Appendix B – Business System Ownership Acknowledgement Memo

TO:

OCFO Senior Managers
FROM:
Chuck Axthelm
DATE:

x

RE:

Acknowledgement of Business System Ownership
The OCFO has a formalized business system ownership assignments with related responsibilities. According to the Business System Ownership policy, every OCFO business system must have a designated Business Owner. The specific business system owner’s responsibilities are outlined in the policy.

According to our records, you are the business owner of the system(s) listed below. Also noted is whether or not the system includes personal information. Please note the existence of personal data within a system creates additional security concerns and procedures. 
In the space provided below, please indicate your acknowledgement of your system ownership by signing where indicated and returning this document to me.

If any information below is incorrect, or you do not agree that you are the owner of the system(s) as indicated below, please let me know so that we can update our records. 
	System Name
	Does this system include personal information?

	System Name
	Yes or No


I acknowledge that I am the functional owner of the above listed systems or modules.


__________________________________________________



Business System Owner
