Date:

(Name)

(Address)

Dear ___________

I would like to invite you to visit Lawrence Berkeley National Laboratory (LBNL) for a period of ____________ (days, weeks or months), beginning on or about _______________ (mmddyy of appointment start).  This visit will provide an opportunity for you to contribute your expertise to the __________________ Division's work on (subject of meetings, workshop, discussions, or research).

(Describe here everything that will be offered by the lab by way of support—this is an example:)

We will provide you with workspace and other work-related support as needed.  We understand that you will arrange funding for the remainder of your expenses.  If you have any questions about the visit, please contact __________ at (510) 486-_____ or by email (_______@lbl.gov).  (Include here any additional support being offered, such as airfare, per diem, housing, honoraria, computer account, email account, etc.)

We are informed that you currently are a Permanent Resident of the United States.  This immigrant status is appropriate for your visit to LBNL.
Upon your arrival at the Lawrence Berkeley National Laboratory, please contact ___________________ at the _____________ division, Mail Stop ___________, (510) 486-_________, to complete the necessary guest sign-up.  Please bring with you your Permanent Residence card (“green card), as well as your passport or your valid Driver’s License.
If you have questions about these requirements, please do not hesitate to contact the individual mentioned above.  Any questions regarding your immigration status should be addressed to Mr. Ben Ortega (BOrtega@lbl.gov) from IRSO.

Sincerely,

Host/Sponsor, title

______________Division

cc: International Researchers & Scholars Office (IRSO)
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