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Presentation Notes
Welcome to the LBNL Office of Sponsored Projects Tutorial for eSNAP submissions.  



I’m Cynthia Sylvester, a Contracts Officer at LBNL’s Office of Sponsored Projects and Industry Partnerships.  The slides of this presentation are also available on the OSPIP website.



eSNAP is the electronic submission of non-competing continuations for National Institutes of Health.  This tutorial contains the processes for NIH eSNAP preparation and the LBNL processes for submission.  This tutorial does not include the internal paperwork required for non-competing continuations at LBNL.


What 1s eSNAP?

m SNAP Is the Streamlined Noncompeting
Award Process

m eSNAP is the electronic submission of a
non-competing continuation Progress

Report to NIH when the grant is eligible for
SNAP.
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What is eSNAP?

SNAP stands for Streamlined Non-Competing Award Process

eSNAP is then the electronic preparation and submission of the non-competing continuation Progress Report to NIH when the grant is eligible for SNAP.


»

Am | eligible for eSNAP?

m Every Notice of Award from NIH indicates
whether that grant is eligible for the
Streamlined SNAP process, or not.

m Additionally, the Pl can determine inside of
eRA Commons if an award is eligible for
eSNAP.
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So how does the PI determine if an award is eligible for eSNAP?



There are two ways to determine this:



First, every Notice of Award from NIH indicates whether that grant is eligible for the Streamlined SNAP process, or not.



Secondly, the PI can determine inside of eRA Commons if an award is eligible for eSNAP.  We’ll see later in some of the screen shots from the eRA Commons where to find that information.


Log-in to eRA Commons

Efectronic Research Administraiion
( eR A Commons )
ersion 2.28.02

Sponzored by Natlonal ITnstitures of Health
IR Links eRA Partners Help

What's

hitps:fcommons.era nih.gov/icommaons!

COMMONS

SYSTEM STATUS:

All systems currently available.
Scheduled Commons Maintenance: For maintenance information, see the eRA Schedule
Support: Take advantage of our web support at eRA Help Desk

Efectronic Submission: Learn about the most frequent application errors at Avaiding Cornr
1AR:

@ Forinformation on the latest changes in AR, go to the |JAR Release MNotes
o Forissues accessing the Internet Assisted Review (|AR) madule, refer to instructions

Commons Login € ore Recent Features of Commons include:

* indicates required field.

Username ™ ‘NEW*** xTrain is now available to all institutions registered witl
|| | & eSNAP - Allows an institution ta review non-competing grant data an

< Reference Letters: Ta submit a reference letter when requested by
Password <& Intgrnet Assisted Review (1AR) - Allows reviewer to submit critiques

ers, SRAs, and GTAs to view all critiqgues in preparation for a me
itted critiques for the SRA or GTA.

mo Facility - Dema Facility allows you ta try most of the capahbilitie

| | Revi

[ Login ] [ Reszet ]
Forgot Password/Unlock Account?

System Notification
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While the scientific part of the Progress Report is written on the local computer and then uploaded into eRA Commons; the rest of the eSNAP report is prepared directly in the eSNAP section of eRA Commons.



The user enters the username and password at the eRA Commons Home Page.



If the user forgets his or her password, click on the purple message below the login information and the password will be reset and a temporary password will be sent to the PI’s email address on file with eRA Commons.  



If the PI needs more assistance than that, such as forgetting the username, needing to be affiliated with LBNL for the first time, or the email address on file with eRA Commons is out-dated or from a prior institution, the user can contact the OSPIP CO or the OSPIP Subject Matter Expert for NIH who can look up the user name, correct the email address, and reset the password.  A temporary password will then be re-sent to the new email address.




PI's log-in confirmation

Sponsored by National Tnstitutes of Health arsion 2.22.02

CIILER  Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Electronic Research Administration - Welcame LBML_PI
> Institution: LBML
( eRA Commons winorty Pl Logou
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Confirmation that the PI has successfully logged in will be displayed in the top right corner of the eRA Commons Screen.  



This section provides information about the person logged in, the Institution (and remember, a PI can be associated with multiple institutions at the same time and only one will show in this section), and the authority that the user has within the eRA Commons system.  



If a PI is associated with more than one institution, it is important to be toggled to the correct institution when working in eRA Commons.  We’ll see an example of when that might be important later in this tutorial.




* SEE———
eSNAP Location

Electironic Rexearch Adminisiration
(( eRA Commons

Sponsored by Narfonal Frsrirures of Health Varsion 2.78.02
L5 Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
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The eSNAP Report is located on the main eRA Commons navigation bar, is prepared by the PI, but assistance in this process can be delegated by the PI to an LBNL staff person that has an account in eRA Commons.  Everything about the eSNAP report can be delegated to staff except the routing/submission of the completed report.



LBNL does not delegate authority for the PI to submit the eSNAP Report directly to NIH.  The final report must be submitted by the Authorized Organizational Representative in the Office of Sponsored Projects and Industry Partnerships.




* SEE———
Delegate Pl Access

nic Rexearch Adminisirarion :
Commons )
“Version 2.28.01

pornzared by Natlonal Fnstitures of Health

Institution Profile Personal Profile Status eS5HNAP xTrain Links eRA Pariners Help
Accounts

Administration

Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Accounts
Delegate Pl Delegate PPF Edit Delegate Status Change Password Verify NIH Support Delegate xTrain Authority

Account Kdministration
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So, what if the PI wants to delegate authority to staff?



The PI selects the “Admin” tab in the primary navigation bar 



Then “Accounts” in the 2nd navigation bar



Then “Delegate PI” in the 3rd-level navigation bar


Delegate Pl Access Screen

DelegatevPI Access @

Wou are delegating Pl Access for. LBNL_PI

BROWMN, JOHM
JOMNES, JANE
SMITH, tARY
WHITE. KATHY

A

Current Institution Users

Current Pl Delegates

Mo Pl Delegates Found
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In the “Delegate staff assistant” screen there are two columns of names.  The names on the right are the staff that are already assigned as delegates for this specific PI.  This list can be as long as the PI desires.



The list of names on the left are all of the people, specifically at LBNL, that can be delegated to assist the PI.



If the PI is affiliated with more than one organization, and the list does not include LBNL staff, then the PI needs to toggle to their LBNL account in the upper right corner of their screen.  


Select delegate

Delegate Pl Access &

You are delegating Pl Access for, LBML_PI

WHITE.

JOMES, JANE
SMlTH,*W

L THY

Current Institution Users

Current Pl Delegates

Mo Pl Delegates Found
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So here is the process.  You highlight a name from the Current Institution Users column on the left and click the “Assign” button.




* SEE——
Confirm Delegation

Delegate Pl Confirmation @

Flease confirm that you want to DELEGATE the person below.

CONFIRM DELEGATE

Delegate Hame; Brown, John
Title:

Address:
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Then, confirm that delegation by clicking the “Save” button


Current Pl Delegates

Delegate_PI Access @

You are delegating Pl Access for: LBHNL_PI

Delegate Assigned Successfully!

Current Institution Users
JOMES, JANE Brown, John

SMITH, MARY 9 A

WHITE, KATHY
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The person selected has now been moved from the Current Institution Users Column and added to the Current PI Delegates column.



The PI only needs to make this delegation one time and the staff person will be able to assist with all PI delegated tasks in the future.  If the PI wants to remove the delegation, just reverse the process by selecting the name from the Current PI Delegates column and clicking the button “Revoke”






» S

eRA Commons Notification

from commaons@od nihgoy s

subject eRA Commons:Delegation of Pl Authority to Process Grant Data
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eRA Commons will notify the staff person by email that he or she has been delegated PI Authority to Process Grant Data.


* SN
Start eSNAP Process

Electironic Rexearch Adminisiration :
ERA Commons )

Sponsored by Narfonal Frsrirures of Health
L5 Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
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Let’s return to the main eRA Commons navigation bar and select eSNAP to start working on a eSNAP Report.




eSNAP Due Dates

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List

Manage eSNAP @

Select Grant Mumber link to manage the eSMNAP:

Grant Applications 1- 8 ocut of 8 records  Prev 1 Mext

Grant Number PDIPI Hame Project Title

SROMCA122251-02 Jones, Jane Frogram Project for Cancer Research Mot eSMNAF Eligible
SROIHL122252-02 Jones, Jane Research on the Heart and Other Stuff Mot eSMNAF Eligible
SRO1CAIZZ251-03 Jones, Jane Cancer Research in 3imple Mote Abstracting Programs 120242011 Mot started

SROIHL122252-03 Jones, Jane Heart Research to Sample Morthern Area Pumpkins 120242011 Mot started

TR0T1CA122251-01 Jones, Jane Mew Important Cancer Research Mot eSMNAP Eligible
TROTHL122252-01 Jones, Jane Mew Interesting Research on the Heart Mot eSMNAP Eligible
TR0ACA122254-01 Jones, Jane Mew Medical Cancer Research of the Thyroid Mot eSMNAF Eligible

SRO1ANMZ2255-05 Jones, Jane Allergy Research Mot eSMNAF Eligible
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Grants that have eSNAP Reports due in the near future will be highlighted in the left column and the due dates will be indicated in the Due Date column.






eSNAP Due Dates

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List

Manage eSNAP @

Select Grant Mumber link to manage the eSMNAP:

Grant Applications 1- 8 ocut of 8 records  Prev 1 Mext

Grant Number PDIPI Hame Project Title

Status

SROMCA122251-02 Jones, Jane Frogram Project for Cancer Research Mot eSMNAF Eligible
SROIHL122252-02 Jones, Jane Research on the Heart and Other Stuff Mot eSMNAF Eligible
SRO1CAIZZ251-03 Jones, Jane Cancer Research in 3imple Mote Abstracting Programs 120242011 Mot started

SROIHL122252-03 Jones, Jane Heart Research to Sample Morthern Area Pumpkins 120242011 Mot started

TR0T1CA122251-01 Jones, Jane Mew Important Cancer Research Mot eSMNAP Eligible
TROTHL122252-01 Jones, Jane Mew Interesting Research on the Heart Mot eSMNAP Eligible
TR0ACA122254-01 Jones, Jane Mew Medical Cancer Research of the Thyroid Mot eSMNAF Eligible
SRO1ANMZ2255-05 Jones, Jane Allergy Research Mot eSMNAF Eligible
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If a grant is not eligible for eSNAP, that information will be noted in the Status column on the right




»
NIH Due Dates

m NIH due dates for eSNAP Reports are
approximately 45 days before the start of
the next budget period.
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NIH Due dates are approximately 45 days before the start of the next budget period – basically the 15th of the month.


»

Conseguences of Late Submission

m NIH Reviewers know when a report Is

submitted late.

m Review of the report is delayed.
m Can cause the next funding increment to

be late.
m Not eligible for Fast

rak Bridge funding.
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So, what are the consequence of late submission?



