HRIS Organization Code Structure
The term Dept ID is used differently in HRIS and FMS. I’ll talk just about the HRIS view of the world.

Current Org Code Structure: Level 0 – Level 4
Level 0 – this is used only to identify the ALD groupings on the Lab’s org chart.
Level 1/Dept ID – this is our key level for ID’ing members of an organizational unit, key for reporting, key for establishing system security, and key for salary planning.

Level 1’s can be divisions or departments or a combination of smaller units.

Level 1’s are generally boxes on the Lab org chart. There are exceptions if the boxes contain very few people.
The owners of a Level 1 determine the Level 2-4 requirements.

Level 2 – is used to further break out the Level 1 organization into meaningful units. Most organizations go down to Level 2.

Levels 3 and 4 – provide further break downs of the organization if required.

Org burden can be set at Level 1-4.

Caveats

Level 1 – Level 4 org codes only have meaning in that sequence. For example, there may be two Level 2’s coded DO. In Level 1 AF, Level 2 DO is the division office. In Level 1 CF, Level 2 DO is the direct overhead group.

