The Sponsor’s In-Kind Contribution 
(Budget ID INKIND) contains a 
single line reflecting the total In-
Kind that that sponsor will contribute 
to the CRADA each year. 
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10. Proposal Review 
A. DOE Review Factors – Do Not Complete 
B. IP Review Factors – Do Not Complete 
C. COI Review Factors – Do Complete 
D. NNP Review Factors – Do Complete 
E. NEPA Review – Do Complete 
F. Related B&Rs – Do Complete 
G. Proposal Burdens – Do Complete if there is Sponsor Funds In Project 
E. Proprietary Information – Do Complete 

 
11. Proposal Submission 

  A. Approval  

 
  1. Place Proposal Status in Approved by Division – APPR B/DIV 
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B. Submission 

 
1. Input Transmission Code so SPO knows how to send the proposal to the Sponsor 

       2. Input the Mailing Instructions. 
 

*********This is the end of the CRADA Setup for the Divisional Support Personnel********** 
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CRADA Proposal Review and Submission:  SPO Contracting Officer 
 
1.  Review CRADA Proposal Setup in RAPID.  Follow the Guidance for the Divisional Support Personnel to 

assure that all the information has been entered and it is correct. 
 
2.  Proposal Submission 
 A.  Print out the Final CRADA SPPFs if there were any changes. 
 B.  Print out the proposal checklist 
 C.  Review the paper copy of the JWS 
 D.  Update the Certifications in the Proposal Header Panel associated with the Primary Project 

E. Go the Proposal Submission Panel Group 
F. LBNL Proposal Information Distribution Panel 

 
 Select the Type of Award and Appropriate Advance Type.  The award and advance have to 

reflect if the award has any funds in. 
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a.  WFO Funds-In CRADAs:  (Do not use with DOE Funding, i.e. USIC CRADAs) 

 

WFO Funds-In 
CRADA Award Types 

i. Choose a Award (Bill) Type that reflects the type of Funds-In CRADA you 
anticipate negotiating with the Sponsor. 

ii. Select Advance (Billing) Type that reflects the type of funding you will be 
negotiating:  Full Advance, Partial Advance, or No Advance 

 
b. WFO No Funds In: 

                  

No WFO Funds-in  
CRADAs 

i.   Choose the Award (Bill) Type U1 that reflects the only type of No Funds In CRADA 
that has been approved.  If you have a different type, please let Phyllis Gale know 
so a new Award Type can be setup. 

ii.   Select Advance (Billing) Type of No Advance since there is no funding. 
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G. Approval Panel 

 

 
  1.  Update the Panel indicating the PI, Division Director and SPO CO approval. 
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