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FMS Tip # 12 
Determining the Status of an Invoice 

 
 
If you are trying to determine whether or not an invoice has been paid, you can use FMS 
to find this information. 
 

1. Logon to FMS (http://fms/fmsprd 
2. Click on the Purchasing link. 
 

 
 

3. Click on the Purchase Orders link. 
 

 
 



 
 

FMS 8.8 Tips 

 

 Page 2 of 3 11/29/2005 

4. Click on the Activity Summary link 
 

 
 

5. Enter the purchase order number in the PO Number field and click the Search 
button.*∗ 

 
Note: This would be a good place to create a favorite link by clicking on the 
Add to Favorites link at the top of the screen. 
 

 
 

6. Click the Invoice tab. 
 

 

                                                           
∗ If you get no results check the purchase order number. If it is correct and you still get no results, it 
indicates the purchase order is closed and all payments have been made. 
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7. Click on the Invoice icon. 
 

 
 

8. Click the Voucher (Invoice) number 
 

 
 

9. Click on the Payment Information link (near the bottom of the screen) 
 

 
 

10. The payment status is displayed. 
 

 
 