NIH Reviewers know when a report is submitted late.  The extent to which this influences their review is up to the individual reviewer.



Review of the report is delayed at NIH.  The GMS does the first review of the report.  While on-time reports are often downloaded as a batch on the due date, late reports must be retrieved individually by the GMS.



A late review can then delay the NIH processing of the next funding increment which would then require LBNL Bridge funding.



A late eSNAP report makes the award non eligible for the FastTrak Bridge process and therefore takes more time by administrative staff, OSPIP staff, and budget office staff to review and approve the Bridge request.


»
Process Overview

m \Write the technical report

m Answer the standard eSNAP questions
m Link the publications

m Upload required documents

m Pl reviews completed report

m Submit to OSPIP for review

m OSPIP review and submission to NIH
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Only the last three items in this process are sequential and happen at the end.  The rest of the process for preparing the eSNAP report can be done simultaneously.



The PI writes the technical report and provides the information about how to answer the questions.



The PI or the PI Delegate answers all of the questions and reviews the information in the fields within eSNAP.  



The PI, or the PI Delegate, links publications that are associated with this research and uploads any required documents.



When the report is completed, the PI can view the compiled report and see it as the NIH reviewer will see it.



When the PI determines that the report is final, the PI, but not the PI Delegate, routes the report to OSPIP for submission.



The OSPIP Contracts Officer reviews the report and submits it to NIH.  Only then is the report designated inside of eRA Commons as “final”


Choose eSNAP
Select the Report

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List

Manage eSNAP @

Select Grant Mumber link to manage the eSMNAP:

Grant Applications 1- 8 ocut of 8 records  Prev 1 Mext

SROMCA122251-02 Jones, Jane Frogram Project for Cancer Research Mot eSMNAF Ellglble
SROIHL122252-02 Jones, Jane Research on the Heart and Other Stuff Bligible
SRO1CAIZZ251-03 Jones, Jane Cancer Research in 3imple Mote Abstracting Programs 120242011 Mot started

SROIHL122252-03 Jones, Jane Heart Research to Sample Morthern Area Pumpkins 120242011 Mot started

TR0T1CA122251-01 Jones, Jane Mew Important Cancer Research ligible
TROTHL122252-01 Jones, Jane Mew Interesting Research on the Heart Nnt eSNAP Eligible
TR0ACA122254-01 Jones, Jane Mew Medical Cancer Research of the Thyroid Mot eSMNAF Eligible

SRO1ANMZ2255-05 Jones, Jane

Allergy Research Mot eSMNAF Eligible
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After delegation to staff, either the PI, or the delegated staff, or both, can prepare the report.



To prepare the eSNAP report, select eSNAP from the primary navigation bar.



Then you can see from the status column on the right that two reports have not yet been started.



Select the correct grant number in the left column by clicking on the link associated with the grant number.


* SEE———
Initiate eSNAP Report

eSNAP Menu @

WIH Manuscript Submission System Status: AVAILABLE

Grant Number; BROMCAT22251-03

Institution: LBML

PDIPI Hame; Jones, Jane

Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 1210212011

Current Reviewer:

Status: Mot started

Status of Completion:

pload Science Incomplete
Crganization Infarmation Incomplete
FProjectPerformance Sites  Incomplete
All Personnel Incomplete
Research Subject Incomplete
SMAP Questions Incomplete
Inclusion Enrollment Incomplete

p [initiate |


Presenter
Presentation Notes
The “Initiate eSNAP” screen will open.



Review the opening menu to confirm this is the correct award.



Click “Initiate” to continue.  This screen only comes up once.  After the eSNAP Report has been initiated, clicking on the application # will take the user directly to the eSNAP report in progress.


* SEE———
eSNAP Menu

eSNAP Menu @

The application was initiated.
MIH Manuscript Submission System Status: AVAILABLE

Error Message
%5 The eSHAP is initiated, however the following errors need to be fixed before the e SHAP can be submitted to NIH. {ID: 20789)
&5 This application requires the minority and gender inclusion report to be submitted (ID: 23062)

Application Information
Grant Number: SROMCA122251-03
Institution: LBML
PDVPI Hame; Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 1210212011
Current Reviewer: Jones, Jane
Status: FDIFI Work in Progress

Status of Completion:

pload Science Incomplete
Qrganization Information Incomplete
FProjectiPerformance Sites  Incomplete
All Personnel Incomplete
Research Subject Incomplete
SMAP Cluestions Incomplete
Inclusion Enrallment Incomplete

View eSNAP Report || Validate ||  View Routing History | | Route |
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The eSNAP Menu will indicate the current status of the eSNAP Report and it is from this menu that the report is submitted.



The main screen is divided into several parts.

NIH-generate messages are listed in red at the top.

There is an Error Message box, the Application Information box, the status of completion listings, and the action buttons at the bottom.



We’ll look at each of these sections individually.


S

eSNAP Menu @

The application was initiated.
MIH Manuscript Submission System Status: AVAILABLE

Error Message
%5 The eSHAP is initiated, however the following errors need to be fixed before the e SHAP can be submitted to NIH. {ID: 20789)
&5 This application requires the minority and gender inclusion report to be submitted (ID: 23062)

Grant Number: SROMCA122251-03

Institution: LBML

PDVPI Hame; Jones, Jane

Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 1210212011

Current Reviewer: Jones, Jane

Status: FDIFI Work in Progress

Status of Completion:

pload Science Incomplete
Qrganization Information Incomplete
FProjectiPerformance Sites  Incomplete
All Personnel Incomplete
Research Subject Incomplete
SMAP Cluestions Incomplete
Inclusion Enrallment Incomplete

View eSNAP Report || Validate ||  View Routing History | | Route |
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The eSNAP Menu page will display information as it updates throughout the preparation process and it is from this screen that actions to finalize the report are contained.



The red notations at the top of this example show the application has been initiated and that the Manuscript Submission System is available.






» I

Error — Validation Messages

[Error Message
%5 The eSNAP is initiated, however the following errors need to be fixed before the eSNAP can be submitted to NIH. (ID: 20783)
3 This application requires the minarity and gender inclusion repart to be submitted (1D: 23062)
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The “Error Message” box displays some important information about this specific report.



This message box will update whenever the user requests to validate the report.  The eSNAP report must validate error-free in order to submit the eSNAP report to NIH.




)
o
eSNAP Application Information

Grant Number: SRO1CA122251-03

Institution: LBMNL

PD/Pl Hame: Jones, Jane

Project Title: Cancer Research in Simple Note Abstracting Programs
Due Date: » 1210212011

Current Reviewer: Jones, Jane

Status: < » FDIF| Work in Progress
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The “Application Information” box contains some important information including the due date and that status of the eSNAP Report.














* SN

Status of Completion

Status of Completion:
Upload Science
Organization Information
FrojectiPerformance Sites
All Personnel

Research Subject

aMNAF Questions
Inclusion Enroliment

Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
IncComplete
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The “Status of Completion” section shows the preparers what sections of the report remain to be completed.  

This is based on the user’s determination that the section is complete.  

This is not an automatic status update - it does not indicate any validation that these sections are accurately done or actually complete.  



Also, this section is actually irrelevant to the ability to submit the report.  This is just a notation section for the user.










» B

eSNAP Action Buttons

View eSNAP Report || Validate ||  View Routing History || Route |

/

Pl routes to OSPIP for submission

(routing cannot be delegated)
Review the routing history
Validate to check for errors or missing information

View the Report as the Reviewer would see it.
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The buttons along the bottom are the actions available for the eSNAP report as a whole.



Then, “View eSNAP Report” will assemble and display the eSNAP Report as the reviewer will see it.



“Validate” checks the current eSNAP report for errors and missing information by comparing it against standard business rules.



“View Routing History” will show where the report has been routed during the preparation and submission process.



“Route” is the way that the PI will submit the eSNAP report to OSPIP for submission.  The “Route” activity is not available to designees.  The PI must personally “Route” the final report.  Doing so serves as the PI’s electronic signature about the contents of the report.


* SEE———
eSNAP Navigation Bar

I Electronic Research Administration I
( Commons

Home Admin Institution Profile Personal Profile Status eSHNAP XTI

Grant List Manage eSHAP Upload Science Edit Business
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So, let’s look at the eSNAP Navigation Bar.

This enables the user to go to the scientific and the non-scientific or business sections of the report.

We’re going to go through them one-by-one.

Let’s move now to the Science part of the report.


Upload Science

Grant List Manat

ge
Upload Science

eSNAP Upload Science Edit Business

*indicates required field
Name: Jones, Jane Grant Humber: SROMCAT1Z22251-03
Grantee Institution: LBML
Date Created [ staws [
Progress Report File:™ NOT UPLOADED
Research Accomplishments File:
Use this section to provide summary bullets of NOT UPLOADED
science highlights and other significant changes.
Other File: NOT UPLOADED
Cover Letter: NOT UPLOADED

MIH Manuscript Submission System Status: AVAILABLE

Publications

Valid 4 | Associate with 4 | Citation 4 |Citation .
[ FubMed 2488153 Li H, McMahon BJ, McArdle 5, Bruden D, Sullivan DG, Shelton D, Deubner H, Gretch DR. Hepatitis C virus envelope
Central — chronic hepatitis C. Virology. 2008 Jun 5; 375 (2) :580-91. PubMed PMID: 18343477, PubMed Central PMCID: PMC2:
Morishima C, Morgan TR, Everhart JE, Wright EC, Apodaca MC, Gretch DR, Shiffman ML, Everson GT, Lindsay KL, L
2804270 Curto TM, HALT-C Trial Group. Interpretation of positive transcription-mediated amplification test results from palyrm
obtained after treatment of chronic hepatitis C. Hepatology. 2008 Mov; 48 (5) :1412-9. PubMed PMID:18816437; Pub
[ Fubied 2875973 Li H, Sullivan DG, Feuerborn M, McArdle 5, Bekele K, Fal 3, Yeh M, Carithers BL, Perkins JD, Gretch DR. Genetic div
Central — disease after liver fransplantation. Virology. 2010 Jul 5; 402 (2) :248-55. PubMed PMID:20400171; PubMed Central F

PubMed
O Central
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The “Upload Science” screen is the place where files are uploaded and publications are linked to the research.


" SN

Progress Report - required

Files Date Created
Progress Report File:™ MOT UPLOADED mport
Research Accomplishments File:
Ise this section to provide summary bullets of MOT UPLOADED mport

science highlights and other significant changes.

Other File: MOT UPLOADED Import

Cover Letter: MOT UPLOADED mport
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The “Progress Report” is a required document.  This is the 2-page technical report prepared by the PI.



The PI should prepare the technical report and save it as a PDF; and then the final PDF is then uploaded here.


" SN
Progress Report — upload

Electronic Research Administration
( Commons )
Version 2.25.01

Sponsored by Nartlional Tnstitures of Health
Home Admin Institution Profile Personal Profile Status eSNAP ¥Train Links eRA Partners Help

Grant List Manaoge eSNAP Upload Science Edit Business

Upload File @

Select File

File Name: |G:HSPO Frocess Meetjn| Browse. .

