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FMS Tip #9 
 

Using My Projects 
 
PeopleSoft 8.8 provides an easy to way to access your most frequently used projects.  
 

1. Call up a project you want to add to your My Projects list. 
2. From the General Information tab click on the Add to My Projects button. 

 

 
Figure 1 – Add to My Projects Button 

 
3. After adding projects to your My Projects list you can access them quickly by 

clicking on the My Projects link under Project Costing in the left side menu. 
 

 
Figure 2 – Left Side Menu 
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Figure 3 – List of My Projects 

 
Click on the Project ID to go to the General Information tab of the project. When you 
access a project in this way an additional link appears on the bottom of the General 
Information tab that lets you Return to My Projects. 
 
Removing a Project from your List 
To remove a project from your project list click on the Projects List link (see Figure 
3) and simply uncheck the checkbox in the My Projects column (see Figure 4). 
 
Clicking on the Edit button will also take you to the General Information tab of the 
project. 
 

 
Figure 4 – Projects List 


