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Non-Federal Proposals/Enter Overall Non-Fed Budget – General Info Page 
 

The General Information Page captures the total budget (including the anticipated Waiver of Federal 
Administrative Charge) and the budget’s total period of performance. 
 

 
 

Non-Federal Overall Non-Fed Budget Field and Instructions Responsibility 

 

“Include in Budget” flag 
must be checked for the 
budget information to print 
on RAPID reports.  Unless 
otherwise directed, include 
only one (1) budget per 
proposal. 

Division 

 

“*Budget Information” is 
required.  Content is 
determined by Division.  It 
doesn’t print on reports. 

Division 

 

“Description” content is 
determined by Division.  It 
doesn’t print on reports. 

Division 
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Sponsor 
 

 

 
 

Non-Federal Proposal Header Field Field and Instructions Responsibility 

 
 

 
 

**Sponsor – Select a Sponsor from the RAPID Sponsor 
Table.  When you select and save, the Sponsor Code and 
Sponsor name will appear in the Header. 
 
If the Sponsor is new and not yet set up, you may use the 
VVVVV Sponsor Code to complete the initial data entry. 
 

Please ask for a new Sponsor set up as soon as you know 
and prior to the submission of the proposal to SPO.  See 
RAPID Topic: Requesting a Sponsor Setup for process. 
 
Once the new Sponsor is setup, the SPO CO will let you 
know so you can update your proposal. 
 

 

Division selects the sponsor 
from the Sponsor Table.  If must 
be the exact Sponsor for the 
proposal.  If the sponsor is not 
there, Division requests a new 
Sponsor from SPO CO to have a 
sponsor set up immediately.  
SPO CO will have Sponsor Setup 
done. 

SPO will check field for 
accuracy. 



RAPID Manual 

 

Division: Non Federal Work for Others 
Proposal Preparation 

  

 22 of 112 Revised 01/27/2009 

Additional Information:  Non-Federal Advance Amount, Flow Through 
 

 

 
Required Additional Information for all Non-Federal Awards 
 

 
 

 

Non-Federal Advance Amount – Click on 
the “Additional Details icon and select the 
Additional Information Type of Non-
Federal Advance Amount. In the Details 
subpage, enter the Advance Amount.  For 
additional guidance, please review 
financial policy Advance Payment 
Requirement for Non-Federal Work for 
Others Sponsors. 

Division enters Advance 
Invoice Amount.  Division 
is responsible for the 
accuracy. 
 

SPO checks that it has 
been entered. 

 

 
 

Flow Through – If Non-Federal Work for 
Others is used to fund a subaward, the 
Primary Funding Sponsor is required.  It is 
typically a federal sponsor.  
 

Add another record (click on + sign) and 
select the Additional Information Type of 
Flow Through. 
 

In the Details subpage, select the Sponsor 
from the Sponsor Lookup Table. 

Division is responsible to 
enter Primary Funding 
Sponsor. 
 
SPO checks for accuracy. 
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