Capitalization of Construction Project to Asset
Property Accountant (PA) receives Plant and Capital Equipment (PACE) Form from Fixed Asset Planning Division (FAPD).
PA contacts FAPD if Project cost is less than capitalization criteria $50K and is not an addition to existing property.
PA contacts FAPD if PACE project cost is not equal with that in account #172011 in FMS.
PA prepares the resource adjustment (RA) of capitalization charging against one or more accounts: 173030, 173040, 174030,174040 and 182030.
Supervisor validates RA.
PA records the property cost with project ID, property description and service life in Excel Spreadsheet by asset type 460, 470, 480, 501, 550, 610, 615, 620, 625, 640, 650, 680, 720, 725, 730, 750, 755, 770, 776, 799 and 800.  At the same time, formulate the calculation of depreciation based on the straight-line method to obtain the monthly and annual depreciation expenses.
PA prepares resource adjustment of monthly depreciation expense charging against one or more accounts: 173930, 173940, 174930, 174940 and 182930. 
Supervisor validates RA.

After the month end, the reconciliation for the cost and accumulated depreciation between DOE FMS and those between FMS and Excel Spreadsheet are performed and RAs are forwarded to a central place for archive.
Retirement of Real Property

PA receives e-mail regarding the information of disposed property from FAPD.

PA prepares RA.
Supervisor validates RA.

PA records the disposed property in Excel Spreadsheet.

Capitalization Procedure 
for Equipment Purchased and Fabrication Project 
Capitalization Criteria

Equipment purchased and individual in-house fabrication project, if they have an anticipated service life of 2 years or more and if they cost $50,000 or more should be capitalized. 

Construction Work in Progress

CWIP account includes costs of additions of fabrication and retirement of the projects that in progress and are being accumulated during the acquisition or construction period. Property Accounting will monitor the activities of CWIP account closely and the acquisition cost of CWIP will be closed to the completed to asset accounts when the equipment are placed in service.  

Process of the Capitalization

The following information is needed for the capitalization of purchased equipment.

1. Purchase Order.

2. Asset tag that indicated that the item has been received and recorded in Property Management Systems (Sunflower System).

3. The cost accumulated in CWIP.

In-house fabrication project is more complicated then the equipment purchased. The fabrication project involved with the cost of the equipment purchased, labor, scientist/engineers and the other miscellaneous charges. All of the cost made up of the project should be capitalized. The following are the steps for the capitalization of fabrication project when the project is complete and in service.

1. Division Financial Analyst will email Property Accounting PACE form to notify Property Accounting that the project is closed and ready to be capitalized.

2. Property Accounting will verify the cost accumulated in CWIP with the cost stated in PACE form for the project and the children. 

3. Property Accounting will look up for all the tagged items for the project and the children in the inventory module in Sunflower System.

4. Property Accounting will send out the PACE form with the comments to Property Management to tag the closed fabrication project.

5. Property Management will notify Property Accounting the tag number assigned.

6. Property Accounting will process the capitalization in Sunflower Systems and financial asset will then be created in Financial Module. 

Month-end close for Property Accounting
AMS feeder recorded the month-end journal entries for the capitalization, accumulated depreciation, retirement, and adjustment. Property Accounting has to carefully check all the entries to make sure the cost to be posted properly into FMS.

