Budget Formulation FY2016 Kick-off Meeting Questions and other FAQs:
From Tuesday, April 1, 2014 3:00PM

1) Question: What does the BSO look for in their review of Office of Science R&D FWPs?

Answer: Per the BSO FWP reviewers, they look for complete information, consistency with program guidance, work proposed is in alignment with program mission, no violation of any constraints on the use of DOE-controlled facilities, and work can be carried out in a manner that protects workers, public and environment.  Sometimes the BSO returns the proposals because there is incomplete information, clarification is needed or HQ program manager has sent back the proposal requesting for items such as inserting a left out PI bio.
2) Question: What are the top 5 reasons for BSO returns FWPs? Can you put these on the checklist?
Answer: Most often BSO FWP returns relate to incomplete information such as missing signatures on required forms, required forms missing or have incorrect proposal number, required forms out of order, budget pages do not subtotal correctly, budget pages in FWP PDF attachment do not match budget in FBS.  These items have been added to the checklist that is on our website.  http://www.lbl.gov/Workplace/CFO/bgt/bgt_formulation.html 
3) Question: Does BSO want cumulative funding for proposals included in a “Prior Years” column on page 2 of the FWPs?  Is this a requirement?
Answer: For proposals related to projects, information for all prior years in which work has been performed should be provided to allow total project cost and other information to be calculated.  This column is optional and should only be completed when requested by the program in the program guidance.  For Budget Formulation 2015, it was not requested to provide this number.  The only budget data that is required is the Budget Year (BY), Budget Year -1 (BY-1) and Budget Year -2 (BY-2 or CY).
4) Questions: How many decimal points are required for budget $s and FTEs?
Answer: 

· For Budget $s: no decimal points, use whole $s in thousands, please ensure the $s in the FWP match the $s in FBSs.

· For FTEs: Only 1 decimal point is allowed, please ensure the FTEs in the FWP match the FTEs in FBSs.

5) Question: If FY14 President’s Budget is issued after RAs submit proposals for Budget Office or BSO review, will the BSO make the division re-do their budgets?

Answer: No the BSO will not make you re-do your budgets.  But please keep on file the justification for your budget in case an explanation is requested.
6) Question: When in the DOE proposal process are the required disclosure forms (NEPA/CEQA, Animal and Human Use (AHU), Intellectual Property (IP)) sent to their respective office?
Answer: 

· NEPA/CEQA form – Submit form to the Environmental Planning Group at the time you are submitting your proposal for review to DOE.  There might be a particular funding agency that requires the NEPA and/or CEQA approvals before the agency makes a funding decision.  If this is the case, then the NEPA/CEQA forms need to be approved by the Environmental Planning group at any time before proposal is funded.
· AHU form – Required to submit form to Human and Animal Regulatory Committee (HARC) office if answer to questions B is ‘Yes’.  If yes, ideal to submit form to HARC when submitting proposal.  Required to submit before proposal is funded.  Please contact HARC office for more information call HARC office at 510/486-5399, or email at harc@lbl.gov.
· IP form – Required to submit form to Technology Transfer and Intellectual Property Management Department at TTD@lbl.gov if answer is ‘Yes’.
· Extended Assignments form – Required to include in FWP.  If international assignment, please consult your Divisional HR center because extended assignment may result in permanent change. HR website with divisional contacts: https://commons.lbl.gov/display/hr/HR+Contacts
7) Question: Can the divisions get a listing of who has access to FBSs?

Answer: Yes, we have sent out the listing of who has general access to FBSs to Resmgmt1 and Resmgmt2 in April.  Please review and let us know of any changes.
8) Question: When copying a proposal from prior years, does FBSs automatically calculate the cumulative funding?

Answer: Yes, but prior years data is not required.  The only budget data that is required is the Budget Year (BY), Budget Year -1 (BY-1) and Budget Year -2 (BY-2 or CY).
9) Question: If a project has BUB (carryover) where there will be costs in BY-2 and BY-1, but no Budget Authority is requested for those years, does the project require a placeholder?

Answer: Yes, please put a placeholder into FBSs with the cost data for all DOE offices.  This data will improve the Summary of Estimates and FTEs report which includes Funding and Cost data for BY-2, BY-1 and BY that we send to DOE HQ.  

10) Question: What is the purpose of a placeholder?
Answer:  Placeholders are used because DOE requests to view all funding projections in one place.

11) Question: Should we use Internet Explorer (IE) or Mozilla for FBSs?

Answer: For FBSs, both browsers work the same.  Please use the browser that you are most comfortable using.  This may be a conflicting recommendation or advice from other sources for use of other functions in FMS.  Please let us know at FBSsnotify@lbl.gov if you see any problems with either browser.
12) Question: What are you looking for in the Variance Analysis explanations? Can you give an example?

Answer:  In our Variance Analysis explanations we are looking for specifics on major drivers that cause the variance.  An example of a good explanation is: For proposal ID FA39BA – Operating Budget has increased $1M from FY15 to FY165 due to entering phase 3 of the save the earth project.  Four more scientific FTEs are required in FY16 to meet the deliverables of analyzing why the earth acts the way it does. 

13) Question: Where can I find a copy of the current forward pricing rates?
Answer: A copy of the most recent forward pricing rates can be found here. The rates can also be found by going to the Budget Office Homepage – Proposal Development & Submission – go to the Training and Reference section – click FY2014 Forward Pricing Rates
14) Question: What are we to use for escalation rates?
Answer: Please refer to the FY14 - FY18 Forward Pricing Rates referenced in question 13 above for the proper Labor, Supplies and Other Expenses, and Construction Project escalation rates.  Also, please make sure to use the appropriate payroll burden/fringe benefit rates for the year being proposed.