Upload File
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As with other NIH uploads, you browse to find the file on your computer and upload it.



NOTE:  All of the uploads must be PDF.


" SN
Optional Science

| Fles |  FileName |  DateCreated |  Status [ |
Progress Report File:* NOT UPLOADED
Eiﬁeﬁlr: :;cﬁﬂlnﬂ;lnfgu%zn;i;:ﬁaw bullets of MNOT UPLOADED
science highlights and other significant changes.

Other File: NOT UPLOADED
Cover Letter: NOT UPLOADED
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There are 3 optional science documents that can be uploaded.



“Research Accomplishments” is a specific document with a summary (in bulleted format) of the science highlights and significant changes.  When NIH designed this, they intended it to be a more important section; but actually, NIH hasn’t really implemented use of this, so it remains optional.



“Other file” should be used for other documents that need to be uploaded, such as the biosketch for a new key person.



A “Cover Letter” can now be submitted with the eSNAP report.  This is not required and is not a document that OSPIP will prepare, but is available if the PI wants to include a Cover Leter.


S

Publications

MIH h-1anusu::ri|:|t Submission System Status: AVAILABLE

"Jalld Associate with {:ltaﬁon Citation
NIHMSID "' this eSHAP Citation Text

PubMed
Central

PubMed
Central

PubMed
Central

Li H, McMahon BJ, McArdle 5, Bruden D, Sullivan OG, Shelton D, Deubner H, Gretch DR. Hep
chrnmc hepatitis C Virology. 2008 Jun 5 375 (2): 58[] g1. F'ubl'u'led PMID: 183434?? PubMed
Marishima C, Margan TR, Everhart JE, Wright EC, Apodaca MC, Gretch DR, Shiffrman ML, Eve
2804270 Curta TM, HALT-C Trial Group. Interpretation of positive transcription-mediated amplification
abtained after treatment of chronic hepatitis C. Hepatology. 2008 Moy, 48 (5) :1412-8. PubMe:
LiH, Sullivan DG, Feuerbaorn M, McArdle 5, Bekele K, Pal 5, Yeh M, Carithers EL, Perkins 10,
disease after liver transplantation. Virology. 2010 Jul 5; 402 (2) :248-55. PubMed FMID: 2040C

2488153

2875273
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Publications that the PI has submitted to NIH Manuscript Submission System should be listed here.



Just check the box to associate a specific publication with this eSNAP report.  The NIH Manuscript Submission System will show NIH citations numbers that are associated with the publications.




ave / Designate as Complete

Grant List Manage eSNAP Upload Science

Upload Science
* indicates required field

Progress Report File:™

Research Accomplishments File:
Use this section to provide summary bullets of
science highlights and other significant changes.

Other File:

Cover Letter:

Hame: Jones, Jane Grant Number: ARO1CA122251-03
Grantee Institution: LBML
DateCreated | Stats | |

NOT UPLOADED mport

NOT UPLOADED mpaort

MOT UPLOADED mpaort

NOT UPLOADED mport

MIH Manuscript Submission System Status: AVAILABLE
Publications
Valid 4 | Associate with 4 | Citation 4 | Citation
NIHMSID ¥ thiseSNAP ¥ | Source ¥ ID
]

PubMed
Central 2488153

PubMed
O Central

PubMed
"

Central SR

Citation Text

Li H, McMahon BJ, McArdle 5, Bruden D, Sullivan DG, Shelton D, Deubner H, Gretch DR. Hepatitis C virus env
chronic hepatitis C. Virology. 2008 Jun 5; 375 (2) :580-91. PubMed PMID:18343477; FubMed Central PMCID:
Morishima C, Morgan TR, Everhart JE, Wright EC, Apodaca MC, Gretch DR, Shiffman ML, Everson GT, Lindsa
2804270 Curto TM, HALT-C Trial Group. Interpretation of positive transcription-mediated amplification test results from
abtained after treatrment of chronic hepatitis C. Hepatology. 2008 MNov; 48 (5) :1412-9. PubMed PMID: 1881643
Li H, Sullivan DG, Feuerbarn M, McArdle 5, Bekele K, Pal S, Yeh M, Carithers REL, Perkins JD, Gretch DR. Gen
disease after liver fransplantation. Viroclogy. 2010 Jul 5; 402 (2) :248-55. PubMed PMID:20400171; PubMed Ci

Designate As Complete

4} [ Save & Complete ]

—

This section has not been designated as complete

‘Warning: Clicking on Designate as Complete does not save changes to the eSMNAP
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After entering the information or uploading files, the three action buttons at the bottom of the “Upload Science” screen should be used.



“Save” will save the information, but not indicate that the “Upload Science” screen is complete.



“Designate as Complete” will change the designation, but will not save the data or the uploads.



“Save & Complete” will do both.



Note that indicating that the Science section is “complete” does not validate the page.



Designating the science as complete is just that notation for preparers - nothing else.



Designating as complete does not lock the page.  The page can still be updated after being designated as complete.


* SEE———
Edit Business

Electronic Research Administralion -
(-.?P{ Commowus )
Version 2.28.02

Sponzored by Natlonal Tnstitures aof Healidl

Home Admin Institution Profile Personal Profile Status e5 4P xTrain Links eRA Partners Help
Grant List Manage e5SNAP Upload Science Edit Business
Org Info Project/Performance Sites All Personnel Research Subject SNAP and Other Progress Report Questions & Checklist Inclusion Enrollment
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Now let’s move to the “Edit Business” section of the eSNAP Navigation Bar.



You will see that a 3rd level of navigation is now available to move the user through the various business sections of the report.  We will review them one-by-one.


* SN
Edit Business — Org Info

Electronic Research Administration -
( eR A Commons )

Sponzsored by Natlonal FTnstitures aof Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
Grant List Manage e5SNAP Upload Science Edit Business

Org Info Project/Performance Sites All Personnel Research Subject SNAP and Other Progress Report Questions & Checklist Inclusion Enrollment


Presenter
Presentation Notes
The first section is the Organization Information screen.


Edit Business — Org Info Pl

Edit Business - Org. Info @

T.ue of Project
Cancer Research in Simple Mote Abstractipd Programs

Progress Report Period
Start: 111712009 End: 172010

Pr.gram Director/Principal Investigator Applicant Organiration
PD/PI Name: Jones, Jane Hame: LBML
Address: Line 1 |E?D1 Rockledge Drive | Address: 6705 Rockledge Crive
Line 2 | |
Line 3 | | Bethesda MD 20817
_ UNITED STATES
Line 4 | | EIN: 123456789012
City/State \Bethesda | MARYLAND v | Department: Cell Biology and Physialogy
) Major Subdivision: School of Medicine
Zip Code/Country (20840 || UNITED STATES v |
Phone: 101-555-1212 Fax 301-555-1213

Administrative Official Signing Official

g updated by the official whose name appegp® above the address.

|clsyluester@lbl.gw

ihddress information for the AO or 50 mus

Name: JONES, JANE v Name: | JONES, JANE |+ |
Address: G701 Rockledge Drive Address: G701 Rockledge Drive
Bethesda MD 20840 Bethesda MD 20240
LUMITED STATES UNITED STATES
Phone: 301-555-1212 Fax 301-655-1213 Phone: 301-655-1212 Fax: 301-555-1213

E-mail: clsylvester@lbl.gov E-mail: clsylvester@lbl.gov



Presenter
Presentation Notes
The Organization Information page allows certain information about the PI to be entered.  The data that is auto-filled in here is taken from the PI’s eRA Commons Profile.  If there are errors in this information, it should also be changed in the PI’s personal profile so it is available for the future.



If all of the information is correct, the user can move on.


Edit Business — Org Info LBNL

Edit Business - Org. Info @

Prin, a5 Report Period
Sty 111712009 End: 111712010
Program Director/Principal Investigator Applicant Organiz:.~tion
PDIPI Hame: Jones, Jane LBML
Address: 6705 Rockledge Crive

Title of Project
Cancer Research in Simple Mote Abstracting Programs

Line 1 6701 Rockledge Drive |
Line 2 | |
Line 3 | | Bethesda MD 20817
_ UNITED STATES
Line 4 | | EIN: 123456789012
City/State \Bethesda | MARYLAND v Department: Cell Biology and Fhysiology

Major Subdivision: School of Medicine

Zip Code/Country (20840 || UNITED STATES v |

Phone: 301-555-1212 Fax 301-555-1213

E-mail: ||:Isyl'ue ster@lbl.gov |
Degrees: PHD

Administrative Official Signing Official

Address information for the AQ or 50 must be updated by the official whose name appears above the address.

Name: | JONES, JANE | Name: JONES, JANE v
Address: G701 Rockledge Drive Address: G701 Rockledge Drive
Bethesda MD 20840 Bethesda MD 20240
LUMITED STATES UNITED STATES
Phone: 301-555-1212 Fax 301-655-1213 Phone: 301-655-1212 Fax: 301-555-1213

E-mail: clsylvester@lbl.gov E-mail: clsylvester@lbl.gov



Presenter
Presentation Notes
Additional information is maintained by the LBNL OSPIP Office about the PI, such as their department and division.  Information in this section cannot be updated inside the eSNAP Report.  Contact the OSPIP Contracts Officer for assistance.  



The information can be corrected for the future, but once an eSNAP Report is initiated, this part of the information is often locked in.



We would check each time with the eRA Commons Help Desk to see if they have made this a little more “updatable”.




Edit Business — Org Info Officials

Edit Business - Org. Info @

Title of Project Progress Report Period
Cancer Research in Simple Mote Abstracting Programs Start: 111712009 End: 111712010
Program Director/Principal Investigator Applicant Organiration
PDVPI Name: Jones, Jane Hame: LBML
Address: Line 1 |E?D1 Rockledge Drive | Address: 6705 Rockledge Crive
Line 2 | |
Line 3 | | Bethesda MD 20817
_ UMNITED STATES
Line 4 | | EIN: 123456789012
City/State \Bethesda | MARYLAND v | Department: Cell Biology and Physialogy
Major Subdivision: School of Medicine

Zip Code/Country (20840 || UNITED STATES v |

Phone: 301-555-1212 Fax 301-555-1213

E-mail: ||:Isyl'ue ster@lbl.gov |
Degrees: PHD

Administrative Official Signing Official

Address information for the AQ or 50 must be updated by the official whose name appears above the address.

Name: [JONES, JANE v| < > HName: | JONES, JANE |+ |
Address: G701 Rockledge Drive Address: G701 Rockledge Drive
Bethesda MD 20840 Bethesda MD 20240
LUMITED STATES UNITED STATES
Phone: 301-555-1212 Fax 301-655-1213 Phone: 301-655-1212 Fax: 301-555-1213

E-mail: clsylvester@lbl.gov E-mail: clsylvester@lbl.gov



Presenter
Presentation Notes
The LBNL OSPIP Contracts Officer must be selected in the bottom section.



