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Frequent Errors and Omissions

Maintain Proposal – Certification



For new proposals:
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This is the default view:
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Division Staff only enter information for Animals and Humans.
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All other lines should be left in default status and will be answered by others.

There is only one possible answer for division staff to enter.

N/A means this certification is “not applicable” there are no human or animal research subjects

Example:  Should have date and the PI’s name if the answer is “N/A”
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This is the date the PI indicated that there are no human or animal research subjects involved with this research

Date is missing here.

Division Staff does not determine “yes” or “no” – “pending” or “N/A” is made by the PI and the final determination is only made by HARC.

On Amendments and Supplements (additional statement of work)

Update Humans, Animals, and NEPA/CEQA.
Divisions update Humans and Animals.

Example:  This is an amendment to award #LB07003914
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                           This was the original proposal certification panel


NEPACEQA is correctly updated (this data is entered by SPO).



Humans and Animals were NOT updated correctly.  The date is the same as on the original proposal, but this certification needs to be for the new work and the new work only.
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                           This was the original proposal certification panel


Humans and Animals were 

NOT correctly updated.  

It retains the same certification and approval dates as the original proposal.
New work requires new certification by PI about animals and humans.

On continuation progress report:


Only update Human and Animals lines if there has been a  
change to the research.  SPO will accept the PI’s signature that 
the annual review is in place and conforms to NIH requirements 
for continuation progress reports.  New language is being added 

to the SPPF for the PI to sign and confirm continued approval.
Do not update the NEPA/CEQA because a new statement of work is not being reviewed.
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If there are changes to the human or animal research, these dates need to be updated before the proposal is submitted to SPO.

No other information is changed by the division.
The language on the NIH continuation SPPF is changed to reflect Division acknowledgement of the Human and Animal status and affirmative confirmation by the PI that all approvals are in place according to NIH requirements.

Division does NOT removed approvals from the certification page that are carried forward when the continuation proposal is created.
Example:  This is the information carried forward when a continuation was created on this award.

Previously established approvals were incorrectly removed. 
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