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The RAPID Guidance below covers the specific actions required by the Resource Analysts and 
OSPIP Contracts Officers to assure that Contract Accounting can issue the Advance Invoice and 
provide AR Review certification in RAPID.  Policies and procedures can be found under the 
“AR (Contract Accounting) Review and Advance Invoice” topic on the OSPIP website.    
Note that these procedures are not used for incremental funding.   

Division RAs and OSPIP COs are to follow the steps outlined for both Advance Invoice and CA 
Review for Non Federal WFO, User or CRADA awards.  Once the two processes are completed, 
Contract Accounting can issue the Advance Invoice and provide AR Review approval. 

Note that the ‘Contract Accounting’ Department was formally knows as ‘Accounts 
Receivable.’  The RAPID system reflects the old name ‘AR Review,’ but it is the same function 
as ‘CA Review.’  The two terms are used interchangeably here.   
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Advance Invoice Amount 

The amount for the Advance Invoice is determined by the Resource Analyst in accordance 
with OCFO Financial Policy for Advance Payment Requirement for Non-Federal Work for 
Others’ (WFO) Sponsors.  When the amount is determined, the Resource Analyst enters it 
into the RAPID Proposal Header/Additional Information/Non Federal Advance Amount. 
 

The Resource Analyst clicks on the Details Box … 

 

 and then completes the Advance Amount. 

 

 

 

 

http://www.lbl.gov/Workplace/CFO/assets/docs/fpt/policies/AdvancePymntReqNonFedWFO_policy.pdf
http://www.lbl.gov/Workplace/CFO/assets/docs/fpt/policies/AdvancePymntReqNonFedWFO_policy.pdf


v09/30/2010 

OSPIP Process/ 
RAPID Manual 

Office of Sponsored Projects & Industry Partnerships 
Advance Invoice Request and CA Review for Funded WFO  
Non-Federal, Funded Non-Federal User, and Funded CRADA 
Agreements 
 

 
 

AR Advance Payment/ AR Review 3 of 10 Revised – 09/30/2010 

 

If during the course of negotiations the Advance Amount changes, the OSPIP CO will ask the 
Resource Analyst to update the Non-Federal Advance Amount and provide Comments by 
recording the reason for the revision.  The OSPIP CO does not update this field. 
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Advance Invoice Contact Information  

The address for the Advance Invoice comes from the Contact tab under ‘Submit Proposal’ in 
RAPID.  

 

The Division RA will determine the Advance Invoice Contact person and address and will add 
this information to the Contact page.  If a contact has more than one role, they will add each 
of the roles appropriately.    
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The OSPIP CO will verify the Advance Invoice information on the Contacts page is correct and 
update it if needed.  There must be an ADVINV role on the Contacts page in order for 
Contract Accounting to process the Advance Invoice. 
 
 
OSPIP Process:  CA Review 
 
To assure that appropriate Contract and Billing structures are set up, Contract Accounting 
reviews new agreements for  

 Non Federal WFO Agreements 
 Funded User Agreements, and  
 Funded CRADAs  

 
Non-Federal RAPID Award Types  

Subject to CA Review 
Award Type 

WFO Agreement C1 

Co-Funded CRADAs C2 

100% Funds-In CRADAs C3 

USIC CRADA C4 

Proprietary User Agreement C5 

NonProprietary User Agreement C6 
Training and Fellowship C7 

UC Discovery CRADAs C8 

Awards cannot be generated from these proposals until the CA Review has been 
completed.   

Amendments   

CA Review is not required for Amendments because billing is already setup.   
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Award Type Selection  

An Award type must be selected in RAPID for each proposal.   

The OSPIP CO enters the information in the ‘Submit Proposal’ LBNL Prop Dist panel.   

 

 

 

When does OSPIP Request AR Review?   

 At the same time that the Advance Invoice is requested.   

When will CA complete AR Review?   

 At the same time that the Advance Invoice is processed.   

 CA will let the OSPIP CO know if there is a problem or the review will take longer. 
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What happens if there is a new Award_Type setup required?   

If the bottom of the RAPID “LBNL Prop Dist Page” is not “filled in”, the 
Award_Type/Advance_Type setup will be completed by CA as part of the AR Review control 
activity. 
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Certification Panel: AR Review 
 

 

How is the AR Review Certification Indicator set up?   

Unlike the other RAPID certifications, the AR Review  Certification Indicator is automated 
within the RAPID system.  This line is ‘grayed out’ and the OSPIP COs cannot change it.  If the 
indicator needs to be reset, the OSPIP CO will contact RAPIDHelp@lbl.gov.   

How does the AR Review Certification Indicator automatically change from ‘SPO Hold’ to 
‘AR Review’? 
 
When the OSPIP CO: 
 
Enters the Award Type 

Enters the Advance Type 
 
 
 

 
Submit Proposal /LBNL Prop Dist Tab 

 
 
 
 

mailto:RAPIDHelp@lbl.gov
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And on the Approvals Tab, updates the 
Proposal Status to Approved 
And Saves . . .  
 
The AR Review Certification Indicator on 
the Certification page will automatically 
pdate to AR Review. u

  

 

 
Submit Proposal /Approvals Tab 

  

 

Award/Advance Type Changes 

What happens if I have to change the Award Type and/or Advance Type based on 
negotiations or if CA disapproves the selection of Award and/or Advance Type?   

When the OSPIP CO changes the Award Type and/or Advance Type, the AR 
Certification Indicator will revert back to AR Pending and the Proposal is reverted 
back to the Proposal Status “Approved by Division.”  The OSPIP CO and CA will repeat 
the process. 

AR Approval 

Where Does Contract Accounting Enter its Approval?   

CA has its own review panel in BAR.  Once their review is complete, CA will approve and the 
RAPID AR Review Certification Indicator is updated to YES. 
 

 
 

How will I know CA has approved without going into RAPID?   

The OSPIP CO noted in the ‘Submit Proposal’/ Approvals Tab will receive an automated 
approval e-mail.   

At the same time in RAPID the AR Certification Indicator is updated to Yes. 
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When I can generate the award?   

As soon as the CA review is complete and the AR Certification Indicator has been flipped to 
Yes.  If CA has not approved the Accounting Setup, then the RAPID Award Generation 
functionality will not work and the RAPID Generate Award error message indicates that CA 
Review is still pending.  If you are having problems about the CA Review, please contact 
ARHELP@lbl.gov. 
 

 

mailto:ARHELP@lbl.gov
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