At LBNL, the same OSPIP CO is both the Administrative Official and the Signing Official.



All of the LBNL Authorized Organization Representatives are available in this drop-down list.  For this tutorial, we will leave it as Jane Jones.


* SN
Edit Business — Sites

Electronic Research Administration -
( eR A Commons )

Sponzsored by Natlonal FTnstitures aof Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
Grant List Manage e5SNAP Upload Science Edit Business

Org Info Project/Performance Sites All Personnel Research Subject SNAP and Other Progress Report Questions & Checklist Inclusion Enrollment


Presenter
Presentation Notes
The second section is the Project and Performance Site screen.


Edit Business —
Project/Performance Site List

Edit Business - Project/Performance Sita-ie

*indicates required fielg
Project/iPerformance Sites Form

Narg DUNS or DUNS + 4* Country™ Primary ProiectPer site [
rima roje emormance olie
|| | [UNITEDSTATES |+ e
Address line 1 Address line 2 Address line 3 Address line 4
city™ State™ Zip Code™ Congressional Districts ™
| | 2 ] | |
Province
Cou
Project/Performance Sites
[ tame | obuns Congressional Dstrcts
. 6705 Rockledge Drive )
il Bethesda MD 20817 UNITED STATES E o



Presenter
Presentation Notes
The top section permits entry of additional sites.



The bottom section lists the sites associated with this award.



LBNL, as the primary site, will automatically be listed.  It is possible, but unnecessary to edit the LBNL information.



 


Edit Business — Site
Add another site

Edit Business - Project/Performance Sita-ie

*indicates required fielg
Project/iPerformance Sites Form

Marg DUNS or DUNS + 4% Country™

| ] | UNITEDSTATES  v|
Address line 1 Address line 2 Address line 3
| | | | | |
city” State™ Zip Code™

| | | ]

Province

Project/Performance Sites

" dame | ouns | Congrossional Dstrcts Adaress

. 6705 Rockledge Drive
il Bethesda MD 20817 UNITED STATES

Primary ProjectiPerformance Site |

Address line 4
| |

Congressional Districts *

Edit | Delete



Presenter
Presentation Notes
To add another site, fill in the required information in the top of the screen then click “Save & New” to save that performance site’s information.



Multiple additional sites can be added, one at a time.  Information about the additional sites can be edited up until the time the eSNAP Report is submitted to NIH.



 


" S

Edit Business — All Personnel

Electronic Research Administration -
( eR A Commons )

Sponzsored by Natlonal FTnstitures of Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
Grant List Manage e5SNAP Upload Science Edit Business

Org Info Project/Performance Sites All Personnel ' le hecklist Inclusion Enrollment


Presenter
Presentation Notes
The third section is the “All Personnel” report.






Edit Business — All Personnel
Overview

Edit Business - All Personnel List @

Notes and Tips:

o List all personnel (salaried and unsalaried) who participate in the project for at least one-person-maonth or longer, for the current budget period at the applicant organization
or elsewhere. The Commons 1D is required for all PD/Pls and all individuals with a postdoctoral role.

» All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position” from the dropdown list of project roles.
» The Commons D is required for all individuals with a postdoctoral role.
« If you know an individual's Commons user ID, use the "Prepolulate” feature.

*Indicates a Required Field

Personnel Form

Commons User ID

| H Pre-populate from Profile J

First Name™ Middle Name Last Name™ Last 4 digits of Social Security Number DoB (MMIYY)
[ | | | | o[ ] ]
Degreeis) Project Role™ Supplement Support (if applicable) &) Months Devoted to Project”

| || Please Select a Role b | | Please Select Supplement Support hd | Calendar| | Academic| | SummerlZI

Other(FProject Role]-l |

Personnel
Months Devoted to Project -
““ LR LR " Calendar | Academic | Summer | “o°"
PHD

Jones, Jane PDIPI Edit



Presenter
Presentation Notes
The All Personnel Report is based on ALL personnel, and it does not matter if people are designated as “key” or if they are at a subcontract organizations, or if they act as consultants.



This part of the report can take some time to gather all of the required information and enter it here.  I recommend starting on this section as early as possible.



Remember that this report is for the entire budget period, but we’re submitting this report 45 days before the end of that period so there’s some projection that needs to happen.



You will be reporting actual effort for the first several months (the first 10 months on a 1 year budget period) and projected information for the last 2 months to report the effort for the entire budget period.






»
Edit Business — All Personnel
Who to Include

m Pl (no matter how much effort)

m At least one-person-month in current budget
period (approx 160 hrs or 8.3% annual)

m Based on effort — include even if unpaid
m Prime Organization
m Subaward Organizations

“Key” status Is not a determining factor


Presenter
Presentation Notes
The PI must be included regardless of the amount of effort that the PI has to report.



For everyone else, the determining factor is how much effort they have for the entire budget period.  If it is more than 1 person month, they must be included regardless of their job title or the type of participation they have on the project.  The designation of “Key” personnel is irrelevant to this report.



Inclusion on the report is based on effort, not on pay.  Faculty from universities may have effort during the academic year for which they are not paid plus summer months for which they are paid.  All effort needs to be reported.



Other significant contributors from the proposal might now have measureable effort and it will need to be reported – even if they are not paid.



The LBNL senior scientists that are retired returnees might have effort that is being paid from the award plus effort that is unpaid and covered by their retirement income.



This report includes all people working on the research whether they are at LBNL or at a subcontract organization.


Edit Business — All Personnel
Autofilled Information

Edit Business - All Personnel List @

Notes and Tips:

o List all personnel (salaried and unsalaried) who participate in the project for at least one-person-maonth or longer, for the current budget period at the applicant organization
or elsewhere. The Commons 1D is required for all PD/Pls and all individuals with a postdoctoral role.

» All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position” from the dropdown list of project roles.

» The Commons D is required for all individuals with a postdoctoral role.
« If you know an individual's Commons user ID, use the "Prepolulate” feature.

*Indicates a Required Field

Personnel Form

Commons User ID

| ” Pre-populate from Profile l

Last 4 digits of Social Security Number DoB (MMYY)

First Name™ Middle Name Last Name™

[ | | | | w0 ]
Degree{s) Project Role™ Supplement Support (i applicable} & Months Devoted to Project”

| || Please Select a Role b | | Please Select Supplement Support hd Calendar| | Academic| | SummerlZI

Other(Project Role)

Save & New I Clear

rsonnel
Months Devoted to Project
““ LR LR " Calendar | Academic | Summer |
PHD Edit

Jones, Jane PDIPI



Presenter
Presentation Notes
The bottom section of the All Personnel report includes the information that will be reported.



As people are entered and saved, their information will be listed in this section.



When the eSNAP report is initiated, the PI will automatically be listed (and possibly also other individuals based on past eSNAP reports).








Edit Business — All Personnel
Edit Pl

Edit Business - All Personnel List @

Notes and Tips:

o List all personnel (salaried and unsalaried) who participate in the project for at least one-person-maonth or longer, for the current budget period at the applicant organization
or elsewhere. The Commons 1D is required for all PD/Pls and all individuals with a postdoctoral role.

» All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position” from the dropdown list of project roles.

» The Commons D is required for all individuals with a postdoctoral role.
« If you know an individual's Commons user ID, use the "Prepolulate” feature.

*Indicates a Required Field

Personnel Form

Commons User ID

| H Pre-populate from Profile J

Last 4 digits of Social Security Number DoB (MMYY)

First Name™ Middle Name Last Name™
I | | | | oo [ ]
Degreeis) Project Role™ Supplement Support (if applicable) &) Months Devoted to Project”

V| |F’Iease Select Supplement Suppart i CalendarlZI Academiczl SummerlZI

| ||F’Iease Selecta Role

Other(Froject Role)

Save & New I Clear

Months Devoted to Project -
“ LR LR " Calendar | Academic | Summer | “o°"
PHD Edit

PDIPI



Presenter
Presentation Notes
Information for the PI (and any other person pre-listed by eRA Commons) will have to be edited to enter the months devoted to the project.  






Edit Business — All Personnel
Enter Pl Effort

Personnel Form

First Name™ Middle Name Last Name™ Last 4 digits of Social Security Number DoB (MMYY)
Jane Jones H000- 2 - 06/80
Degree(s) Project Role™ Supplement Support Months Devoted to Project™

PHD

Calendar Academicl:l Summerl:l



Presenter
Presentation Notes
Enter the effort for the PI based on the type of appointment each person has.



Click “Save & New” when complete.


)

N

Edit Business — All Personnel
Add Additional People

Edit Business - All Personnel List @
Notes and Tips:

e List all personnel (salaried and unsalaried) who participate in the project for at least one-persan-maonth or laonger, for the current budget period at the applicant organization
ar elsewhere. The Commons ID is required for all PD/Pls and all individuals with a postdoctoral rale.

« All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position" from the dropdown list of project roles.
e The Commans ID is required for all individuals with a postdoctaoral role.
« If you know an individual's Commons user ID, use the "Prepolulate” feafure

*Indicates a Required Field

Personnel Form

Comyfons User ID

/

First Name™ Middle Hame Last Hame™ Last 4 digits of Social Security Number DoB (MIMYY)

| | | | | oo | )

MIS} Project Role™® Supplement Support (if applicable) &) Months Devoted to Project™

| ||Please Selecta Role V| |Please Select Supplement Support A Calendarl:l Au:ademicl:l Sug -

Qther(Froject Role}| |

H Pre-populate from Profile l

Save & New Clear
Personnel
Months Devoted to Project .
““ s " Calendar | Academic | Summer | ™"
Jones, Jane PHID: PD/PI 20 Edit


Presenter
Presentation Notes
To add an additional person to the All Personnel Report, enter the information in all of the required fields and press “Save & New”






SN
Edit Business — All Personnel
Pre-populate

Commons User |D

LEML_FD ’ Pre-populate from Profile

/


Presenter
Presentation Notes
There is a short-cut if you know the Commons User ID.



Instead of entering information about the person, enter the Commons User ID and click the “Pre-populate from Profile” button.


Edit Business — All Personnel
Info from eRA Commons

*Indicates a Required Field

Personnel Form

Commons User ID
\LBNL_PD

St Hame™ WMiddle Name Last Name™ Last 4 digits of Social Security Number
\Jim | | [Black | sooc-xx-[1234 ]

Supplement Support (if applicable) & Months Devoted to Proje

v |F’Iease Select Supplement Support v | colegao mrademic
e —SA

Other(Froject Role}| |

re-populate from Profile ]

Project Role™



Presenter
Presentation Notes
The information from the User profile will be entered by eRA Commons including:



name 

last 4 digits of SSN 

and date of birth




Edit Business — All Personnel
Role and Effort

*Indicates a Required Field

Personnel Form

Commons User ID

|LBNL_PD ” Pre-populate from Profile ]

First Name™ Middle Name * Last 4 digits of Social Security Number DoB (MM/YY)

Kim | X00C- XX - | 1234 01/75
Supplement Support (if applicable) 9 Months Devoted to Project*

Project Role™

V| |F’Iease Select Supplement Support hd CalendarIZI Academiczl Summer

|| Please Selecta Role

Other(Project Role) |

Save & New



Presenter
Presentation Notes
You will need to manually enter the Project Role and Months Devoted to the Project.




