Current Policy for Obtaining Access to PeopleSoft Financials
In all cases, when a manager requests access for their staff, the request should include the security level, application, and the PeopleSoft data base desired for that employee.   If no data base is mentioned, it is assumed that FMS production is desired.
Example:  Please provide Scott Elam access to Procurement Supervisor in FMS BOX.

Not providing these three elements causes delays in establishing access.

General Access:  The ability to do queries, journal entries, open detailed projects (project children). Email notification by the manager to Aurora Pecoraro or Lauretta Corsair indicating the individual has had the Project Set-Up class taught by Mary Clary.

Exceptions to General Access:  If the manager documents (email is sufficient) that the employee will have personal FMS training by a known FMS power user in the division, access will be granted to that employee.  However, that employee is still required to attend the formal training.
Procurement Access:  Access varies depending upon the training and role the individual has at the Lab.  Ranges from purchase request to buyer.  Email notification from John Speros or Jim Bettencourt to Aurora Pecoraro or Lauretta Corsair, to establish access defined by them.

Grants (RAPID):  Access varies depending upon the training and role the individual has at the Lab.  Email notification from Phyllis Gale to Aurora Pecoraro or Lauretta Corsair to establish access defined by the manager.
Accounts Payable, General Ledger, Budget, Accounts Receivable:  Email notification from the department to Aurora Pecoraro or Lauretta Corsair to establish access defined by the manager.

