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The RAPID Guidance below covers the specific actions required by the Resource Analysts and
OSPIP Contracts Officers to assure that Contract Accounting can issue the Advance Invoice and
provide AR Review certification in RAPID. Policies and procedures can be found under the
“AR (Contract Accounting) Review and Advance Invoice” topic on the OSPIP website.
Note that these procedures are not used for incremental funding.

Division RAs and OSPIP COs are to follow the steps outlined for both Advance Invoice and CA
Review for Non Federal WFO, User or CRADA awards. Once the two processes are completed,
Contract Accounting can issue the Advance Invoice and provide AR Review approval.

Note that the ‘Contract Accounting’ Department was formally knows as “‘Accounts
Receivable.” The RAPID system reflects the old name ‘AR Review,” but it is the same function
as ‘CA Review.” The two terms are used interchangeably here.
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Advance Invoice Amount

The amount for the Advance Invoice is determined by the Resource Analyst in accordance
with OCFO Financial Policy for Advance Payment Requirement for Non-Federal Work for

Others’ (WFQO) Sponsors. When the amount is determined, the Resource Analyst enters it
into the RAPID Proposal Header/Additional Information/Non 73deral Advance Amount.

Related B+R JD

Projects Ciocuments

Cerification

Location

Resources

Proposal ID: 000005033 Business Unit: LBML Submit Status: Mot Submitted
VersionID:  P286000 Currency
Description: |'l"ll'3r*"|5'h'3"‘r"'|'j““*i”(-_:EC UCOP Trans Dt 09/429/2008 Add to My Proposals |

Due Date: 05/15/2008 [+ Type: Time: Time Zone:
* PHID: 593262 Q Mame: McMahon,James E

* Title: California’s Carbon Challenge: An Integrated Maodeling Fr Long Title

*SponsorIp:  |C2100 S\ CALIFORNIA EVERGY COMMISSION "Category:  |NonFederal Awards Q
*Status: |Institutinn.&ppmued v| *Slart Dme:ma *End Date: IMEJ

“Type: | New v|E /Ckeepcerts crpa: | | e e

Purpose:; BASRE Q [ ] Foreign Application/Component
] MIH Modular Grant

Additional Information Find | View Al First [4] 102 O Last

[+ [=]

*Type: |Nnn—FederaIAdvance A v| B Comments:

\

The Resource Analyst clicks on the Details Box ...

and then completes the Advance Amount. Non-Federal Advance

Advance Amount 100000.00
Requested:
] | Cancel
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If during the course of negotiations the Advance Amount changes, the OSPIP CO will ask the
Resource Analyst to update the Non-Federal Advance Amount and provide Comments by

recording the reason for the revision. The OSPIP CO does not updat

0 W
L

Additional Information

Find | View Al First B 4 or2 I Last

*Type: Mon-Federal Advance An v| B Comments: /

[+ [=]
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Advance Invoice Contact Information

The address for the Advance Invoice comes from the Contact tab under ‘Submit Proposal’ in

RAPID.
cereerd] i ]

_m -
Tavorites - Main Menu > Grants > P'rl:upvl:usals Submit Proposal

Contact LBML Prop Dist Proposal Burdens

The Division RA will determine the Advance Invoice Contact person and address and will add
this information to the Contact page. If a contact has more than one role, they will add each

of the roles appropriately.

Sponsor D PLEOD LOCKHEED MARTIN CORPORATION
Find | View All First (4] 10f1 (M Last
|— T [=]
Contact Q Location Q
Salutation Code MR Q *First Name |B0P Middle Initial|
| ast Hame|Patterson Titkd | SUVI Subcontract Administrator
Find | View 1 First (4] 1-2 of 2 [ Last
*Contact Role ADMIN T Administrative Contact
74
ADVINY |C), Advance Invoice Address
Address Line 1 |ankheed Martin Advanced Technology Center
; Org. ADBS, Bldg. 252
Address Line 2|012 E100 [] Add/Update Contact
Address Line 3 |3251 Hanover Street DAddl'Update Location
City Palo Alta State CA Zip Code | 94304
Country USA U United States
Mailing Address Telephone |55E' 4242503 Comments
Cell Phonel Fax|
K
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The OSPIP CO will verify the Advance Invoice information on the Contacts page is correct and
update it if needed. There must be an ADVINV role on the Contacts page in order for
Contract Accounting to process the Advance Invoice.

OSPIP Process: CA Review

To assure that appropriate Contract and Billing structures are set up, Contract Accounting
reviews new agreements for

= Non Federal WFO Agreements
» Funded User Agreements, and
= Funded CRADAs

Non-Federal RAPID Award Types Award Type
Subject to CA Review
WFO Agreement C1
Co-Funded CRADAs C2
100% Funds-In CRADASs C3
USIC CRADA C4
Proprietary User Agreement C5
NonProprietary User Agreement Co6
Training and Fellowship Cc7
UC Discovery CRADAs c8

Awards cannot be generated from these proposals until the CA Review has been
completed.

Amendments

CA Review is not required for Amendments because billing is already setup.

AR Advance Payment/ AR Review 5 of 10 Revised - 09/30/2010




v09/30/2010

Office of Sponsored Projects & Industry Partnerships
Advance Invoice Request and CA Review for Funded WFO
Non-Federal, Funded Non-Federal User, and Funded CRADA
Agreements

OSPIP Process/
RAPID Manual

Award Type Selection
An Award type must be selected in RAPID for each proposal.

The OSPIP CO enters the information in the ‘Submit Proposal’ ->LBNL Prop Dist panel.