* SN

Edit Business — All Personnel

Effort

Calendar

Month oted to ije::t’"

Academic

SUmmer



Presenter
Presentation Notes
Months devoted to the Project can be calendar months



Or a combination of Academic and Summer months.



Calendar effort cannot be combined with academic or summer.


Edit Business — All Personnel
Role and Effort

*Indicates a Required Field

Personnel Form

Commons User ID
|LBNL_PD |[ Pre-populate from Profile ]

Last 4 digits of Social Security Number DoB (MIMYY)

First Name™ Middle Name Last Name™
X0~ XK T 01/75

Kim

Months Devoted to Project™

V| Calendar Academicl:l Summer

Project Role™® Supplement Support (if applicable) &

|| Postdoctoral Scholar, Fellow, or Other Postdoctoral Positic % | | Please Select Supplement Support

Other(Project Role

Save & New



Presenter
Presentation Notes
After entering the information, click “Save & New”




Edit Business — All Personnel
Personnel List

Edit Business - All Personnel List @
Notes and Tips:

« List all personnel (salaried and unsalaried) who participate in the project for at least one-person-month or longer, for the current budget period at the applicant organization
ar elsewhere. The Commons ID 1s required for all PD/Pls and all individuals with a postdoctoral role.

« All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position” from the dropdown list of project roles.
« The Commaons ID is required for all individuals with a postdoctaral role.
« If you know an individual's Commons user ID, use the "Prepolulate” feature.

*Indicates a Required Field

Personnel Form

Commons User ID

| H FPre-populate from Profile I

First Name™ Middle Hame Last Name™ Last 4 digits of Social Security Number DoB (MIYY)

|| || | | | S —

Degree(s) Project Role™® Supplement Support (if applicable) & Months Devoted to Project™
| || Please Selecta Role hd | | Please Select Supplement Support Y | Calendarl:l .Academicl:l Summerl:l

Other(Froject Role}| |

Personnel
Months Devoted to Project .
PHD 20

Jones, Jane FOIPI Edit
Black, Kim Postdoctoral Scholar, Fellow, or Other Postdoctoral Position 120 Edit | Delete



Presenter
Presentation Notes
When saved, the person will be added to the list at the bottom.



This information can be edited up until the time the report is routed to OSPIP for submission.


Edit Business — All Personnel
Designhate As Complete

Edit Business - All Personnel List @

Notes and Tips:

« Listall personnel (salaried and unsalaried) who participate in the project for at least one-person-month or longer, for the current budget period at the applicant organization
ar elsewhere. The Commans 1D is required for all PD/PIs and all individuals with a postdoctoral role.

« All users with a postdoctoral-like role should select "Postdoctoral Scholar, Fellow, or Other Postdoctoral Position" from the dropdown list of project roles.
« The Commons ID is required for all individuals with a postdoctoral role.
« If you know an individual's Commons user ID, use the "Prepolulate" feature.

*Indicates a Required Field

Personnel Form

Commons User ID

| H Pre-populate from Profile ]

First Name™ Middle Hame Last Name™ Last 4 digits of Social Security Number DoB (MMYY)
| | || | o3| [ ]
Degree(s) Project Role™ Supplement Support (if applicable) & Months Devoted to Project”™

| || Please Selecta Role b | | Please Select Supplement Support b | Calendarl:l Academicl:l Summerl:l

Other(Froject Role}| |

Personnel
Months Devoted to Project _
Janes, Jane FHD FOVPI 20 Edit
Black, Kim Postdoctoral Scholar, Fellow, or Other Postdoctoral Position 120 Edit | Delete

(Designate As Complete)



Presenter
Presentation Notes
When all of the people have been added, you can “Designate As Complete” the All Personnel Report so other preparers will know this section is complete.



Even if a section has been designated as complete, it can still be edited up until the time it is routed to OSPIP for submission.


" S

Edit Business — Research Subjects

Electronic Research Administration -
( eR A Commons )

Sponzsored by Natlonal FTnstitures of Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
Grant List Manage e5SNAP Upload Science Edit Business

Org Info Project/Performance Sites All Personnel ' le hecklist Inclusion Enrollment


Presenter
Presentation Notes
The next section in this report is the Research Subject section.








Edit Business — Research Subjects
Human and/or Animal

Edit Business - Research Subject @

®Indicates a Required Field
Name: Jones, Jane Grant Number: SRO1CA122251-03
Grantee Institution: LBML
Human Subjects

Does the proposal involve human subjects?*
O No @ Yes

Has the involvement of human subjects changed since the previous submission?”
Ifyes, the change must be addressed in the Progress Report.

O No O Yes

*
Is the research exempt?

O No O Yes
Required if research is exempt

Exemption Mumber: e

NIH-defined Phase Ill Clinical Trial *
@ Mo O Yes
Assurance Mo

Human Subject Education:
Required only for new Senior/Key Personnel that are invalved in human subject research. Include a description of the education completed in the protection of human subjects.

Mote, if the human subjects research is exempt under exemption #4, then this documentation is not required.

Animal Subjects

Does the proposal involve animal subjects? *
ONo @ Yes
Has the involvement of animal subjects changed since the previous submission? *

OMo O Yes
Animal Assurance No.: A123400000



Presenter
Presentation Notes
Questions regarding human and animal subjects are answered here.



These questions are answered with radio buttons “yes” or “no”.




)
T
Edit Business — Research Subjects

Human

Does the proposal involve human subjects?*
) No @ Yes

Has the involvement of human subjects changed since the previous submission?”
[fyes, the change must be addressed in the Progress Repaort.

® Mo O Yes

*
Is the research exempt?

& No O Yes

Fequired if research is exempt
Exemption Mumber:

NIH-defined Phase Ill Clinical Trial *
®No OYes

Assurance Mo.:

Human i ducation:
ired only for new Seniorkey Personnel that are involved in human subject research. Include a description of the e

Mate, ifthe human subjects research is exempt under exemption #4, then this documentation is not required.

S~—__ ____—

ion completed in the protection of humar



Presenter
Presentation Notes
If there are new senior/key personnel since JIT or the last Progress Report AND there are human subjects involved in this research, those people’s human subjects education information will need to be provided.




)

N

Edit Business — Research Subjects
Animals

Animal Subjects

Does the proposal involve animal subjects? *

O No @ Yes

Has the involvement of animal subjects changed since the previous submission? *

OiMNo O Yes
Animal Assurance No.: A123400000



Presenter
Presentation Notes
Animal subject questions are at the bottom


Edit Business — Research Subjects
Save

Does the proposal involve human subjects?*
@& Mo O Yes

Has the involvement of human subjects changed since the previous submission?”
If yes, the change must be addressed in the Proaress Repaort.

@& Mo O Yes
Is the research exempt? *

& No O Yes

Required if research is exempt
Exemption Number:

MIH-defined Phase Il Clinical Trial *
@ Mo O ves

Assurance Mo

Human Subject Education:
Required only for new SeniorKey Personnel that are involved in human subject research. Include a description of the education completed in the protection of human subjects.

Mote, ifthe human subjects research is exempt under exemption #4, then this documentation is not required.

Human Subjects

Animal Subjects

Does the proposal involve animal subjects? *
@ Mo O Yes

Has the involvement of animal subjects changed since the previous submission? *

@ No O Yes
Animal Assurance MNo.: A123400000



Presenter
Presentation Notes
Remember to save your answers before leaving this screen.


S
Edit Business — SNAP and Other
Progress Reports Questions &

Checklist

Grant List Manage eSNAP Upload Science Edit Business
Org Info Project/iPerformance Sites All Personnel Research Subject SHNAP and Other Progress Report Questions & Checklist

Edit Business - SNAP and Other Progress Report Questions & Checklist &

Inclusion Enrollment



Presenter
Presentation Notes
The next section is the “SNAP and Other Progress Report Questions & Checklist”



This will be the final section unless there are human subjects involved in the research.


)
N

Edit Business — SNAP Question:
#1 Change in Other Support

Has there beeg
O No O Yes

If ye==mptaim the change(s) and attach complete Other Support information: #

a change in the other support of Senior/Key Personnel since the last reporting period? *

“Key” = identified by PI in application, or added by PI

DateCreated |  Status | |
Other Support File:® NOT UPLOADED

/



Presenter
Presentation Notes
The first question is “Has there been a change in the other support of Senior/Key Personnel since the last reporting period?”



These are the senior/key people that were identified by the PI in the original proposal.



For the first progress report on an award, the previous reporting period would be the Other Support that was provided at Just-in-Time.



If key personnel are added during the course of the award, you must continue to report on them as well.



If the answer is “yes,” two things must happen:

First, the changes should be summarized or itemized in the box within eSNAP.

Second, the Other Support document must be uploaded.  

If there are 5 key people on this award, but only two had changes to their Other Support, only the two with changes need to be uploaded.

All Other Support documents must be combined into a single PDF for upload into the eSNAP report.


» S

Edit Business — SNAP Question:
#2 Change In Effort of Key People

“Key” = designated by NIH in the Notice of Award



Presenter
Presentation Notes
The second question is “Will there be, in the next budget period, a significant change in the effort for the PD/PI or other Senior/Key Personnel designated on the Notice of Award from what was approved for this project?”



There are several critical components to this question with very specific definitions.



For this question, it is only for the PI and key personnel listed on the Notice of Award.  Key personnel identified by the PI in the proposal, but not listed on the Notice of Award, do not apply here.



“Significant change in effort” means 25% or greater reduction of effort



“What was approved for this project” is the amount specified in the Other Support at Just-in-Time, or reduced by written authorization from NIH.


S
Edit Business — SNAP Question:
#3 Carryover

Is it anticipated that an estimated unobligated balance (including prior year carryover) will be greater than 25% of the current year's total approved budget?*
O Mo OvYes

If yes, please justify:

Unobligated Balance (including prior year carryover)

Current year budget



Presenter
Presentation Notes
The third question is, “Is it anticipated that an estimated unobligated balance (including prior year carryover) will be greater than 25% of the current year’s total approved budget?”



The “Unobligated balance” is the cumulative unobligated balance.



“Current year budget” is the amount awarded for the current budget year in the Notice of Award.



If this amount is anticipated to be 25% or greater, it must be justified in the text box.  It is possible that the GMS will then require additional information during the review of the Progress Report including a detailed budget and justification for use of those funds.  



