Sample Certification Notice

The above referenced invoice has been presented for payment. This invoice will NOT BE PAID until you 'REPLY ALL' to this notice certifying that the material(s) or service has been received and the work performed was within the scope of the purchase order.
If you have not received all or any part of the materials or services indicated, or if the project ID and purchase order line items indicated in this certification are not correct, please indicate corrections in your “REPLY ALL” message. 
Timely certifier responses are critical. It is the Laboratory’s goal to receive a response from the certifier within 3 business days.  

Note that it is the Division's responsibility to route any travel costs to the Travel Office for review and approval to assure that all travel costs 
adhere to the Laboratory Travel Policy.
If this invoice exceeds $100,000, it must be approved by an Authorized Signer with sufficient dollar authority as indicated in the Laboratory’s Signature Authorization System (SAS).
To approve an invoice over $100,000:

· Forward this email to the Authorized Signer. Have the signer indicate their approval and forward the email to the Accounts Payable operator indicated in the original email

*OR*

· Have an Authorized Signer sign a copy of the invoice, indicate their approval, and return it to the Accounts Payable operator.