O neciny Lo jatl
vorites - Main Menu > Grants > Prnp‘lr:153l5 » Subrmit Proposal

I [SGartaais| Lon prop ist | )

Proposal 1D 000006140 Business Unit: LBML PlName: ChenJinsong
Version ID; AMDA
Title: Development of stochastic methods for inverting 20 CSEM
Customer ID:  PC303 CHEVYROM EMERGY TECHMOLOGY COMPANY
AwardType [C1 & Bill Type: MOF  Advance Type: | Full Adv 1w

When does OSPIP Request AR Review?

= At the same time that the Advance Invoice is requested.
When will CA complete AR Review?

= At the same time that the Advance Invoice is processed.

= CA will let the OSPIP CO know if there is a problem or the review will take longer.
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What happens if there is a new Award_Type setup required?

If the bottom of the RAPID “LBNL Prop Dist Page™ is not “filled in”, the
Award_Type/Advance_Type setup will be completed by CA as part of the AR Review control
activity.

Approvals Submission Contact LBNL Prop Dist Proposal Burdens

Proposal 1D: Q00005936 Business Unit: LBML PlName: Tindall,Craig 5
Version ID: W1
Title: Silicon Detectars with a Thin Entrance for Meutron Detec

Customer ID: PHED1 HOMEYWELL AERQOSFACE

Award Type: c1 Q Advance Type:

Bill-To

Customer:

Cost Dist:

Fund Code: B +R: MARS Codde:

AR Advance Payment/ AR Review 7 of 10 Revised - 09/30/2010



v09/30/2010

Office of Sponsored Projects & Industry Partnerships
Advance Invoice Request and CA Review for Funded WFO
Non-Federal, Funded Non-Federal User, and Funded CRADA
Agreements

OSPIP Process/
RAPID Manual

Certification Panel: AR Review

Header Projects Resources Location = Documents Certification Related B+R ID
Proposal I0: 000005414 Business Unit: LBHL PIName:  Gullikson,Eric M
Version ID: W1
Title: EUY Optics Characterization in Support of the Solar Uit

Proposal Project Find | View Al First L 4 of 1
Proposal Project ID:  KB30029 EUV Optics Characterization in Support of the Solar Ulr

Certification Customize | Find |
[ Certification Info T Review and Status

*Certification | Certification .
Code Date *Indicator Approval Date

v Q@ |ogr2r2008 [ WA |Gu|||kson,Er|cI'u1 Q |[JQJ'02I2[J[JB 1 | | (=]
WRQ | [+ AR Pending v | Q | e | (=]
col @ |09M12008 [ |No N\ [Ford.Angela R Q. 0an1/2008 [ | | (=]
DOEAGQ, | 5 [sPoHold v ]\ Q | E | (=]
DOECOC,  |09M16/2008 [ |Yes v |E|}.rr\{acolynL Q 0916/2008 [ | | (-]
DOEWVC,  |09111/2008 [+ | NiA v |F0rd,A\QelaR Q |oan1/2008 [ | | (=]
Hs Q. |0g/02i2008 [ | Nia v |Gu||ik50n,¥{ic M C, 09/0212008 [ | | (=]
INEPA '@ |09/10/2008 [ | Yes v |J0hn50n—Eleﬁ)§min,Quani1Q 09/10/2008 [& | | (=]

AN

How is the AR Review Certification Indicator set\up?

Unlike the other RAPID certifications, the AR Review Certification Indicator is automated
within the RAPID system. This line is ‘grayed out’ and the OSPIP COs cannot change it. If the
indicator needs to be reset, the OSPIP CO will contact RAPIDHelp@Ibl.gov.

How does the AR Review Certification Indicator automatically change from ‘SPO Hold’ to
‘AR Review’?

When the OSPIP CO:
Submit Proposal - /LBNL Prop Dist Tab

X
svaratype, F1_Q aavance Ty

Enters the Award Type

Enters the Advance Type
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Submit Proposal - /Approvals Tab
And on the Approvals Tab, updates the - il
Proposal Status to Approved ———— | | *Proposal Status: .

And Saves . . . 5

The AR Review Certification Indicator on
the Certification page will automatically
update to AR Review.

Award/Advance Type Changes

What happens if | have to change the Award Type and/or Advance Type based on
negotiations or if CA disapproves the selection of Award and/or Advance Type?

When the OSPIP CO changes the Award Type and/or Advance Type, the AR
Certification Indicator will revert back to AR Pending and the Proposal is reverted
back to the Proposal Status “Approved by Division.” The OSPIP CO and CA will repeat
the process.

AR Approval
Where Does Contract Accounting Enter its Approval?

CA has its own review panel in BAR. Once their review is complete, CA will approve and the
RAPID AR Review Certification Indicator is updated to YES.

AR Q,  |07M12008 [ |Yes | |Lee Judy FW Q. |o7M112008 [

How will | know CA has approved without going into RAPID?

The OSPIP CO noted in the ‘Submit Proposal’/ Approvals Tab will receive an automated
approval e-mail.

At the same time in RAPID the AR Certification Indicator is updated to Yes.
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When | can generate the award?

As soon as the CA review is complete and the AR Certification Indicator has been flipped to
Yes. If CA has not approved the Accounting Setup, then the RAPID Award Generation
functionality will not work and the RAPID Generate Award error message indicates that CA
Review is still pending. If you are having problems about the CA Review, please contact
ARHELP@Ibl.gov.

Generate Award
From Proposal: 000005098 To Award: LB03005098
From Version: S0 Award Category FEDRL v

Windows Internet Explorer

4 "= El 10f1 El Last

"j Lack of AR Approval Precludes Award Generation (24000,3)

The primary proposal project musk contain an AR Certification with the Complete/Mot Complete Indicator set to YES

Budget Customize | Find | = First |ﬂ 10of1 E Last
From Budget To Activity
INITIAL 0 INITIAL
MOVE |
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