It is very important that this question be answered correctly.  The Grants Management Specialists at NIH also monitor the spend rate on awards based on the LBNL monthly draw-down on the awards.



This slide shows the formula for calculating the carryover for this year.  Any carryover from prior years is included in the numerator of this equation.  If you have any questions about how this is calculated, please contact your OSPIP Contracts Officer.


» S

Edit Business — SNAP Questions
Other Changes

Change in Select Agent Resea rch?”

O No O Yes

If yes, please explain in the Progress Report.

Change in Multi PDVPI Leadership Plan?”
O No O Yes

If yes, please explain in the Progress Report.

Change in human embryonic stem cell (hESC) line(s) used?”

O No O Yes

If yes, please justify:


Presenter
Presentation Notes
These additional questions must all be answered and any positive answer must be explained. 



Any Change in the Select Agents being used would be explained in the Progress Report.



Any Change in the Multiple PI Leadership Plan would be explained in the Progress Report.



Changes in human embryonic stem cells line would be explained in the box directly on this screen.


)

T

Edit Business — Inventions &
Patents

Inventions and Patents
Were any inventions conceived or first actually reduced to practice during the course of work under this project? *
O Mo O Yes

If yes, has the invention been previously reported?

O No O Yes

During the course of the work = during this
competitive period (since awarded, not just this year)



Presenter
Presentation Notes
Were there any inventions conceived or first actually reduced to practice during the course of the work under this project?



If yes, it should be indicated here and also reported in iEdison.  The LBNL Patents office will assist you with reporting to iEdison.  They actually do the reporting, not the PI.



“During the course of this work” means during this competitive period – not just this grant year.


" SN
Edit Business — Program Income

Program Income

Is program income anticipated during the proposed period for which support is requested? *
O No O Yes

If yes, save changes by clicking on the "Save” button below and then click here to enter / edit program income information.

LBNL almost never has Program Income



Presenter
Presentation Notes
If Program Income is anticipated in the proposed period for which support is requested, you must indicate it here.



LBNL almost never has Program Income.  If you have any questions about this, please contact your OSPIP Contracts Officer.


)
o
Edit Business — Change in F&A

Facilities & Administration

Complete this section only ifthere is a change in Performance sites that will affect F&A costs.

Only if Change in Performance Site



Presenter
Presentation Notes
If there is a change in Performance Sites and it will affect the F&A rate, it must be reported here.



For example, if the research moves off-site and is now subject to the off-site G&A rate, or vice versa.



This does not apply to the frequent F&A rate changes that we have at LBNL.  It is only if a change in site causes the change.


Edit Business — Inclusion
Enrollment Report

Edit Business - Inclusion Enrollment @

Ifthis study meets the definition of clinical research you will be required to report the annual cumulative enroliment of subjects and their distribution by sex/gender and ethnicity/race. To determine if you are required to provide
this information, please review the box below. Full instructions about this requirement can be found in PHS 2590 at (hitp:/grants1.nih.govarantsfunding/2580/25580.htrm)

If you have questions about these requirements or about completing the Inclusion Enroliment report, please contact your Program Official Smith, Adam at eRAStage@mail.nih.qov

Inclusion Enrollment Report

You are required to complete the Inclusion Enrollment Report for the following studies:
MIH Study Title: Program Project for Cancer Research- Study 001 / Institution Title:
MIH Study Title: Program Project for Cancer Research- Study 002 / Institution Title:



Presenter
Presentation Notes
If Human Subjects are involved in this research, an Inclusion Enrollment Report must be submitted.



The Inclusion Enrollment Report can be accessed right here.



Please note: there are sometimes glitches at NIH in this regard and if you need to submit the Inclusion Enrollment Report, but this screen is not available to you, please contact the OSPIP Contracts Officer, who will in turn contact the Grants Management Specialist for this award for instructions on how to proceed.






Edit Business — Inclusion
Enrollment Report

5/01 Inclusion Enrollment Report Table

Program Director/Principal Investigator Name: Jones, Jane
Grant Number: SRO1CA122251-03

NIH Protocol Number: RO1CA122251 Study 2

This study involves enrollment from a foreign population.
Comment for NIH &

Optional Institution Information

NIH Study Title: Program Project for Cancer Research- Study 002 Study Title: |

Frotocol Mumber:

Total Enrollment:

273

PART A. TOTAL ENROLLMENT REPORT: Number of Subjects Enrolled to Date (Cumulative) by Ethnicity and Race &)

Sex/Gender
Ethnic Category Unknown or
Females Males Not Reported Total

Hispanic or Latino ? 10 10 0 20
Mot Hispanic or Latino 145 108 0 253
Unknown (Individuals not reporing ethnicity) 0 0 0 0
Ethnic Category: Total of All Subjects™ [ | 155 ] 11sjl] ] | 273 —

Racial Categories
American Indian or Alaska MNative 0 0 0 o
Asian 0 0 0 0
Mative Hawaiian or Other Pacific Islander 0 0 0 o

MUST
Black or African American 43 28 0 71 MATCH
WWhite 112 a0 o 202
More than one race 0 0 0 o
Unknown or not reported 1] 1] 1] 0
Racial Categories: Total of All Subjects* 155 118 0 273 —
PART B. HISPANIC ENROLLMENT REPORT: Number of Hispanics or Latinos Enrolled to Date (Cumulative) 9
- - Unknown or

Racial Categories Females Males Not Reported Total
American Indian or Alaska Mative 0 0 0 0
Asian o o o ]
Mative Hawaiian or Other Pacific Islander 0 0 0 o
Black or African American 0 0 0 o
White 10 10 0 20


Presenter
Presentation Notes
The Inclusion Enrollment looks like this and the information is entered directly in eSNAP.



If you were unable to access the Inclusion Enrollment Report in eSNAP, it is likely you will be asked to prepare the report using the paper form from the PHS2590 Report and attach it elsewhere inside of eSNAP.


Edit Business — Inclusion
Enrollment Report

Edit Business - Inclusion Enrollment @

If this study meets the definition of clinical research you will be required to report the annual cumulative enrollment of subjects and their distribution by sex/igender and ethnicity'race. To determine if you are required to provide
this information, please review the box below. Full instructions about this requirement can be found in PHS 2590 at (hitp.fgrants1.nih.govigrantsfunding/2590/2580. htm )

If you have questions about these requirements or about completing the Inclusion Enrollment repart, please contact your Program Official Smith, Adam at eRAStage@mail.nih.qov

Inclusion Enrollment Report
You are required to complete the Inclusion Enrollment Report for the following studies:

MIH Study Title: Program Project for Cancer Research- Study 001 7 Institution Title: - Submitted
MIH Study Title: Program Project for Cancer Research- Study 002 7 Institution Title: - Submitted



Presenter
Presentation Notes
When the Inclusion Enrollment Report has been submitted, it will be indicated here.  You do still have the ability to review and edit it up until the point when the eSNAP report is routed to the Signing Official, and that is your Contracts Officer at OSPIP.


Grant List Manage e SHAP Upload Science Edit Business

eSNAP Menu @

MIH Manuscript Submission System Status: AVAILABLE

-]
Grant Number: SRO1CAT122251-03

Institution: LBML

PPl Hame: Jones, Jane

Project Title: Cancer Research in Simple Mote Abstracting Frograms
Due Date: 1200212011

Current Reviewer: Jones, Jane

Status: FPOUPI Wark in Progress

Status of Completion:

Lpload Science Incomplete
Organization Information Camplete {
Froject’Performance Sites  Incomplete
All Personnel Incomplete
Fesearch Subject Complete 4
SMAP Cluestions Incomplete
Inclusion Enrollment Incomplete

View eSNAP Report || Validate ||  View Routing History | | Route |



Presenter
Presentation Notes
This concludes a review of all of the sections of the eSNAP Report.



As you can see in this example, two of the sections have been marked as “Complete”



Remember, this is merely a designation given to the sections by the preparer and has nothing to do with actual completion of the sections.  eSNAP does not do any validation on this section and the sections do not have to be designated as “Complete” in order to submit the eSNAP Report.




" SN
Review

eSNAP Menu &

MIH Manuscript Submission System Status: AVAILABLE

]
Grant Number: SROMCA1Z22251-03

Institution: LBML

PD/Pl Hame: Jones, Jane

Project Title: iZancer Research in Simple Mote Abstracting Programs
Due Date: 1210212011

Current Reviewer: Jones, Jane

Status: FO/PI Wark in Progress

Status of Completion:

IIpload Science complete )
Qrganization Information Complete
FrojectiPerformance Sites  Complete

All Personnel Complete >‘
Research Subject Complete

SMAP Questions Complete

Inclusion Enrallment complete _

View eSNAP Report || Validate ||  viewRouting Histery | | Route |



Presenter
Presentation Notes
In this example, all of the sections have be designated by the preparer as “Complete”


" SN
Review

eSNAP Menu &

MIH Manuscript Submission System Status: AVAILABLE

Grant Number: SRO1CA122251-03

Institution: LBMNL

PD/Pl Hame: Jones, Jane
Project Title:

Due Date: 1210212011
Current Reviewer: Jones, Jane
Status:

FO/PI Wark in Progress

iZancer Research in Simple Mote Abstracting Programs

Status of Completion:
IIpload Science
Qrganization Information
FrojectiPerformance Sites
All Personnel
Research Subject
SMAP Questions
Inclusion Enrollmen

complete
Complete

Complete
complete

YView eSMAP Report

|| validate ||  view Routing History

] [ Route ]



Presenter
Presentation Notes
The “View eSNAP Report” button will assemble the report in the manner that the reviewers will be seeing the report and gives the PI the opportunity for a final comprehensive review.  


* SEE———
Review

eSNAP Menu &

MIH Manuscript Submission System Status: AVAILABLE

Grant Number: SROMCA1Z22251-03
Institution: LBML
PDI/PI Name: Jones, Jane g
Project Title: Cancer Rese File Download
Due Date: 121022011 Do you want to open or save this file?
Current Reviewer: Jones, Jane
Status: PD/P] Work ir lﬂik Mame: ESMAPED41393.pdf
BT Type: Adobe Acrobat Documnent

From: commonsdemo.era.nih.gov

Status of Completion:

Lpload Science Complete Open H Save

Qrganization Information Complete
FrojectiPerformance Sites
All Personnel

Research Subject

E zave thig file. What's the rizk?

|--' Wwhhile files from the Internet can be useful, zome files can potentially
k arm pour cormputer, [F pau do nat trust the source, da not open ar
h ker. IF do ot trust th do hiat

SMAP Questions
Inclusion Enrollmen

Complete
complete

View eSNAP Report || Validate ||  viewRouting Histery | | Route |



Presenter
Presentation Notes
When you click the “View eSNAP Report” button, you can open or save the compiled document.


"

Review

ESNAP Report

OMB No. 0925-0001

Grant Number

SR0O1CA122251-3

Total Project Period

From: 11/17/2010

To: 11/17/2011

EIN: Review Group:

Ay AC2TTONNA Y T4 AAMKRA )

Requested Budget Period:

M rmemn e A A FATFIOLA MY

T - AATATTMA A



Presenter
Presentation Notes
When the report is compiled, it will indicate “DRAFT” in the upper right corner of the first page.


" SN
Validate

eSNAP Menu &

MIH Manuscript Submission System Status: AVAILABLE

]
Grant Number: SROMCA1Z22251-03

Institution: LBML

PD/Pl Hame: Jones, Jane

Project Title: iZancer Research in Simple Mote Abstracting Programs
Due Date: 1210212011

Current Reviewer: Jones, Jane

Status: FO/PI Wark in Progress

Status of Completion:

IIpload Science complete
Qrganization Information Complete
FrojectiPerformance Sites  Complete

All Personnel Complete
Research Subject Complete
SMAP Questions Complete
Inclusion Enrallment Complet

View eSNAP Report || Validate ||  viewRouting Histery | | Route |



Presenter
Presentation Notes
The “Validate” button reviews all of the sections of the eSNAP Report against the NIH validation rules and displays those errors at the top of the eSNAP Menu page.




» B

Review and Validate

[Error Message
] Progress report for the grant application does not exist. The grant application can not be submitted to the MNIH. (ID: 19987)
%5 The eSNAP has the following errors that must be corrected. (ID; 20025)
B3 Human Subjects Assurance Mumber must be entered by an authorized user in the Commons Institutional Profile. (ID: 19947)
% Please answer Yes or No for Changes in Select Agent Research question from the checklist. (ID: 195236)
% Please answer Yes OR Mo for changes in Multi PD/PI Leadership Plan question from the checklist. (ID: 195237)
3 Error message not found: 195260 (ID: 195260)
B3 One of the fields under the Month devoted should be more than 0 (ID: 195238)
%5 Project/Performance Sites for the e SNAP has following errors, please correct them. (ID: 20313)
B3 Please enter data in the DUNS or DUNS+4 field. (1D 200049)
B3 Please enter data in the Congressional Districts field. (ID: 200048}

% Personal Profile information for the Administrative Official assigned to the eSNAP has following errors and must be corrected by the AQ (ID: 20026)
% The eSMNAP has no Administrative Official assigned. (1D: 19977)

5 Personal Profile information for the Signing Official assigned to the e SHAP has following errors and must be corrected by the SO (ID: 20027)
5 The eSMAP has no Signing Official assigned. Contact your institution’s Business Office for assistance. (ID: 19978)

&5 This application requires the minority and gender inclusion report to be submitted (ID: 23062)
B3 Institutional assurances and certifications have not been validated. Have signing official validate in Institutional Profile. (ID: 20546)



Presenter
Presentation Notes
Any sections that are incomplete will be spelled out with specific instructions about what is missing.




* SN
Route to OSPIP

View eSNAP Report || Validate ||  View Routing History || Route |



Presenter
Presentation Notes
The last button shown here is the “Route” button and it is available only to the PI.  This is not available to people assisting the PI with the preparation of the eSNAP Report.




S
Route — Select Reviewer

( Electronic Research Administiration )
Sponzored by Nartional Tnsritures of Health Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSHAP ¥Train Links eRA Partners Help

Grant List Manage eSNAP Upload Science Edit Business

Route to Next Reviewer @

Hame: Jones, Jane Grant Number:
Grantee Institution: LBML

Next Reviewer: SMITH, MARY [SO] +

Comments:

Submitl Cancel I



Presenter
Presentation Notes
The PI will select the correct Contracts Officer as the Reviewer from the drop-down list.  If there are any questions about the correct person to select, contact OSPIP.



The PI can optionally enter comments for the reviewer.



Then click, “Submit”


S
PI’s Electronic Signature

( Electronic Research Administiraltion ))
Sponsored by Nartlonal FTnstitures of Health Versicn 2.28.01

Home Admin Institution Profile Personal Profile Status eSHAP ¥Train Links eRA Partners Help

Grant List Manage eSNAP Upload Science Edit Business

Route to Next Reviewer @

| Agree | Cancel



Presenter
Presentation Notes
The “I Agree” button is the PI’s electronic signature that he or she is asserting that the eSNAP Report is correct, final, and ready to be submitted to NIH.  The PI does not have the ability to submit directly to NIH.


)
_
eSNAP has been Routed

Electronic Research Administration '
ERA Commons )

Home Admin Institution Profile Personal Profile Status eSNAP ¥Train Links eRA Pz
Grant List Manage e SHAP

pplication was routed to LEML_MARY
. et - atus: AVAILABELE

|
Grant Number: SRO1CAT1Z22251-03

Institution: LBML

PD/PI Hame: Jones, Jane

Project Title: Cancer Research in Simple Mote Abstracting Programs

Due Date: 120012011

Current Reviewer: amith, Mary

Status: Reviewer Work in Progress

Status of Completion:



Presenter
Presentation Notes
The eSNAP Status section now shows the eSNAP application has been Routed


»

eRA Commons Notice

Jones, Jane has completed processing on the SNAP grant SREO01c0al1Z22251-3 and has forwarded it to you.
Please review the SNAP grant in the NIH ePA Commons system and take the appropriate action for its
eventual submission to the NIH. Please use the link prowvided below to access the eRid Commons login
soreen.

Review History

Reviewer Name Decision Notification Sent Decision Rendered
Smith, Mary Mon 02/28/2011 17:38:3% EDT
Jones, Jane Foute Wed 11,/17/2010 Z0:7:54 EDT Mon 02/28/2011 17:38:2%9 EDT

If you have any questions about this email, please contact Jane Jones
at ¢lasylwvester@lbl.gow, who initiated this action.

Faor any further guestions about this email, please contact the eRi Help Desk at our preferred method of
contact http://ithelpdesk.nih.gov/ehd/ or <all 1-866-504-9552 (tty: 301-451-59359) or commons@od.nih.gov
<mailto:commons@od.nih. gove.

Flease access the NIH Commons at https://commons.era.nih.gov/commuons



Presenter
Presentation Notes
The OSPIP Contracts Officer selected for the eSNAP review will be notified by the PI that the eSNAP has been routed.


»

SO’s access to eSNAP

m The Signing Official (SO) only has access
to eSNAP reports that have been routed
by the PI.

m The SO cannot edit an eSNAP report.


Presenter
Presentation Notes
The Signing Official only has access to eSNAP reports that have been routed by the PI and only those specifically routed to him or her.



The Signing Official will have read-only access to the eSNAP report.


SO finds eSNAP In lis

Electronic Research Administration vvelcome LBNL_MARY
Commons ) nsttuton: LENL
F .
Version 2.29.01

Authority: SO Log-out
Sponsored by National Insrtiturtes of Health

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Pal:tnérs Help
Grant List PD/PI Assurance Report

Manage eSNAP @

Grant Number: |Type Activity | |IC Code ‘ |Seria\ Numbei |Suppnrt ’i(ear |Sufﬁx Cnde|
PDIPI Last Name: | |

Current Reviewer Last Name: | |

Status: [ v

L -

Select Grant Number link to manage the eSNAP:

jons 1- 1 out of 1 records ~ Prev 1 Next

Reviewe

Jones, Jane Cancer Research in Simple Note Abstracting Programs 12/01/2011 a?rr;h

Grant Numb.r~

JR01CA122251-03

Reviewer Work in Progress


Presenter
Presentation Notes
The OSPIP CO will find the eSNAP report from a list after logging in to eRA Commons.  



Clicking on the award # will open the eSNAP Report


)
_
OSPIP Submission - View

Electronic Research Administration
( eR/ Commons )
Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List Manage e SNAP Upload Science Edit Business PD/PI Assurance Report

eSNAP Menu @

{IH Manuscript Submission System Status: AVAILABLE

Application Information
Grant Number: 5R01CA122251-03
Institution: LBNL
PD/Pl Name: Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 12/01/2011
Current Reviewer: Smith, Mary
Status: Reviewer Work in Progress

Status of Completion:

Upload Science Complete
Organization Information Incomplete
Project/Performance Sites Complete
All Personnel Incomplete
Research Subject Incomplete
SMNAP Questions Incomplete

In

Complete

View eSNAP Report ] [ Va)date J [ View Routing History ] [ Recall ] [ Route ] ’ Submit ]



Presenter
Presentation Notes
The Signing Official will click “View eSNAP Report” to review it prior to submission.  

The Signing Official will be able to see the report just as the NIH reviewer will see it.




)
_
OSPIP Submission - Route

Electronic Research Administration
( e Commons ))
Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List Manage e SNAP Upload Science Edit Business PD/PI Assurance Report

eSNAP Menu @

{IH Manuscript Submission System Status: AVAILABLE

Application Information
Grant Number: 5R01CA122251-03
Institution: LBNL
PD/Pl Name: Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 12/01/2011
Current Reviewer: Smith, Mary
Status: Reviewer Work in Progress

Status of Completion:

Upload Science Complete
Organization Information Incomplete
Project/Performance Sites Complete
All Personnel Incomplete
Research Subject Incomplete
SMNAP Questions Incomplete
Inclusion Enroliment Complete

View eSNAP Report | [ Validate |  View Routing History | | Redall | [ Route | | S{bmit |



Presenter
Presentation Notes
If the Signing Official finds a problem with the report, he or she can “route” it back to the PI for further work.


)
_
OSPIP Submission - Validate

Electronic Research Administration
( e Commons ))
Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List Manage e SNAP Upload Science Edit Business PD/PI Assurance Report

eSNAP Menu @

{IH Manuscript Submission System Status: AVAILABLE

Application Information
Grant Number: 5R01CA122251-03
Institution: LBNL
PD/Pl Name: Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 12/01/2011
Current Reviewer: Smith, Mary
Status: Reviewer Work in Progress

Status of Completion:

Upload Science Complete
Organization Information Incomplete
Project/Performance Sites Complete
All Personnel Incomplete
Research Subject Incomplete
SMNAP Questions Incomplete
Inclusion Enroliment e

View eSNAP Report ( ] [ Validate J [ ) View Routing History ] [ Recall ] [ Route ] ’ Submit ]



Presenter
Presentation Notes
If the View of the eSNAP report looks OK, the Signing Official will “Validate” the report.




" SEE———
OSPIP Submission

Electronic Research Administration
( e R/ Commons )
Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List Manage e SNAP Upload Science Edit Business PD/PI Assurance Report

Noeg%':r'éwﬁ'ﬂrﬁj on validation

{IH Manuscript Submission System Status: AVAILABLE

Application Information
Grant Number: 5R01CA122251-03
Institution: LBNL
PD/Pl Name: Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 12/01/2011
Current Reviewer: Smith, Mary
Status: Reviewer Work in Progress

Status of Completion:

Upload Science Complete
Organization Information Incomplete
Project/Performance Sites Complete
All Personnel Incomplete
Research Subject Incomplete
SMNAP Questions Incomplete
Inclusion Enroliment Complete

View eSNAP Report ] [ Validate J [ View Routing History ] [ Recall ] [ Route ] ’ Submit ]



Presenter
Presentation Notes
“No errors found on validation” is the required message in order to submit.



If there are validation errors, they will be identified here.  Note: the SO cannot correct any errors, it would be routed back to the PI for correction.




" SEE———
OSPIP Submission

Electronic Research Administration
( e R/ Commons )
Version 2.29.01

Home Admin Institution Profile Personal Profile Status eSNAP XTrain Links eRA Partners Help
Grant List Manage e SNAP Upload Science Edit Business PD/PI Assurance Report

eSNAP Menu @

{IH Manuscript Submission System Status: AVAILABLE

Application Information
Grant Number: 5R01CA122251-03
Institution: LBNL
PD/Pl Name: Jones, Jane
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 12/01/2011
Current Reviewer: Smith, Mary
Status: Reviewer Work in Progress

Status of Completion:

Upload Science Complete
Organization Information Incomplete
Project/Performance Sites Complete
All Personnel Incomplete
Research Subject Incomplete
SMNAP Questions Incomplete
Inclusion Enroliment Complete

View eSNAP Report ] [ Validate J [ View Routing History ] [ Recall ] [ Ro(.ne ] ’ Submit ]



Presenter
Presentation Notes
The OSPIP Contracts Officer can “Submit” the Report to NIH. Once the report has been submitted, no additional changes can be made.


S
Certification and Acceptance

APPLICANT ORGANIZATION CERTIFICATION AND ACCEPTANCE: I certify that the statements herein are true, complete and accurate to the best of my knowledge, and accept the obligation
to comply with Public Health Services terms and conditions if a grant is awarded as a result of this application. I am aware that any false, fictitious, or fraundulent statements or claims may subject me to
criminal, civil, or administrative penalties



Presenter
Presentation Notes
OSPIP CO must Certify that the statements of the report are true, complete and accurate to the best of his or her knowledge.

We also accept the obligation to comply with the Public Health Services terms and conditions if this results in an award.  



Clicking “I Agree” is the Signing Official’s electronic signature.


* SEE———

View eSNAP Final Report

Sponsored by Narional Thstitures of Health
Home

Admin Institution Profile Personal Profile Status

FFRIFSR xTrain Links eRA Partners Help
Grant List Manage e SHAP PDIPI Assurance Report

The application has been submitted to MIH.

ams: AVAILABLE

Application Information
Grant Number: SRO0AGO33176-03
Institution: UNINERSITY OF CALIF-LAWREMNC BERKELEY LAB
PDIPI Hame; LaBarge, Mark A
Project Title: The role of microenviranment in aging-related phenotypes of breast
Due Date: 031582011
Current Reviewer: MIH
Status: Finalized

Status of Completion;

pload Science Complete
Organization Information Complete
FrojectiPerformance Sites Complete

All Persannel Complete
Research Subject Complete
SMAP Questions Complete
Inclusian Enrallment Complete

@w e3MNAP Report LV Yiew Routing History
/



Presenter
Presentation Notes
When the report is submitted, many of the action buttons will no longer be available.  Viewing is the only option.



In the status section, it will indicate that the eSNAP has been submitted to NIH.



Using the “View eSNAP Report” button after the eSNAP has been submitted will assemble the report as the reviewer will be seeing it.




»

eSNAP Final Report

ESNAP Report

-

OMB No. 0925-0001

Grant Number Total Project Period


Presenter
Presentation Notes
And now, the report will indicate “FINAL” in the upper right hand corner.




»

Confirming Email

Svlvester, Cynthia I has electronically submitted SNAP grant SRODAG3I3176-3 associated with Principal
Investigator Mark & LaBarge through the eRA Commons and may now be viewed in the eRA Commons by
going to Status, executing a gquery for the grant and selecting link associated with the Grant Number.

Feview History

Reviewer Name Declision Notification Sent Decision Rendered

NIH Mon 03/07/2011 18:2Z8:59 EDT

gvlvester, Cynthia L Submit Mon 0370772011 18:15:51 EDT Mon 0370772011 18:28:5% EDT
LaBarge, Mark A Route Tue 03/01/2011 17:35:54 EDT Mon 03/07/2011 18:15:51 EDT

If you have any questions about this email, please contact Cynthia LI Sylvester
at clsylvester@lbl.gov, who initiated this action.

For any further gquestions about this email, please contact the sRA Help Desk at our preferred method
of contact http://ithelpdesk.nih.gov/eha/ or 2all 1-866-504-9552 (+tty: 301-451-55939) or
commons@od.nih. gov <mailto:commons@od.nih. gover.

Flease access the NIH Commons at https://commons.era.nih.gov/comuons



Presenter
Presentation Notes
An email will be sent to the PI and the Signing Official indicating the eSNAP Report has been submitted.  


" S

Confirming Email and Final
eSNAP

Electronic Research Administration -
( eRA Commons )

pPoRsare d by Nartlonal Tnstltuited of HNIth
™) Admin Institution Profile Personal Profil{ Status e3NAP FFRIFSR xTrain Links eRA Partners Help
E !What's

COMMONS


Presenter
Presentation Notes
After logging into eRA Commons, the PI will be able to obtain a copy of the report marked “Final” in eRA Commons.



But instead of looking in “eSNAP”, you must now look in “Status”


Find the Application

Status

Recent/Pending eSubmissions
* Applications that require action (e.g., to view errors/warnings) prior to submission completion

» Applications that are available to view (during two business day correction window) prior to submission completion
* Applications aye been refused by Signing Official

List of Applications/Grants
+ Funded Grants

Successfully subpa#®d applications, bath paper and electronic

~eview assignment status, review results, summary statements, and MNotices of Award

Other Commaons features (e.g., Just In Time, eSNAP, Closeout, Financial Status Report) for previously submitted applications/grants

L
L ]
L ]
Search by Grants_gov Tracking Num

s Enter the Grants.gov Tracking Mumber into the following box for easy access to a specific grant application

Grants.gov Tracking Number:

[ Search ] [Clear]



Presenter
Presentation Notes
Select the “List of Applications/Grants”




Choose correct application ID

Log-out

Electronic Research Administration ; Welcome LBML_PI
Institution: LBML
( eR A Commons ) i
Version 2.29.01

.S'po)u’area‘ by Nartlfonal Institures of Health
eSNAP xTrain Links eRA Partners Help
rants Search by Grants.gov Tracking Num

Status Result Llst of AppllcatlonIGrants @

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applications/grants, please click List of
Applications/Grants menu tab again.

K]1 12 of 12

sopicaion 0% popost e
SRO1ANMZ22255-05 Allergy Research JOMES, JANE Awarded. Mon-fellowships only 11172009 Requires Closeout
5RO1HL122252-02 Research on the Heart and Other Stuff JOMNES, JANE Awarded. Non-fellowships only 111712009
1ROIHL122252-01 MNew Interesting Research on the Heart JONES, JANE Awarded. Non-fellowships only 111772008
SRO1CA122251-02 Frogram Project for Cancer Research JOMES, JANE Awarded. Mon-fellowships only 11M7/2009 Requires Closeout
1ROI1CA122251-01 Mew Impaortant Cancer Research JOMES, JANE Awarded. Mon-fellowships only 11M7i2008
1RO1CA122254-01 MNew Medical Cancer Research of the Thyroid JOMNES, JANE IRG MRFC - Pending Dual Council 111712010 JIT
5RO1HL122252-03 Heart Research to Sample Morthern Area Pumpkins JONES, JANE Pending ESNAP
5R01CA122251-03 Cancer Research in Simple Note Abstracting Programs  JOMES, JANE  REWVW Pending ESNAP
AN:240719 GRANTO00493562 Medical Cancer Research of the ALL JOMES, JANE Refused Application has been entered into computer  1117/2010 Transmittal Sheet
AN:240718 GRAMNTOON49361 Medical Cancer Research of the ALL JOMES, JAME  Submission Complete Application has been entered into computer  11M17/2010 Transmittal Sheet
AN:240717 GRANTO004Q360 Medical Cancer Research of the ALL JOMNES, JAME  Pending Verification Application has been entered into computer 111772010 Transmittal Sheet

AMN:240716 GRAMNTO0049559 Medical Cancer Research of the ALL JONES, JANE  Pending Verification Application has been entered into computer  1117/2010 Transmittal Sheet

| R [ PR, |l TR |



Presenter
Presentation Notes
And then locate the correct award and open to the Status Sheet by clicking on the Application # in the left column




»

Find eSNAP Application

Status Information

General Grant Information
Status:

Institution Name:

School Name:

School Category:

Division Name:
Department Hame:

Pl Hame:

Application 1D:

Proposal Title:

Proposal Receipt Date:
Last Status Update Date:
Budget Start Date:

Budget End Date:
Progress Report Due Date;
Current Award Notice Date:
Application Source:
Project Period Begin Date:
Project Period End Date:
eApplication Status:

FOA:

HIH Appl. ID;

Other Relevant Documents
Fending administrative review. Refer any questions to Program Official or Grants Management Specialist. - Ep——
THE REGENTS OF THE UNIVERSITY OF CALIFORNMIA - LAWREMNCE BERKELEY MATIOMNAL LABORATORY e
LIFE AND ENVIROMMENTAL SCIENCES DIRECTORATE Proaress Report Face Fage
ORGAMNIZED RESEARCH UNITS Additions for Review (0 documents)

LIFE SCIENCES DIVISION

CELL BIOLOGY & IMAGING

LaBarge, Mark A

SRODAGO33176-03

The role of microenvironment in aging-related phenotypes of breast
03072011

05M12/2010

0s/01/2011

04/30/2012

03182011

Esnap
05/15/2010
04/30/2013

[FAD9-036] - MIH PATHWAY TO INDEFENDEMNCE AWARD (K99/R00)
8073563


Presenter
Presentation Notes
Click on the eApplication link to find the eSNAP report that has been submitted.



It is going to be in the upper right corner, but it is called eApplication because it is not only a Progress Report on the past year, but an application of the coming year.


»

Final eSNAP Report

ESNAP Report

Y\ OMB No. 0925-0001

Grant Number 0 Total Project Period |



Presenter
Presentation Notes
The PI will be able to obtain a copy of the report marked “Final” in eRA Commons.




Presenter
Presentation Notes
If a mistake is discovered after the eSNAP is submitted, contact your OSPIP Contracts Officer who will in turn contact the NIH Grants Management Specialist.  Once the eSNAP is submitted it is no longer possible to make corrections in the eSNAP electronic system.  The NIH Grants Management Specialist will specify how to communicate the correction.



This concludes this Tutorial about preparing eSNAP Reports at LBNL and we hope it has been helpful.
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